HALE SCHOOL NON-TEACHING (ENTERPRISE BARGAINING)
AGREEMENT 2009

AG 30 of 2009




1. - TITLE

2009 WAIRC 00440

This Agreement shall be known as the Hale School Non-Teaching Staff (Enterprise Bargaining)
Agreement 2009 and shall replace the Hale School Non-Teaching Staff (Enterprise Bargaining)

2. - ARRANGEMENT

Agreement 2007.

1. Title

2. Arrangement

3. Parties to the Agreement

4. Scope of Agreement

5. Dates and Duration of Agreement
6.  Relationship to Parent Awards
7. Single Bargaining Unit

8. Objectives

9.  Staff Practices

10. Salary Rates

11. Leave Loading

12.  Overtime

13.  No Reduction

14. Long Service Leave

15. Redundancy Conditions and Payments
16. Carer’s Leave

17. Maternity Leave

18. Sick Leave

19. Bereavement Leave

20. Job Share Part Time

21.  On Call Allowance

22. Dispute Resolution Procedure
23.  Occupational Health and Safety
24.  No Further Claims

25. No Precedent

26. Signatories

3. - PARTIES TO THE AGREEMENT

This Agreement is made between Hale School (“the School”) and The Independent Education
Union of Western Australia, Union of Employees; Liquor, Hospitality and Miscellaneous Union,
Western Australian Branch; The Construction, Forestry, Mining, and Energy Union of Workers;
Communications, Electrical, Electronic, Energy, Information, Postal, Plumbing and Allied
Workers Union of Australia, Engineering and Electrical Division WA Branch; The Australian

Nursing Federation, Industrial Union of Workers Perth (“the unions™).
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4. - SCOPE OF AGREEMENT

This Agreement shall apply to staff that are employed within the scope of the awards listed
in Clause 6 of this agreement who are members or are eligible to be members of the unions
party to this Agreement.

The number of employees covered by this Agreement is approximately 120.

5. - DATE AND DURATION OF AGREEMENT

This Agreement shall be effective from the date upon which it is ratified by the Western
Australian Industrial Relations Commission and shall apply until the 31t day of December
2011 and shall continue to apply in the absence of registration of a subsequent agreement.

The parties agree to meet no later than six months prior to the expiration of this Agreement,
to negotiate a new enterprise agreement.

6. - RELATIONSHIP TO PARENT AWARDS

This Agreement shall be considered in conjunction with the following awards:

Independent Schools’ Administrative and Technical Officer’s Award 1993
Metal Trades (General) Award

Nurses (Independent Schools) Award

Teachers’ Aides’ (Independent Schools) Award 1988

School Employees’ (Independent Day & Boarding Schools) Award
Building Trades (General) Award

Where there is any inconsistency between this Agreement and the relevant awards, this
Agreement will prevail to the extent of the inconsistency.

7. - SINGLE BARGAINING UNIT

The union parties to this Agreement have formed a single bargaining unit.

The single bargaining unit has conducted negotiations with the School and reached full
agreement with the School represented by this Agreement.

8. — OBJECTIVES

The nature and purposes of this Agreement are to:

(D
2

Consolidate and further develop initiatives arising out of the award restructuring process.

Accept a mutual responsibility to develop and maintain a working environment that will
enable the School and its staff to actively contribute towards meeting the School’s aims,
objectives and philosophies as set out by the Board of Governors.
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(3) Ensure the School is well positioned to attract and maintain high quality staff.

(4) Develop, maintain and communicate a culture and working environment, which is
consultative and collaborative in nature.

9. - STAFF PRACTICES

In line with the School’s policies as set by the Board of Governors, the parties agree:
(1) Job Descriptions

Job descriptions will be prepared for all positions subject to this agreement, within the
timeframe of this agreement.

(2) Appraisal

Undertake regular performance appraisals of all employees from the commencement of this
agreement.

(3) Professional Development

Through the performance appraisal system, develop and encourage a commitment to
providing opportunities for employees to improve their knowledge, experience and skills in
their field of work.

(4) Probationary Period

Employees will be initially appointed for a probationary period. The period of probation
will be up to a maximum of six (6) months. To be appointed to the permanent staff,
individuals will be required to undergo a formal appraisal procedure during the probationary
period. The probationary period will be recognised as service when considering entitlements
under the relevant awards and this agreement.

(5) Maintaining and/or Improving Operational Efficiency
Staff and management of the School agree to work towards establishing performance targets
for all employees that are party to this agreement, with a view to improving operational
efficiency and productivity within the school, in line with the school’s policies and

objectives.

10. - SALARY RATES

(1) Each employee will be placed on one of the following levels dependent upon classification,
qualification, experience and responsibility. Except for year 5, the year at any particular
level will reflect the number of years an employee has worked at that particular level.
Consideration for moving to a higher level will be determined by an employee’s
qualifications, responsibilities or a change by consultation and agreement between the
employee and the employer.
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Criteria for level classifications are as follows:

Level 1

The employee at this level requires no prior experience or formal qualification in the
performance of his or her job and works under direct or general supervision.

Level 2

The employee at this level performs duties under general supervision, is competent in the
performance of tasks associated with Level 1 positions and, if the position requires, will have
acquired some recognised trade, relevant qualification or experience. Some employees at
this level will supervise other staff under direction.

Level 3

The employee at this level is competent and skilled and performs duties under direction but
with a significant degree of autonomy. The employee will have acquired some recognised
trade, or other relevant qualification, or experience. Some employees at this level will
manage a team under direction.

Level 4

The employee at this level works as a competent skilled employee with a high level of
autonomy and has knowledge, skills and demonstrated capacity to undertake complex tasks.
Employees at this level will manage a team under direction or have responsibilities of similar
standing. The employee will have relevant TAFE/Tertiary or equivalent qualifications
and/or experience.

Level 5

The employee at this level, through formal qualifications or job responsibility, is highly
competent in the performance of the position, autonomous, has a high level of initiative and
discretion in the work program, demonstrates special skills and may be responsible for the
supervision of other employees.

The salary scales shall be increased in the manner outlined in the table below. The 2008
salary scale has been adjusted to reduce the steps in each Level from six (6) to five (5). The
salary rates will increase by the following:

(a) 8% for Level 1 with effect from the first full pay period in January 2009;
(b) 7% for Level 2 with effect from the first full pay period in January 2009;
(c) 5% for Levels 3 to 5 with effect from the first full pay period in January 2009;
(d) 8% for Level 1 with effect from the first full pay period in January 2010;
(e) 7% for Level 2 with effect from the first full pay period in January 2010;
(f) 5% for Levels 3 to 5 with effect from the first full pay period in January 2010;
(g) 5% for Levels 1 to 5 with effect from the first full pay period in January 2011.
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Current Adjusted
2008 2008 2009 2010 2011

LEVEL 1 |1 31,456 31,450 33,966 36,683 38,517

2 31,855 31,950 34,506 37,266 39,130

3 32,252 32,450 35,046 37,850 39,742

4 32,652 32,950 35,586 38,433 40,355

5 33,048 33,450 36,126 39,016 40,967

6 3445 [
LEVEL 2 |1 34,641 34,650 37,076 39,671 41,654

2 35,438 35,650 38,146 40,816 42,856

3 36,234 36,650 39,216 41,961 44,059

4 37,031 37,650 40,286 43,105 45,261

5 37,826 38,650 41,356 44,250 46,463

6 ss62¢ [
LEVEL 3 |1 40,005 40,500 42,525 44,651 46,884

2 40,955 41,500 43,575 45,754 48,041

3 41,905 42,500 44,625 46,856 49,199

4 42,854 43,500 45,675 47,959 50,357

5 43,805 44,500 46,725 49,061 51,514

6 43,875
LEVEL 4 |1 44,754 46,000 48,300 50,715 53,251

2 46,095 47,500 49,875 52,369 54,987

3 47,477 49,000 51,450 54,023 56,724

4 48,904 50,500 53,025 55,676 58,640

5 50,372 52,000 54,600 57,330 60,197

6 siex2 [
LEVEL S |1 52,607 53,000 55,650 58,433 61,354

2 53,346 54,000 56,700 59,535 62,512

3 54,090 55,000 57,750 60,638 63,669

4 54,849 56,000 58,800 61,740 64,827

5 55,616 57,000 59,850 62,843 65,985

6 se305 [

(3) Employees working 40 weeks or less in a year may request the School to have their salary
spread over the 52 weeks.

(4) Annual leave and long service leave accruals will be shown on payslips.

(5) Employees engaged on full time duties carrying a higher rate of salary than their ordinary
classification, shall be paid the higher salary for the time so engaged provided the
engagement is for no less than five (5) consecutive days, or such lesser period as agreed by
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management. Where an employee has worked more than two (2) periods of five (5)
consecutive days, then any subsequent higher duties in that year shall be paid for at the
higher rate.

11. LEAVE LOADING

A leave loading equivalent to 17.5 per cent of four weeks’ salary shall be paid to all staff entitled
to annual leave and employed under this agreement. The salary rates in Clause 10 are exclusive of
employees entitlements to leave loading.

12. — OVERTIME

All overtime will be approved in advance by the employer.
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For employees covered under the School Employees Award, all work done outside the daily
spread of hours provided in clause 7 of that award, or beyond eight (8) hours in any one day
or beyond 40 hours in any one week shall be deemed overtime.

Employees covered by the School Employees Award shall be paid double time for all
overtime worked on a Saturday or Sunday.

Employees covered by the School Employees Award who are required to work on their
rostered days off or on days worked in excess of those detailed in that award, shall be paid at
the rate of double time.

For employees other than those covered by the School Employees Award, sub-clauses (5) to
(9) apply.

An employee who is recalled to work outside his/her normal hours of work shall be paid for
a minimum of three (3) hours at overtime rates and for all reasonable expenses incurred in
returning to work. This subclause does not apply for employees recalled who receive an on
call allowance.

An employee in receipt of an on call allowance who is recalled to work during the period
that they are on call, will be paid at the single rate and for a minimum of two (2) hours of
work.

With the exception of those employees recalled who receive an on call allowance, all time
worked in excess of the normal hours of work shall be paid at the rate of time and half for
the first two (2) hours and double time thereafter. ~ All overtime worked on a Saturday
shall be paid at time and a half for the first two (2) hours and double time thereafter, and
Sunday shall be paid for at the rate of double time.

All time worked on a public holiday shall be paid at the rate of double time and a half.
Where it is mutually agreed by the employee and the employer, in accordance with the

conditions outlined in the relevant award, the employee shall be entitled to take time off in
lieu of overtime worked. Such time off shall be taken at a mutually convenient time.
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(9) Employees covered by the ATO Award shall be entitled to time off in lieu for overtime
worked at overtime rates as per sub clauses (7) and (8) of this clause.

13. —NO REDUCTION

Nothing herein contained shall entitle the School to reduce the salary or conditions of any staff
member who at the date of this Agreement was being paid a higher rate than the minimum
prescribed for the staff member’s classification at that time.

14. — LONG SERVICE LEAVE

(1) Not withstanding the provisions of the Long Service Leave sub-clauses of the relevant
awards, from 1 January 1999 long service leave accrued at the rate of ten (10) weeks’ paid
leave after ten years that is one (1) week for each year of service. From 1 January 2001 long
service leave will accrue at the rate of ten (10) weeks’ paid leave after eight (8) years service
(that is 1.25 weeks for each year of service).

(2) Long Service Leave shall be taken within 4 years of the entitlement being accrued, unless
prior arrangements with the Headmaster have been made.

(3) Long Service Leave after eight (8) years of service, shall accrue on a monthly basis at the rate
of 1.25 weeks per year.

(4) An employee will be entitled to a pro rata payment if her/his employment terminates after six
(6) years, except in the case of dismissal due to serious misconduct.

15. - REDUNDANCY CONDITIONS AND PAYMENTS

(1) It is recognised that redundancy is a termination of employment because the position
occupied is no longer available for whatever reason, including outsourcing.

(2) The School will give notice of not less that ten (10) weeks to those employees affected.
(3) To assist the redundant employee, the School will during the notice period:

(a) Provide secretarial assistance;

(b) Permit paid leave to attend job interviews;

(c) Provide the employee with a reference and statement to the effect that he/she has been
released owing to the fact that his/her job no longer exists;

(d) Permit the employee to leave immediately any time after being notified that he/she is
redundant if alternative employment is found. The employee’s pay will cease when
he/she leaves.

(4) If the employee has been employed for more than one (1) year, a redundancy payment of six
(6) weeks’ pay plus 1.5 weeks pay per year of service to a maximum of 30 weeks’ pay will
be made.
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Redundancy payment will be available to staff after one (1) year’s employment.

16. — CARER’S LEAVE

The School agrees to the employee using ten (10) days of his/her sick leave entitlement
each year. The School may require evidence that would satisfy a reasonable person of the
entitlement.

Further periods of up to two (2) days unpaid leave may be granted should satisfactory
evidence be provided.

Such leave will not accrue annually.

17. - MATERNITY LEAVE

Female employees employed by the School will be entitled to apply for up to a period of up
to 52 weeks’ unpaid maternity leave.

Where a permanent female employee has completed four (4) years’ continuous service with
the School prior to the birth of her child, she will be entitled to fourteen (14) weeks’ paid
leave, payable at the salary rate paid to her immediately prior to her commencing maternity
leave. Female employees employed on a part time basis and who have completed four (4)
years’ continuous service shall be entitled to pro rata paid maternity leave.

Where a permanent female staff member has completed two (2) years continuous service
with the School prior to the birth of her child, she will be entitled to a pro-rata payment of
paid leave in accordance with sub-clause 2.

Where fourteen (14) weeks’ paid maternity leave is claimed, this leave shall form part of the
total of the 52 weeks’ maternity leave.

18. - SICK LEAVE

All employees will accrue sick leave at the rate of ten (10) days per annum.

19. - BEREAVEMENT LEAVE

Entitlement to Bereavement Leave

(D

Subject to subclause (4) of this clause, on the death or an illness or injury that poses a serious
threat to his or her life of:

(a) the spouse or defacto spouse of an employee;

(b) the child or step-child of an employee;

(c) the parent, step-parent or parent-in-law of an employee;

(d) the brother or sister of an employee; or

(e) any person who, immediately before that person’s death, lived with the employee as a
member of that employee’s family,
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the employee is entitled to paid bereavement leave of up to two (2) days.

(2) The two days need not be consecutive.
(3) Bereavement Leave is not to be taken during a period of any other leave.

(4) An employee who is seeking entitlement to paid leave under this clause is to provide to the
School, if so requested by the School, evidence that would satisfy a reasonable person as to:
(a) the death that is the subject of the leave sought; and
(b) the relationship of the employee to the deceased person.

20. —JOB SHARE/PART TIME

The School will continue to support part-time and job share positions.

21.-ON CALL ALLOWANCE

An employee required to be on call, shall be paid an hourly allowance equal to 15% of their annual
hourly salary rate. The payment on call allowance shall not be made with respect to any period for
which payment is made in the event that the employee is recalled to work.

22. — DISPUTE RESOLUTION PROCEDURE

A dispute is defined as any question, dispute or difficulty arising out of this Agreement.
The following procedure shall apply to the resolution of any dispute:

(1) The parties to the dispute shall make reasonable attempts to resolve the matter by
mutual discussion and determination.

(2) If the parties are unable to resolve the dispute, the matter, at the request of either party,
shall be referred to a meeting between the parties to the Agreement together with any

additional representative as may be agreed by the parties.

3) If the matter is not resolved it may be referred to the Western Australian Industrial
Relations Commission for conciliation and, if necessary, determination.

23. — OCCUPATIONAL HEALTH AND SAFETY

All parties agree to meet the conditions and requirements of the appropriate legislation.

24. - NO FURTHER CLAIMS

It is a condition of this Agreement that the parties will not seek any further claims with respect to
salaries or conditions unless they are consistent with the State Wage Case Principles.
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25. - NO PRECEDENT

It is a condition of this Agreement that the parties will not seek to use the terms contained herein
as a precedent for other enterprise agreements, whether they involve the School or not.

26. - SIGNATORIES

Signed by Mr Stuart Meade Signed and sealed by Ms Theresa Howe
Board of Governors of Hale School The Independent Education Union of
Western Australia, Union of Employees

Signed by Mr David Kelly Signed by Mr Kevin Reynolds
Liquor, Hospitality and The Construction, Forestry, Mining, and
Miscellaneous Union, Energy Union of Workers.

Western Australian Branch

Signed and sealed by Mr Jim Murie Signed by Mr Mark Olson
Communications, Electrical, Electronic, The Australian Nursing Federation,
Energy, Information, Postal, Plumbing Industrial Union of Workers

and Allied Workers Union of Australia, Perth

Engineering and Electrical Division, WA Branch

10
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HALE SCHOOL NON-TEACHING STAFF (ENTERPRISE BARGAINING)

AGREEMENT 2009

WESTERN AUSTRALIAN INDUSTRIAL RELATIONS COMMISSION

PARTIES THE INDEPENDENT EDUCATION UNION OF WESTERN
AUSTRALIA, UNION OF EMPLOYEES, AND OTHERS
APPLICANTS
_V_
(NOT APPLICABLE)
RESPONDENT
CORAM COMMISSIONER S J KENNER
DATE TUESDAY, 7 JULY 2009
FILE NO/S AG 30 OF 2009
CITATION NO. 2009 WAIRC 00440
Result Agreement Registered
Representation
Applicant Ms M Cook on behalf of the [EU
Mr B Owen on behalf of the LHMU
Respondent Not Applicable

Order

HAVING heard Ms M Cook on behalf of the Independent Education Union of WA, Union

of Employees and Ms B Owen on behalf of the Liquor, Hospitality and Miscellaneous

Union, WA Branch and by consent the Commission, pursuant to the powers conferred on it

under the Industrial Relations Act, 1979 hereby orders —

(1) THAT the Hale School Non-Teaching Staff (Enterprise Bargaining) Agreement

2009 as filed in the Commission on 18 June 2009 in terms of the following

schedule be and is hereby registered as an industrial agreement.
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(2) THAT the Hale School Non-Teaching Staff (Enterprise Bargaining) Agreement
2007 be and is hereby cancelled.

COMMISSIONER S J KENNER
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