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3.

DEFINITIONS

For the purposes of this Agency Specific Agreement the following definitions shall apply.

“Agency” means the Department of Agriculture and Food.

“‘Agency Specific Agreement” means the Department of Agriculture and Food Agency Specific
Agreement.

“Award” means the Public Service Award 1992 OR the Government Officers Salaries, Allowances
and Conditions Award 1989.

“Employee” means public service officers and executive employees in the Public Service under Part

3 of the Public Sector Management Act 1994 employed by the Employer.

OR

“Employee” means government officers within the meaning of the Industrial Relations Act 1979, and

covered by the General Agreement, employed by the Employer.

“Employer” means the Director General/Chief Executive Officer or designated employing authority of
the Department of Agriculture and Food.

“General Agreement” means the Public Service General Agreement 2006 OR Government
Officers Salaries, Allowances and Conditions General Agreement 2006 or its/their replacement.
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“Work site” means a geographically defined group of employees.

“Work Groups” means functional or task based cohort of employees who have a common focus
and who function across different geographical locations or as a sub set of a particular
geographical location.

“Union” means the Civil Service Association of Western Australia Incorporated.

“WAIRC” means the Western Australian Industrial Relations Commission.

4, PURPOSE OF AGREEMENT

The parties agree that the purpose of this Agency Specific Agreement is to provide for employment
conditions specific to the Department of Agriculture and Food in accordance with Clauses 8 and 9 of
the General Agreement.

5. APPLICATION AND PARTIES BOUND

5.1 The parties bound by this Agency Specific Agreement are the Civil Service Association of WA Inc
and the Director General of the Department of Agriculture and Food

5.2 This Agency Specific Agreement does not replace the General Agreement.

5.3 This Agency Specific Agreement shall apply to all employees who are members or eligible to be
members of the Union and who are covered by the General Agreement and the Award.

5.4 This Agency Specific Agreement shall be read in conjunction with the Award and the General
Agreement.

5.5 Except where the General Agreement identifies conditions as core, the ASA will prevail over the
General Agreement and the Award to the extent of any inconsistencies.

5.6 At the date of registration the approximate number of employees covered by this Agency Specific
Agreement is 1706.

6. TERM OF AGREEMENT

6.1 This Agency Specific Agreement shall operate from the date of registration in accordance with
Section 41 of the Industrial Relations Act 1979 and will expire on 31 December 2008.

6.2 The parties to this Agency Specific Agreement agree to re-open negotiations for a replacement
agency specific agreement at least six (6) months prior to the expiry of this Agreement with a view to
implementing a replacement agreement where applicable, operative from 1 January 2009.

7. NO FURTHER CLAIMS

The parties to this Agency Specific Agreement undertake that for the term of this Agreement there
will be no further claims on matters contained in this Agreement, except where provided for in this
clause or through the General Agreement.

The parties agree that during the term of this Agreement the following matter may be examined:

i)  Travelling Allowance
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Where outcomes of negotiation on these matters are agreed between the parties, this Agreement
may be replaced with a new agreement in order to give effect to those agreed outcomes.

8. DISPUTE SETTLEMENT PROCEDURE

8.1 Any questions, disputes or difficulties arising under this Agreement or in the course of the
employment of employees covered by this Agreement shall be dealt with in accordance with this
clause.

8.2 The employee/s and the manager with whom the dispute has arisen shall discuss the matter and
attempt to find a satisfactory solution, within three (3) working days. An employee may be
accompanied by a union representative.

8.3 If the dispute cannot be resolved at this level, the matter shall be referred to and be discussed
with the relevant manager’s superior and an attempt made to find a satisfactory solution, within a
further three (3) working days. An employee may be accompanied by a union representative.

8.4 If the dispute is still not resolved, it may be referred by the employee/s or union representative to
the Director General or his/her nominee.

8.5 Where the dispute cannot be resolved within five (5) working days of the referral of the dispute to
the Director General/Chief Executive Officer or his/her nominee, either party may refer the matter to
the WAIRC.

8.6 The period for resolving a dispute may be extended by agreement between the parties.

8.7 At all stages of the procedure the employee may be accompanied by a union representative.

9. VARIATIONS OF AWARD PROVISIONS

9.1 Without limiting the Statement of Intent contained within this Agreement, the parties agree to the
specific alterations to the Awards as detailed within Clause 10 — Agriculture System of Hours and

Clause 11 — Part Time Employment, of this Agreement.

Where Clause 10 — Agriculture System of Hours, as defined, does not apply to a work group or work
site, then Clause 20 — Hours of the relevant Award will apply.

10. AGRICULTURE SYSTEM OF HOURS

10.1  The prescribed hours for Employees within the Agency shall be worked between the span of
hours being 6.30am to 6.30pm, Monday to Friday.

10.2  Maximum flexibility in working arrangements

Employees employed under the Public Service Award 1992 or Government Olfficer Salaries,
Allowances and Conditions Award 1989

Average daily hours 7 hours and 30 minutes

Settlement period 13 weeks

Hours of duty in each settlement period 487.5 hours

Maximum credit hours 75 hours

Maximum debit hours 37.5 hours

Maximum daily hours 12 hours

Excess Hours 562.5 or greater (487.5 normal hours plus
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| 75 credit hours) |

10.3 In addition to other working arrangements as provided in the Award, the Director General or
delegated nominee, authorises a work group or work site to develop their own system of
hours under the following circumstances:

a) The agreed system of hours is developed documented and made available to affected employees,
supervisors/managers and the Union no later than 10 working days prior to the commencement of
the system of hours and after receiving endorsement from the Director General or nominee.

b) The employees and their supervisor or manager in a work group reach agreement by simple
majority in a secret ballot on the system of hours to be worked being:

i) The agreed Agriculture System of Hours

OR

ii) The Award provisions as per Clause 9 of this Agency Specific Agreement.

This ballot to occur at the commencement of every newly registered Agency Specific Agreement.

c) Where practical, there will be no core hours of duty or prescribed hours for employees who are
subject to an agreed system of hours as per sub clause 10.3 (b) (i).

d) The flexibility of the system of hours does not exceed the limits detailed in sub clause 10.2.

e) The Director General can withdraw endorsement to an agreed system of hours by giving one
month’s notice in writing to a work group or work site, and, determine other working arrangements
that are prescribed by the Award for employees affected.

10.4 Hours of Duty and Settlement Period
a) The hours of duty in each 13 week settlement period will be as indicated in sub-clause 10.2.

b) Notwithstanding sub-clause 10.4 (a), where specific work groups and/or worksites so require, a 26
week settlement period may be developed. In such instances the, Settlement period, Hours of duty in
each settlement period, — maximum credit and debit hours as noted in sub-clause 10.2 will be
similarly pro rated.

c) For the purpose of leave and public holidays, a day shall be credited as the average daily hours.

d) The first settlement period of the year shall shall commence on the first pay period in January or
July.

e) Prior to the start of a 13 week settlement period, an employee, with the approval/support of their
line manager or project manager may make application for the payment of Commuted Time
Allowance pursuant to Clause 10.10 of this Agreement.

10.5 Meal Breaks

An Employee shall be allowed to take a rest or meal break of not less than thirty (30) minutes but not
exceeding sixty (60) minutes. An Employee is entitled to such a break after working five (5)
continuous hours. An Employee may be allowed to extend a rest or meal break beyond sixty (60)
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minutes to a maximum of one hundred and twenty (120) minutes with prior approval of the
Employee’s supervisor.

10.6 Credit hours

a) i) At the end of each settlement period credit hours shall be carried forward to the next settlement
period. It is the responsibility of Supervisors, Managers and Employees to ensure that credit hours
do not exceed the maximum credit hours allowable in sub-clause 10.2.

ii) In the event that credit hours exceed those prescribed in sub-clause 10.2 then sub-clause 10.9
will apply.

b) Where an Employee has accrued an amount of credit hours within the settlement period and has
given ten (10) working days (excluding weekends) notice to their supervisor/manager the Employee
will be entitled to take the credit hours accrued.

10.7 Debit hours

a) At the end of each settlement period Debit Hours shall be carried forward to the next settlement
period. It is the responsibility of Supervisors, Managers and Employees to ensure that debit hours do
not exceed the maximum debit hours allowable in sub-clause 10.2.

b) For debit hours in excess of the maximum employees shall be required to continue to work while
taking leave without pay for the period necessary to reduce debit hours to those specified in
subclause 10.2. Employees having excessive debit hours may be placed on standard working
hours.

10.8 Maximum daily working hours
A maximum of twelve (12) ordinary hours may be worked in any day.
10.9 Additional Hours

a) Where duly authorised or directed by the Director General or a delegated officer, an employee
working within the provisions of Clause 10 has greater than 75 credit hours the overtime provisions
of the Award will apply, subject to the following:

i) Where such excess hours cannot be cleared within the agreed settlement period due to work
activities, project and programme demands the employee will receive payment in accordance with
the overtime provisions of the Award.

OR

ii) Where such excess hours are less than twenty five hours at the end of the settlement period, then
by mutual agreement between an Employee and the delegated officer, Time in Lieu (TIL) at Award
overtime rate can be taken. Agreed TIL under this clause must be cleared within 60 days, or, with the
written agreement of the employee, taken with a period of leave. If TIL cannot been cleared as
agreed, the excess hours will be paid out at Award overtime rates

b) Notwithstanding sub-clause 10.9(a) where such work activities/programs can be pre-planned or
predetermined prior to the commencement of a settlement period, then by mutual consent, overtime
provisions of the Award may be applied to prospective excess hours for each settlement period.
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10.10 — Commuted Overtime Allowance

This sub-clause is an enabling provision within clause 10, which will allow for two and one half (2.5)
hours of accrued ordinary hours per week to be converted into a monetary equivalent.

Governance and application of this sub-clause is subject to the following provisions;

a) Application for effect of this sub-clause has to be duly authorized by the Director-General or
delegated officer, and, with the consent of the employee, as per Schedule 1.

b) Where Schedule 1 has been duly approved, the Employer will renumerate the Employee an
allowance of 8%, in addition to the appropriate salary contained in the General Agreement.

¢) The application period for Commuted Overtime will be for a minimum of 12 months, unless the
employee’s assigned duties and / or position is subject to project funding, in which case the period
will be for the term of the funding.

d) The salary schedule of the General Agreement shall be made available to an employee with an
additional and corresponding column of the commuted overtime allowance.

e) Either party may withdraw from the provisions of this sub-clause by giving a notice period of no
less than thirteen weeks.

f) Application of this allowance will automatically cease when the employee is promoted, transferred
or re-assigned duties to a new project or funding source. In such circumstances continuation of
Commuted Overtime may only occur as prescribed in (a) of this sub-clause.

g) Any variations and/or disputes in relation to this sub-clause or Schedule 1, shall be determined in
accordance with the Clause 8- Dispute Settlement Procedure.

10.11 Overtime

a) Where the notice period is less than 24 hours, then in accordance with the overtime provisions of
the Award, overtime is payable after 7 hours and 30 minutes.

b) Where an employee is directed by the Director General or a delegated officer to work outside the
agreed span of hours, overtime is payable in accordance with the overtime provisions of the Award.

c) Where a declared emergency arises in accordance with the Department’s Incident Management
Policy, the Agriculture System of Hours will be suspended and employees involved in the declared
emergency will be paid in accordance with the Award entitlements.

10.12 Minimum Break

An Employee shall be entitled to a minimum break between the end of one working day and the start
of the next working day as prescribed by the Award.

11. PART-TIME EMPLOYMENT

11.1  This Clause replaces Clause 9 — Part Time Employment subclause 1(a) of the PSA and
Clause 9 — Part Time Employment subclause 1(a) of GOSAC.
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Permanent part-time employment is defined as regular and continuing emplyoment up to a
maximum of thirty six (36) hours per week. Any employee engaged on a permanent part-
time basis must be engaged for a minimum of four (4) hours at any one time.

All other conditions relating to part-time employment will be as indicated in the Award.
TRAVELLING ALLOWANCE

This Clause replaces Clause 54. - Travelling Allowance of the Public Service Award 1992
and Clause 53. — Travelling Allowance of Government Officer Salaries, Allowances And
Conditions Award 1989.

An Employee who travels on Agency business and requires accommodation involving an
overnight stay shall receive payment in accordance with the Travelling, Transfer and
Relieving Allowance Schedule | or J of the relevant award listed in subclause 12.1, as
follows:

a) Where predetermined arrangements have been made for bulk or authorised
corporate card payment for accommodation and / or meals (such as Conferences,
Training courses, Regional /District /Discipline meetings), the Employee shall be
reimbursed

(i) incidental expenses in accordance with the relevant rates prescribed in
Column A of Schedule | or J of the Public Service Award 1992 or
Government Officer Salaries, Allowances And Conditions Award 1989, Items
(1) to (3); and

(i) meal expenses incurred by employee/s will be reimbursed in accordance with
the relevant rates prescribed in Column A of Schedule | or J of the Public
Service Award 1992 or Government Officer Salaries, Allowances And
Conditions Award 1989, ltems (12) to (14), subject to certification from the
Employee that each meal claimed was actually purchased.

b) Where an Employee is fully responsible for their own accommodation, meals and
incidental expenses they shall be reimbursed;

(i) accommodation at the full cost on production of receipt; and

(i) in lieu of Meals and Incidentals employees shall receive the rates prescribed
in Column A of Schedule | or J of the Public Service Award 1992 or
Government Officer Salaries, Allowances And Conditions Award 1989, ltems
(9) to (11). The payment as prescribed is not dependent on the time of
departure.

However, such cost of reimbursement for accommodation, meals and incidentals, in
sub-clause 12.2 (b) (i) and (ii) shall not exceed the rate prescribed for the specific
location where an employee stays in Column A of Schedule | or J of the Public
Service Award 1992 or Government Officer Salaries, Allowances And Conditions
Award 1989, ltems (4) to (8).

c) On the day of return to headquarters from an overnight stay, an Employee shall be
entitled to meal expenses incurred. Reimbursement of such expense shall be in
accordance with the rates prescribed in Column A of Schedule | or J of the Public
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Service Award 1992 or Government Officer Salaries, Allowances And Conditions
Award 1989, Items (12) to (14), subject to certification from the Employee that each
meal claimed was actually purchased.

When an Employee travels to a place outside a radius of fifty (50) kms, as measured
from the Employee's headquarters, and, which does not involve an overnight stay
then;

a) the Employee will be reimbursed meal expenses incurred in accordance with the
rates prescribed in Column A, Schedule | or J of the Public Service Award 1992 or
Government Officer Salaries, Allowances And Conditions Award 1989, Items (12) to
(14), subject to certification from the Employee that each meal claimed was actually
purchased.

OR

b) when an Employee departs from headquarters before 8.00 a.m. and does not arrive
back at headquarters until after 11.00 p.m. on the same day the Employee shall be
paid the rate prescribed in Column A of Schedule | or J of the Public Service Award
1992 or Government Officer Salaries, Allowances And Conditions Award 1989, ltems
(9) to (11) of the Schedule.

In addition to sub-clause 12.3, an Employee shall be reimbursed reasonable incidental
expenses such as train, bus and taxi fares, official telephone calls, laundry and dry cleaning
on production of receipts.

If on account of lack of suitable transport facilities an Employee necessarily engages
reasonable accommodation for the night prior to commencing travelling on early morning
transport the Employee shall be reimbursed the actual cost of such accommodation.

Reimbursement of expenses shall not be suspended should an Employee become ill whilst
travelling, provided leave for the period of such illness is approved in accordance with sick
leave provisions of the Award, and the Employee continues to incur accommodation, meal
and incidental expenses.

When it can be shown to the satisfaction of the Employer by the production of receipts that
reimbursement in accordance with Schedule | or J of the Public Service Award 1992 or
Government Officer Salaries, Allowances And Conditions Award 1989 does not cover an
Employee's reasonable expenses for a whole trip the Employee shall be reimbursed the
excess expenditure.

Reimbursement claims for travelling in excess of fourteen (14) days in one (1) month shall
not be passed for payment by a certifying Employee unless the Director General or
delegated officer has endorsed the account.

SABBATICAL LEAVE

(a) With the written agreement of the Employer, an Employee may elect to receive,
over a four (4) year period, eighty percent (80%) of the salary they would otherwise
be entitled to receive in accordance with this Agreement, to pursue further training
or education relevant to their career.
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On completion of the fourth year, the Employee will be entitled to twelve (12)
months’ sabbatical leave and will receive an amount equal to eighty percent (80%)
of the salary they were entitled to in the fourth year of deferment.

Where Employees complete four years of deferred salary and are not required to
attend duty in the following year, the period of non-attendance shall not constitute a
break in service and shall count as service on a pro rata basis for all purposes.

An Employee may withdraw from this scheme prior to completing a four (4) year
period by written notice. The Employee will receive a lump sum payment of salary
forgone to that time but will not be entitled to equivalent absence from duty.

The Employer’s obligation is to ensure that Employees have the opportunity to
seek advice on superannuation and taxation matters and to ensure that Employees
certify that they have checked with superannuation and taxation agencies and are
fully informed regarding personal financial circumstances.

Notwithstanding subclause 13(a), (b) and (c), subject to the approval of the
Director General:

(i An Employee may elect for pro rata entitlement on completion of the: 2nd
year for six (6) months leave; or 3rd year for nine (9) months leave.

(i) Salary payable will be the amount equal to eighty percent (80%) of salary
they were entitled to at the year of deferment.

(iii) This period of absence shall not constitute a break in service and shall
count as service on a pro rata basis for all purposes.

(i) The continuation of this scheme will be reviewed for Employees undertaking
secondments or who attain a promotion of transfer within the Department of
Agriculture and Food. Such review will include Employees injured in the
course of their work and who become eligible for workers compensation
payments.

(i) Should the Employer elect to cease arrangements entered into for reasons
noted in subclause 13(g)(i), the Employee will receive a lump sum payment
of salary forgone to that time and will not be entitled to equivalent absence
from duty.

RECOVERY OF OVERPAYMENT

Any legally recoverable salary overpayments will be repaid to the employer within a
reasonable period of time as agreed between the Employer and employee.

Before this occurs, an employee will be provided with written advice of any alleged
overpayment.

Upon the overpayment being determined as legally recoverable and having received

written advice, if agreement cannot be reached with regard to a repayment schedule, the
Employer may deduct the amount of overpayment over the same length of time that the

overpayments occurred, or up to six (6) months, whichever period is the lesser.
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14.4 The Employer may not deduct or require an employee to repay an amount exceeding
twenty percent (20%) of the employees’ nett pay in any one (1) pay period.

14.5 Where it is agreed that an overpayment is through no fault of the employee or due to
mitigating circumstances, the Director General or nominee, may allow an extended period
for the repayment of overpayments.

15. SIGNATURES OF PARTIES

Signed 18 April 2007
Date:

Signed lan Longson

Director General

Department of Agriculture and Food

Signed and Sealed 19 April 2007
Date:
Signed Toni Walkington Common Seal
General Secretary
The Civil Service Association of WA Inc

10
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SCHEDULE 1

COMMUTED OVERTIME ALLOWANCE

THIS AGREEMENT is made BETWEEN

NAME (Print in full)

(The Employee’) (First Name/s) (Surname/Family name)

(Position Title) (Region/District) (Branch/Section or Project)

AND the Director General or Delegated Officer of the Department of Agriculture and Food, 3 Baron-Hay
Court, South Perth (The Employer’).

The Employee and the Employer AGREE that on signing this Agreement:

1. The Employee and Employer are bound by the Terms and Conditions, of sub-clause 10.10 —
Commuted Overtime Allowance.

2. The Employee’s existing substantive classification level will not be altered or affected as a result of
the application of this Schedule.

3. This Agreement shall have effect from first pay period commencing on or after DD/MM/YY, or
otherwise from the first pay period commencing on or after date of signing of this Schedule,
whichever is the later.

4, The Employee agrees to work an additional two and a half hours per week to that which is specified
in the hours clause of the Award or applicable General Agreement.

5. The salary rate which will be applicable to employees who are a signatory to this Schedule, will be
8% in addition to the prescribed salary rates of the Award or General Agreement, as amended.

EMPLOYEE SIGNATURE DIRECTOR GENERAL OR
DELEGATED OFFICER SIGNATURE

(Name and Title)

Date / / Date / /

DEPARTMENT OF AGRICULTURE AND FOOD WESTERN AUSTRALIA AGENCY
SPECIFIC AGREEMENT 2007

11
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WESTERN AUSTRALIAN INDUSTRIAL RELATIONS COMMISSION
PARTIES THE CIVIL SERVICE ASSOCIATION OF WESTERN AUSTRALIA

INCORPORATED
APPLICANT

DIRECTOR GENERAL, DEPARTMENT OF AGRICULTURE AND

FOOD
RESPONDENT
CORAM COMMISSIONER J L HARRISON
DATE WEDNESDAY, 16 MAY 2007
FILE NO/S PSAAG 3 OF 2007

CITATION NO. 2007 WAIRC 00449

Result Registered

Order

HAVING heard Mr S Farrell on behalf of the Civil Service Association of Western Australia
Incorporated and Mr K Vijeyan on behalf of the Director General, Department of Agriculture and

Food, and by consent, the Commission, pursuant to the powers conferred on it under the /ndustrial
Relations Act, 1979 ("the Act") hereby orders:

THAT the Department of Agriculture and Food Western Australia Agency Specific
Agreement 2007 in the terms of the agreement filed on 20 April 2007 be registered under

s41of the Act as an industrial agreement in substitution for the Department of Agriculture
Agency Specific Agreement 2005 (No PSAAG 21 of 2005).

COMMISSIONER J L HARRISON
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