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Representation 

Applicant Ms A Egan (as agent) 
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Order 

WHEREAS this is an application pursuant to section 41 of the Industrial Relations Act 1979 (WA) 
to register an industrial agreement; 
 
AND WHEREAS I am satisfied that the agreement meets the requirements of the Industrial 
Relations Act 1979 (WA) and that it should be registered;  
 
AND WHEREAS the parties consent to this agreement being registered on the papers;  
 
AND WHEREAS on 28 September 2023 the parties filed an amended agreement to address errors 
identified in the agreement filed on 3 August 2023; 
 
AND WHEREAS on 4 October 2023 the parties filed a replacement page 4 to the agreement to 
address a further typographical error identified in the amended agreement filed on 28 September 
2023; 
 
AND HAVING heard from Ms A Egan (as agent) on behalf of the applicant and Mr A Johnson (as 
agent) on behalf of the respondent;  
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NOW THEREFORE the Commission, pursuant to the powers conferred under the Industrial 
Relations Act 1979 (WA), orders –  
 

THAT the agreement made between the parties filed in the Registry on 3 August 2023 
entitled City of Kalamunda Operational Workforce Agreement 2023, replaced with an 
amended agreement filed by the parties on 28 September 2023, as amended by the parties on 
4 October 2023 and attached to this order be registered as an industrial agreement in 
replacement of the City of Kalamunda Operational Workforce Agreement 2021, which by 
operation of s 41(8) is cancelled. 
 
 
 
 
 

 
COMMISSIONER T EMMANUEL 

kcronin
Legal Stamp Block
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9.3 Night Shift Penalty Rates 

Employees who work their ordinary hours on night shift, on a Monday to Friday, will be 
paid a penalty of 15% in addition the hourly ordinary time rate for hours worked on the 
entire shift. 

9.4 Weekend Penalty Rates 

An employee who works their ordinary hours on a Saturday or Sunday will be paid: 

(a) Saturday - a penalty of 50% in addition to the hourly ordinary rate for hours 
worked on the entire shift. 

(b) Sunday- a penalty of 75% in addition to the hourly ordinary rate for hours 
worked on the entire shift. 

9.5 Public Holiday Penalty Rate 

An employee who works their ordinary hours on a public holiday will be paid a penalty of 

150% in addition to the hourly ordinary rate for hours worked on the entire shift. 

9.6 Determining the Appropriate Penalty Rate 

Cityof 
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(a) The employee will receive the penalty rate that applies for the major portion of 
hours of the shift. 

(b) The employee will only receive one penalty rate for the shift and the most 
favourable sh ift penalty from this clause will apply. 

10. Overtime 

10.1 Unless otherwise provided, overtime means all work performed at the direction of 
the City: 

(a) In excess of the employee's ordinary weekly hours as specified in Clause 6.1; 

(b) On days other than ordinary working days as specified in clause 6.2; or 

(c) In excess of the maximum ordinary hours on any day provided by clause 0. 

10.2 Payment for overtime 

(a) Except as otherwise provided, overtime will be paid at the rate of time and a 

half for the first two hours and double time thereafter. 

(b) Overtime worked from 12 noon on a Saturday and all day on a Sunday will be 

paid at the rate of double time. 

(c) Overtime worked on a public holiday will be paid at the rate of double time and 

a half. 

(d) The payment for overtime rates is calculated on the employee's hourly ordinary 

rate of pay. 

(e) In computing overtime, each day' s work stands alone, except where the 
overtime continues beyond midnight on any one shift where the time worked 
after midnight shall be deemed a continuation of the previous day's work for the 

purpose of this subclause. 
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10.3 Authorisation to work overtime 
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(a) No overtime shall be worked without the prior written approval of the Manager, 

Director or CEO, unless the urgency of the work is such that approval cannot be 

gained until after the work is performed, and it would be reasonable to expect 

the City to approve the overtime in the circumstance. 

(b) Written approval may include an email exchange or text exchange. 

(c) A copy of the written approval must accompany the overtime request for 

payment. 

10.4 Time off in lieu of payment for overtime 

(a) An employee and the City may agree in writing to the employee taking time off 

instead of being paid for a particular amount of overtime that has been worked 

by the employee. 

(b) Any amount of overtime that has been worked by an employee in a particular 

pay period and that is to be taken as time off instead of the employee being paid 

for it must be the subject of a written agreement. 

(c) The written agreement must state each of the following: 

(i) the number of overtime hours to which it applies and when those hours were 

worked; 

(ii) that the City and employee agree that the employee may take time off instead 

of being paid for the overtime, and that the agreement may be in writing or by 

an exchange of emails between the employee and the City, or by other 

electronic means. 

(iii) that, if the employee requests at any time, the City must pay the employee, for 

overtime covered by the agreement but not taken as time off, at the overtime 

rate applicable to the ·overtime when worked; 

(iv) that any payment mentioned in subparagraph (iii) must be made in the next 

pay period following the request. 

(d) The period of time off that an employee is entitled to take is the same as the 

number of overtime hours worked. For example, an employee who worked 2 

overtime hours is entitled to 2 hours' time off. 

(e) Time off must be taken within 4 weeks of accrual, or it will paid as overtime at 

the overtime rate applicable to the overtime when worked. 

(f) If the employee requests at any time, to be paid for overtime but not taken as 

time off, the City must pay the employee for the overtime, in the next pay 

period following the request, at the overtime rate applicable to the overtime 

when worked. 

(g) If, on the termination of the employee's employment, time off for overtime 

worked by the employee has not been taken, the City must pay the employee 

for the overtime at the overtime rate applicable to the overtime when worked. 

13 



City of Kalamunda Operational Workforce Agreement 2023 

10.5 Rest period after overtime 
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(a) Wherever reasonably practicable, working hours should be arranged so that an 

employee has at least 10 consecutive hours off duty between the work on successive 

days or shifts. 

(b) An employee, other than a casual employee or an on call employee, who works so 

much overtime between the termination of their ordinary hours on one day and the 

commencement of their ordinary hours on the next day that the employee has not 

had at least 10 consecutive hours off duty between those times must, subject to the 

other provisions of this clause, be released until the employee has had 10 

consecutive hours off duty without loss of pay of ordinary hours occurring during 

such absence. 

(c) If on the instructions of the City, an employee resumes or continues work without 

having had the 10 consecutive hours off the employee must be paid at the rate of 

double time until the employee is released from duty for such period. The employee 

is then entitled to be absent until the employee has had 10 consecutive hours off 

duty without loss of pay for ordinary hours occurring during the absence. 

(d) Where an employee (other than a casual employee or an employee engaged on 

continuous shift work) is called into work on a Sunday, or a public holiday preceding 

an ordinary working day, will be given 10 consecutive hours off duty before 

resuming work at the normal start time on the next day. If this is not practicable, 

then the provisions of 10.S(b) and 10.S(c) will apply. 

10.6 Call-back 

(a) An employee will be deemed to be on a call-back if the employee is recalled to work 

overtime after leaving the City's premises or worksite and without receiving prior 

notice of the requirement to work overtime before ceasing work. 

(b) Employees are not deemed to be on call-back where the employee works such 

overtime continuous with the employee's shift, with the exception of a meal break. 

(c) Any employee who is called back to work will be paid for a minimum of three hours' 

work at the appropriate overtime rate for each occasion. 

(d) Any subsequent call-backs occurring within the first three hours of a call-back, in 

accordance with Clause 10.6(c), will not attract any additional payment. 

(e) An employee working on a call-back will be paid the appropriate overtime rate from 

the time that such employee departs from their location when notified to return to 

work, including travel time. 

(t) The employee will not be required to work the full three hours if the job that the 

employee was recalled to perform is completed within a shorter period. 

10.7 On call 

(a) An employee directed by the City to be available for duty outside of the employee' s 

ordinary working hours will be on call. 

(b) An employee who receives an on-call allowance according to clause 10.7(d) must: 

(i) be able to be contacted; 
{ii) immediately respond to a request to attend work; and 

14 



City of Kalamunda Operational Workforce Agreement 2023 

(iii) be fit and ready to work at full capacity. 

(c) On-call person number one must have current: 
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(i) Experience in and the ability to make decisions in emergency situations 
(ii) HR Licence 
(iii) Loader ticket 
(iv) Chainsaw ticket 

On-Call person number two must have current: 

(v) HR Licence 
(vi) loader ticket 
(vii) Chainsaw ticket 

(d) On-call allowance 

Where the employee is on call, the employee will be paid an on-call allowance each 

day equivalent to: 

(i) one hour at the employee's hourly rate_for an employee on call, Monday to 

Friday inclusive; 

(ii) one and a half hours at the employee's hourly rate if required to be on call on 

a Saturday; or 

(iii) two hours at the employee's hourly rate if required to be on call on a Sunday 
or a public holiday. 

(e) Call out 

(i) Designated On-call person number one will be paid at the rate of Level 6.4 
when called out to work. 

(ii) Designated On-call person number two will be paid at the rate of Level ~-1 

(iii) If either designated on-call person is on a higher hourly rate than level 6.4, 

they will be paid at their current hourly rate. 

(iv) An employee who is on-call and in receipt of an on-call allowance will be paid 

at the appropriate overtime rate for time required to attend work. 

(v) Actual time worked will be deemed to apply from the time the employee 
departs their location, proceeds immediately to work, and immediately returns 
to that location or to home with a minimum of one hour payable. 

(vi) The total overtime paid to an employee for all time remotely responding in any 

day, commencing from the first response, with a minimum of one hour and 
any additional time will be rounded up to the nearest 15 minutes. 

(t) Remote response 

An employee who is in receipt of an on-call allowance and available to immediately 

provide a remote response by: 

(i) responding to phone calls or messages; 
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(ii) providing advice ('phone fixes'); 

(iii) arranging call out/rosters of other employees; and 

(iv) remotely monitoring and/or addressing issues by remote telephone and/or 

computer access, 

will be paid the applicable overtime rate for the time actually taken in dealing with 

each particular matter. 

(g) Remote response- keeping records 

An employee remotely responding will be required to m_aintain and provide to the 

City a time sheet of the date and length of time taken in dealing with each matter 
remotely. 

(h) Managing fatigue 

(i) An on-call employee, who has not had at least 10 consecutive hours off duty 

between managing a remote response and the commencement of their next 

shift, may agree with the City a lesser period of hours off duty subject to 

considering safety and fatigue. 

(ii) Nothing in this clause shall compel an on-call employee to agree a lesser 

period of hours off duty. 

Cityof 
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(iii) Where an on call employee was required to travel to a work site to attend a 

call out, the employee will be provided with at least 10 consecutive hours off 

duty before commencement of their next shift, in accordance with Clause 10.5 

Rest period after overtime. 

10.8 Reasonable overtime 

(a) The City may require an employee to work reasonable overtime at overtime 

rates. 

(b) An employee may refuse to work overtime in circumstances where the working 

of such overtime would result in in the employee working hours which are 

unreasonable, having regard to: 

(i) Any risk to employee health and safety; 
(ii) The employee's family responsibilities and personal circumstances; 
(iii ) The needs of the workplace; 
(iv) The notice provided by the City of the overtime; 
(v) The notice provided by the employee of an intention to refuse overtime; 

and 
(vi) Any other relevant matter. 

10.9 Bans and Restrictions 

No Union or employee covered by this Agreement shall in any way, either directly or 

indirectly, be a party to or concerned in any ban, limitation, or restriction upon the 

working of overtime. 
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Part 4-Minimum Wages and Related Matters 

11. Classifications 

11.1 

11.2 

11.3 

All employees covered by this award will be classified according to the structure set 

out in Part 8-Classifications. 

The City will advise employees in writing of their level on commencement of 
employment and of any subsequent changes to their level. The level will be 
determined by the City according to the skill level or levels required by the City to 
be exercised by the employee in order to carry out the principal functions of their 
employment. 

The classification descriptions set out in Part 8-Classifications may be reviewed 
and further refined during the life of this Agreement. Any variation to the 
Agreement shall be made in consultation with employees in accordance with Part 
6 - Consultation and Dispute Resolution, Clause 27 of this Agreement. 

11.4 

(a) 

Incremental Progression 

An employee will be eligible for annual incremental progression within the 

classification level if: 

(i) The employee has given satisfactory service over the preceding 12 months as 

determined within the performance review process; and 

(ii) The employee has acquired and is required by the City to utilise new and/or 

enhanced skills within the ambit of the level definition of his/her position or 

other skills where agreed at the performance review and this has been 

certified in writing following, and as part of, the performance review process. 

(b) The incremental progression will occur at the conclusion of each 12-month 

period fol_lowing: 

(i) appointment to their classifi!=ation, or 

(ii) entry into a classification level, or 

(iii} previous incremental progression '!lovement. 

(c) If the performance review process is delayed, the employee's date of 

incremental progression, as determined by clause 11.4(b) will not change, and 

any increase will be paid retrospectively. 

(d) Warning letter received but satisfactory service achieved 

(i) An employee remains eligible for annual increment progress if they have 

received a warning letter resulting from a minor transgression during the year 

if: 

a. the employee is ordinarily considered a good performer; 

b. a performance improvement plan is not required; 

c. the employee completed a satisfactory performance review after 

receiving the warning letter; and 
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d. at the time the annual increment is due the Manager is confident 

that the transgression has been addressed. 

(ii) In this case, the employee has met the requirement of satisfactory service, in 
accordance with clause 11.4(a)(i). 

(iii) If there is uncertainty regarding eligibility for incremental progress, the 
employee's Manager may determine if satisfactory service has been achieved. 

(e) Warning letter received, and satisfactory service not achieved 

(i) An employee is ineligible for annual incremental progression if: 

a. they have received a written warning of termination resulting from 
a serious transgression, or 

b. have been placed on a performance improvement plan 

within the preceding 12 months. 

(ii) A serious transgression may include a breach of the code of conduct, breach of 
the fit for work policy, and/or continued and persistent performance issues 

including absenteeism. 

(iii) The employee has not met the requirement of satisfactory service, in 

accordance with clause 11.4(a)(i). 

(f) Movement to a higher-level classification shall only occur by way or promotion 
or reclassification. 

(a) 

(i) 

(ii) 

Request for level review and reclassification 

An employee may: 

lodge a written request with the City for a level review and reclassification; or 

verbally request a formal level review and reclassification from their supervisor 

or from People Services; 

(b) Where a supervisor or People Services receives a request for a formal level 
review and reclassification under clause 11.S(a), they will acknowledge that 
request in writing to the employee, noting the date the request was made. 

(c) An employee may request a level review and reclassification under Clause 
11.S(a) at any time, but no more than once in a 12-month period. 

(d) Grounds of the level review will relate directly to the classification definitions set 
out in Part 8-Classifications, and will include at least one of the following: 

(i) Significant and identifiable changes in the nature and work value of the duties 
the City requests to be performed; and/or 

(ii) Significant increases in responsibility in the duties the City requests to be 

performed; and/or 

(iii) Significant change in the skills, knowledge and experience required to 
undertake the duties the City requests to be performed. 
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(e) The employee may request that a level review is conducted in a face-to-face 

meeting so that he/she may verbally describe the changes to work value and 

duties required under clause 11.S(d) and not be fully reliant on a written 

submission. 

(f) The employee may request a support person to be involved in any discussions. 

(g) The employee will receive a written response to a request made under Clause 

11.S(a) within four weeks. 

(h) If a level reclassification occurs, its date of effect will be the date the request 

was lodged with the City. 
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12. Minimum wages 
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12.1 A full-time adult employee will be paid not less than the minimum weekly rate of 
pay applicable to the employee's classification for their 38 ordinary weekly hours 

First Full Pay Period post 1 July 2023 4.5% 

Classification Annual Weekly Hourly 

Level 1 

Level 2.1 $ 60,456.57 $ 1,162.63 $ 30.60 

Level 2.2 $ 61,059.96 $ 1,174.23 $ 30.90 

Level 2.3 $ 61,670.96 $ 1,185.98 $ 31.21 

Level 2.4 $ 62,288.48 $ 1,197.86 $ 31.52 

Level 3.1 $ 63,534.41 $ 1,221.82 $ 32.15 

Level 3.2 $ 64,170.41 $ 1,234.05 $ 32.47 

Level 3.3 $ 64,812.94 $ 1,246.40 $ 32.80 

Level 3.4 $ 65,460.91 $ 1,258.86 $ 33.13 

Level 4.1 $ 66,769.89 $ 1,284.04 $ 33.79 

Level 4.2 $ 67,438.51 $ 1,296.89 $ 34.13 

Level 4.3 $ 68,111.48 $ 1,309.84 $ 34.47 

Level 4.4 $ 68,792.07 $ 1,322.92 $ 34.81 

Level 5.1 $ 70,167.36 $ 1,349.37 $ 35.51 

Level 5.2 $ 70,869.69 $ 1,362.88 $ 35.87 

Level 5.3 $ 71,578.54 $ 1,376.51 $ 36.22 

Level 5.4 $ 72,293.91 $ 1,390.27 $ 36.59 

Level 6.1 $ 73,738.79 $ 1,418.05 $ 37.32 

Level 6.2 $ 74,476.99 $ 1,432.25 $ 37.69 

Level 6.3 $ 75,221.72 $ 1,446.57 $ 38.07 

Level 6.4 $ 75,972.97 $ 1,461.02 $ 38.45 

Level 7.1 $ 77,491.78 $ 1,490.23 $ 39.22 

Level 7.2 $ 78,266.94 $ 1,505.13 $ 39.61 

Level 7.3 $ 79,048.63 $ 1,520.17 $ 40.00 

Level 7.4 $ 79,837.94 $ 1,535.34 $ 40.40 

Level 8.1 $ 81,436.11 $ 1,566.08 $ 41.21 

Level 8.2 $ 82,250.41 $ 1,581.74 $ 41.62 

Level 8.3 $ 83,071.24 $ 1,597.52 $ 42.04 

Level 8.4 $ 83,902.95 $ 1,613.52 $ 42.46 

Level 9.1 $ 85,581.57 $ 1,645.80 $ 43.31 

Level 9.2 $ 86,436.10 $ 1,662.23 $ 43.74 

Level 9.3 $ 87,301.51 $ 1,678.88 $ 44.18 

Level 9.4 $ 88,174.52 $ 1,695.66 $ 44.62 
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First Full Pay Period post 1 July 2024 

Classification Annual Weekly 

Levell 

Level 2.1 $ 62,874.83 $ 1,209.13 

level 2.2 $ 63,502.36 $ 1,221.20 

level 2.3 s 64,137.80 s 1,233.42 

level 2.4 $ 64,780.02 $ 1,245.77 

level 3.1 $ 66,075.78 s 1,270.69 

Level 3.2 $ 66,737.23 $ 1,283.41 

Level 3.3 $ 67,405.46 $ 1,296.26 

Level 3.4 $ 68,079.35 $ 1,309.22 

Level 4.1 $ 69,440.68 $ 1,335.40 

level 4.2 $ 70,136.05 $ 1,348.77 

level 4.3 s 70,835.94 $ 1,362.23 

Level 4.4 $ 71,543.75 $ 1,375.84 

level 5.1 $ 72,974.06 $ 1,403.35 

Level 5.2 $ 73,704.48 $ 1,417.39 

level 5.3 $ 74,441.68 $ 1,431.57 

level 5.4 $ 75,185.67 $ 1,445.88 

level 6.1 $ 76,688.34 $ 1,474.78 

Level 6.2 $ 77,456.07 s 1,489.54 

Level 6.3 $ 78,230.59 $ 1,504.43 

Level 6.4 $ 79,011.89 s 1,519.46 

level 7.1 $ 80,591.45 s 1,549.84 

Level 7.2 $ 81,397.62 $ 1,565.34 

Level 7.3 $ 82,210.58 $ 1,580.97 

Level 7.4 $ 83,031.45 $ 1,596.76 

Level 8.1 $ 84,693.55 $ 1,628.72 

Level 8.2 $ 85,540.43 $ 1,645.01 

level 8.3 $ 86,394.09 $ 1,661.42 

level 8.4 $ 87,259.06 $ 1,678.06 

Level 9.1 $ 89,004.83 $ 1,711.63 

Level 9.2 $ 89,893.55 $ 1,728.72 

Level 9.3 $ 90,793.57 $ 1,746.03 

Level 9.4 $ 91,701.50 $ 1,763.49 

21 

4.0% 

Hourly 

$ 31.82 

$ 32.14 

$ 32.46 

$ 32.78 

$ 33.44 

$ 33.77 

$ 34.11 

$ 34.45 

$ 35.14 

$ 35.49 

$ 35.85 

$ 36.21 

$ 36.93 

$ 37.30 

$ 37.67 

$ 38.05 

$ 38.81 

$ 39.20 

$ 39.59 

$ 39.99 

$ 40.79 

$ 41.19 

$ 41.60 

$ 42.02 

$ 42.86 

$ 43.29 

$ 43.72 

$ 44.16 

$ 45.04 

$ 45.49 

$ 45.95 

$ 46.41 
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FFPP post 1 July 2025 

Classification Annual Weekly 

Level 1 

Level 2.1 $ 65,389.82 $ 1,257.50 

Level 2.2 $ 66,042.45 $ 1,270.05 

Level 2.3 $ 66,703.31 $ 1,282.76 

leve l 2.4 $ 67,371.22 $ 1,295.60 

Level 3.1 $ 68,718.81 $ 1,321.52 

Level 3.2 $ 69,406.72 $ 1,334.74 

Level 3.3 $ 70,101.68 $ 1,348.11 

Level 3.4 $ 70,802.52 $ 1,361.59 

Level 4.1 $ 72,218.31 $ 1,388.81 

Level 4.2 $ 72,941.49 $ 1,402.72 

Level 4.3 $ 73,669.38 $ 1,416.72 

level 4.4 $ 74,405.50 $ 1,430.87 

level 5.1 $ 75,893.02 $ 1,459.48 

Level 5.2 $ 76,652.66 $ 1,474.09 

Level 5.3 $ 77,419.35 $ 1,488.83 

level 5.4 $ 78,193.09 $ 1,503.71 

Level 6.1 $ 79,755.87 $ 1,533.77 

Level 6.2 $ 80,554.31 $ 1,549.12 

Level 6.3 $ 81,359.81 $ 1,564.61 

Level 6.4 $ 82,172.36 $ 1,580.24 

Level 7.1 $ 83,815.10 $ 1,611.83 

Level 7.2 $ 84,653.53 $ 1,627.95 

Level 7.3 $ 85,499.00 $ 1,644.21 

Level 7.4 $ 86,352.71 $ 1,660.63 

Level 8.1 $ 88,081.29 $ 1,693.87 

Level 8.2 $ 88,962.05 $ 1,710.81 

Level 8.3 $ 89,849.86 $ 1,727.88 

Level 8.4 $ 90,749.43 $ 1,745.18 

Level 9.1 $ 92,565.03 $ 1,780.10 

level9.2 $ 93,489.29 $ 1,797.87 

Level 9.3 $ 94,425 .31 $ 1,815.87 

level 9.4 $ 95,369.56 $ 1,834.03 
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$ 33.09 

$ 33.42 

$ 33.76 

$ 34.09 

$ 34.78 

$ 35.12 

$ 35.48 

$ 35.83 

$ 36.55 

$ 36.91 

$ 37.28 

$ 37.65 

$ 38.41 

$ 38.79 

$ 39.18 

$ 39.57 

$ 40.36 

$ 40.77 

$ 41.17 

$ 41.59 

$ 42.42 

$ 42.84 

$ 43.27 

$ 43.70 

$ 44.58 

$ 45.02 

$ 45.47 

$ 45.93 

$ 46.84 

$ 47.31 

$ 47.79 

$ 48.26 
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12.1 Standard Rate Definition 

Cityof 
Kalamunda 
~ JI 

Whenever the Standard Rate is referenced in this document, the classification is 

Level 5, Step 1 

12.2 Junior rates 

Junior employees aged up to 19 years will be paid a percentage of the appropriate 

classification set out in Part 11 Classifications of this agreement, with the applied 

percentage as specified in the Municipal Employees (Western Australia) Award 

2021 Clause 16.3 Junior employees. 

12.3 Apprentices 

The weekly minimum wage rates for apprentices are as defined in the Municipal 

Employees (Western Australia) Award 2021 Clause 16.5 Apprentices and will be 

paid the appropriate percentage of Level Two rate as set out in this agreement 

Clause 12. Minimum Wages. 

12.4 Supported wage system 

Employees eligible for a supported wage will be paid in accordance with the 
Municipal Employees (Western Australia} Award 2021 Clause 16.6 Supported 

Wages. 

12.S National training wage 

The minimum rates of pay and conditions of employment applicable to Trainees 

shall be as provided in the local Government Industry Award 2020 Clause 16 as 

amended from time to time. 

13. Allowances 

13.1 Meal allowance in relation to overtime 

(a) Employees who work more than two hours' overtime in a minimum of 10 hours on 

duty will be paid a meal allowance of $15.94. 

(b) Where the City requires the employee to continue working for a further four hours 

of continuous overtime work, the employee will be paid an additional meal 

allowance of $15.94. 

(c) A meal allowance is not payable: 

(i) where the employee has been notified at least 24 hours in advance of the 

requirement to work overtime; or 

(ii) to an employee who lives in the locality of the City of Kalamunda in which the 

place of work is situated in respect of any meal for which they can reasonably 

go home. 

(iii) where the employee is only required to work less than the time prescribed; or 

(iv) where a meal is provided by the City. 
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13.2 Vehicle allowance 

(a) Where the City requires an employee to use their own vehicle in or in connection 

with the performance of their duties, such employee will be paid an allowance for 

each kilometre of authorised travel as follows: 

(i) motor vehicle-$0.78 per kilometre; and 

(ii) motorcycle-$0.26 per kilometre. 

(b) The City may require an employee to record full details of all such official travel 

requirements in a log book. 

13.3 Adverse working conditions 

Cityof 
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(a) An employee will be paid an additional allowance when they operate under adverse 

working conditions as follows: 

(i) Level 1-Operational Allowance -$25.00 per week; 

(ii) Level 2 adverse working conditions- an hourly allowance calculated as 5% of 

the standard rate; or 

(iii) Level 3 adverse working conditions- an hourly allowance calculated as 10% of 

the standard rate. 

Standard rate is classified as Level 5, Step 1 

(b) Definition of adverse working conditions 

(i) Level 1 - Operational Allowance - working conditions 

All employees under this agreement will receive a Level 1 Operational 

Allowance. 

This allowance compensates for all adverse conditions associated with working 

outdoors and/orfor moderately obnoxious, offensive or dirty working 

conditions, including: 

• working in confined or cramped spaces; 

• working in wet places; 

• working in hot places where temperatures are artificially raised above 45 

degrees Celsius; 

• working at heights above 5 metres from the ground or other stable surface, 
including on temporary structures; 

• working in dusty, muddy or dirty conditions; 

• cleaning of public toilets and animal shelters; 

• operating mechanical and pneumatic equipment; 

• removing or destroying dead animals; 

• handling or use of herbicides, insecticides and/or other poisonous or toxic 

substances; 
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• working with dirty materials such as asphalt, concrete, epoxy compounds, 

green or second-hand timber, insulation materials, grease, oil and other dirty 

building and construction materials; 

• collection, removal and/or disposal of non-putrescible waste; 

• collection, removal and/or disposal of non-putrescible waste by mechanical 

means; and 

• fighting fires. 

(ii) Level 2 Adverse working conditions 

The Level 2 working conditions allowance compensates for the nature of highly 

obnoxious, offensive or dirty working conditions, which typically includes: 

• clearing of sewer chokes; 

• maintenance, connections to and/or repair of sewerage equipment; 

• cleaning septic tanks, septic closets and/or chemical closets by mechanical 

means; 

• reopening or exhumation of graves; digging graves in wet ground or where 

there is seepage from adjacent graves; 

• handling infected materials; 

• collection, removal and/or disposal of putrescible waste other than by 

mechanical means; 

• working at waste depots, waste collection and/or waste transfer stations 

(other than employees engaged in gardening and/or lawn maintenance and 

employees engaged to work in enclosed weighbridges); and 

• engaged in the collection, removal and/or disposal of sludge from cess pits 

and/or grease traps. 

(iii) Level 3 Adverse working conditions 

The Level 3 working conditions allowance compensates for the nature of 

extremely obnoxious, offensive or dirty work in septic and sewerage treatment 

services, which typically includes: 

• working in digestion tanks at sewerage treatment works; 

• entering and cleaning aeration ponds or wet wells at se~er pump stations; 

• working in live sewers; and 

• cleaning septic tanks, septic closets and/or chemical closets by other than 

mechanical means. 

(c) The City may make an average payment equivalent to an agreed number of hours 

per week where the employee is regularly required to work under adverse working 

conditions. 

(d) Adverse working conditions allowances are not payable during periods of leave. 
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13.4 Trench Allowance 

All employees working in shafts, trenches or excavations shall be paid the 

following monies in addition to their ordinary rate: 
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(i) When working between 1.829 metres and 6.096 metres below the surface, the 

amount of $2.54 per day; or 

(ii) When working more than 6.096 metres below the surface, the amou.nt of 

$3.58 per day. 

13.5 Service Payment 

(a) An employee will be paid an additional allowance when they have worked 

continuously for more than five years: 

(i) Service payment is based on the commencement date of permanent 

employment with the City. 

(ii) The Service Payment is a standalone allowance paid on the employee's base 

hourly rate of pay; 

(iii) The percentage as set out below is not applied to any other penalties, 

overtime, leave loading or any other additional entitlement 

Years of Service to the City ~ervice Payment Percentage 

Five to seven years (l.5% of base hourly rate of pay 

Eight to ten years 1.0& of base hourly rate of pay 

Eleven to fifteen years 1.5% of base hourly rate of pay 

:iixteen plus years 2.0% of base hourly rate of pay 

14. Relieving and Higher Duties 

14.1 An employee is entitled to be paid higher duties where: 

(a) the employee is directed or appointed to perform the duties of a position of a 

higher classification level, as defined in Part 8-Classifications; 

14.2 

14.3 

(b) 

(c) 

(d) 

14.4 

(a) 

for more than 3 hours in any one day or one shift; and 

the employee satisfactorily carries out the duties of the high classification level; 

and 

the employee on a higher classification was rostered to work. 

The employee shall be paid step 1 of the higher classification level. 

If the employee performs part of the duties of the higher classified position the 
employee may be paid at a proportional rate agreed with the employer. 

Higher duties, leave and public holidays 

Higher duties will not be paid when the relieving employee is absent on leave or 

on a public holiday. 
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(b) Where an employee performs higher duties and is in receipt of a higher hourly 

ordinary time rate of pay for three (3) continuous months or more, immediately 

prior to commencing a period of paid annual leave or paid personal/carer's 

leave, or a public holiday, the leave or holiday shall be paid at the higher hourly 

ordinary time rate of pay. 

(c) The amount of annual leave or personal/carer's leave that is paid at the higher 

hourly ordinary time rate of pay shall be proportional to the amount of annual 

leave or personal/carer's leave accrued whilst performing the higher duties 

work. 

15. Payment of wages 

15.1 Payment of wages shall be made at least fortnightly, at the discretion of the City, 
or as otherwise agreed by the City and the employee. 

15.2 Payment will be made by electronic funds transfer into the employee's nominated 
account. 

15.3 For the purpose of the calculation and payment of wages, the weekly wage shall be 
calculated as 1/52nd of an annual salary. 

15.4 For the purpose of the calculation and payment of hourly rates, the hourly rate will 
be calculated as 1/38th of a weekly wage. 

16. Superannuation 

16.1 Superannuation legislation 

Superannuation legislation, including the Superannuation Guarantee 

(Administration) Act 1992 (Cth), the Superannuation Guarantee Charge Act 1992 

{Cth), the Superannuation Industry (Supervision) Act 1993 (Cth) and the 

Superannuation (Resolution of Complaints) Act 1993 (Cth), deals with the 

superannuation rights and obligations of the City and employees. 

16.2 Freedom of choice 

Employees shall have freedom of choice over the complying fund that their 
superannuation contributions are paid to, providing this choice is not changed 
more regularly than annually. The default fund shall be Aware Super or its 
successor. 

16.3 City contributions 

The City will make compulsory superannuation contributions in the percentage 
amount prescribed in the Superannuation Guarantee (Administration) Act 1992 of 
the Employee's ordinary time earnings, during the term of this Agreement. This is 
inclusive of payments made in accordance with the legislation described in Clause 
16.1. 

16.4 Voluntary employee contributions 

(a) Subject to the governing rules of the relevant superannuation fund, an 

employee may, in writing, authorise the City to pay on behalf of the employee a 

specified amount from the post-taxation wages of the employee into the same 
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superannuation fund as the City makes the superannuation contributions 

provided for in Clause 16.3. 
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(b) The employee may request that the employee contribution toward 

superannuation as specified in clause 16.4(a) is done by way of salary sacrifice 

and any variation will result in a lower cash component being paid. 

(c) An employee may adjust the amount the employee wishes to contribute to 

superannuation by giving one month written notice. 

(d) It is the employee's responsibility to consider the taxation implications of the 

superannuation contribution cap when making employee contributions toward 

superannuation. 

(e) Co-contribution of Superannuation 

{i) The employee can make an additional contribution of superannuation which 

will be matched by the City but, the total superannuation co-contribution by 

the City is capped at 16% inclusive of the prescribed percentage in accordance 

with the Superannuation Guarantee (Administration) Act 1992 (Cth) . 

16.5 Absence from work 

Subject to the governing rules of the relevant superannuation fund, the City must 

also make the superannuation contributions provided for in Clause 16.3 and pay 

the amount authorised under Clauses 16.4(a) or (c): 

(a) Paid leave-while the employee is on any paid leave; 

(b) Work-related injury or illness-for the period of absence from work (subject to 

a maximum of 52 weeks) of the employee due to work-related injury or work­

related illness provided that: 

{i) the employee is receiving workers compensation payments or is receiving 

regular payments directly from the City in accordance with the statutory 

requirements; and 

(ii) the employee remains employed by the City. 

Part 5-Leave and Public Holidays 

17. Annual leave 

17.1 Employees will be entitled to 22 days of paid leave for each year of continuous 
service. 

17.2 Payment for annual leave 

17.3 

(a) 

Employees will be paid their hourly ordinary time rate of pay during periods of 

annual leave for the hours so taken. 

Annual leave loading 

The employee will be paid an annual leave loading of 17.5% calculated on the 

employee's minimum weekly rate of pay in addition to payment for annual leave 

provided. 

(b) Annual leave loading will be paid when taking annual leave. 
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17.4 Annual close-down 

17.5 

17.6 

(a) The City may require an employee to take annual leave as part of a close-down 

of its operations by giving at least four weeks' notice. 

(b) The employee and their Manager may agree: 

(i) That an employee may use accrued rostered days off or time-in-lieu to offset 

the ta kin~ of annual leave to meet the requirement to close-down; 

(ii) An employee can accrue up to 3 RDOs as per Clause 6.6 (h) for the specific 

purpose of using the RDOs for the shutdown period. 

(iii) If an employee does not have sufficient annual leave, accrued rostered days off 

or time-in-lieu, an employee may request to take leave without pay to meet 

the requirements to close-down. 

(c) Employees on call during annual close down will be paid four (4) hours of their 

ordinary hourly rate for each day during close down where the employee is on 

call but not required to attend the workplace unless called out. 

(i) 

(ii) 

(a) 

(i) 

(ii) 

The On Call allowance is not impacted; and 

If the employee is called in to work, the paid four hours is not impacted and 

the employee will be paid for the time taken to carrying out the response. 

Annual Leave accruals whilst receiving workers compensation payments 

An employee receiving workers compensation in lieu of ordinary pay will accrue 

annual leave unless; 

The employee is deemed unfit for work and does not attend the workplace or 

undertake modified duties and hours; 

For clarity, leave will only accrue on hours where the employee is attending 

the workplace under restricted or modified duties or is declared fully fit but 

the workers compensation claim and payments has not been closed as yet. 

Excessive leave accruals: general provision 

. (a) An employee has an excessive leave accrual if the employee has accrued more 

than 8 weeks' paid annual leave. 

(b) If an employee has an excessive leave accrual, the City or the employee may 

seek to confer with the other and genuinely try to reach agreement on how to 

reduce or eliminate the excessive leave accrual. 

(c) Clause 17 .7 sets out how the City may direct an employee who has an excessive 

leave accrual to take paid annual leave. 

(d) 

17.7 

(a) 

Clause 17.8 sets out how an employee who has an excessive leave accrual may 

require the City to grant paid annual leave requested by the employee. 

Excessive leave accruals: direction by City that leave be taken 

If the City has genuinely tried to reach agreement with an employee under 

clause 17.6(b) but agreement is not reached (including because the employee 

refuses to confer), the City may direct the employee in writing to take one or 

more periods of paid annual leave. 
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(b) However, a direction by the City under paragraph (a): 
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(i) is of no effect if it would result at any time in the employee's remaining 

accrued entitlement to paid annual leave being less than 6 weeks when any 

other paid annual leave arrangements (whether made under Clause 17.5, 17. 7 

or 17 .8 or otherwise agreed by the City and employee) are taken into account; 

and 

(ii) must not require the employee to take any period of paid annual leave of less 

than one week; and 

(iii) must not require the employee to take a period of paid annual leave beginning 

less than 8 weeks, or more than 12 months, after the direction is given; and 

(iv) must not be inconsistent with any leave arrangement agreed by the City and 

employee. 

(c) The employee must take paid annual leave in accordance with a direction under 

paragraph (a) that is in effect. 

(d) An employee to whom a direction has been given under paragraph (a) may 

request to take a period of paid annual leave as if the direction had not been 

given. 

17.8 

(a) 

Excessive leave accruals: request by employee for leave 

If an employee has genuinely tried to reach agreement with the City under 

Clause 17.6(b) but agreement is not reached (including because the City refuses 

to confer}, the employee may give a written notice to the City requesting to take 

one or more periods of paid annual leave. 

(b) However, an employee may only give a notice to the City under paragraph (a) if: 

(i) the employee has had an excessive leave accrual for more than 6 months at 

the time of giving the notice; and 

(ii) the employee has not been given a direction under Clause 17.7(a} that, when 

any other paid annual leave arrangements (whether made under Clause 17.5, 

17.7 or 17.8 or otherwise agreed by the City and employee} are taken into 

account, would eliminate the employee's excessive leave accrual. 

(c) A notice given by an employee under paragraph (a) must not: 

(i) if granted, result in the employee's remaining accrued entitlement to paid 

annual leave being at any time less than 6 weeks when any other paid annual 

leave arrangements (whether made under Clause 17.5, 17.7 or 17.8 or 

otherwise agreed by the City and employee) are taken into account; or 

(ii) provide for the employee to take any period of paid annual leave of less than 

one week; or 

(iii) provide for the employee to take a period of paid annual leave beginning less 

than 8 weeks, or more than 12 months, after the notice is given; or 

(iv) be inconsistent with any leave arrangement agreed by the City and employee. 
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(d) 

(e) 

(a) 

(b) 

(c) 

(d) 

(i) 

(ii) 

(e) 

(f) 

(g) 

(h) 

(i) 

An employee is not entitled to request by a notice under paragraph (a) more 

than 4 weeks' paid annual leave in any period of 12 months. 

The City must grant paid annual leave requested by a notice under paragraph 

(a). 

Cashing out of annual leave 

Paid annual leave must not be cashed out except in accordance with an 

agreement under Clause 17 .9. 

Each instance of cashing out of a particular amount of paid annual leave must be 

the subject of a separate agreement under Clause 17.9. 

The City and an employee may agree in writing to the cashing out of a particular 

amount of accrued paid annual leave by the employee. 

An agreement under Clause 17.9 must state: 

the amount of leave to be cashed out and the payment to be made to the 

employee for it; and 

the date on which the payment is to be made. 

An agreement under Clause 17.9 must be signed by the City and employee and, 

if the employee is under 18 years of age, by the employee's parent or guardian. 

The payment must not be less than the amount that would have been payable 

had the employee taken the leave at the time the payment is made. 

An agreement must not result in the employee's remaining accrued entitlement 

to paid annual leave being less than 4 weeks. 

The maximum amount of accrued paid annual leave that may be cashed out in 

any period of 12 months is 2 weeks. 

The City must keep a copy of any agreement under Clause 17.9 as an employee 

record. 

18. Employee funded additional leave 
In order to provide employees options for flexible work arrangements requests, this agreement 

allows for employees to purchase additional leave or enter into a deferred salary scheme. Both 

schemes are subject to: . 

a) Employees can only choose to enter into one option from either purchased leave or 

deferred salary schemes 

b) Other flexible work arrangements (such as working from home) need to be declared at the 

time of application and may influence the approval process. 

c) Employee funded additional leave is considered a benefit, not an entitlement and is 

therefore subject to approval from management 

d) Decisions on approving employee funded leave must reflect: 

i) the operational requirements of the employee's work area 
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ii) no additional operating expenses will be incurred by the City when entering 
into these agreements 

iii) Any agreements entered into will not result in unreasonable increases in the 
workload and overtime required for other employees 

18.1 Purchased Leave Over 52 weeks 

(a) An employee may request to purchase between 1-week and 8 weeks of 

additional leave. 

(b) Purchased additional leave must be requested in 1-week blocks. 

(c) All purchased leave agreements require approval from management and 
confirmed in a written agreement valid for a period of 52 weeks. 

(d) A new written agreement is required for every subsequent 52-week 

period 

(e) Purchased leave cannot be taken in advance 

(t) Any unused purchase leave at the end of the 52 weeks will be paid out, 
not accrued. 

(g) Purchased leave does not attract leave loading. 

(h) Any eligible (funded accrual) of Purchased leave must be taken before an 

employee can apply for their annual leave entitlements 

(i) Any accrued purchased leave that is paid out will attract relevant tax that 

is the responsibility of the employee to pay 

(j) Any purchased leave accrued will be paid out upon the termination of the 
employee's employment and taxed accordingly 

(k) Purchased leave must be cleared within a period of 12 months of accrual 

(I) Retrospective applications for- purchased leave are not allowed. 

(m) This entitlement is available to part time workers on a pro rata basis. 

(n) The employee agrees to a reduction in their annual salary, calculated as 
"% of Full Time Salary", in exchange for weeks of additional leave 
"Purchased Leave", according to the following table: 

Paid over 52 weeks 

Paid Weeks Purchased Leave % of Full Time Salary 

44weeks 8 weeks 84.6154 
45 weeks 7 weeks 86.5385 
46 weeks 6 weeks 88.4615 
47 weeks 5 weeks 90.3846 
48 weeks 4 weeks 92.3077 
49 weeks 3 weeks 94.2308 
50 weeks 2 weeks 96.1538 
51 weeks 1 week 98.0769 
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18.2 Deferred Salary Scheme 
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This scheme provides employees with a long-term employee funded leave benefit that 

requires planning and approval. Employees have two options available and can only 

choose from option A or B. For clarification, the Deferred Salary scheme has two distinct 

periods, referred to as the accrual period and the leave period. 

An employee may request to participate in a deferred salary scheme in order to 

purchase paid leave, according to options [A] and [BJ in the following table: 

Deferred Salary Option 

[AJ 2 years service@ 

80% of salary 

[BJ 4 years service@ 

80% of salary 

Purchased Leave 

6 months @ 80% of 

salary 

1 year@ 80% of salary 

For the avoidance of doubt, the intent of deferred leave accrual is based on an 

employee accruing either 6 months or 12 months of salary, at their base rate of pay, 

accumulated as a dollar amount and converted into leave hours. 

6 months - the employee will have accrued no more than 988 hours 
12 months -the employee will have accrued no more than 1976 hours 

18.3 Conditions for Employee Funded Additional Leave 

(a) The employee is required to work the hours as per their employment contract 

for the duration of the accrual period. 

(b) Accrued annual leave must be taken annually during the term of the scheme 

agreement and cannot build up beyond 20 days accrued without prior 

agreement. 

(c) Approval to enter the scheme requires the employee to submit a proposed 

leave plan to management for consideration. 

(d) Accrued leave must be taken immediately following the completion of the 

accrual period as set out in the written agreement. 

(e) An employee cannot undertake work for the City during the leave period. 

(t) Employees cannot apply for Long Service Leave during the accrual or leave 

periods. 

(g) Employees can utilise eligible accrued Long Service Leave consecutively with 

their leave period however cannot be absent from the workplace for a period 

longer than twelve months. 

(h) Deferred leave does not attract leave loading 

(i) An employee cannot access or apply for other forms of leave (bereavement, 

personal, annual etc) during the leave period. 

(j) The employee funded additional leave scheme will be agreed between the 

employee and the City in a written agreement that sets out: 

(i) the reduced rate of pay while participating in scheme; 
(ii) the reduced rate of pay while taking purchased leave; 
(iii) the start and finish date of the arrangement; and 
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(iv) the expected dates the employee will take the purchased leave. 

(k) On requesting the additional leave, the employee must: 

(i) Be a permanent employee, or have a contract of sufficient length to 
cover the term of the employee funded additional leave scheme; 

(ii ) Completed their probationary period prior to application. 
(iii) Submit a proposed leave plan to the manager. 

(I) Applicable allowances will be paid at the employee's full rate of pay to avoid 

accrual of additional leave. 

(m) Overtime will be calculated and paid at the employees full rate to avoid accrual 

of additional purchased leave. 

(n) Superannuation contributions will be based on the reduced rate of pay. 

(o) Pay rate increases arising from incremental progression or enterprise agreement 

increases will be applied only during the accrual period, and the deferred salary 

scheme will be modified accordingly. 

(p) Incremental increases that fall due during the leave period will not be applied 

until the employee returns to the workplace and will not be backdated or 

subject to back pay but apply from the date the employee resumes normal work 

arrangements. 

(q) Personal/Carer's Leave, public holidays and other paid leave taken will be paid at 

the reduced rate of pay during the accrual period. 

(r) Employee funded additional leave will not constitute a break in service and will 

count as service for all purposes. 

(s) Employees who withdraw from the employee funded additional leave scheme, 

or resign from the City, before accessing/clearing the purchased leave wil l be 

paid: 

(i) a one (1) off lump sum payment equivalent to the percentage of 
salary foregone during the period already worked; and 

(ii) a one (1) off lump sum superannuation payment based on the 
salary forgone. The payment will be paid into the employee' s 
superannuation contribution scheme account; and 

(iii) this will be paid in accordance with the employee's current rate; 
and 

(iv) employees are responsible for considering the tax implications of a 
one {1) off lump sum payment. 
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19. Long Service Leave 
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19.1 Employees are entitled to 13 weeks long service leave (LSL) after completing 10 years 
continuous service in Local Government in Western Australia. 

19.2 This clause incorporates the Local-Government (Long Service Leave) Regulations 
(WA) as amended from time to time and where there is an inconsistency between 
this clause and the long service leave regulations, the regulations will prevail. 

19.3 The long service leave regulations include, but are not limited to, the following: 

(a) LSL needs to be taken in one continuous block oftime, and no more than 3 

separate blocks of time, although lesser periods can be agreed; 

(b) A minimum of 2 months' notice should be provided to the City prior to taking 

long service leave; 

(c) An employee is not to work in another job while on LSL; 

(d) LSL is inclusive of public holidays, meaning public holidays are not added to the 

period of long service leave; 

(e) LSL can be taken at half pay for twice the time, if there is a written agreement; 

(f) LSL can be taken at double pay for half the time, if there is a written agreement; 

(g) If LSL commencement is delayed by 6-months the LSL is paid at the pay rate 

applicable when it fell due; and 

(h) Employees will be paid pro rata LSL on termination after completing 7 years of 

continuous local government service. 

19.4 Accessing Pro Rata Long Service Leave 

(a) Employees who have completed 7 years of continuous local government service 

can apply for their accrued pro rata long service leave (LSL); 

(b) The pro rata LSL will be granted in accordance with the following conditions; 

(i) pro rata LSL needs to be taken in on continuous block of time; 

(ii) a minimum application of four weeks applies; 

(iii) an employee cannot request the pro rata leave to be paid out; 

(iv) the employee must provide two months' notice to take the leave; 

(v) the leave must be applied for in writing to the employee's 
manager/supervisor; 

(vi) pro rata LSL is inclusive of public holidays, meaning public holidays are not 
added to the period of long service leave being taken; 

(vii) an employee cannot work in another job while on pro rata LSL; 

(viii) pro rata LSL will only be granted once in the period between 7 and 10 
years of accrual; and 

(ix) in the event an employee has taken pro rata LSL and resigns, only the 
balance of the remaining accrued and untaken LSL is paid or transferred 
to another local government through the portable leave scheme under 
the regulations. 
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20. Cultural & Religious Leave 

20.1 This provides unpaid leave for legitimate cultural and religious purposes to meet 
with an employee's customs, traditional law and participation in ceremonial 
activities. 

20.2 Where an employee advises they are of Aboriginal or Torres Strait Islander heritage 
they shall be afforded a reasonable opportunity to follow and practice the 
requirement of that culture or spiritual or religious belief. 

20.3 By agreement with the City, the employee will use annual leave, accumulated 
rostered days off or leave without pay. 

21. Personal/Carer's Leave and Compassionate Leave 

21.1 Personal/Carer's Leave defined 

(a) Personal leave or personal/carer's leave includes sick leave and lets an employee 

take time off to help them deal with personal illness or injury, caring 

responsibilities, and family emergencies; 

(b) Sick leave can be used when an employee is ill or injured; 

(c) An employee may have to take time off to care for an immediate family or 

household member who is sick or \njured or help during a family emergency. 

This is known as carer's leave but it comes out of the employee's personal leave 

balance. 

21.2 

(a) 

Personal/Carer's Leave accrual 

A fulltime employee is entitled to 10 days' paid personal/carer's leave (including 

sick leave) for each year of service, accrued on a fortnightly pro-rata basis. 

(b) A fulltime employee is entitled to 2 additional days of personal per year after 3 

years of continuous service with the City, accrued on a fortnightly pro-rata basis. 

(c) Personal/carer's leave accumulates from year to year, but is not paid out on 

termination. 

(d) A part time employee is entitled to a pro-rata allocation of personal leave 

depending on their hours of work. 

21.3 

(a) 

(i) 

(ii) 

(b) 

(i) 

(ii) 

(iii) 

(iv) 

Taking Personal/Carer's leave 

An employee requiring personal/carer's leave will advise the City as soon as 

reasonably practicable of: 

Their inability to attend work; and 
The estimated duration of their absence. 

An employee may take time off on carer's leave to care for a family member or 

household member, which includes: 

Spouse or former spouse; 
De facto partner or former de facto partner; 
Child; 
Parent; 
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(v) Grandparent; 
(vi) Grandchild; 
(vii) Sibling; 
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(viii) The child, parent, grandparent or sibling of the employee's spouse or de facto 
partner (or former spouse or de facto partner). This definition includes step­
relations (eg step parent and step children) as well as adoptive relations. 

(c) A household member is a person who lives with the employee. 

(d) If an employee takes time off for sickness, illness or injury, and they have 

exhausted their personal leave entitlement, they will: 

(i) be paid a different type of accrued paid leave, such as annual leave; and 

(ii) where no such accrued leave exists, the employee may request leave 

without pay and provide a medical certificate as evidence of illness. 

Approval for leave without pay requires approval from the Director or 

CEO. 

(iii) If no leave is available and the employee does not provide a medical 

certificate, any nonattendance at work will be considered unauthorized 

leave. 

(e) Entitlement to take unpaid carer's leave 

An employee, including a casual employee, is entitled to 2 days of unpaid carer's 

leave for each occasion when a member of the employee's immediate family, or 

a member of the employee's household as defined in Clause 21.3(b), requires 

care or support because of: 

(i) a personal illness, or personal injury, affecting the member; or 

(ii) an unexpected emergency affecting the member. 

21.4 Supporting evidence for Personal/Carer's Leave 

(a) The City may ask an employee to give evidence that shows the employee 

took the leave because they: 

(i) weren't able to work because of an illness or injury; or 

(ii) needed to provide care or support to an immediate family or 

household member because of an illness, injury, or unexpected 

emergency affecting the member. 

(b) In the case of personal illness or injury, an employee must provide 

medical evidence to the satisfaction of the City, as follows: 

(i) The employee shall not be required to produce a medical certificate 

for the first two occasions of absences of 2 days or less, within a 

financial year, unless requested in writing by the City; 

(ii) An employee who is unable to make medical appointment on the 

day of their absence may seek assistance from People Services to 

acquire an urgent medical appointment at a medical provider of the 

City's choice; 
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(iii) On each occasion an employee may seek approval from the CEO, 

Director or Manager People Services that a statutory declaration 

should be accepted as medical evidence, by providing a reasonable 

explanation for why other forms of evidence are unable on that 

occasion; 

(iv) An employee who doesn't give the City reasonable evidence when 

asked may not be entitled to be paid for their sick or carer's leave; 

(v) The Manager People Service may accept other forms of reasonable 

evidence, to be reviewed on a case-by-case situation, at the request 

of the employee; 

(vi) Costs incurred in procuring a medical certificate or other form of 

reasonable evidence is at the cost of the employee 

(c) Medical appointments that are pre-arranged will only be covered by 

personal leave _if an employee is not able to work because of a personal 

illness or injury; 

(d) The City may ask for evidence from an employee to confirm that they were unfit 

for work. This can help decide if an employee should be paid sick leave or be 

paid a different type of leave or entitlement. 

21.5 Taking Compassionate Leave (also called Bereavement Leave) 

(a) Compassionate leave can be taken when a member of an employee's 

immediate family or household, as defined in Clause 21.3 (b) and (c): 

(i) Dies; or 

(ii) Contracts or develops a life-threatening illness or injury. 

(b) An employee taking compassionate leave will provide the City with notice 

as soon as is practicable, and this may be after the leave has commenced; 

(c) An employee taking compassionate leave will advise the City of the 

period, or expected period of leave; 

(d) All employees, including casual employees, are entitled to 5 days 

compassionate leave on each occasion each time an immediate family or 

household member dies or suffers a life-threatening illness or injury; 

(e) The compassionate leave can be taken as: 

(i) a single continuous period, or 
(ii) any separate periods the employee and the City agree. 

(f) An employee requiring compassionate leave to respond to a death 

outside Australia is entitled to an additional day of compassionate leave 

on each occasion, in addition to the leave prescribed in Clause 21.S (d) 

(g) A full time or part time employee receives paid leave, whereas a casual 

employee receives unpaid leave. 
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(h) An employee does not accumulate compassionate leave and it doesn't 

come out of their sick and carer's leave (or annual leave) balance. It can 

be taken any time an employee needs it. 

(i) If an employee is already on another type of leave (eg. annual leave) and 

needs to take compassionate leave, the employee can use compassionate 

leave instead of the other leave. 

21.6 Supporting evidence for Compassionate Leave 

(a) The City may request evidence about the reason for compassionate leave 

(eg. a death or funeral notice). 

(b) This request for evidence has to be reasonable. 

(c) If the employee doesn't provide the requested notice or evidence, they 

may not get compassionate leave. 

(d) A request to use a statutory declaration as reasonable evidence will be 

reviewed on a case-by-case basis and may be accepted by the City on the 

approval of the CEO, Director or Manager People Services. 

22. Paid Family and Domestic Violence leave 

22.1 Family and domestic violence means violent, threatening or other abusive 
behaviour by an employee's close relative that: 

(a) seeks to coerce or control the employee; or 
(b) causes them harm or fear. 

22.2 A close relative is an employee's: 

(a) spouse or former spouse; 
(b) de facto partner or former de facto partner; 
(c) child; 
(d) parent; 
(e) grandparent; 
(t) grandchild; 
(g) sibling; 
(h) an employee's current or former spouse or de facto partner's child, 

parent, grandparent, grandchild or sibling; or 
(i) a person related to the employee according to Aboriginal or Torres Strait 

Islander kinship rules. 

22.3 Employees can take the leave if they need to do something to deal with the impact 
of family and domestic violence and it's impractical to do so outside their ordinary 
hours of work. This could include: · 

(a) making arrangements for their safety, or the safety of a close relative 
(including relocation); 

(b) attending court hearings; or 
(c) accessing police services. 

22.4 Taking Family and Domestic Violence leave 

(a) All employees (including part-time and casual employees) are entitled to 
10 days paid family and domestic violence leave each year. 
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(b) The paid leave entitlement of 10 days becomes due on the first day of 
employment and renews each 12 months. 

(c) Leave does not accrue from year to year if it is not used. 
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(d) The leave doesn't need to be taken all at once and can be taken as single 
or multiple days. 

22.5 

(a) 

(e) The Manager and employee can agree for an employee to take less than 1 
day at a time, or for the employee to take more than 10 days (but 
additional days off will be unpaid). 

(f) The leave does not break an employee's period of continuous service. 
(g) The leave doesn't count as service when calculating accumulated 

entitlements such as paid annual leave, personal leave or long service 
leave. 

(h) The employee may choose to take other types of leave, such as annual 
leave. 

(i) The employee may also be entitled to paid sick leave (personal leave). 

Notice and Evidence for taking Family and Domestic Violence leave 

The City can ask the employee for evidence that shows the employee took the 

leave to deal with family and domestic violence, and: 

(i) If the employee doesn't provide the requested evidence, they may not get 

family and domestic violence leave; and 

(ii) The evidence has to convince a reasonable person that the employee took the 

leave to deal with the 

(iii) of family and domestic violence. 

(b) Types of evidence can include: 

(i) documents issued by the police service; 

(ii) documents issued by a court; 

(iii) family violence support service documents; or 

(iv) with the approval of the Manager People Services, a statutory declaration. 

(c) The City can ask the employee to provide evidence for as little as 1 day or less 

off work. 

22.6 The City's Commitment to Confidentiality when managing Family and Domestic 
Violence Leave 

(a) The City will take reasonably practicable steps to keep any information about an 

employee's situation confidential when they receive it as part of an application 

for leave. 

(b) Confidentiality includes information about the employee giving notice that 

they' re taking the leave and any evidence they provide. 

(c) The City may be compelled to disclose information to third parties if: 

(i) it's required by law; or 

(ii) it is deemed necessary to protect the life, health or safety of the employee or 

another person. 
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IMPORTANT 

Information about an employee's experience of family and domestic violence is 
highly sensitive. If information is mishandled, it could have adverse consequences 
for the employee and their family. Leave requested under this provision should 
only be available to those managers and persons that are required to know in 
order to support the employee and the processing of leave (eg payroll). The 
employee's Manager, supported by People Services, should work with the 
employee to discuss and agree how sensitive information will be handled. 

23. Community Service leave 
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23.1 Employees, including casual employees, can take community service leave for 
certain activities such as: 

(a) voluntary emergency management activities; 

(b) jury duty (including attendance for jury selection). 

23.2 With the exception of jury duty, Community Service leave is unpaid. 

23.3 Voluntary Emergency Management Activities 

(a) An employee engages in a voluntary emergency management activity if: 

(i) the activity involves dealing with an emergency or natural disaster; 

(ii) the employee engages in the activity on a voluntary basis; 

(iii) the employee was either requested to engage in an activity, or it would be 

reasonable to expect that such a request would have been made if 

circumstances had permitted; 

(iv) the employee is a member of, or has a member-like association with a 

recognised emergency management body. 

(b) Recognised emergency management body 

(i) A recognised emergency management body is: 

a. a body that has a role or function under a plan that is for coping 

with emergencies/ natural disasters (prepared by the 

Commonwealth or a state or territory); 

b. a fire-fighting, civil defence or rescue body; 

c. any other body which is mainly involved in responding to an 

emergency or natural disaster. 

(ii) This includes bodies such as: 

a. the State Emergency Service (SES); 

b. the Kalamunda Bush Fire Brigade (and similar brigades); 

c. the Kalamunda Fire and Rescue Service (and similar services); 
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23.4 

23.5 

23.6 

(a) 

(b) 

(a) 

(i) 

(ii) 

(b) 

(a) 

(b) 

(c) 

(d) 

(e) 

d. the RSPCA (in respect of animal rescue during emergencies or 

natural disasters). 

Taking Community leave for Voluntary Emergency Management activities 

An employee is entitled to take community service leave while they are engaged 

in the activity, including reasonable travel and rest time. 

There is no limit on the amount of community service leave an employee can 

take. 

Notice and Evidence for Community leave for Voluntary Emergency Management 
activities 

An employee who takes community service leave must give the City: 

notice of the absence as soon as possible (this may be after the leave starts) 

the period or expected period of absence. 

The City may request the employee to provide evidence that they're entitled to 

community service leave. 

Defence Force Reservists 

Defence Force Reservists may take community service leave. 

The City must not prevent or hinder Defence Force Reservists from undertaking 

defence service, including training. 

The City will release employee Defence Force Reservists to undertake all types 

of Defence service without impact on their employment with the City. 

The employee will always try to give the City as much notice as possible of the 

dates they will be absent from work. 

The City will pay eligible employees the difference between their Defence salary 

and the employee' s ordinary salary while they are absent on Defence service 

activities, including training. 

(t) Employees cannot be required to take their annual leave or long service leave 

for absences on Defence service activities but may voluntarily elect to do so by 
mutual agreement with the City. 

23.7 

(a) 

Notice and Evidence for Jury Duty 

All employees, including casual employees, can take community service leave to 

attend jury selection and jury duty. 

(b) The employee must advise the City of th_e period or expected period of 

community service leave as soon as possible. 

(c) If the employee requests community service leave they will provide evidence 

showing they attended jury selection or jury duty. 

23.8 Make-up Pay for Jury Duty 

(a) Full-time and part-time employees have to be paid 'make-up pay' for the first 10 

days of jury selection and jury duty. Make-up pay is the difference between any 

jury duty payment the employee receives (excluding any expense-related 
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allowances) from the court and the employee's base pay rate for the ordinary 

hours they would have worked. 

(b) Before paying make-up pay, the City will request evidence from the employee to 

show: 

(i) that the employee has taken all necessary steps to obtain jury duty pay; and 

(ii) the total amount of jury duty pay that has been paid or will be payable to the 

employee for the period. 

(c) If the employee can't provide evidence, the employee will not be entitled to 

make-up pay. 

Useful Information: The Juries Act 1957 and the Juries Regulations set the 
statutory payments available to jurors in Western Australia. More information is 

available at the Department of Justice website. 

24. Parental leave 

24.1 

24.2 

(a) 

(b) 

(i) 

(ii) 

(iii) 

Eligible employees are entitled to parental leave when a child is born or adopted. 

Parental leave entitlements 

Employees are entitled to 12 months of unpaid parental leave. 

Parental leave can be taken when: 

an employee gives birth; 

an employee's spouse or de facto partner gives birth; and 

an employee adopts a child under 16 years of age. 

24.3 Pre-adoption leave 

(a) Employees who are taking parental leave to care for an adopted child are also 

entitled to 2 days unpaid pre-adoption leave to attend relevant interviews or 

examinations. 

(b) 

24.4 

(a) 

This leave cannot be used if an employer tells an employee to take another type 

of leave (eg. paid annual leave). 

Who is entitled to Parental leave? 

Full time, part time and casual employees are able to take parental leave if they 

have worked for the City for at least 12 months continuous service: 

(i) before the date or expected date of birth if the employee is pregnant; 

(ii) before the date of the adoption; 

(b) For casual employees to be eligible for unpaid parental leave they need to have: 

(i) been working for their employer on a regular and systematic basis for at least 

12 months; and 
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(ii) a reasonable expectation of continuing work with the City on a regular and 

systematic basis, had it not been for the birth or adoption of a child . 

24.5 Taking 12 months Unpaid Parental leave 

(i) Leave must be taken in a single continuous period (paid leave, such as annual 

leave, eligible purchase leave may be taken at the same time). 
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(ii) In the case of a pregnant employee, leave can start up to six weeks before the 

expected date of birth, or earlier if the employer and employee agree. If the 

employee is not giving birth to the child, leave starts on the date of birth or 

placement of the child. 

(iii) Leave may start at any time within 12 months after the birth or placement of 

the child if: 

a. the employee has a spouse or de facto partner who is not an 

employee, and 

b. the spouse or de facto partner does not have primary 

responsibility for the care of the child. 

(b) Both members of an employee couple taking leave 

(i) This clause applies when both members of the couple are employees of the 

City. 

(ii) The employees are entitled to no more than 24 months of leave between 

them, which generally must be taken separately in a single continuous period. 

(iii) If the employee who takes leave first is pregnant or gives birth, they may start 

their leave up to 6 weeks before the expected date of birth, or earlier if the 

employer and employee agree. 

(iv) If the employee who takes leave first is not pregnant, their leave must start on 

the date of birth or placement of a child . 

(v) Both employees of an employee couple may take leave at the same time for a 

maximum period of 8 weeks. This leave must be taken within 12 months of the 

birth or adoption of a child . The concurrent leave may be taken in separate 

periods. Each period must be no shorter than 2 weeks unless the City agrees. 

(vi) Concurrent leave is unpaid parental leave and is deducted from an employee's 

unpaid parental leave entitlement of 12 months. 

(vii) Paid leave, such as annual leave, may be taken at the same time as unpaid 

parental leave. 

24.6 

(a) 

24.7 

(a) 

Having a second child, or adopting a second child 

Employees who have taken parental leave do not have to work for another 12 

months before they can take another period of parental leave with the City. 

Paid Parental leave 

Eligible employees will receive 4 weeks paid leave from the City, paid at their 

normal hourly rate. 
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(i) The 4 weeks paid leave applies irrespective of whether the employee is the 

primary or secondary carer 

(ii) Paid parental leave does not attract leave loading 

(iii) Employees will be entitled to the paid leave if they have met the criteria of 12 

months continuous service at the time of birth/adoption/placement. 

(b) Eligible employees may be entitled to 18 weeks' paid leave under the Australian 

Government Paid Parental Leave Scheme, at the national minimum wage. For 

clarity, the term paid leave is in reference to the government scheme and is not 

paid leave from the City. 

(c) The employee has the option to receive the Australian Government Paid 

Parental Leave Scheme payment through payroll if they complete the necessary 

government approvals prior to the arrival of the child. 

24.8 

(a) 

Dad and Partner Pay 

Eligible working dads and partners, including same-sex partners, can apply for 

the Dad and Partner pay which provides for 2 weeks paid leave under the 

Australian Government Paid Parental Leave Scheme, at the national minimum 

wage. For clarity, the term paid leave is in reference to the government scheme 

and is not paid leave from the City. 

(b) The employee has the option to receive the Australian Government Paid 

Parental Leave Scheme payment through payroll if they complete the necessary 

government approvals prior to the arrival of the child. In accordance with the 

government scheme, an employee cannot be on paid leave from the City during 

the period of receiving the Dad and Partner Pay and is required to apply for 

leave without pay. 

24.9 

(a) 

Notice for Parental leave 

Employees who want to take parental leave need to provide the City that they 

are taking leave and confirm the dates. 

(b) If an employee can't give the City appropriate notice (eg. the baby is born 

prematurely) they are still be entitled to take the leave as long as they provide 

notice when they can. 

(c) 10 weeks' notice for parental leave 

(i) The employee must give notice to the City at least 10 weeks before starting 

their parental leave. This notice needs to be in writing, and will say how much 

leave they want to take, including the starting and finishing dates. 

(ii) If the employee can't give 10 weeks' notice, tliey need to provide as much 

notice as possible. 

(d) Concurrent leave notice 

(i) Employees who are taking concurrent leave (parents taking leave at the same 

time) need to provide at least 10 weeks' notice to the City for their first period 

of concurrent leave. For second and later periods, they need to provide at least 

4 weeks' notice. 
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(ii) If an employee can't provide these notice periods, they need to provide as 

much notice as possible. 

(e) Pre-adoption leave notice 

(i) Employees who are taking pre-adoption leave will give the City notice that they 

are taking leave as soon as possible (this can be after the leave has started). 

They should also tell the City how long they expect to be on leave. 

24.10 

(a) 

(b) 

(c) 

24.11 

(a) 

Parental leave evidence requirements 

The City requires employees to provide a medical certificate of the expected 

date of birth or of the date of placement of an adopted child. 

The City requires documentary evidence to support pre-adoption leave. 

If an employee can't provide evidence, they won't be entitled to the leave. 

Hiring replacement employees 

When the City hires a replacement for an employee of parental leave, during the 

application process the City will advise potential employees that: 

(i) the job will be temporary; 

(ii) the employee who is taking leave has the right to return to their job; 

(iii) there are situations where the employer or employee can end th~ parental 

leave (eg. stillbirth or employee ceasing to have responsibility for the child) 

with 2 weeks notice in writing. 

24.12 

(a) 

(i) 

(ii) 

Pregnant employee entitlements 

Sick leave 

Employees who are pregnant are entitled to use their normal personal leave 

(sick leave) entitlements. 

Pregnancy is not considered an illness or injury, however if a woman 

experiences a pregnancy-related illness or injury, sick leave can be taken. 

(b) Special maternity leave 

(i) A pregnant employee who is eligible for unpaid parental leave can take unpaid 

special maternity leave if: 

a. she has a pregnancy-related illness or 

b. her pregnancy ends after 12 weeks because of a miscarriage, 

termination or stillbirth. 

(ii) If an employee takes special maternity leave because of a pregnancy-related 

illness, the leave will end when the pregnancy or illness ends, whichever is 

earlier. If she takes leave because of a miscarriage, termination or still birth the 

leave can continue until she is fit for work. 

(iii) Special maternity leave won't reduce the amount of unpaid parental leave that 

an employee can take. 
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24.13 Safe jobs during pregnancy 

(a) All pregnant employees, including casuals, are entitled to move to a safe job if it 

isn't safe for them to do their usual job because of their pregnancy. This includes 

employees that aren't eligible for unpaid parental leave. 

(b) An employee who moves to a safe job will still get the same pay rate, hours of 

work and other entitlements that she got in her usual job. She can agree with 

the City to work different working hours. The pregnant women will stay in the 

safe job until it's safe to go back to her normal job, or until she gives birth. 

(c) The employee will need to give her employer evidence that: 

{i) she can work but can't do her normal job (including why her normal job isn't 

safe) and 

(ii) how long she shouldn't work in her normal job. 

{iii) The employer can ask for this to be a medical certificate. 

(iv) When no safe job is available 

24.14 

(a) 

a. If there is no safe job available the employee can take no safe job 

leave. If the employee is entitled to unpaid parental leave, no safe 

job leave is paid. 

b. For a full-time or part-time employee, no safe job leave is paid at 

the base rate of pay for ordinary hours of work. 

c. For a casual, no safe job leave is paid at the base rate of pay (not 

including the casual loading) for the average number of hours they 

would have worked in the period they're on leave. 

d. Employees who aren't entitled to unpaid parental leave can take 

unpaid no safe job leave. 

Directing employees to take parental leave 

If a pregnant employee wants to work in the 6 weeks before her due date the 

City will ask for a medical certificate within 7 days that states: 

{i) she can continue to work 

{ii) it's safe for her to do her normal job. 

(b) If the certificate says she's fit for work but it isn't safe for her to continue in her 

normal job, then the employee will be entitled to a safe job or no safe job leave. 

(c) If she doesn't provide a medical certificate or the certificate says she can't 

continue work at all then the City will direct her to start unpaid parental leave. 

(d) An employee's unpaid parental leave starts when she is directed to take unpaid 

parental leave and will count as part of the employee's total unpaid parental 

leave entitlement. 

(e) If the employee planned to take parental leave at a later date after the birth, the 

period of directed leave doesn' t have to be taken in a continuous period with 

the other parental leave. 
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Request to extend parental leave 

An employee taking 12 months parental leave may request an extension of a 

further 12 months leave (up to 24 months in total), unless they are a member of 

an employee couple and the other member has already taken 12 months of 

leave. 

(b) The request must be in writing and given to the City at least four weeks before 

the end of the employee's initial period of parental leave. 

(c) The City will respond in writing within 21 days, stating whether they grant or 

refuse the request. 

(d) The City may only refuse if: 

(i) they have given the employee a reasonable opportunity to discuss their 

request, and 

(ii) there are reasonable business grounds to do so, and 

(iii) must detail their reasons in writing. 

(e) Relevant factors for refusing a request may include: 

(i) the effect on the workplace (e.g. the impact on finances, efficiency, 

productivity, customer service) 

(ii) 

(iii) 

24.16 

(a) 

(i) 

(ii) 

24.17 

(a) 

(i) 

(ii ) 

the inability of the work area to manage the workload among existing staff 

the inability to recruit a replacement employee. 

Return to work guarantee 

An employee is guaranteed to return to work immediately following a period of 

unpaid parental leave, entitling them to: 

their pre-parental leave position, or 

if that position no longer exists, an available position for which they are 

qualified and suited, which is nearest in status and pay to their pre-parental 

leave position. 

Keeping in touch days 

A keeping in touch day is when an employee performs work for the City on a day 

or part of a day while on a period of approved leave. Such a day (or part of a 

day) will be considered a keeping in touch day if: 

the purpose of performing work is to enable the employee to keep in touch 

with their employment 

both the employee and t he City consent to the employee performing specific 

work on that day 

(iii) the day is not within 42 days of the date of birth or placement of the child to 

which the period of leave relates 

(iv) the day is not within 14 days of the date of birth or placement of the child to 

which the period of leave relates (if requested by the employee) 
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(v) the employee has not already performed 10 days of work during the period of 

leave that were keeping in touch days. 

(b) An employee who performs work on a keeping in touch day is entitled to 

payment for the day or part day worked. 

(c) A keeping in touch day will not break the single continuous period of unpaid 

parental leave. 

25. Transition to Retirement Scheme 

25.1 Eligible employees planning retirement can access accrued personal leave as part 
of a transition to retirement plan. 

25.2 Employees may be eligible to apply if: 

(a) The employee has worked for the City for a minimum of 7 years unbroken 

service prior to beginning the transition period 

(b) The employee is a full-time employee 

(c) The employee has a minimum balance of 304 hours accrued personal 

leave at the time the transition period commences 

(d) Employees will be a minimum age of 60 years at the time the transition 

period commences 

(e) The employee is not receiving workers compensation payments 

(f) The employee has no performance issues, warnings, or poor absenteeism 

record 

25.3 Conditions of the scheme include: 

(a) Agreement to the employee entering a transition to retirement scheme is 

a benefit and not an entitlement and as such, is subject to management 

and operational needs 
(b) The employee will make an application in writing to their manager 

detailing the intended transition dates and designated days they request 

to take 
(c) An employee must apply for the transition to retirement scheme a 

minimum of 12 months prior to proposed transition start date 

(d) At the end of the transition period, the employee has retired, and the 

employment relationship will end 

(e) An employee cannot access transition to retirement arrangements if they 

are participating in the Employee Funded Leave Scheme 

(f) An employee cannot concurrently take long service leave during the 

transition period 

(g) If an employee resigns during the transition period, normal notice periods 

and termination payments will apply but will not include personal leave 

arrangements to be paid out 

25.4 Options for transition to retirement scheme 

Employees have two options for the transition to retirement scheme: 

(a) The periods of transition can be either three or six months 

Six-month transition 
The employee will reduce their attendance at work by 
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