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CLERICAL INDUSTRIAL AGREEMENT

MEMORANDUM OF TERMS OF AGREEMENT

Subject to the provisions of the Industrial Relations Act 1979 the parties hereto agree to the terms and conditions set 
out herein.

INDUSTRIAL TRAINEESHIPS AGREEMENT

This Agreement is made pursuant to Section 41 of the Western Australian Industrial Relations Act 1979 and is an 
Agreement made between the Federated Clerks' Union of Australia, Industrial Union of Workers, W.A. Branch (the 
Union) on the one part and the employers named in Schedule A attached hereto on the other part, witnesseth that 
hereto mutually covenant and agree the one with the other as follows:

1. - TITLE

This Agreement shall be known as the Clerks' (Hotels, Motels and Clubs) Award Industrial Agreement.

2. - ARRANGEMENT

 1. Title
2. Arrangement
 3. Objects
 4. Scope
 5. Area of Operation
 6. Term
 7. Definitions
 8. Cancellation of Training
 9. Hours
10. Conditions of Training
11. General Conditions
12. Dispute Settlement
13. Signatories

Appendix - Resolution of Disputes Requirement
Schedule A

3. - OBJECTS

(1) The object of this agreement is to provide the form and substance of the conditions of employment, including 
rates of pay, applicable to clerical trainees in Western Australia employed under Australian Traineeships 
Scheme (ATS) and who, but for being a trainee under that scheme would be covered by an award to which 
the union is a party.

(2) This agreement shall not be used by any party as a precedent in any proceedings before Industrial Tribunals.

4. - SCOPE

This agreement shall apply to any clerical trainee employed in any of the callings covered by the Clerks' (Hotels, 
Motels and Clubs) Award No. R 7 of 1977 employed in the industry of the employers named in Schedule A of this 
agreement.
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5. - AREA OF OPERATION

This agreement shall operate throughout the State of Western Australia.

6. - TERMS OF AGREEMENT

This agreement shall operate from the 6th May, 1987, for a period of six months.  Provided that where the agreement 
is terminated in accordance with Section 43 of the Industrial Relations Act 1979 such termination shall not prejudice 
any training agreements or employment contracts between the trainees and the employers which were entered into 
during the currency of this agreement.

7. - DEFINITIONS

"Training or Trainee Agreement" is an agreement for training made pursuant to Section 37D of the Western 
Australian Industrial Training Act 1975.  Such agreement shall be approved by the State Management Committee 
(SMC) for traineeships and registered under the Industrial Training Act 1975.

"Clerical Trainee" shall be a person who has entered into an agreement for training in any of the callings covered by 
the award named in Clause 4 of this agreement who at the time of entering into a training agreement is under 20 years 
of age.

"Relevant Award or Agreement" shall mean the award or agreement named in Clause 4 of this agreement.

"Australian Traineeship System (ATS)" shall mean the traineeship system set up under the Industrial Training Act 
1975 as a result of the report of the Commonwealth Committee of Enquiry into labour market programmes (Kirby 
Report) in response to recommendation 18 of that report.

The "ordinary rate of wage" for all purposes shall be the weekly wage set out in Clause 10. - Conditions of Training 
subclause (4).

8. - CANCELLATION OF TRAINING

A traineeship may be cancelled -

(1) by mutual consent

(2) by either the employer or the trainee giving two weeks' notice on either side, or by the payment or forfeiture 
as the case may be, of two weeks' wages in lieu of notice.  This does not affect the right to dismiss for 
misconduct and in such a case wages shall be paid up to the time of dismissal only.

9. - HOURS OF ATTENDANCE

Trainees shall observe the ordinary hours of attendance per week maintained by employees at the work place where 
the training is being conducted.

10. - CONDITIONS OF TRAINING

(1) The employer shall ensure that the trainee is permitted to attend the prescribed off-the-job training course and 
is provided with the prescribed on-the-job training approved by the appropriate State Training Authority in 
consultation with the Union.

(2) The trainee shall be engaged for a minimum of twelve months as a full time temporary employee, provided 
that a trainee shall be subject to a probation period of one month.
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(3) Time spent on off-the-job training shall be allowed without loss of continuity of employment.

(4) Wages - For the purpose of achieving stability of income for the trainee, the employer shall pay a weekly 
wage calculated on the following basis -

X x 39
52

where X equals the appropriate junior rate under the relevant award and 39 represents the actual weeks spent 
on the job in the 12 month period.

Provided that the weekly wage rate payable to a trainee shall not be less than the minimum weekly rate set or 
recognised by the Australian Traineeship System.

(5) Overtime - Trainees shall not be required to work overtime unless in a particular establishment the working 
of some overtime is necessary for the training to be provided on particular work which can only be 
undertaken during overtime hours.

(6) (a) Where the employment of a trainee by an employer is continued after completion of the traineeship 
period the service during the traineeship period shall be counted as service for the purpose of the 
award.  The service shall also be credited to any company based medical scheme and other schemes 
with minimum service criteria.

(b) Should an employee resume employment with an employer within a period of three months from the 
end of the period of traineeship such employment shall be deemed to be continuous for the purpose 
of paragraph (a) of this subclause.

(7) The provision of the relevant workers' compensation and occupational health and safety legislation shall 
apply to trainees.

(8) Where possible, traineeship positions shall be additional to normal staff numbers.  Existing full-time 
employees shall not be displaced by trainees.

(9) The Union shall be afforded reasonable access to trainees during work time for the purposes of explaining the 
role and functions of the Union.

(10) Trainees whose service is terminated at the completion of the traineeship shall be paid annual leave 
entitlements plus 17 1/2% loading calculated on the ordinary rate of wage set by subclause (4) of this clause.

(11) On the completion of the traineeship the State Training Authority shall provide each successful trainee with a 
certificate under the Industrial Training Act.

11. - GENERAL CONDITIONS

(1) The conditions of employment for clerical trainees shall, unless prescribed otherwise by this agreement, be 
the conditions of employment laid down by the relevant award or agreement which would but for this 
agreement otherwise cover such employees.  Provided that such trainees shall not be included in any 
calculation of a ratio of junior to senior employees, where the relevant award or agreement prescribes such a 
ratio.

(2) The normal customs and practice of the employer shall apply except where it is contrary to this agreement.

12. - DISPUTES SETTLEMENT
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(1) Should any dispute arise as to the operation of this agreement and the parties are unable to resolve that 
dispute by amicable negotiation the parties shall refer such dispute to the Industrial Relations Commission 
for -

(a) conciliation in the first instance and failing that

(b) for arbitration.

(2) Should any dispute arise as to the operation of a "training" agreement such dispute shall be resolved through 
the settlement mechanisms presented by the Industrial Training Act 1975.

13. - SIGNATORIES

Signatories

Signed for and on behalf of the
Federated Clerks' Union of
Australia Industrial Union of
Workers, W.A. Branch J.D. SMITH

In the presence of B. BOWERS

Signed on behalf of J.B. RANKIN
Hilton International Perth

In the presence of A. FERGUSON

Signed on behalf of D. SLATER
Shire of Wanneroo Aged Persons
Homes Trust (Inc.)

In the presence ofD. RICE
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APPENDIX - RESOLUTION OF DISPUTES REQUIREMENT

(1) This Appendix is inserted into the award/industrial agreement as a result of legislation which came into effect 
on 16 January 1996 (Industrial Relations Legislation Amendment and Repeal Act 1995) and further varied by 
legislation which came into effect on 23 May 1997 (Labour Relations Legislation Amendment Act 1997).

(2) Subject to this appendix, and in addition to any current arrangements the following procedures shall apply in 
connection with questions, disputes or difficulties arising under this award/industrial agreement.

(a) The persons directly involved, or representatives of person/s directly involved, shall discuss the 
question, dispute or difficulty as soon as is practicable.

(b) (i) If these discussions do not result in a settlement, the question, dispute or difficulty shall be 
referred to senior management for further discussion.

(ii) Discussions at this level will take place as soon as practicable.

(3) The terms of any agreed settlement should be jointly recorded.

(4) Any settlement reached which is contrary to the terms of this award/industrial agreement shall not have effect 
unless and until that conflict is resolved to allow for it.

(5) Nothing in this appendix shall be read so as to exclude an organisation party to or bound by the 
award/industrial agreement from representing its members.

(6) Any question, dispute or difficulty not settled may be referred to the Western Australian Industrial Relations 
Commission provided that with effect from 22 November 1997 it is required that persons involved in the 
question, dispute or difficulty shall confer among themselves and make reasonable attempts to resolve 
questions, disputes or difficulties before taking those matters to the Commission..
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SCHEDULE "A"

Employers party to this agreement -

Hilton International Perth, Mill Street, Perth 6000

Shire of Wanneroo, Aged Persons Homes Trust (Inc.), 55 Belgrade Road, Wanneroo  6065



7

V A R I A T I O N   R E C O R D

CLERKS' (HOTELS, MOTELS AND CLUBS) AWARD
INDUSTRIAL AGREEMENT

NO AG 23 of 1987

Delivered 11/12/87 at 68 WAIG  405
Consolidated at            

CLAUSE EXTENT OF ORDER OPERATIVE GAZETTE
NO. VARIATION NO. DATE REFERENCE

1. Title

(1A. State Wage Principles)
Ins. Cl. 1752/91 31/01/92 72 WAIG 191
Cl. & Title 1457/93 24/12/93 74 WAIG 198

(1A. State Wage Principles December 1993)
Cl. & Title 985/94 30/12/94 75 WAIG 23

(1A. Statement of Principles December 1994)
Cl. & Title 1164/95 21/03/96 76 WAIG 911

(1A. Statement of Principles March 1996)
Cl & Title 915/96 7/08/96 76WAIG 3368

(1A. Statement of Principles - August 1996)
Cl & Title 940/97 14/11/97 77 WAIG 3177

(1A. Statement of Principles - November 1997)
Cl. & Title 757/98 12/06/98 unreported757

1A. Statement of Principles - June, 1998
Del. Cl. & Title 609/99 06/07/99 79 WAIG 1843

2. Arrangement
Ins. 1A 1752/91 31/01/92 72 WAIG 191
1A. Title 1457/93 24/12/93 74 WAIG 198
1A. Title 985/94 30/12/94 75 WAIG 23
1A. Title 1164/95 21/03/96 76 WAIG 911
Ins. Appendix - Resolution... 693/96 16/07/96 76 WAIG 2768
1A. Title 915/96 7/08/96 76 WAIG 3368
1A 940/97 14/11/97 77 WAIG 3177
1A. Title 757/98 12/06/98 unreported757
Del. 1A 609/99 06/07/99 79 WAIG 1843

3. Objects

4. Scope

5. Area of Operation

6. Term

7. Definitions

8. Cancellation of Training

9. Hours
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10. Conditions of Training

11. General Conditions

12. Dispute Settlement

13. Signatories

Appendix - Resolution of Disputes Requirement
Ins. Appendix 693/96 16/07/96 76 WAIG 2768
(1),(6), Del. (7) 2053/97 22/11/97 77 WAIG 3079

 Schedule A


