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1.

TITLE

This Enterprise Bargaining Agreement is to be known as the "BlueScope Lysaght Forrestfield Enterprise Bargaining
Agreement 2005".

2,

PARTIES

This EBA is binding on:

2.1. BlueScope Steel Limited trading as BlueScope Lysaght (“the Company), 11 Carolyn Way, Forrestfield
WA
2.2, Communications, Electrical, Electronic, Energy, Information, Postal, Plumbing and Allied Workers
Union of Australia, Engineering and Electrical Division, W.A. Branch.
2.3. Automotive, Food, Metals, Engineering, Printing and Kindred Industries Union of Workers Westemn
Australia Branch.
2.4. Allemployees of BlueScope Lysaght based at the Company's premises engaged pursuant to the classification
structure contained within this EBA as specified in Clause 8. — Wages.
3.  ARRANGEMENT
1 Title
2 Parties
3 Armrangement
4 Area and Scope
5  Duration of Agreement
6  Challenge to Compete
7 Managing Supply
7.1 Workpiace Flexibility
7.2 Managing Disagreements to Ensure Customers Are Protected
8  Dispute Settling Procedure
8.1 Serious Disciplinary Matters
8.2 Safety Issues
9 Contract of Service
9.1 Employment Relationships
9.2 Termination of Employment
9.3 Redundancy
94 Unauthorised Absence from Duty
85 Breakdowns/stand downs
9.6 Introduction of Change
10 Hours of Work, Shiftwork and Overtime
10.1  General
10.2  Method of Achieving 38 Hour week
10.3  Shift Work
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10.4
10.5
11 Wages
1.1
11.2
11.3
114
115

Overtime
Rostering Principles

Wage Adjustments

Wage Rates

Special Rates and Provisions
PRPS

Payment of Wages

12 Superannuation
13 Leave Entitlements

13.1
13.2
13.3
13.4
13.5
13.6
13.7
13.8

Annual Leave

Discretionary Sick Leave & Absence Management
Bereavement Leave

Compassionate Leave

Jury Service

Long Service Leave

Parental Leave

Pubic Holidays

14 Union Matters
15  Posting of EBA

" 16 Relationship to Other Awards & Agreements

17 No Extra Claims
18 Discussions Regarding a Replacement Agreement

19  Signatures
Schedule 1
Schedule Il
Schedule lll
Schedule IV

Forrestfield Employee Development Module Wage Rates
Forrestfield Employee Development Module Skills and Points
Sick Leave and Absence Management Principles and Process
Parental Leave
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4.

4.1.

4.2,

4.3.

71.

AREA and SCOPE

This EBA applies to employees engaged by the Company pursuant to the classification structure outlined in
Clause 11. - Wages based at the Employers business of 11 Carolyn Way, Forrestfield WA.

For the purposes of clarity, this EBA is designed to reflect terms and conditions of employment that are
applicable only at the Forrestfield site.

This EBA wholly replaces the following Awards of the Westem Australian Industrial Relations Commission
from the date of its application as they apply to BlueScope Steel Limited trading as BlueScope Lysaght {“the
Company).

. The John Lysaght (Australia) Limited Award (No. 27 of 1967); and
. The Sheet Metal Workers Award (No. 10 of 1973); and

. Any other instruments of the WAIRC/AIRC that would apply to employees of the Company
engaged pursuant fo the classification structure of this EBA if this EBA did not apply.

Notwithstanding the above, any entitlement accrued by an employee under a previously applicable Award will
not be reduced by the commencement of this EBA.

DURATION OF AGREEMENT

This agreement will operate for a period of three years from the date of ratification.

THE CHALLENGE TO COMPETE

BlueScope Lysaght produces roll-formed steel for the building and construction industry. As a business, we are
tied closely to the housing and building industry. We have strong and ever-increasing competition from other
roll-formers who have lower costs and are able to deliver product to their customers more quickly and cheaply.
Unlike other parts of the BlueScope Steel business, our customers can choose on a daily basis who they will
purchase their steel from, and they have clearly demonstrated over the past few years that they are very willing
to take their business elsewhere based on price, timeliness and quality.

MANAGING SUPPLY

Workplace Flexibility

We agree that we need to continually develop and implement processes and arrangements that enable the
Company to satisfy the customer’s needs on a daily basis. These kinds of arrangements should be capable of
being agreed and arranged swiftly at job leve! to ensure that we can quickly respond to market and customer
needs and urgent requests.

Production requirements dictate that goods required for delivery the next day are produced, and loaded onto
transport by 6.00am the following moming. Generally orders are received and ready for production by noon
each day, hence the business has a need to change the current allocation of labour to be weighted more
towards aftemoon and night shifts. As the business moves forward it is envisaged that there will be a
requirement to have a flexible workforce. Some examples of work force flexibilities that the Company may
require employees to undertake include:
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7.2,

a) Move from job to job subject to the needs of the business and employee’s skill and competence;

b} Adjust work procedures to meet specific customers needs and modify job procedures and lead times
to meet these needs '

c) Extend normal shift times or work weekends i.e. overtime where necessary;

d) Work consistent hours of work each day Monday to Friday i.e. no short Friday.

e) Reduced work force during the hours of 6am til noon.

f) Increased work force during the hours of noon til midnight.

g) The possibility of a multi skilled “Super crew” working during the night shift that can perform a variety

of tasks i.e. manufacturing product and loading

This is not intended to be an exhaustive fist of workplace flexibilities. The parties to this agreement understand
that there are other practices that the company may implement to satisfy the customers requirements. The
parties agree that, where such practices are introduced, the parties will ensure that unfair or restrictive work
practices will not be introduced or allowed to continue such that they would interfere with the efficient and
profitable operations of the business.

Additionally, we recognise that any meetings, events or other daily occurrences need to be managed in a way
that the customers' requirements continue to be met every day.

The business operates in a market that is demand driven and needs the ability to effectively change shift
patterns and start and finish times to meet that demand. Changes to shift patterns and start and finish times
will be discussed with employees and aim to cause the minimum of disruption to the employees fifestyle while
meeting the needs of the business. It is not the intention of the business to make changes on a frequent
basis, however the business will reserve the right to make changes as is required to meet market demands.

Managing Disagreements to Ensure Customers are Protected

We acknowledge and understand the long-term damage caused to the business as a result of industrial
action. Our customers have easy access to adequate alternative suppliers, and have demonstrated in the
past a willingness to ‘vote with their feet’ and take their business elsewhere.

We commit to the principle that all issues can be resolved without recourse to industrial action. In order for
this to occur, we agree that a clear process is required to enable us to work through any disagreements
without resort to industrial action. These processes are outlined in Clauses 4 and 8 of this agreement.

To this end, the parties agree in all circumstances to follow and reinforce the view that:

“The parties to this agreement commit to best endeavors to ensure that work proceeds
uninterrupted by industrial disputation if our joint objective of a successful business with a secure
future is to be achieved. There is a clear expectation by all parties that all grievances will be
channeled through the Dispute Resolution Procedure and that work will continue normally as per
the status quo unless there is a specific safety issue.”

This allows for issues to be resolved by measures based on consultation, co-operation and

discussion so as to avoid interruption to the performance of work and the consequential loss of
production and wages.”

In addition, the following agreed arrangements will ensure that customers are not disrupted in the unlikely
event of an industrial dispute.

e Once a decision is made by employees to take industrial action, the Union/s will serve 72 hours notice of
pending industrial action. In order to minimize the effects to our customers, the company will reschedule
orders as required. During the 72 hour notice period, all operations will continue as normal.

« During the notice period, the parties will use best endeavours to resolve the dispute within the 72 hours.
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DISPUTE SETTLING PROCEDURE

We understand the need for us to be able to resolve issues without confrontation or the need to interrupt
operations or take industrial action. The intent of the parties is that any dispute should be resolved swiftly at the
lowest possible level.

Whilst a matter is being resolved through the Dispute Settlement Procedure outlined herein, the parties
expressly agree that the status quo shall continue to apply (i.e. for the purposes of clarity, maintenance of the
status quo shall mean that the parties shall continue to work in accordance with the requirements of this EBA
until such time as the Dispute is resolved).

The parties undertake to avoid interruption to the performance of work and the consequential loss of production
and wages by complying with the following procedure for all:
Stage 1
All issues or grievances are to be first dealt with between the employee or employees and the relevant
supervisor. A union/s representative or an employee may assist in genuinely attempting to resolve the issue if
requested. The principles outlined in Managing Supply, Clause 7, will guide these and any ongoing
discussions.
Stage 2
If the issue or grievance remains unresolved then the issue or grievance will be referred to the Operations
Manager for review and discussions, to be conducted as soon as is practical between the parties. A union/s
representative or an employee may assist in genuinely attempting to resolve the issue if requested.
Stage 3
If the issue or grievance remains unresolved then the issue or grievance will be referred to the regional
General Manager, to be conducted as soon as is practical between the parties. A union/s representative or an
employee may assist in genuinely attempting to resolve the issue if requested.
Stage 4
If there is no agreement on the issue or grievance in dispute then the issue or grievance may be referred to
the Western Australian Industrial Relations Commission for conciliation and/or arbitration.
Itis the clear intention of the parties to resolve issues at the earliest possible time from which they are raised.

Serious Disciplinary Matters

If a dispute is notified regarding a serious disciplinary matter or termination, the employee involved will be
stood down without loss of ordinary time eamings while the Company reviews its decision. The Company will
review its decision within 5 working days. Where the Company's review upholds the decision concerning the
disciplinary action / dismissal, the decision will take effect and, in a case of termination, entitiement to ordinary
earnings will cease.

8.2. Safety Issues

i. Employees may cease working in a particular area in the event of bona fide safety issues.
ii. Insuch cases the issue shall be raised with relevant supervisor immediately that it becomes apparent and
the supervisor shall immediately investigate the issue.
jii. In such circumstances, the employer may direct employees to undertake alternative safe duties until such
time as the safety issue is resolved.
iv. Any disputes regarding safety issues will, where necessary, be dealt with through the Dispute Settlement
Procedure outlined herein.
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9.  CONTRACT OF EMPLOYMENT

9.1. Employment Relationship

Employees may be engaged in accordance with engagements types outlined in this clause.

The Company must advise the employee in writing of the nature of their engagement prior to the employee
actually commencing work with the Company (i.e. whether the engagement is casual, fixed term, part time or
full time).

9.1.a.

9.1.c.

Full Time Employment

9.1.a..
9.1.a.l.

9.1.aiii.

An employee engaged on a Full Time basis is engaged on a contract of service by the week.
All Full Tirne employment is subject to the successful completion of a probationary period as

outlined in subclause 9.1.f below unless otherwise advised in writing by the Company.

An employee engaged on a Full Time basis is required to work an average of 38 ordinary
hours per week in accordance with Clause 7. — Hours of Work , Shift Work and Overtime.

Permanent Part Time Employment

9.1.b.i.

9.1.b.ii.

9.1.bii.

9.1.b.iv.

An employee engaged on a Permanent Part Time basis is engaged on a confract of service
by the week and shall be paid per hour one thirty-eighth of the weekly wage prescribed for
the classification in which the employee is engaged.

All Permanent Part Time employment is subject to the successful completion of a
probationary period as outlined in subclause 9.1.f below unless otherwise advised in writing
by the Company.

A part time employee may be engaged to work for a constant number of hours each week
which having regard fo the various ways of arranging ordinary hours shall average less than
38 hours per week in accordance with Clause 10. — Hours of Work, Shift Work and
Overtime.

Part Time employees are entitled to paid leave (or other relevant entitlements) which are
paid to Full Time employees on a pro-rata basis (i.e. based upon the average weekly
number of hours actually worked by the employee as a proportion of 38 hours).

Fixed Term Employment

9.1.¢..

9.1.c.il.

Before the commencement of their employment with the Company, an employee engaged
on a fixed term contract of employment will be advised in writing of:

9.1.ci.t.  The duration of the fixed term contract that shall be for a period no longer than 12

months; and

9.1.c.i2.  The basis of the fixed term engagement (i.e. whether for a specified term, or until

the completion of a specified project or fixed term function); and

9.1.ci3.  Whether the fixed term engagement is subject to the satisfactory completion of a

probationary period that will be govemed and reviewed in accordance with
subclause (3.1.1) below.

A fixed term contract of employment will be terminated:
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9.1.cili.

9.1.¢c.iv.

91cwv.

9.1.cvi.

9.1.cii.1. atthe end of the term specified at the employee’s commencement {i.e. at the
completion of a specified project or function for which the employee was engaged),
or

9.1.c.i.2. where the employee is offered a new contract of employment (whether fixed term or
a permanent Full Time basis or Part Time basis) by the Company in writing and the
employee accepts this offer; or

9.1.c.i.3. where the employment is otherwise terminated in accordance with subclause 9.1.c.iii
below.

The Company will not be required to provide notice of the intention to terminate the employment

relationship where this termination occurs as a result of the expiry of the fixed term engagement.

Nothing in this EBA can be taken to prevent the Company from terminating an employee's
fixed term employment within the fixed term on the grounds of poor performance,
misconduct or the economic requirements of the business. In such cases, notice of
termination shall be in accordance with subclause 9.2 below.

Further, nothing in this EBA can be taken to prevent the Company from terminating a fixed
term employment summarily in the case of the employee’s gross and wilful misconduct, as
outlined in subclause 9.2 below.

Upon the completion of a fixed term engagement, there will be no expectation on the part of
the employee, or obligation upon the Company, to provide the employee with continued
employment or work.

The Company and the employee may agree in writing to a reduction or extension of the
term of the fixed term engagement.

Fixed Term employees are subject to the classification guidelines of the Forrestfield ED
model. However, where a Fixed Term employee is offered and accepts a subsequent
permanent (Full Time or Part Time) role with the Company, prior leaming and/or service
obtained during the period of Fixed Term employment can be recognized under the ED
model, subject to the Company's approval.

9.1.d. Casual Employment

9.1.4d..

9.1.4d.ii.

9.1.d.iil.

9.1.d.iv.

9.1.dwv.

9.1.d.vi.

9.1.d.vii.

For the purposes of this subclause, an “iregular casual employee” is one who has been
engaged by the Company to perform work on an occasional or non — systematic or irregular
basis and is engaged on a contract of service by the hour.

Casual employees will be subject to the classification guidelines of the Forrestfield ED
Model. However, where a casual employee is offered and accepts a subsequent permanent
(Full Time or Part Time) role with the Company, prior leaming and/or service obtained during
the period of casual employment can be recognized under the ED model, subject to the
Company's approval.

A casual employee working ordinary time will be paid an hourly rate calculated on the base
hourly rate for employee’s classification plus a casual loading of 25 per cent.

A casual employee is entitled to payment for a minimum of four hours work on each
occasion they are required to attend work.

Notwithstanding subclause 9.1.d.iv above, a casual employee may request and the
Company may agree to an engagement for less than the minimum of four hours, in which
case payment will be for the hours actually worked only.

Where a casual employee has been engaged on a regular and systematic basis for a period
of 6 months, the Company will notify the casual employee that they may elect, in writing, to
convert their casual engagement to a permanent engagement.

The permanent engagement of the employee shall be on a full time or part time basis, with
the hours to be worked determined by the needs of the Company. Any casual employee
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9.1.d.viii.

who does not elect to convert his or her contract of employment to full-time employment ora
part-time employment within four weeks of receiving notice from the Company will be
deemed to have refused a conversion from their casual engagement.

If a casual employee has been converted to a full-time employee or a part-time employee in
accordance with this subclause, their wages and entitlements will revert to those applicable
to a permanent (full or part time) employee in their relevant classification, and the employee
may then only revert to casual employment by agreement, in writing, with the Company.

E 9.1.e. Labour Hire Personnel

i". 9.1.e..

E 9.1.eii.

9.1.eiiii.

fr\ 9.1.e.iv.
e
-4

9.1ev.

9.1.e.vi.

9.1.e.vii.

{
Gm 9.1.e.viii.

E 9110
. 9.11ii

[

r. 9.1.£ii.

Labour Hire Personnel are personnel working on the Forrestfield site that are employed by
another organization that has entered in to a contract to supply labour to Bluescope Lysaght
at Forrestfield. These personnel are not employed by the Company and are not covered by
the Award or EBA.

Subject to the guidelines set out below, Labour Hire Personne! may perform any task within
the operation.

Labour Hire Personnel will be trained to camy out specific tasks, including basic machine
operation, as needed by the business.

Labour Hire Personnel will not be permitted to undertake any duties for which they have not
been suitably trained. Permanent employees agree to carry out such training as necessary,
to ensure safe, efficient operation.

That overtime, should it be required, will be offered to permanent employees (with the
appropriate skills) before Labour Hire Personne!. All employees are expected to undertake
overtime as reasonably requested.

Where a Labour Hire person has been engaged on a regular and systematic basis for a
period of 6 months, the Company wilt notify the person that they may elect, in writing, to
convert their contract arangements to a permanent engagement.

If the Company approves the permanent engagement of the Labour Hire Person, it shall be
on a full time or part time basis, with the hours to be worked determined by the needs of the
Company.

Labour Hire Personnel will be subject to the classification guidelines of the Forrestfield ED
Model. However, where Labour Hire Personnel are offered and accept a subsequent
permanent (Full Time or Part Time) role with the Company, prior learning and/or service
obtained during the period of casual employment can be recognized under the ED model,
subject to the Company's approval.

Primarily, the purposes for the use of Labour Hire Personnel are as follows:

9.1.e.viii.1. To supplement our permanent workforce during periods of high demand, due to

either workload increase or shortage of personnel through absence, leave, training
requirements, etc.

9.1.e.viil.2. To facilitate their assessment as potential permanent employees.

9.1.f. Probationary Period

Employees engaged on a Permanent (Full Time or Part Time) or Fixed Term basis will
initially be on probation for a period of three (3) months.

At any time during the period of probation, the Company or the employee may, in writing,
annul the employee’s engagement and terminate the employee's employment with the
provision of one week's notice.

During and prior to the expiry of the period of probation, the Company will:
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« advise the employee in respect of the employee's level of performance, efficiency, and
conduct; and

s confirm the employee's continuing engagement; or
o terminate the employee’s employment in accordance with this subclause.

9.1.fiv. In circumstances where an employee who is entitled to make an election as outlined in
subclause 9.1.d.vi or 9.1.e.vi above becomes a permanent employee, the employees
permanent engagement will be subject to the satisfactory completion of a probationary
period.

9.2. Termination of Employment

9.2.a.

[] 9.2.b.
E | 9.2.c.

9.2.d.

by

9.2.e.

|

9.2f.

2

9.2.9.

Where the employment relationship is to be terminated, by the Company, the Company must give notice
in accordance with the following table:

PERIOD OF CONTINUQUS SERVICE PERIOD OF NOTICE
less than 1 year 1 week

1 year but less than 3 years 2 weeks

3 years but less than 5 years 3 weeks

5 years and over 4 weeks

Where the employment refationship is to be terminated by the employee a minimum of one weeks notice
shall be given in writing.

Where the party terminating the employment relationship fails to provide the correct amount of notice as
outlined above, that party will be required to pay or forfeit (as the case may be) an amount equal to the
ordinary time eamnings that would have been eamed during such period of notice

An employee who is over 45 years of age and has at least 2 years' continuous service with the
Company is entitled to an additional 1 week's notice of the termination of their employment.

This clause will not apply to casual employees (where termination requires the provision of one hour's
notice by either party) or to fixed term employees whose engagement is terminated as a result of the
expiry of the fixed term engagement.

(Note: this clause does apply to termination of a Fixed Term employee during the fixed term for reasons
of misconduct and/or redundancy as outlined in subclause 9(1)(c)(iii) above).

The Company has the right to terminate an employee’s employment without notice in any case involving
serious, gross and/or wilful misconduct including, but not limited to:

« fighting;
o theft;
« malingering and neglect or refusai of duty;

(Note: In such cases, notice of termination of employment is not required and wages will only be paid up
to the time of dismissal).

Where the Company has given notice of termination to an employee who has completed at least one
month's continuous service (other than a casual employee or an employee engaged for a Fixed Term),
the Company ,shall authorise the employee to be absent from work up to a maximum of eight ordinary
hours time off without loss of pay during each week of the notice period for the purpose of seeking other
employment subject to the following conditions being met:

« the employee may be required to provide reasonable evidence that he/she will be absent for the
purpose of seeking altemative work.
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9.2.h. Termination of Employment

/]

9.2.h.. An employee who lawfully leaves the employment or is dismissed for reasons other than
serious misconduct will be paid all monies due at the time of termination of employment with
the Company in the first pay period following the termination of the employee's employment.

9.2.hiii. Wages due to that employee will include a total of credits accrued during the work cycle for
the accrual of a Rostered Day Off payable at the ordinary time rate of pay.
9.2.h.i. Where the employee has taken an unauthorised day off during the work cycle in which the

employment is terminated, the wages due to that employee will be reduced by the total of
credits which have not accrued during the work cycle which will be deducted at the ordinary
time rate of pay.

9.2.h.iv. Where the employee owes the Company monies at the time of termination of employment,
the Company will provide the employee with a written report detailing the monies owed and
the reason for the debt. The Company and the employee are to agree on a method for the
repayment of such monies. In the event that an agreement is not reached, the Company
may withho!d such owed monies from the employee's final payment.

9.2.i. Abandonment of Employment

In the case of unauthorised absences by the employee from work for a continuous period of three
consecutive working days or more without notification to the employer, the employer shall be entitled to
terminate the contract of employment on the basis that the employee has abandoned his/her
employment.

The employee shall prior to such termination be required to send correspondence to the last known
address of the employee to seek an explanation for the absence and notify the employee of an intention
to terminate the employee's employment.

The termination procedure will be completed not fess than 14 days from the date of the first absence, but
entitlements will cease from the date of the first absence.

9.3. Redundancy

9.3.a. Redundancy occurs where the Company has made a definite decision that it no longer wishes the job the
employee has been doing to be done by anyone and that decision leads to the termination of
employment of the employee, except where this is due to the ordinary and customary tumover of labour.

9.3.b. The Company is committed to maximising security of employment as the outcome of joint commitment
by the Company and the employees to maintain and improve business competitiveness. This can best
be achieved by employees actively co-operating with and supporting change.

9.3.c. Where retrenchments do become necessary, the Company will hold discussions with employees directly
affected and their union(s) as soon as practicable after the decision has been made.

9.3.d. The Company will provide opportunities for training for all full time employees within the framework of the
employee development model. In times of downtum, opportunities for training may be reduced to
maximise employment security

9.3.e. Employment security must not be assumed to be condonation of poor performance or inflexibility.

9.3.f. The Company undertakes to calculate redundancy severance payment in accordance with the current
BlueScope Steel Redundancy Policy formula in the event that an employee's employment is terminated
on account of redundancy during the life of this agreement

9.3.g. Note: "Weeks pay", used to calculate redundancy severance payment, means the ordinary time rate of
pay for the employee concerned. Such rate is deemed to exclude:

o overtime
F o penalty rates;
o disability allowances;
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9.3.h.

9.3.L

9.3.

9.3.k.

9.3.l

9.3.m.

9.3.n.

9.3.0.

o shift allowances;
» special rates;
o fares and travelling time allowances;
e bonuses; and
o any other ancillary payments of a like nature.

Except for clause 9.3.¢, this clause does not apply to:

o employees terminated as a consequence of serious misconduct that justifies dismissal without
notice;

e probationary employees;
« employees with less than one year of service
o apprentices;

e trainees;
o Fixed Term employees (.. those engaged for a specific period of time or for a specified task or
tasks);

o casual employees.

The severance payments are to not exceed the amount which the employee would have eamed if
employment with the Company had proceeded to the employee’s normal retirement date (i.e. the
employee will be paid a severance payment equivalent to the amount the employee would have eamed if
they had worked until their normal retirement date).

The entitlement to severance pay as prescribed in this clause does not apply where the Company
obtains acceptable altemative employment for an employee.

An employee given notice of termination in circumstances of redundancy may terminate their
employment during the notice period. In this circumstance the employee will be entitled to receive the
benefits and payments they would have received under this clause had they remained with the Company
until the expiry of the notice, but will not be entitled to the remaining payment in lieu of notice.

The employee shall have no entittlement to a severance payment under this subclause where the
employee is transferred to lower paid duties with an intention of keeping the employee gainfully
employed.

Where an employee has been advised of impending redundancy, such an employee shall be allowed up
to 8 hours time off without loss of pay during each week of the notice period for the purpose of seeking
alternative employment. Payment for such time off shall be dependant upon the employee providing
reasonable supportive evidence that the time was used for the purpose of interviews or other such
activities undertaken in seeking alternate employment.

This entitlement shall be in substitution for, and not in addition to, the entitlement outlined in subclause
9(3)(g) above.

Where an employee is transferred to fower paid duties by reason of redundancy the same period of
notice must be given, as the employee would have been entitled to if the employment had been
terminated. The Company may, at its own option, make payment in lieu of an amount equal to the
difference between the former ordinary time rate of pay and the new ordinary time rate for the number of
weeks of notice still owing.

An employee transferred to lower paid duties as a result of redundancy may, by mutual agreement, have

their wage rate frozen at the rate immediately prior to the transfer to the lower paid duties, until such time
as the lower duties rate catches up.

9.4. Unauthorised Absence from Duty
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The Company will be under no obligation to pay for any day not worked where the employee is required to
present for duty, except for circumstances where the employee is entitled to claim paid sick leave when such
absence is:
o due toillness and comes within the provisions of 12.2 - Discretionary Sick Leave; or
« due to other authorised absence to which the employee is entitled under the provisions of this EBA;
or
« due to the employee being absent on a Rostered Day Off in accordance with the provisions of this
EBA.
9.5. Breakdowns/stand downs

9.5.a. The employer shall be entitled to deduct payment for any day or portion of a day upon which the worker
cannot be usefully employed because of any strike by the union or unions affifiated with it or by any other
association or union, or through the breakdown of the employer's machinery or any stoppage of work by
any cause which the employer cannot reasonably prevent.

9.5.b. If an employee is required to attend for work on any day but as a result of a failure or shortage of electric
power or for any other reason beyond the control of the Company, work is unable to continue, such
employee will be entitled to two hours' pay and further, where any employee commences work they will
be provided with four hours' employment or be paid for four hours' work, as the case may be.

9.6. Introduction of Change

9.6.a. Company's Duty to Notify
Where the Company has made a definite decision to introduce major changes in production, program,
organisation, structure or technology that are likely to have significant effects on employees, it will notify
the employees who may be affected by the proposed changes and their union or unions.

9.6.b. Company's Duty to Discuss Change

As soon as practicable after the decision has been made to make the changes referred to in paragraph
(a) of this subclause, the Company will discuss the proposal with the employees affected and their
union(s). Such discussion should include all relevant information about the changes and the expected
effects of the changes but the Company will not be required to disclose information where such
disclosures would not be in its interests.

10. HOURS OF WORK, SHIFT WORK AND OVERTIME
"10.1. General

10.1.a. Ordinary Hours of Work

Ordinary Hours of Work for all employees will be an average of 38 per week for full time employees, and
up to an average of 38 per week, for part-time and casual empioyees, Monday to Friday inclusive.

In determining start and finish times, consideration shall be given to the operational requirements of the
Company. Start and finish times may change from time to time after the Company has ensured adequate !
consultation has taken place with the affected employees. ‘

10.1.b. Structure of Hours

Ordinary hours of work in any work area covered by this EBA may be structured on any of the following
bases:
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Day Work

The ordinary hours of work may be worked on any or all days of the week, Monday to Friday
inclusive, and may be worked between the hours of 6:00a.m. and 6:00 p.m. In determining
the spread of hours, consideration shall be given to the operational requirements of the
Company. Start and finish times may change from time to time after the Company has
ensured adequate consultation has taken place with the affected employees.

Employees will not unreasonably withhold agreement to changes. The number of ordinary
hours actually worked each day will depend on the application of the Method of Achieving 38
Hour Week provisions prescribed in subclause 10.2 below.

Non Continuous Shift Work

10.1.b.ii.1. Monday - Friday Shift Work

The ordinary hours of work may be worked on any or all days of the week, Monday to Friday
inclusive, and at all times of the day (subject to applicable loadings as prescribed by
subclause (3) — Shift Work of this clause). Afternoon and night shifts are expressly
allowable under this arrangement. In determining the shift pattems required, consideration
shall be given to the operational requirements of the Company. Shift patterns may change
from time to time after the Company has ensured adequate consultation has taken place
with the affected employees.

Employees will not unreasonably withhold agreement to undertake aftemoon and nightshift
to meet the needs of the business.

10.1.b.ii.2. Seven Day Shift Work

The ordinary hours of work may be worked on any or all days of the week, Monday to
Sunday inclusive (including on public holidays) - subject to applicable loadings as
prescribed by subclause (3) — Shift Work of this clause. The parties agree that the
introduction of seven day shiftwork shall be subject to agreement between the Company and
the majority of employees affected.

Ordinary hours may be averaged over a work cycle of 28 days {or any other number of days
as by the Company and the majority of employees in a section or sections concemed).

Continuous Shift Work

A Continuous shift worker is one whose work is carried out with consecutive shifts
throughout the 24 hours of each of af least six consecutive days without interruption except
during breakdowns or meal breaks or due fo unavoidable causes beyond the control of the
employer. Afternoon and night shifts, as well as shifts of up to 12 ordinary hours, are
expressly allowable and need to be agreed under this arrangement. Ordinary hours may be
averaged over a work cycle of 28 days (or any other number of days as agreed by the
Company and the majority of employees in a section or sections concerned).

The parties agree that the introduction of continuous shiftwork shall be subject to agreement
between the Company and the majority of employees affected.

i 10.1.c. Change of Roster Within Existing Roster Systems
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At all times when a change in roster systems describe in this clause and 10.1.d, the Company will
firstly aim to reach agreement with the majority of the affected employees. Employees will be
required to participate positively in the consultation process and not unreasonably withhold
agreement to changes to meet the needs of the business.

10.1.c.i. Itis expressly agreed by the parties that implementation of the Monday to Friday roster
systems outlined above (including Monday - Friday shift arrangements as outlined in
subclause 10.1.b.ii.1 above) will be subject to the operational requirements of the Company.
Where it is necessary to change the roster system in a work area, or move an employee
from a work area in which one roster system applies to a work area in which another roster
system applies, the Company will provide at least 7 days notice of such change.

10.1.d. Change of Roster Systems

Changing to a new type of roster system is considered a significant change. The Company will
provide a minimum of 28 days notice of such change. Additionally, the Company will adhere to these
guidelines when implementing the above changes;

10.1.d.i.1. Where time permits, the Company will ask for volunteers to implement the change.

10.1.d.i.2. Where none are available, the Company will discuss the changes with employees
having the appropriate skills mix and review individual cases of hardship before
nominating appropriate employees to implement the change.

10.1.d.i.3. The changes will be reviewed with the employees affected within three (3) months
of the implementation.

10.1.d.i4. Where changes require increased manning, and employees request to return to their
original work patterns, the Company will consider the recruitment of new
employees/contractors to fill this positions and accelerate training.

10.1.d.1.5. Employees will be expected to actively assist with the training to accommodate a
timely return to original work pattems with minimal impact to the business.

10.1.d.ii. ~ Where it is proposed to introduce seven day or continuous shift arrangements during the life
of this EBA, the Company commits to introduce such shift arangements by agreement with
the majority of employees affected. However, the parties acknowledge that agreement will
not be unreasonably withheld.

10.1.e. Meal Breaks

10.1.e.i. For day and shift workers working a day shift, the ordinary hours of work will be consecutive
except for an unpaid meal interval of 20 minutes. For continuous shift workers working on
an aftemoon or night shift (as defined above) the ordinary hours of work will be inclusive of a
paid crib/meal break of 20 minutes.

10.1.e.i.  The Company may stagger the time of taking a meal or rest break to meet operational
requirements. The time of taking a scheduled meal break or rest break by one or more
employees may be altered by the Company if it is necessary to do so to meet a requirement
for continuity of operations.

10.1.eiii.  Anemployee shall not be compelled to work for more than five hours without a meal interval
except where an afternative arrangement is agreed.

By arrangement between an employer and the majority of employees in the plant, section or
sections concemed, an employee or employees may be required to work in excess of five
hours, but not more than six, at ordinary rates of pay without a meal break.
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10.1.eiv.  The length of the paid meal break may be altered should the Company and the majority of
employees agree. The number of paid and rostered ordinary hours to be actually worked per
day, however, will remain unchanged.

10.1.ev. A paid rest period of fifteen (15) minutes will be allowed each shift in addition to the break
detailed in 10.1.d.i.

10.1.eM.  Anextra paid rest period of ten (10) minutes will be allowed after overtime of more than two
(2) hours is worked at either end of normal eight (8) hour shift. The timing of this break will
be determined by the Company to meet operational needs.

10.1.e.vii.  The Company may stagger the time of taking a rest period to meet operational
requirements.

10.2. Method of Achieving 38 Hour Week

10.2.a. The parties agree that a uniform approach to working a 38 hour week arrangements at the Forrestfield
site shall be implemented upon the making of this EBA.
The following methods are expressly agreed as being acceptable under this EBA on the basis that at any
time only one method of achieving a 38 hour week shall be implemented across the Forrestfield site:
10.2.ai.  Rostered Day Off (RDO) system
Employees will be entitled to one Rostered Day Off in each 4 week period through such
employees actually working 8 ordinary hours each day, with 0.4 of an hour each day
accruing for the purposes of an entitlement to a paid Rostered Day Off over a 20 day cycle.
10.2.aii.  Other
The parties agree that any other method of working hours may be implemented in which
employees actually work a 38 hour week (for example, by working less than 8 ordinary
hours per day; or working less than 8 ordinary hours on one or more days of the week), or,
for seven day and continuous shift employees, any roster pattern in which employees work
less than 5 shifts per seven day period, or less than 20 shifts per 28 day cycle, with an
average of 38 hours actually worked per week over such cycle.
10.2.b. Where it is agreed to utilise an accrued RDO an employee is entitled to during the 20-day work cycle,
then the Company will implement an RDO roster schedule for a minimum of six (6) months in advance.
The Company will advise employees at least 5 working days in advance of the day on which the RDO is
to be taken. At an employees request at least 5 working days' notice is to be given and approved prior to
RDO's being taken. However, a shorter notice period may apply by agreement between the company
and the employee(s) affected.
Subject to operational requirements, the same day off will not usually be permitted for all or a majority of
employees in a particular section/work area.
10.2.c. Subject to subclauses (b}, (d), (), (f) and (g) below, either the Company or an employee may substitute
the day the employee is to take off for another day by giving at least five (5) days advance notice.
10.2.d. Accrual of Rostered Days Off
10.2.d.1. Employees may accrue up to a maximum of seven (7} Rostered Days Off which may,
subject to operational requirements, be taken at a time of the employee’s choosing or any
other time agreed between the parties (i.e. to cover absences arising from scheduled and/or
unscheduled shut downs such as the Christmas shut down or maintenance shut downs).
10.2.d.i.  Where an employee has existing accruals in excess of seven days they may, upon the
employee's request, be cashed out by the Company at the employee’s ordinary time rate of
pay, or the Company may direct that such Rostered Day Off be taken by the employee prior
to the accrual of the next Rostered Day Off.
10.2.e. Where an RDO arrangement applies, employees will accrue time toward a Rostered Day Off for each
day on which the employee is absent on authorised annual leave, long service leave, public holidays,
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10.2.g.

paid sick leave, or bereavement leave, but the entitlement to an RDO will not accrue in respect of any
day in which the employee is absent on any form of unpaid leave or without authorisation by the
Company.

The Company, with the agreement of the majority of employees concemed, may substitute the day an
employee is to take off in accordance with subclause 10.2.a.i hereof, for another day in the case of a
breakdown in machinery or a failure or shortage of electric power or to meet the requirements of the
business in the event of rush orders or some other emergency situation.

A continuous shift employee who is not required to work on a holiday which falls on the employee's
rostered day off shall be allowed a day's leave with pay to be added to annual leave or taken at some
other time if the employee so agrees.

10.3. Shift Work

10.3.a.

10.3.b.

10.3.c.

10.3.d.

10.3.e.

10.3.f.

10.3.g.

10.3.h.

Definitions

10.3.a.i. A shift worker, other than a permanent night worker, is an employee whose ordinary hours
are either partially or wholly outside the agreed spread of hours.

10.3.a.ii. A permanent night shift is one which does not rotate and which has at least eight working
hours of the shift.

10.3.a.iii. ~ Where the first night shift in any week commences on Monday night, the night shift
commencing on Friday and finishing not later than 8.00 a.m. on Saturday of that week, shall
be deemed to have been worked in ordinary working hours.

10.3.a.iv. A Continuous shift worker is one whose work is carried out with consecutive shifts
throughout the 24 hours of each of at least six consecutive days without interruption except
during breakdowns or meal breaks or due fo unavoidable causes beyond the control of the
employer.

The provisions of subclauses (c), (d), (&) and (f) below will apply to shift work whether continuous or

otherwise.

A shift employee when on afternoon or night shift will be paid a loading as follows:

10.3.c.i. 15% - aftemoon shift

10.3.c.ii. ~ $180.25 - night shift .

Where any particular process is carried out on shifts other than day shift, and where the Company

requires less than five consecutive afternoon or five consecutive night shifts are worked on that process,

then employees employed on such afternoon or night shifts shall be paid at overtime rates.

The sequence of work shall not be deemed to be broken under the preceding paragraph by reason of the

fact that work on the process is not carried out on a Saturday or Sunday or any other day that the

employer observes a shut down for the purpose of allowing a 38 hour week or on any holiday.

Where a shift commences at or after 11.00 p.m. on any day, the whole of that shift shall be deemed, for

the purposes of this EBA, to have been worked on the following day.

All work performed on a rostered shift, when the major portion of such shift falls on a Saturday, Sunday

or a holiday, will be paid for as follows -

10.3.9.1. Saturday - at the rate of ime and one half.

10.3.g.i.  Sunday at the rate of time and three-quarters.

10.3..ii.  Holidays - at the rate of double time and one half.

The rates in subclause (g) are to be paid in lieu of the shift allowances prescribed in subclause (c) of this

clause.

10.4. Overtime
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10.4.a. The provisions of this subclause apply to all employees other than those engaged on continuous shift
work. .
104.ai.  Aliwork done beyond the ordinary working hours on any day, Monday to Friday, inclusive,

will be paid for at the rate of time and one half for the first two hours and double time
thereafter.
104.ai.  Work done on Saturdays will be paid for at the rate of time and one half for the first two
hours and double time thereafter.
10.4.aii.  Work done on Sundays will be paid for at the rate of double time.
10.4.aiv.  Work done on any day prescribed as a public holiday under this EBA will be paid for at the
rate of double time and a half.
10.4.av.  Incomputing overtime each day will stand alone but when an employee works overtime
which continues beyond midnight on any one day, the time worked after midnight will be
deemed to be part of the previous day's work for the purposes of this subclause.
10.4.avi.  Breaks When Overtime Worked
10.4.a.vi.1. Overtime worked before or after an ordinary shift will be added to the duration of the
ordinary shift and breaks will be as though the overtime and ordinary shift were one
shift.
10.4.a.vi.2. Overtime not worked before or after an ordinary shift will be treated as an ordinary
shift for the purposes of determining breaks.

10.4.b. The provisions of this subclause apply only to employees engaged on continuous shift work as defined in
this EBA.
10.4.b.i. Subject to subclause (i) below, all time worked in excess of or outside the ordinary working

hours will be paid for at the rate of double time and double time and a half for public
holidays.
10.4.b.ii.  Time worked in excess of the ordinary working hours will be paid for at ordinary rates -
10.4.b.ii.1. if it is due to private arrangements between the employees themselves; or
10.4.b.ii.2. if it does not exceed two hours and is due to & relieving employee not coming on
duty at the proper time; or
10.4.b.ii.3. if it is for the purpose of effecting the customary rotation of shifts.
10.4.c. The provisions of this subclause apply to all employees.
104.ci. Overtime on shift work shall be based on the normal hourly rate.
10.4.cii.  When overtime work is necessary it shall, wherever reasonably practicable, be so arranged
that an employee has at least ten consecutive hours off duty between the work of
successive days.

104.ciii.  With agreement between management and relevant employees an eight hour rest period
may be given/taken.

10.4.civ.  Where an eight hour rest period is given/taken, the first two hours of the following ordinary
shift will be paid at the rate of double time.

10.4.d. Where an employee is required to work overtime for over two hours , and has not been notified of that
requirement the previous day or earlier, the employee will be supplied with a meal by the Company or be
paid $12.40 for a meal.

10.4.e. The Company may require any employee to work reasonable overtime at overtime rates and such
employee shall work overtime in accordance with such requirement. The assignment of overtime by an
employer to an employee shall be based on specific work requirements and the practice of "one in, all in”
overtime shall not apply.
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10.4.f. No union or party to this EBA, or employee or employees covered by this EBA, shall in any way,
whether directly or indirectly, be a party to or concemed in any ban, limitation, or restriction upon the
working of overtime in accordance with the requirements of this subclause.

10.4.g. The provisions of this clause do not operate so as to require payment of more than double time rates, or
double time and a half on a holiday prescribed under this EBA, for any work except and to the extent that
additional special rates may be payable based upon the work actually being performed.

10.4.h. Holding in Readiness
When an employee is instructed by the employer to hold in readiness at the employee's place of
residence or other agreed place of residence for a call to work after ordinary hours, the employee shall
be paid at ordinary rates for the time the employee so holds in readiness.

10.4.i. Call Back
When an employee is recalled to work after leaving the job:

104... the employee shall be paid for at least three hours at overtime rates;
10.4.1.i. time reasonably spent in getting to and from work shall be counted as time worked.
11. WAGES

11.1. Wage Adjustments

|

/

The following increases will apply to the total weekly wage, dollar amount and shift work allowances:

= 4.5% increase to be paid from the first full pay period after ratification.
= 4.0% increase from first full pay period 1 year after ratification.
= 4.0% increase from first full pay pericd 2 years after ratification.

Consolidated wage rates are outlined in Schedule 1.

Additionally, a $500 one off payment will apply for all fixed term and permanent employees when the majority
of Forrestfield employees accept this EBA.

Allowances that are normally adjusted in line with EBA related wage increases, other than the First Aid
Allowance, will be similarly adjusted from the same operative dates.

Additional wage increases may arise for any employees throughout the term of this agreement upon the
successful completion of additional training covered by the Forrestfield Employee Development Skills detailed
in Schedule I1.

Employee whose wage rate is higher than that specified by the ED Skills levels, shall retain the higher rate &
be entitled to all annual wage increases as detailed above for the life of this agreement.
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Weekly
Wage Rate Weekly Weekly Weekly
inclusive of | Wage Rate | Wage rate 1 | Wage rate 2
4% increase | as of date of | year after | years after
in 1 July EBA EBA EBA
Level Points 2004 Ratification | ratification | ratification
6 0 $639.16 667.92 694.64 722.42
8 $649.42 678.64 705.79 734.02
13 652.08 681.42 708.68 737.03
17 654.74 684.20 711.57 740.03
21 657.40 $686.98 $714.46 743.04
5 25 663.48 693.34 5721.07 749.91
29 667.66 697.70 725.61 754.64
33 671.08 701.28 729.33 758.50
37 674.50 704.85 733.05 762.37
4 40 $677.92 708.43 736.76 766.23
45 679.06 709.62 738.00 767.52
50 $687.80 718.75 747.50 777.40
3 60 698.06 729.47 758.65 789.00
70 703.00 734.64 764.02 794.58
80 $718.20 750.52 780.54 811.76
2 90 723.14 755.68 785.91 817.34
100 738.34 771.57 802.43 834.53
110 748.60 782.29 813.58 846.12
1 120 758.48 792.61 $824.32 857.29
Tradesperson $828.40 | $865.68 | $900.31 | $936.32
Apprentice 1st yr 347.93 363.58 378.13 393.25
Apprentice 2nd yr 455.62 476.12 495.17 514.97
Apprentice 3rd yr 621.30 649.26 675.23 702.24
Apprentice 4th yr 728.99 761.80 792.27 $823.96
Team Leader $39.13 | $4950 | $5148 | $53.02
JAfternoon Shift/wk 15% 15% 15%
Night Shift/Wk $180.25 $187.46 $194.96 $202.76

11.2. Special Rates and Provisions

BlueScope Lysaght Forrestfield Enterprise Bargaining Agreement 13/1/06

Team Leader Allowance

Where an employee is nominated by the employer as a Team Leader, the employee will be
entitled to a Team Leader allowance of $49.50 (All Purpose) per week with a pro-rata
payment being payable in circumstances where the employee does not perform the role of a
Team Leader for a full week. The team leader allowance is a flat payment and will not be
affected by the employee working overtime in accordance with this EBA.

An employee, holding either a Third Year First Aid Medallion of the St. John Ambulance
Association or a "C" Standard Senior First Aid Certificate of the Australian Red Cross
Society, appointed, in writing, by the Company to perform first aid duties, will be paid $13.30
per week in addition to the employee's ordinary rate.

Where the Company does not provide a Tradesperson with the tools ordinarily required in
the performance of their trade, the Tradesperson is to be paid an allowance of $12.40 per
week for supplying and maintaining such tools.
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An employee who by agreement with the employer uses his or her own motor vehicle on the
employer's business shall be paid an allowance of $0.58 cents per kilometre travelled.
Special Rates Not Cumulative: Where more than one of the disabilities entitling an
employee to extra rates exists on the same job, the Company will be bound to pay only one
rate, namely - the highest for the disabilities prevailing. This subclause will not apply to
team leader allowances, confined space allowances, dirt money, height money, tool
allowances, electrical licence, or hot work, the rates for which are cumulative.

F The special rates outlined herein will be paid irrespective of the times at which the work is performed and will not
a be subject to any premium or penalty conditions.
B 11.3. PRPS PAYMENTS

i The PRPS scheme provides for quarterly lump sum payments up to a maximum of 6.5% of the overall
{- quarterly earings of each qualifying employee.
r The parties commit to work together to determine future measures and adjust PRPS targets from time to time
h! to meet performance expectations. Such adjustments will be communicated to employees at least one month

prior to the conclusion of a PRPS quarter, and will only be applicable from the beginning of the next quarter.

/

—y =

11.4.a.

11.4.b.
|

11.4.c.
)

11.4.d.

oty

o
D

11.4. Payment of Wages

Employees will be paid weekly unless otherwise agreed between the employer and the
majority of employees at the workplace.

Such pay will include payment for all hours worked during the pay period (except for unpaid
absences), and will be paid by direct transfer into the account/s designated by the employee
or through another agreed arrangement.

From the date that a Rostered Day Off system is implemented, wages will be paid according
to the weekly average of ordinary hours worked even though more or less than 38 ordinary
hours may be worked in any particular week of the work cycle.

When an employee is absent from duty for a whole day for any reason other than those
outlined in subclause 10.2.e above (which outlined the absences which may occur and not
affect the accrual of a Rostered Day Off), the employee will not accrue a “credit” towards an
accumulated Rostered Day Off because the employee would not have worked ordinary
hours that day in excess of 7 hours 36 minutes for which the employee would otherwise
have been paid. Consequently, during the week of the work cycle the employee is to work
less than 38 ordinary hours (i.e. the week where the employee would otherwise become
entitled to a Rostered Day Off) the employee will not be entitled to average pay for that
week. In that week, the average pay will be reduced by the amount of the "credit” that the
employee does not accrue for each whole day during the work cycle the employee is
absent.

12. SUPERANNUATION

y 12.1. Effective 1 January 1999 employees had the benefit available to have their superannuation
[1 contributions before income tax is calculated, thereby reducing their taxable income and increasing

+ their take-home pay.

- 12.2.  Through the existing company policy of matching specified voluntary contributions employee's make
[ to either the STA fund or the BlueScope Steel Superannuation Fund, employees of BlueScope Steel

* are able to access Superannuation entitiements in excess of those proscribed by current legislation.
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Notwithstanding subclause (3) of this clause, the Company undertake to maintain this policy in place
during the life of this agreement.

12.3. In 2008, new legislation may increase the statutory minimum employer contribution for some

‘ ) employees. The Company and the Union/s will both approach the relevant Government agency to

: r determine the shortfall for individual employees (if any) of BlueScope Steel's present superannuation
i ’ contribution, compared to the new 2008 requirements. The Company agrees to:

{ n 12.3.a.  Apply the terms of the 2008 legislation, before the end of 2006.

; 12.3.b.

[ 12.3.c.

Inform individual employees who are not taking full advantage of BlueSope Steel's present
superannuation plan, about the significant benefits of doing so.

Facilitate efforts by Union/s or superannuation plan representatives to also inform their
members of the benefits of maximising their superannuation contributions under the
BlueScope plan.

ﬂ 13. LEAVEENTITLEMENTS

i~ 13.1. Annual Leave

13.1.a.

13.1.b.

-

13.1.b..

13.1.b.it.

13.1.biiii.

Ef?' 13.1.c.
13.1.ci.

13.1.c.ii.

F 13.1.d.
3

13.1.e.

13.1.1.
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A period of four consecutive weeks annual leave will be allowed annually to an employee by
the Company after a period of twelve months continuous service with the Company. Annual
Leave will accrue weekly on a pro-rata basis.

In addition to the payment for Annual Leave, an employee will receive a loading calcufated
on the rate of wage prescribed by that paragraph. This loading will be as follows -

Day Work Employees - An employee who would have worked on day work had the
employee not been on leave - a loading of 20%.

Shift Work Employees - An employee who would have worked on shift work had
the employee not been on leave a loading of 20%.

Payment for annual leave taken will comprise the employee's current rate of pay
and any shift loading that would have been received had the employee not been on
annual leave plus a loading of 20% of the total of these amounts.

The loading(s) prescribed by this paragraph do not apply to proportionate leave on
termination.

Continuous Shift Workers

A continuous shift worker will be allowed one week's annual leave in addition to the
annual leave to which the employee is otherwise entitied under this clause.
Where an employee with 12 months' continuous service is engaged for part of a
qualifying twelve-monthly period as a continuous shiftwork employee, the
employee is entitled to have the period of annual leave to which the employee is
otherwise entitled under this clause increased by one twelfth of a week for each
completed month the employee is engaged on continuous shift work.
If any public holiday falls within an employee's period of annual leave, and is observed on a
day that in the case of that employee would have been an ordinary working day, the
employee will be entitled to one additional day of annual leave to be added to the
employee's accrued entitlement.

Any time in respect of which an employee is absent from work without authorisation or on
unpaid leave will not be counted for the purpose of determining the employee's entitlement
to annual leave.

Annual leave will be givenitaken as agreed between management and employees.
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13.1.9. The provisions of this clause do not apply to casual employees.

13.2. Discretionary Sick Leave and Absence Management Process

We recognise that sick leave arrangements are an ‘'insurance’ which protects employees unable to attend
work because of personal illness from loss of wages.

Itis agreed by the parties that discretionary sick leave arrangements will apply to all employees upon
signature of this agreement. Upon signature of this agreement, all currently accrued sick leave will no longer
be applicable.

It is recognised by all parties that the transition from award-based sick leave to a discretionary sick leave
program requires a significant change in behaviour for both managers and employees. The parties commit to
ensure that appropriate measures are taken, particularly with regard to the education of managers and
employees, to ensure that the discretionary sick leave arrangements are managed appropriately and not
abused by employees.

The parties understand that the application of discretionary sick leave arrangements requires increased rigour
in the management of work attendance, including a clear and transparent procedure for managing employees
who have been identified to have attendance problems. Such a process has been outlined in Schedule Il of
this Agreement.

Where it is proved that an employee is abusing the discretionary sick leave program, they will be notified that
such discretion will be removed and that any further sick leave will be unpaid for a specified period of time
(based on the circumstances of the case).

Itis the intent that an employee may use sick leave to care for an immediate family member where the
employee is the primary carer.

13.2.a. An employee (other than a casual employee) who is absent from work on account of

personal iliness, or on account of a non-work related injury by accident, is entitled to leave
of absence from work without deduction of pay, subject to the following conditions:

13.2.a.. The employee will not be entitled to paid leave of absence for any period in respect
of which the employee has an entitliement to workers' compensation.
13.2.ai. Employees on sick leave must advise their immediate supervisor {or the most

senior person) by their usual commencement time, except in extenuating
circumstances, of the reasons for absence and estimated duration of the absence.

13.2.a.ii. Sick leave will be provided for the period of time the employee is unable to attend
for duty, subject to satisfactory proof of that employee's illness or injury.
13.2a.v. The provisions of this clause do not apply to an employee who fails to produce a

certificate from a medical practitioner dated at the time of the absence or who fails
to supply such other proof of the illness or injury as the employer may reasonably
require provided that the employee shall not be required to produce a certificate
from a medical practitioner with respect to absences of two days or less unless
after two such absences in any year of service the employer requests in writing
that the next and subsequent absences in that year if any, shall be accompanied
by such certificate.

13.2av. Entitlement to payment will be limited to a maximum of five days in the first six
months of employment.

13.2.a.i. The provision of paid sick leave in excess of the community standard of 10 paid
days per year of continuous service is at the sole discretion of the Company.

13.2.a.vii. In order to continue to qualify for discretionary sick leave over and above standard

entitiements, employees may be required to, where applicable:
¢ undertake a rehabilitation programme; or
e undertake alternative duties; or

BlueScope Lysaght Forrestfield Enterprise Bargaining Agreement 13/1/06 Printed 13/01/2006 23 of 36



-

]

» undertake a graduated retum to work programme; or
o be referred to appropriate medical specialists/practitioners for the purposes of
obtaining an opinion/prognosis.
13.2.a.viii. - The Company reserves the right to terminate the employment of an employee on
the grounds that the employee is unable to perform their pre-injury/pre-iliness
duties, and is unlikely to be able to do so within a reasonable period, should
medical evidence support such a conclusion.

The provisions of this clause do not apply to casual employees.
13.3. Bereavement Leave

13.3.a. Subject to section (b), on the death of :
o the spouse or de facto partner of an employee;
e the child or step-child of an employee;
o the parent or step-parent of an employee, or

« any other person who, immediately before that person's death, lived with the employee
as a member of the employee’s family,

the employee is entitled to paid bereavement leave of up to 2 days.
13.3a.l The 2 days need not be consecutive.

13.3.a.i. At the request of the employee, the Company may grant an extension to
Bereavement Leave by the use of accrued RDO's or Annual Leave.

13.3.b. Proof of entittement may be required
An employee who claims to be entitled to paid leave under section (a)(1) is to provide to the employer, if
so requested by the employer, evidence that would satisfy a reasonable person as to:
13.3.b.i. the death that is the subject of the leave sought; and
13.3.b.ii. the relationship of the employee to the deceased person.

13.4. Compassionate Leéve

13.4.a. Compassionate leave of up to two days may be granted, according to the circumstances of the request.
13.4.b. Prior approval of the employer is needed before an employee may proceed on compassionate leave.

13.4.c. Leave in excess of that prescribed in paragraph (a) of this subclause may be made available at the
employer's discretion.

13.4.d. Payment for compassionate leave will be at the discretion of the site manager.
13.5. Jury Service

13.5.a. An employee on weekly hiring required to attend for jury service during the employee's ondinary working
hours shall be reimbursed by the employer an amount equal to the difference between the amount paid
in respect of attendance for such jury service and the amount of wage that would have been received in
respect of the ordinary time the employee would have worked, had the employee not been on jury
service.

13.5.b. An employee shall notify the employer as soon as possible upon the date that the employee is required
to attend for jury service. Further the employee shall give the employer proof of attendance, the duration
of such attendance and the amount received in respect of such jury service.
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13.6. Long Service Leave

Long Service Leave will accrue at the rate of 13 weeks long service leave after 10 years continuous service.
Such accrual will not apply to entitlements accrued prior to 1 May 2002.

The Company will continue to.apply the existing provisions in respect to paying pro-rata long service leave

after five consecutive years' continuous service. This provides pro-rata long service leave to an employee with

at least 5 years service when the Company terminates the employee for any reason other than the
employees' serious and willfuf misconduct; or where the employee resigns on account of iliness, incapacity or
domestic or other pressing necessity, or by reason of the death of the worker.

13.7. Parental leave

Employees will be entitled to parental leave upon the birth of a child to @ maximum of 52 weeks per child.
Apart from the first week following the birth of the child, only one parent may take such leave at a time.

As part of the 52 week entitlement, eligible female employees will be entitled to a period of six weeks paid
leave following the birth, and male employees will be entitled to a period of one week paid leave at the time of

the birth

Details of these entitlements are outlined further in Schedule Iil.

13.8. Public Holidays

13.8.a. An employee on weekly hiring shall be entitled to, with pay, public holidays as follows:

® ® & & © o 8 o o

New Year's Day

Australia Day

Good Friday

Easter Monday

Anzac Day

Queen's Birthday

Eight Hour’s Day or Labour Day
Christmas Day

Boxing Day

Foundation Day

or such other day as is generally observed in a locality as a substitute for any of the said days

respectively.

13.8.b. Another day may be taken as a holiday by arrangement between the Company and employee(s).

13.8.b.i.

13.8.b.ii.

13.8.b.jil.

14. Union Matters

where Christmas Day falls on a Saturday or a Sunday the following Monday and
Tuesday shafl be observed as Christmas Day and Boxing Day respectively;
where Boxing Day falls on a Saturday, the following Monday shall be observed as
Boxing Day;

where New Year's Day falls on a Saturday or on a Sunday the following Monday
shall be observed as New Year's Day; and the said Saturday and/or Sunday shall
be deemed not to be holidays.

14.1. Rights, entitlements and responsibilities of Union delegates and officials will be determined by the Westem
Australian industrial Relations Act of 1979

14.2. Delegates Training
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The Company will co-operate with the Union to facilitate release and pay ordinary wages to a delegate
attending agreed courses in cases where:-
o there is prior consultation with the Company about course content and the ability to release
particular employees from the job;
o the course is aimed at improving industrial relations and deals with relevant matters in a positive
and responsible manner. "Relevant matters’ will be viewed expansively to include matters such
as WorkCover, OH&S, legislative change affecting Bluescope Steel, Bluescope Lysaght Westem

Australia; and
« where appropriate, there is an opportunity for Company participation in or contribution to the
course.
15. POSTING OF EBA
The employer shall keep a copy of this EBA in a convenient place in the workshop.
16. RELATIONSHIP TO OTHER AWARDS AND AGREEMENTS
Where there is any inconsistency between this agreement and previous site awards, or any other award or
agreement that would otherwise apply, this agreement shall take precedence to the extent of any
inconsistency.
17. NO EXTRA CLAIMS
It is a term of this agreement that the employer, employees and the union undertake for the period of operation
not to pursue any extra claims, award or other (including any ciaims related to a national or state wage case
decision).
18. DISCUSSIONS REGARDING A REPLACEMENT AGREEMENT
Discussions regarding a replacement agreement will commence at least three months from the expiry date of
this agreement or earlier by agreement between the parties.
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19. SIGNATURES

¢ 4 2

n Signed on behalf of Bluescope Steel Limited trading as
Bluescope Lysaght Forrestfield (Western Australia)

Date 2€ -0/ .06,

te L5 4 2ol

J

Signed on behalf of the AMWU(WA) :
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SCHEDULE |

Forrestfield Employee Development Model WAGE RATES
( Hourly wage rate for a 38 hour week).

Hourly Wage]
Rate
inclusive of |Hourly Wage|Hourly Wage|Hourly Wage;
4% increase| Rate as of | rate 1 year | rate 2 years
in1July |date of EBA| after EBA | after EBA
Level Points 2004 Ratification | ratification | ratification
6 0 516.82 $17.58 $18.28] $19.01
8 17.09 17.86 18.57| 19.32]
13 17.16 17.93 18.65) 19.40|
17 17.23 18.01 18.73] 19.47]
21 17.30 18.08 18.80) 19.55)
5 25 17.46 18.25 18.98] 19.73]
29 17.57 18.36 19.10) 19.86)
33 17.66 18.45 19.19) 19.96]
37 17.75 18.55 19.29, 20.06
4 40 17.84 18.64 19.39 20.16}
45 17.87 18.67 19.42) 20.20
50 18.10 18.91 19.67| 20.46
3 60 18.37 19.20 19.96) 20.76]
70 18.50 19.33 $20.11 20.91
80 18.90 19.75 20.54 21.36)
2 90 - 19.03 19.89 20.68 21.51
100 19.43 20.30 21.12 21.96]
110 19.70 520.59| 21.41 22.27]
1 120 19.96 $20.876'| $21.69 $22.5€'5]
Tradesperson | $2180 | $2278 | $2369 | $24.64
Apprentice 1st yr $9.16 $9.57 $9.95 $10.35
Apprentice 2nd yr 11.99 12.53 13.03 13.55
Apprentice 3rd yr 16.35 17.09 $17.77 18.48
Apprentice 4th yr 19.18 20.05 20.85 21.68
Team Leader [ Weekly | $4950 | $51.48 | $53.54

Shift Allowance Afternoon Shift 15% of normal rate.

Shift Allowance Night Shift $180.25.
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SCHEDULE il
Forrestfield Employee Development Module - Skills and Points
Skills Database (Revised September 2005)

ftem |Skill or Competency Prerequisites| Points| - Comments
Essential Prerequisite, Basic Equipment Care, Correct
1 |PPE use, Safe Manual Handling, Basic Mark &
1 {induction None Measure
6 |Post & Rail RF3 R/F Operator 1,14 4
|Assistant R/F Operator
7 |R&W/RWG/Cutback machines 1 1 [For all R & W Rollformers & cutback machines
8 |Assistant R/F Operator Purlins 1, 51 2
11 _|Assistant on Press/Guillotine 1 2 _|For all Braked presses/guillotines
Basic pick/pack utilising scanner and MWS 420, print
12 |Assistant Stores (Basic) 13, 14,54 3 ickup documentation & serve customers.
Req knowledge of load restraint, loading guidelines
13 |Assistant Loader 1, 54 1 land shipment loading utilising a scanner
MWS 420 & OPU (SCE) or MAN100 — 300
14 |Basic Computer Skills 1 2 |(Manufacturing),
(SCE) delivery/pickup docs, (MAN) 80 status, feed
15 |Intermediate Computer Skills 14 2 |substitution, receipt coil,
16 _|Advanced Computer Skills 15 4 |Advanced manufacturing or /SCE functions
17 |Braked Press Operator (Basic) 11 3 [120torless
Braked Press Operator
18 |(Advanced) 17,47 4 oot
21 |Cut-back Operator 1 2 |All cut-back machines (TD, CO, SK, KL, PR)
Rollformer Operator
22 |RF9 Trimdek (Old) 7,14 4
Rollformer Operator
23 [RF1 Custom Orb 7,14 5
Roliformer Operator
24 [RF6 SBF 7or8,14 4
Roliformer Operator
25 |RF7 CFS/TS 70r8,14 4
Rollformer Operator
26 [RF2 Kliplok/Spandek 7,14 5
28 [Hooklok Operator 7or8, 14 3
Rollformer Operator
29 |Purlins (Basic) 8,14 4
Roliformer Operator Purlins
30 [(Advanced) 21,29 6
Mitre/Notch/Offline holes -
31 [Purlins 8,14 3
Rollformer Operator Colonial
32 |Gutter 1,14,51 2
Rollformer Operator Ranceline
33 |Gutter 1,14.51 3
Rollformer Operator
34 HRC Gutter 1,14,51 2
Rollformer Operator Sheerline
35 |Gutter 1,14,51 4
Rollformer Operator
36 {Round Downpipe 1,14,51 4
Rollformer Operator ’
37 IRolltop Ridge 1,14,51 3
38 _|Rollformer Operator Barge 1,14,51 2
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Rollformer Operator House

40 [framing Stud 1,14,51 5
Rollformer Operator House
41 [framing Plate 1,14,51 5
42 |Angle Trim Rollformer 1,14,51 2
43 [Blanker/Slitter Operator 1,14,51,54 4
44 [Spot Welding {Processing) 1, 2
45 [Bar Folder Operator 1, 1
46 [Guillotine Operator (basic) 1, 1 Wmtorless
Guillotine Operator
47 |(Advanced) 46 2 |Greater than 4mt
48 [Lock Seamer 1 1
49 [Curving Machine Operator 1,14 5 _[Interpret curving drawings
51 [Crane Driver Coil Handling 1 3 |Must pass site Crane Driving Competency Assessment|
Crane Driver Loading
52 |(Structural) 1 4  |Must pass site Crane Driving Competency Assessment
Crane Driver Loading
53 |(Decking) 1 5 [Must pass site Crane Driving Competency Assessment
Must have appropriate external forklift qualification
54 |Forklift Operator <3T 1 3 |(NSOH 7019) & site competency
Must have appropriate external forkiift qualification
55 |Forklift Operator >3T 1,54 3 |(NSOH 7019) & site competency
56 [Stores (Intermediate) 12, 14, 54 5 |Fence Pick/Pack, Shed Consolidation,
57 [Transport Scheduling 1,16 15
58 [Purchasing 1,16, 15
IScheduling of manufactured items as per duties
59 |Manufacturing Scheduling 1,16 15 |undertaken within sales position -
1,Trade Must be a trades qualified tradesperson, and working
60 |Qualified Tradesperson Certificate 120 _lin their qualified trade
Rollformer Operator Novaline
61 IFascia 1,14,51 2
Rollformer Operator OG
62 Gutter 1,14,51 3
Manual allocations, stores shipments, invoicing, receipt
Istock, requisitions, stock movement, couriers and other|
63 [Stores (Advanced) 16, 56 5 |advanced SCE functions
14,
64 |Flashings — Cut Lists 18,43,51,54 8
Rollformer Operator RF8
66 {Trimdek (New) 7,14 4
67 [Roliformer Operator Valley 1,14,51 2
1,11,14,17,45, ISquare downpipes, trade downpipes and associated
68 |Downpipe Process Assistant 46,48 3 Ismall stock flashings, downpipe crimping
ISquare downpipes, trade downpipes and associated
lsmall stock flashings and gutters. Requires DP Roller,
Downpipe Process Edge Roller, Pneu Bar Folder, DP groover, DP
69 [Operator 68 5 |Patterns knowledge.

Introduction

Summary

A number of points have been considered in the development of an appropriate Employee Development
Model, including:
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The need to recognise the levels and extent of multi-skilling required in our business
The need to suitably reward employees for their multi-skilled contribution to the business

In summary, the agreed Employee Development Model will reward employees for business-required
skills for which they have been accredited and will be required to use on an ongoing basis. In this
model, each skill will be designated a number of points which will be totalled and remuneration will be
determined based on the points band in which the employee’s total falls. Within the limits and
guidelines defined below, an employee may acquire as many skills as they can actively and properly
maintain.

Definition of points values has been achieved by comparing the complexity and difficulty of achieving
the skills applied by employees undertaking different tasks.

Matters associated with the points system and employee training and accreditation will be referred to
the Employee Development Committee (E.D.C) that will be formed and will meet as required.

Guidelines

In order to have a structured, manageable system that is fair to all parties, the following need be applied. :

1.

(a) Points Determination and Application

All skills (or tasks) will be allocated a points value. This value will remain the same unless a review
is necessitated by:

a. safety (e.g. discovery of an unsafe practice which requires process/procedure change),
b. technical change (e.g. plant/equipment upgrade), or

c. deletion (e.g. skill’task no longer required by the business)

d any other reason that may require a review

Where a skill is deleted, and the deletion is through no fault of the employee, the points will not be removed
from the employee. It is agreed that the employee will acquire new points to replace those deleted within
an agreed, structured plan for the employee concerned. Points associated with the new skills acquired will
replace the deleted points, and as such, there will be no additional payment made to the employee until the
total points exceed the level prior to the deleted skill.

2.

All employees are expected to achieve a minimum points value of 8 points within 3 months of
commencement of employment. Failure to achieve minimum basic skills may render the employee
unsuitable for the employment in our company. The employer will commit to making resources
available to permit new employees to progress to the required minimum standard within the
required period. Progression beyond the minimum leve! will be determined by the operational
requirements.

Any employee accredited with points for a skill agrees to be both able and willing to utilise those
skills. In the event that an employee refuses to utilise skills for which they have been accredited
and there is no safety hazard or specific certified injury or infirmity which would prevent the
employee from safely carrying out the task, the employee will be deemed to have refused a
legitimate instruction. In such a case the employee will be counselled in accordance with the
company disciplinary procedure.

Where practicable, employees will be required to utilise skills with which they have been credited
on a regular basis, as directed by their supervisor. In the event an employee is required to utilise a
skill that they have not used for some time, they will be required to refresh their knowledge to
ensure safe, efficient operations. The duration and nature of the refresher training will vary
depending on individual needs.

Employees agree to utilise skills for which they have been accredited in any section as designated
by the site leader. Refusal to comply with the requested use of an accredited skill in the requested
area will be treated as a refusal to use a skill as detailed in 3 above.
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1.

{b)Employee Training and Accreditation

Limits as to how many employees may be trained/accredited with a skill will apply to some skills.
These limits will be determined by the needs of the business. The determination of these limits will
be made by the site management, in conjunction with recommendations from the site Employee
Development Committee. Note that the limits may not preclude an employee from learning a skill,
however the employee will not be credited with the points (or required to carry out the task for
longer than trial or refresher periods) until either the number of accredited persons is reduced, or
the business requirement is reviewed. This does not preclude the temporary accreditation of skills
where deemed appropriate by management.

It is not the intention to force any employee to progress beyond the minimum required points level.
However, in the unlikely event that the Company requires that certain skills be performed within the
business, and there are no suitable, eligible volunteers, the Company may require an employee to
learn and apply those skills.

All skills will be assessed against agreed, set criteria for performance and competence. An
appropriately qualified employee and the area supervisor will carry out assessment. An
appropriately qualified employee is one who has been accredited with assessment skills and may
be an Employee Development Committee member, Team Leader, or any employee experienced in
the skill. In all cases, final approval of the site manager will be required prior to final accreditation
and/or wage adjustment. Wage adjustment will be effected at the commencement of the next pay
period.

In the unlikely event that a wage adjustment is delayed (through no fault of the employee effected)

the effective wage adjustment date shall remain the first pay period after the site manager
approves the accreditation.
In event of a dispute regarding accreditation, the disputes procedure will be followed.
Prerequisite skills are mandatory qualifications prior to skill assessment. Under no circumstances
will prerequisites be bypassed. Prior learning may be accepted as a pre-requisite when validated
and assessed by the Employee Development Committee, with final approval of the site manager
required prior to accreditation or wage adjustment as per 3. above.

Employee requests for training or assessment are to be completed in writing by any employee
wishing to be assessed. All applications for assessment must be completed on the correct
Assessment Application Form, and submitted to both the site supervisor and the Employee
Development Committee (EDC) at least one week prior to the next EDC meeting.

(c) Employee Development Committee (EDC)

The Employee Development Committee (EDC) shall meet monthly or as needed and will be made
up of two elected shop floor representatives and two supervisory or management representatives,
one of which shall be the chair person. The EDC will be expected to:
a. Consult in determining limits on the number of persons that may be accredited with each
skill.
b. Recommend acceptance or rejection of applications for training or assessment from
employees.

c. Participate in or recommend appropriately qualified persons to participate in, assessments.

o

Participate in ongoing review of the skills database and associated points.

e. Provide assistance where required in the mapping of skills to external competency
standards (as per 2 below)
f. Maintain confidentiality with respect to an employees points and pay details.

2. ltis the intent of the parties to this agreement that during the fife of this agreement, a mapping
exercise between site skills and National Metals Competency Standards will occur. The goal of this
exercise is to facilitate portability and national accreditation of skills within the industry.

BlueScope Lysaght Forrestfield Enterprise Bargaining Agreement 13/1/06 Printed 13/01/2006 32 of 36



e B e IS st (R vt IR s B st B s

SCHEDULE lif

SICK LEAVE AND ABSENCE MANAGEMENT PRINCIPLES AND PROCESS

When can 1 take sick leave?

Sick leave is available to be taken when you have a genuine illness or injury that means you can not work.
Sick leave is limited to a maximum of five days within the first six months of employment.

What is considered too much sick leave?

Any sick leave for other than genuine illness is too much, especially as the Company provides a flexible
range of options for managing the need to take leave from work.

What kind of proof should | have?

Proof of your illness, in the form of a doctor's certificate, statutory declaration, or other satisfactory proof to
management, must be tendered where two single day absences, or one single day and one two day
absence have already been taken in that year. Once uncertificated absences have been exhausted for the
year, the employer shall notify the employee in writing of the requirement for satisfactory proof for further
paid absences.

How will | be managed if | take sick leave?

An interview may be conducted with you upon your return to work after any period of absence (excluding
leave that is prearranged with the Company consistent with clauses in the award, such as compassionate
leave).

If you have a good attendance record, then such an interview may initially be nothing more than
establishing whether you are seeking payment for the absence, whether a doctors certificate is being
produced, and generally inquiring about your state of health.

Your Supervisor will complete your Employee Record during or following this interview.

What will happen if | am considered to be ‘not doing the right thing’ with my sick leave?

Where the Company believes there are concerns over the performance and / or conduct of an employee

with regard to the taking of sick leave (whether this be too much sick leave, or an absence pattern has been

established, or an absence appears not to be bona fide), it will start to more formally manage your
attendance.

Any concerns should be raised through a proper investigation that allows the employee the opportunity to

explain the absence, or pattern.

Where the Company has concerns regarding your attendance, the following process will be followed (the

employee may request a representative of their choice during the following procedure):

(i) You will be counselled and made aware of the Company's concerns.

(if) Where concerns continue, you will be warned formally of the Company's concerns and why these
concerns exist.

(i) If concerns continue to exist, the union, where desired by the employee or employer, will be invited to
listen to the Company's concerns and to the employee's response in a formal review of the situation.
The review may conclude that sick pay can be discontinued. Where this is the case, the employee will
be advised of the period over which sick leave will not be paid.

(iv)If concerns continue, and the company is contemplating the termination of your employment, they will
notify the Union Official.

(v) If concerns continue, and the employee, through the Union (where applicable) is unable to achieve a
resolution to them, the employee will be terminated.

It should be noted that multiple single day or repetitive absences may affect the long term sick leave

entitiements, even if they have not been escalated through this process.

How does the warning system work?
Warnings are used where an employee’s performance or behaviour is not up to expectations. These
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warnings are designed to give employees the opportunity to address any shortfalls in their performance and
for the company to set the expected standards and have an opportunity to enforce those standards.
Another circumstance where warnings are used is when misconduct occurs. Misconduct is where an
employee wilfully violates a policy or standard.

Once you have received a formal warning, it becomes part of your employment record.

When considering the appropriate action to take in a situation of poor performance or behaviour or
misconduct, the company will consider the your previous employment history. In doing so, the company
will review your employment record and may consider any previous warnings that have been issued to you.
For a warning to warrant serious consideration, it will normally have been issued within the previous 6
months. However, if you have recorded several warnings, the previous warnings may be considered based
on the particular circumstances of the case.

What happens if | am genuinely injured or ill and will be absent from work for an extended period?

If you are unable to attend work for an extended period because of personal iliness or injury (not covered
by Worker’s Compensation or other such arrangement), you must:

advise the company at or before their normal shift start time, or as soon as reasonably possible —
preferably before time is lost

provide reasonable proof of illness / injury to the company

co-operate with the company in terms of progress interviews and development of return to work
arrangements and, if necessary, ongoing periodic reviews in the case of long term absences.

Where the above considerations are met, the absence will continue t6 be managed in accordance with the
principles outlined below.

Where the above considerations are not met, then ongoing payment is at the discretion of the company.
Following initial notification of this leave, the manager will ensure that the employee’s situation is reviewed
at appropriate points following the initial review of the case.
Where an extended absence goes beyond one month, the site manager will formally advise the Human
Resources Manager (or other appropriate human resources representative) and a decision will be made
concerning the ongoing arrangements that should apply. The relevant union official will also be advised of
the circumstances and may, at the employee’s request, become involved in the ongoing management of
the case.
In making a decision as to the continuation, reduction or cessation of sick leave payments, some of the
items that may be considered include:

e attendance history

e years of service

« the level of flexibility and cooperation demonstrated at work, including moving between bays and

machines based on business needs

Consideration of these matters will include a review of the employee file.
Where a decision has been made to cease or reduce sick leave payments, an employee will receive
adequate notice of such changes, and where appropriate will be provided with the option to use other forms
of accumulated leave. Annual and long service leave accruals will not be used without the authorisation of
the employee.
In the event of a disagreement as to case management of employees with extended absence issues, the
matter is to be handled via the Dispute Resolution Procedure.
Whilst the Dispute Resolution Procedure is being followed, the status quo will prevail.
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SCHEDULE IV

PARENTAL LEAVE

11.1) Maternity Leave

Maternity Leave - a period of six weeks paid leave at the employee’s ordinary base rate (i.e.
excluding compulsory rostered overtime, shift and weekend penalty rates) proximate with or
immediately following the birth of a child for eligible female staff with a further 46 weeks unpaid
leave. :

11.1.1 Schedule of Leave

11.1.1.1 Short maternity leave is a paid period of six weeks leave for eligible female employees following
confinement for the birth of a child. This will be available at the commencement of the maternity
leave period.

11.1.1.2Long maternity leave is a period of no more than 46 weeks of unpaid leave taken in respect of the
birth of their child by a female employee.

11.1.2 Eligibility

A fuli-time or part-time female employee with 12 months continuous service will be eligible for leave
upon production of a medical certificate confirming pregnancy. This must be provided 8 weeks or
more before the expected date of birth.

11.1.3 Certification

In addition to the Medical Certificate a leave form must be completed and approved specifying the
period of leave requested. The employee must also provide written notification of any paternity
leave taken, or due fo be taken by her spouse. This should also state that for the period of
maternity leave the employee will be the primary care giver of the child and will not engage in any
conduct inconsistent with her contract of employment.

11.1.4 Period of Leave

Parental leave conditions apply for the period of leave. However, with maternity leave, the period of
absence must be for a minimum of 6 weeks immediately following the confinement.

11.1.5 Notice Period

In the case of maternity leave, the Medical Certificate must be provided at least 8 weeks before the
expected date of birth. All other notification needs to be provided at least 4 weeks prior to the leave
being taken.

The HR Manager will have the discretion to request the employee commence maternity leave with
14 days notice up to 6 weeks prior to the confinement date.

The above requirements may be varied in the event of a confinement occurring earlier than the
presumed date.

11.1.6 Cancellation of Leave

If a pregnancy terminates prior to commencement of maternity leave, then the application for such
leave will be cancelled. If the pregnancy terminates prematurely, the employee will be entitled to as
much unpaid leave or paid sick leave as a Doctor specifies as necessary.

Having commenced maternity leave, in circumstances where the pregnancy terminates, the
decision on when the employee returns to work should be made in consultation with the
Department Manager, the HR Manager, Medical Officer and employee's own doctor. The employee
has the right to resume work at a time not exceeding 4 weeks from the date of notice from the
employee of her wish to resume work, or from the date the Company requests she return to work.

Where an employee experiences illness associated with her pregnancy and takes paid or unpaid
leave or paid sick leave as a result of this iliness, this period will be counted as part of the total
amount of maternity leave.

11.1.7 Transfer to a Safe Job
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11.2.1

11.2.2

11.2.3

11.2.4

Where there is potential illness or risk associated with the normal job performed by the pregnant
employee, all reasonable measures need to be taken to eliminate this risk. This may involve
modifying the work environment and job tasks in consultation with a person designated by the
Company with qualifications in occupational health and safety. An appropriate Medical Officer
should also be consulted throughout the pregnancy to assess any potential risks in the work
environment and the employee’s ability to do her normal job. As the pregnancy progresses, any job
restrictions should be documented in the same way as an employee with a personal injury.

However, where a qualified Medical Practitioner provides written advice that it is not advisable for
the employee to continue her normal job because of potential illness or risks associated with the
job, the Department Manager and HR Manager will consider either further reasonable modifications
to the work environment, if practicable, or other short term work arrangements which may include
transferring the employee to a different job. Where possible, this should be the same type of job.
Where this is not possible, salary and benefits will be calculated in the same way as a person with
a personal injury placed on restricted duties.

The Department Manager, in consultation with the HR Manager, will have the discretion to reject
any prospective transfer and request that the employee commence maternity leave immediately.
This should only occur if the risk cannot be removed or a safer position does not exist which the
employee is qualified for and capable of performing.

Paternity Leave

Paternity Leave - a period of paid leave at the employee’s ordinary base rate (i.e. excluding
compulsory rostered overtime, shift and weekend penalty rates) of not more than one week (i.e. 7
calendar days) beginning within one week of the new child's date of birth or adoption and for
eligible employees who are the primary care giver a period of 51 weeks of unpaid leave.

Eligibility
A full-time or part-time employee with 12 months continuous service shall have the option of taking
paternity leave upon production of a valid Medical Certificate. This certificate should name the

spouse, state she is pregnant, give the expected date of confinement or state the date on which the
birth took place. .

Paternity leave may be taken in one or two periods totalling no more than 52 weeks. The first
period is up to one weeks’ paid leave at the time of confinement. Both parents may be on parental
leave for this period. Both parents cannot take the other 51 weeks concurrently.

Leave must commence at or after the birth and is not available beyond the child's first birthday.
However, at the discretion of the Department Manager, paternity leave may begin before the birth
of the child depending on the circumstances of the pregnancy and any particutar family needs.

Certification

In addition to the Medical Certificate, a leave form must be completed and approved, specifying the
period of leave requested. if the employee is applying for the longer period of paternity leave, the
individual must also provide written notification of any maternity leave taken, or due to be taken, by
their spouse. This should also state for the period of paternity leave, the employee will be the
primary care giver of the child and will not engage in any conduct inconsistent with their contract of
employment.

Notice Period

In the case of paternity leave, all relevant notification needs to be provided at least eight weeks
prior to the leave being taken.

Cancellation of Paternity Leave

If paternity leave has been applied for but not commenced and the pregnancy is terminated, the
leave will be cancelled.

Either the employer or employee can also cancel paternity leave with 4 weeks notice if the parent
ceases {o be the primary care giver of the child.
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