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1. TITLE

1.1

1.2

1.3

1.4

This Agreement shall be known as the Shire of Derby/West Kimberley Enterprise Agreement INDOOR 2013 (the
Agreement).

The Shire of Derby/West Kimberiey INDOOR Enterprise Agreement 2013 replaces in its entirety The Shire
Derby/West Kimberley INDOOR Enterprise Agreement 2009.

This Agreement provides the minimum terms and conditions of employment. The Agreement is intended to be
comprehensive and contain all the matters that the parties intend to be dealt with by enterprise bargaining during
its normal period of operation. This Agreement expressly excludes and overrides all Protected Award Conditions
that would otherwise be applicable under the Award, including The Local Government Industry Award
(MAQC0112).

1.3.1  An employee has the right at any time to request an improvement in a term or condition contained
herein as outlined in Clause 4 of this Agreement.

The detail of the NES (National Employment Standards) referenced throughout this document was accurate at
the time of developing this Agreement, As the NES are the minimum entitlements for all employees, the Employer
will adhere to any changes made to the detail of the NES throughout the life of this Agreement. Accordingly, the
NES must always serve as the reference for determining employees’ entitlements with respect to its ten (10)
standards, irrespective of what's written into this Agreement,

2. DATE OF OPERATION AND PARTIES TO THE AGREEMENT

21

22

2.3

24

25

This Agreement will operate effective 7 days from the Approval date by Fair Work Australia.
The NOMINAL EXPIRY DATE of this Agreement will be 14th December 2015.

The parties to this Enterprise Agreement acknowledge that this Agreement can be varied by consent of both
parties, and subject to approval by Fair Work Australia, at any time during its currency.

The parties to this Enterprise Agreement shall be:
2.4.1  Shire of Derby/West Kimberley of PO Box 94, Derby;

2.4.2 Employees employed in Levels 1-9 (Appendix A) excluding employees employed under maximum term
contracts.

The parties to this Enterprise Agreement agree that:

2.5.1 ltis their intention to achieve the principle object in section 195 Discrimination of the Fair Work Act
2009, which is to respect and value the diversity of the work force by helping to prevent and eliminate
discrimination at their enterprise on the basis of race, colour, sex, sexual preference, age, physical or
mental-disability, marital status, family or carers responsibilities, pregnancy, religion, political opinion,
national extraction or social origin; and
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2.6

2.7

252 Anydispute concerning these provisions and their operation will be progressed initially under the
dispute resolution procedure in this Enterprise Agreement ~ Clause 36.

2.5.3 Nothing in these provisions allows any treatment that would otherwise be prohibited by
anti-discrimination provisicns in applicable Commonwealth, State or Territory legisiation.

If any provision of this agreement is declared or determined to be illegal or invalid by final determination of any
court or tribunal of competent jurisdiction, the validity of the remaining parts, terms or provisions of this agreement
shall not be affected, and the illegal or invalid part, term or provision shall be deemed not to be part of this
agreement.

The parties agree to make every effort to commence negotiations for the next Enterprise Agreement 12 months
prior to the expiry date of this Agreement on 14th December 2015.

2.7.1 Ifthe 2015 EA negotiations are not completed prior to the expiry date of this Agreement on 14th
December 2015, the applicable CPI will be applied to salaries covered by this Agreement on the next
pay period after the expiry date.

3. OBJECTIVES OF AGREEMENT

3.1

3.2

The parties to this Agreement are committed to ensuring that the Shire of Derby/West Kimberley remains an
effective and efficient deliverer of services. Accordingly, the following objectives will be pursued:

3.1.1  The provision of the highest quality services to the community of the Shire of Derby/West Kimberley and
internal customers

3.1.2 The attainment of the strategies and cbjectives as nominated in the performance objectives - as per the
Community Strategic Plan.

3.1.3 The enhancement of the image and profile of the Shire of Derby/West Kimberley.

The objectives of this Agreement will be achieved through:

3.2.1  The continuation of a workplace culture conducive and open to change and matched by a commitment
to continuous improvement by all persons employed by the Shire of Derby/West Kimberlsy.

3.2.2  All staff actively embracing the attainment of the key performance indicators set.

3.2.3 The continuation of a high performance, high trust organization through a genuine partnership between
management, employees, elected members and the community,
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4. INDIVIDUAL FLEXIBILITY ARRANGEMENTS

41

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

Notwithstanding any other provision of this Agreement, the employer — the Shire of Derby/West Kimberley - and
an individual employee may agree to vary the application of certain terms of this Agreement to meet the genuine
individual needs of the employer and the individual employee. The terms the employer and the individual
employee may agree to vary the application of are those concerning:

{a) Arrangements for when work is performed;

{b) Overtime rates;

{c) Penality rates;

{d) Allowances; and

(®) Leave loading — already rolled into base salaries so not a term to be varied under an IFA.

The employer and the individual employee must have genuinely made the agreement without coercion or duress.

The agreement between the employer and the individual employee must:

(a) Be confined to a variation in the application of one or more of the terms listed in clause 4.1 (a-d) and

(b} Result in the employee being better off overall than the employee would have been if no individual
flexibility agreement had been agreed to.

{c) Be reviewed and endorsed by the HR Department of the Shire of Derby/West Kimberley to ensure the
Agreement complies with all the terms specified in this clause.

The agreement between the employer and the individual employee must also:

(a) Be in writing, name the parties to the agreement and be signed by the employer and the individual
employee and, if the employee is under 18 years of age, the employee's parent or guardian;

(b) State each term of this award that the employer and the individual employee have agreed to vary;

{c) Detail how the application of each term has been varied by agreemant between the employer and the
individual employee,;

(d) Detail how the agreement results in the individual employee being better off overall in relation to the
individual employee's terms and conditions of employment; and

{e) State the date the agreement commences to operate.

The employer must give the individual employee a copy of the agreement and keep the agreement as a time and
wages record.

Except as provided in sub-clause 4.4(a) the agreement must not require the approval or consent of a person
other than the employer and the individual employee.

The employer will seek to enter intc an agreement by providing a written proposal to the employee. Where the
employee’s understanding of written English is limited the employer will take measures, including translation into
an appropriate languags, to ensure the employee understands the proposal.

The agreement may be terminated:

{a) By the employer or the individual employee giving four (4) weeks' notice of termination, in writing, to the
other party and the agreement ceasing to cperate at the end of the notice period; or
o)} At any time, by written agreement between the employer and the individual employee.

The right to make an agreement pursuant to this clause is in addition to, and is not intended to otherwise affect,
any provision for an agreement between an employer and an individual employee contained in any other term of
this Agreement.
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4.10

The employer shall consider all requests for Individual Flexibility, having regard to the employee's particutar
circumstances. The employer may refuse the request for any reason. Grounds for refusal may include, amongst
others, cost, lack of adequate resources, potential flow on effects, loss of efficiency and the impact on customer
service.
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5. EMPLOYMENT CATEGORIES

5.1

52

5.3

54

5.5

5.6

5.7

Employees will be employed in one of the following categories:
a} Full-time;

b) Part-time; or

¢) Casual.

At the time of engagement, the employer will inform each employee of the terms of their engagerment and in
particular whether they are to be full-time, part-time or casual. Such decision will then be recorded in the time and
wages record.

Continuing employment - FULL - TIME EMPLOYEES
A full-time employee is an employee engaged to work an average of 38 ordinary hours per week.

Continuing employment - PART - TIME EMPLOYEES
{a) The employer may employ part-time employees in any classification in this Agreement.

(b) A part-time employee is an employee who:
] Works less than the full-time hours of 38 per week;
(ii) Has reasonably predictable hours of work; and

(i) Receives, on a pro rata basis, equivalent pay and conditions to those of full-time employees
who do the same kind of work,
(c) The employer shall roster a part-time employee for a minimum of one hour on any shift.

Non - continuing - CASUAL EMPLOYMENT
{a) A casual employee is an employee who is engaged and paid as such.

(b) The services of a casual employee shall be terminated by one hour’s notice given by either the
employer or employee, or the payment of one hour's wages in lieu of notice.
(c}) Casual loading

Casual employees will be paid, in addition to the hourily ordinary time rate and rates payable for shift
and weekend work on the same basis as & weekly employee, an additional loading of 25% of the
hourly ordinary time rate for the classification in which they are employed as compensation instead of
paid leave under this Agreement and the NES.

{d) Penalties and over time
Penalties, including public holiday penalties and overtime, for casual employsss will be calculated on
the hourly ordinary time rate for the classification in which they are employed exclusive of the casual
loading.

NOTE: Refer to clause 34 for a summary of all the applicable terms & conditions for a casual employee.

Non - continuing — TEMPORARY EMPLOYMENT

5.6.1 A temporary appointment shall mean an employee employed for a specific program ot preject, which
the employer indicates at the time of engagement, may not be ongoing.

5.6.2 Atemporary employee shall be advised of his/her period of employment, hours of work, salary and
classification in writing pricr to the commencement of employment.

MAXIMUM TERM CONTRACTS

Maximum term contracts shall apply to an employee who is engaged for a specific project or for a SPECIFIC
period.
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6. HOURS OF WORK

6.1

6.2

6.3

6.4

6.5

The span of ORDINARY hours of work is detailed below in clause 6.3 BY employment categories.
Provided that the spread of hours may be aitered by agreement between the employer and the employee and the
agreement is recorded in writing and kept with the relevant time records as per clause 4 of this Agreement.

ARBRANGEMENT GF HOURS

6.2.1 The ordinary hours of work for a full-time employee are an average of 38 hours per week (not
including unpaid meal breaks) over a period of 28 days worked.

6.2.1.1 With a minimum break of 30 mihutes no longer than five hours after commencement.

6.2.2 Aquatic & Recreation Employees ONLY - The ordinary hours of work for a full-time employee will be
1976 per annum resulting in an average of 38 hours per week. Split shifts may be required to be
worked.

6.2.3 MAXIMUM ORDINARY HOURS - An employee may work up to a maximum of ten (10) ORDINARY
hours on any day/shift (excluding unpaid meal breaks) or by agreement between the employer and
employee up to a maximum of twelve (12) ORDINARY hours on any day/shift.

SPAN OF ORDINARY HOURS and DAYS by EMPLOYMENT CATEGORIES
6.3.1 ADMINISTRATION OFFICERS

a. The span of ordinary hours for Administration employees is 6am-6pm Monday to Friday.

6.3.2 SEVEN DAYS A WEEK POSITIONS

a. Library Officers - The span of ordinary hours for LIBRARY EMPLOYEES is 8am-9pm Monday
to Sunday.
b. Community Services Officers, Aquatic & Recreation Officers and other employees
including:
» Cleaners
» Local Law Enforcement and Community Safety Services
» Tourism Services
¥» Parking Station Attendants
¥ Customer Service Centres

The span of ordinary hours for all EMPLOYEES specified in clause 6.3.2.b is 5am-10pm Monday to
Sunday.

Notwithstanding the above provisions, the employer and employee(s) may agree to an alternative arrangement of
how working hours may be worked. Where the agreement affects more than one employee, the majority of
employees affected must agree to the change, in writing.

The following provisions must be discussed with management and agreed up-front when considering any FLEXI-
TIME ARRANGEMENT (also refer clause 28):

6.5.1 the latest an employee can commence work is 9am
6.5.2 the earliest an employee can finish work is 3pm
6.5.3 the minimum lunch break period is 30 minutes
6.5.4 the maximum lunch break period is 90 minutes
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7. OVERTIME

7.1

7.2

7.3

7.4

7.5

Overtime MUST be PRE-APPROVED by the Employer and the Employee shall work a reasonable amount of
overtime, when requested.

7.1.1

Pre-approved overtime will be paid to all employees currently in Levels 1 — 9 and when transitioned to
the Local Government Industry Award (MA000112) classifications, in Levels 1 - 11

The span of ORDINARY hours (as specified in clause 6.3) shall be between:

7.2.1
7.2.2
723

6am-6pm Monday to Friday for Administration Employees

8am-9pm Monday to Sunday for Library Officers

5am-10pm Monday to Sunday for all other employees covered by this agreement as specified in
clause 6.3.2.b

Aquatic & Recreation Officers

7.3.1

7.3.2

7.3.3

7.3.4

Aquatic & Recreation Officers may be rostered such ordinary hours of duty based on an average of 38
hours per week, to be worked Monday to Sunday inclusive, within a spread of 12 hours per day, over a
12 month period (averaging1976 hours per annum).

Any hours worked up until 1976 hours will be paid at ordinary rates, with overtime paid for hours worked
subsequent to that.

Any deficit in hours worked shall be corrected within the following three months through the employee
working additional hours, or agreeing to forfeit payment.

Upon termination if the employee has received payment for more hours than worked during that
financial year, the employer shal! be able to deduct any overpayment from accrued annual leave and
wages owing. Rosters and timesheets of hours worked shall be used to determine the hours actually
worked, and recorded into a spreadsheet for the purposes of determining excess or deficit hours.

Cvertime means all work performed at the direction of the employer and will be paid for hours worked:

7.41  In excess of the employee’s ordinary weekly hours as specified in clause 6.2

7.4.2 On days other than ordinary working days as specified in clause 6.3

7.4.3 In excess of the maximum ordinary hours on any day - refer clause 6.2.3 (up to 10 hours or 12
hours by agreement)

PAYMENT FOR OVERTIME

7.5.1 Except as otherwise provided, overtime will be paid at the rate of time and a half (1.5T) for the first two
hours and double time (2T) thereafter.

752 Overtime worked after 12noon on Saturday and all overtime worked on a Sunday will be paid at the
rate of double time (2T).

7.5.3 The payment for overtime rates is calculated on the employee's hourly ordinary time rate.

7.5.4 In computing overtime, each day's work stands alone.
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7.6

7.7

7.8

7.9

7.10

7.5.5 Alitime worked on a public holiday shall be paid for at the rate of double time and a half (2.5T).

If a full-time or part-time Employee is recalled to work overtime after leaving work they shall be paid a minimum of
three hours at applicable overtime rates.

The Employee and Employer may enter into a written mutual agreement in respect of the payment of an
allowance in lieu of overtime penalties.

REST PERIOD AFTER OVERTIME

a) Wherever reasonably practicable, working hours should be arranged so that an employee has at least
10 consecutive hours off duty between the work on successive days or shifts.

b) An employee, other than a casual employee, who works so much overtime between the termination of their
ordinary hours on one day and the commencement of their ordinary hours on the next day that the employee
has not had at least 10 consecutive hours off duty between those times must, subject to the other
provisions of this clause, be released until the employee has had 10 consecutive hours off duty
without loss of pay of ordinary hours occurring during such absences.

¢} If onthe instructions of the employer, an employee resumes or continues work without having had the 10
consecutive hours off the employee must be paid at the rate of double time (2T} until the employee is
released from duty for such period. The employee is then entitled to be absent until the employee has had
10 consecutive hours off duty without loss of pay for ordinary hours occurring during the absence

Overtime must be approved and the employee shall work a reasonable amount of overtime, when requested.
In determining what is reasonable overtime, the employer shall take into account OS&H, EEO, needs of the
workplace, notice periods given and other relevant matters.

Clause 7.8 does not apply to Casual Employees.
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8. PENALTY RATES

A Shift Penalty Allowance may apply where an employee has agreed with the employer to change their
ORDINARY hours of work. Whare this occurs they will be paid as follows for all ORDINARY hours worked under

the arrangement;

8.1.1 WEEKDAY PENALTY RATES
Any employee required to work outside the span of hours applicable to their employment classification
as detailed in clause 6.3 will receive an additional 20% loading for all ORDINARY hours.

81.2 WEEKEND PENALTY RATES

8.1.2.1 All ordinary hours worked on a Saturday will be paid at the rate of time and a half (1.5T).
Saturday is taken to commence at midnight on Friday and finish at midnight on Saturday:.

8.1.2.2 LIBRARY OFFICERS ONLY - Any ORDINARY hours worked on Saturday will be paid at the
OVERTIME rate of time and a half (1.5T) for the first two (2) hours and then double time (2T)
thereafter. The weekend penalty rate for Saturdays as outlined in clause 8.1.2.1 will not apply
to Library Officers.

8.1.2.3 All ordinary hours worked on a Sunday will be paid at the rate of time and three quarters
(1.75T}. Sunday is taken to commence at midnight on Saturday and finish at midnight on
Sunday; and

8.1.2.4 Weekend penalty rates for ordinary hours worked in accordance with clause 8.1.2.1 and
8.1.2.3 will be paid for the actual time worked on Saturday and/or Sunday.

8.1.3 WEEKEND PENALTIES — AQUATIC/RECREATICN CENTRES & COMMUNITY SERVICES
As specified in the Local Government Industry Award (MAQ00112) employees in these occupations are
not entitled to weekend penalty rates for ORDINARY hours worked on Saturday or Sunday
between 5am-10pm. All other ORDINARY weekend hours {10pm-5am} for such employees will be
paid at time and a half (1.5T) on Saturday and time and three quarters (1.75T) on Sunday.

9. AVAILABILITY ALLOWANCE

Subject to Management approval, INDOOR employees may be entitled to a taxable Availability Allowance.
Employees rostered to be AVAILABLE will be paid an allowance of $66 gross per fortnight, except:

9.2.1 Where an employee is absent for five (5) or more weekdays in a fortnight on all forms of paid leave,
including Public Holidays.

This ciause does not apply to Casual Employees.
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10. SALARY

10.1 Employee salaries shall be based on the following annual minimums, paid on a fortnightly basis:
(based on 2.5% or CPIl increase whichever is greater) however see 10.5 & 10.6

SDWK Indoor Agreement
December 2011 Base
Rate On Approval 12 Mths 24 Mths

Annual Hourly 2.5% or CPI 2.5% or CPI 2.5% or CPI
1.4 $33,957 $17.1845 17.6141 34805| 18.0545 35676 | 18.5058 36568
1.5 $36,931 $18.6896 19.1568 37854 | 19.6358 38800 | 20.1267 39770
1.6 $39,098 $19.7862 20.2809 40075 20.7879 41077 | 21.3076 42104

2.1 $40,943 $20.7201 21.2381 41966 21.7691 43016 | 22.3133 44091
2.2 $42,058 $21.2842 21.8163 43109 | 22.3617 44187 | 22.9208 45291
2.3 $43,683 $22.1068 22.6595 44775 23.2260 45894 [ 23.8066 47042
24 $45,329 $22.9398 23.5133 46462 | 24.1011 47624 | 24.7037 48814

3.1 $46,796 $23.6821 24.2742 47966 | 24.8810 49165 | 25.5030 50394
3.2 $47,744 $24.1619 24.7659 48938 | 25.3851 50161 | 26.0197 51415
3.3 $48,690 $24.6405 25.2565 49907 | 25.8879 51155 | 26.5351 52433
3.4 $50,027 $25.3172 25.9501 51277 | 26.5989 52559 | 27.2639 53873

41 $51,541 $26.0835 26.7356 52830 | 27.4040 54150 | 28.0891 55504
4.2 $52,599 $26.6189 27.2844 53914 | 27.9665 55262 | 28.6656 56643
4.3 $53,502 $27.0759 27.7528 54840 | 28.4466 56211  29.1578 57616
4.4 $54873 $27.7695 28.4637 56244 | 29.1753 57650 | 29.9047 59092

5.1 $56,551 $28.6190 29.3345 57965 | 30.0678 59414 | 30.8195 60899
5.2 $57,518 $29.1082 29.8359 58956 | 30.5818 60430 | 31.3463 61940
53 $58,452 $29.5810 30.3205 59913 | 31.0785 61411 | 31.8555 62946
5.4 $59,745 $30.2353 30.9912 61239 | 31.7660 62770 | 32.5601 64339

6.1 $60,686 $30.7116 31.4794 62203 | 32.2664 63758 | 33.0730 65352
6.2 $62,262 $31.5090 32.2967 63818 | 33.1041 65414 | 33.9317 67049
6.3 $63,447 $32.1089 32.9116 65033 | 33.7344 66659 | 34.5778 68326
6.4 $64,821 $32.8043 33.6244 66442 | 34.4650 68103 | 35.3266 69805

7.1 $66,181 $33.4926 34.3299 67836 | 35.1882 69532 | 36.0679 71270
7.2 $67,705 $34.2636 35.1202 69397 | 35.9982 71132 | 36.8981 72911
7.3 $68,962 $34.8996 35.7721 70686 | 36.6664 72453 | 37.5831 74264
7.4 $69,859 $35.3538 36.2376 71606 | 37.1436 73396 | 38.0722 75231

8.1 $71,472 $36.1699 37.0741 73259 | 38.0010 75090 | 38.9510 76967
8.2 $72,728 $36.8056 37.7257 74546 | 38.6689 76410 | 39.6356 78320
8.3 $73,983 $37.4406 38.3766 75832 39.3360 77728 | 40.3194 79671
8.4 $75,239 $38.0763 39.0282 77120| 40.0039 79048 | 41.0040 81024

9.1  $77,734 $39.3393 40.3228 79678 | 41.3309 81670 | 42.3641 83712
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9.2
9.3
9.4

10.2

10.3

10.4

10.5

10.6

10.7

10.8

$79,178  $40.0699 41.0716 81158 42.0984 83187 43.1509 85266
$80,743  $40.8619 41.8834 82762| 42.9305 84831 44.0038 86952
$82,366  $41.6833 42.7254 84425| 43.7935 86536| 44.8884 88699
The salary will be paid on a fortnightly basis directly into an account nominated by the employee.

JUNIOR EMPLOYEES

Junior employees are to be paid a salary per week, which is expressed as a percentage of the total minimum
rate of pay.

AGE %
Under 17 years of age 55
17 years of age 65
18 years of age 75
19 years of age 85
20 years of age 95
At 21 years of age Adult rate

First increment — Approval of the Agreement
The first full pay period on or after Approval of the Agreement, employees shall be paid the new pay rates as

per section 10.1 backdated to the expiry date of the Indoor 2009 EA on 15th December 2012

Second increment — 15th December 2013.

An increase of the pay rates as listed in clause 10.1 or an increase comprising the base rate of the employee
as at the pay rates on Approval (2.5% or CPI whichever is the higher) (as defined in clause 10.7) shall be paid
to all levels from 15th December 2013. The increase that is applicable shall be that which results in the
employee receiving the highest base salary.

Third increment — 15th December 2014

An increase of the pay rates as listed in clause 10.1 or an increase comprising the base rate of the employee
as at the pay rates 12 months after Approval (2.5% or CP| whichever is the higher) (as defined in clause 10.7)
shall be paid to all levels from 15th December 2014. The increase that is applicable shall be that which results
in the employee receiving the highest base salary.

CPl is defined as the Consumer Price Index for Perth for the previous September quarter of the applicable
year. Data shall be obtained from the Australian Bureau of Statistics.

Any wage increases awarded as a result of Minimum Wage Panel of the Fair Work Commission decisions
during the nominal life of this Agreement, will be absorbed within the rates contained within this Agreement.
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11. INCREMENTAL PROGRESSION and RECLASSIFICATION

11.1

11.2

11.3

At the conclusion of each twelve month period following appointment to their classification or entry into
classification level, employees shall be eligible for incremental progression if:

11.1.1 The empioyee has given satisfactory service over the preceding twelve months; and
11.1.2 The employee has acquired new or enhanced skills that are required by the employer.

11.1.3 In cases where the review is delayed the anniversary date shall not be changed and the increase, if
any, will be paid retrospectively to the anniversary date.

Movement to a higher level or classification shall only occur by way of prometion or reclassification. The
grounds for requesting a review include:

11.2.1 Significant and identifiable changes in the nature and work value of the duties performed.
11.2.2 Significant increases in responsibilities.
11.2.3 Significant changes in the skills, knowledge and experience required to undertake the duties.

The employee is entitled to make a written request for reclassification once in each 12-month period.

12. LOCATION ALLOWANCE

121

12.2

12.3

12.4

12.56

12.6

12.7

Subject to the provisions of this clause, in addition to the salaries prescribed in this Agreement, an employse
shall be paid the following allowances to be phased in over three (3) years. The first instalment will be
backdated to the expiry date of the Indoor 2009 EA on 15" December 2012 effective the date of this
Agreement’s implementation. The 2nd instalment will commence being paid on 15" December 2013 and
the 3" instalment on 15th December 2014. The Location Allowance will be paid fortnightly via the payroll.

YEAR 1 YEAR 2 YEAR 3

$4.000 $7.000 $11,000

Part-time employees shall be entitled to claim a location allowance on a pro-rata basis, determined by their
actual hours of work.

Casual employees shall receive a pro-rata location allowance based on the number of ordinary hours worked
that fortnight.

Where an employee is on any paid leave, he/she shall be paid the location allowance to which he/she would
ordinarily be entitled.

The entitlement to a Location Allowance does not apply where the employee's spouse receives a similar
subsidy or entitlement from his/her place of employment and they have claimed the allowance for a couple.

In the event that an employee has a spouse whom is also an employee covered under this Agreement, they
shall both be entitled to the Location Allowance.

NOTE: The Location Allowance applies to the employee only, not on the number of dependents the employee
may have.
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13. TRAVEL ALLOWANCE

131

13.2

13.3

13.4

13.5

13.6

13.7

After a period of twelve (12) month’s continuous service with the employer an employee will be entitied to a
travel allowance.

The travel allowance entitlement is as follows:
A return {Derby to Perth) economy class airfare that meets the following condition:

i. Where the economy class fare is chosen the value of the fare will be capped at the equivalent cash
value of a single or married/de facto employee as defined in clause 13.2.i

OR

ii. Payment of $2,000.00 gross per single employee or $3,000.00 gross per married/de facto employee
or single employee with one or more dependent children paid through the payroll and taxable to the
amployee.

Part-time employees will be entitfed to claim a travel allowance on a pro-rata basis, determined by their actual
ordinary hours of wark.

The entitlement to a Travel Allowance does not apply where the employee's spouse receives a similar subsidy
or entitlement from his/her place of employment and they have claimed the allowance for a couple.

In the event that an employee and their spouse (whom is also an employee covered under this Agreement) are
both eligible to receive travel allowances both are entitled to claim as singles.

13.5.1 For the purposes of this clause the term spouse includes a de facto spouse (but does not include a
former de facto spouse).

13.5.2 For the purposes of this clause the term dependent child includes an adopted child, a stepchild or an
exnuptial child, under the age of eighteen years, of and who is dependent upon the employee for
sustenance, shelter and financial support. It may also include such child of the employee who is

eighteen years and over but under twenty-five years and is a full-time student at a school, cellege or
university.

Maximum of ONE Travel Allowance outstanding

13.6.1 A travel allowance not claimed by the end of the twelve-month (12) peried in which it accrues will be
paid via payroll on the next anniversary (taxable to the employee). This will accur after payrall has
provided four (4) weeks notice to the employee of the intended action.

13.7.2 At no time will an employee have more than one (1) year's travel allowance outstanding.

This clause does not apply to Casual Employees.
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14.  UTILITY SUBSIDY

14.1

14.2

14.3

14.4

14.5

The utility subsidy is a contribution towards the cost of employees’ gas, electricity and water usage.

14.1.1  An employee is entitled to claim reimbursement for 100% of paid accounts {up to the limit as specified
in clause 14.2) over a 12-month period — FBT Year (1 April — 31 March).

14.1.2 The Shire will provide regular account balances to employees.

14.1.3 The subsidy must be claimed within 6-months of the expiration of the 12-month period.
An employee shall be entitled to the utility subsidy in accordance with the following:

14.2.1 An employee with their own accommeodation may claim $2,000 gross (Inc. GST).

14.2.2 An employee in Shire accommodation where the water usage is paid for by the Shire may claim
$1,500 gross (Inc. GST).

14.2.3 The utility subsidy will only be paid to one member of an employee couple working for the SDWK.

The entitlement to the utility subsidy does not apply where the employee’s spouse or de-facto spouse
receives a similar subsidy, allowance or entitlement from his/her place of employment.

Part-time employees shall be entitled to claim a Utility Allowance on a pro-rata basis, determined by their
contracted hours of work.

This clause does not apply to Casual Employees.

15. OH&S COMMITTEE ALLOWANCE and FIRST AID ALLOWANCE

15.1

15.2

15.3

Empioyees nominated and participating in the OH&S Committee will be paid an annual taxable allowance of
$500 gross paid fortnightly via the payroll, subject to the following:

15.1.2 This allowance will not be paid to any emplcyee for whom QH&S is an accountability of their position
in the organisation.

Employees acting in an official capacity as a First Aid Officer will be paid an annual taxable allowance of

$500 gross paid fortnightly via the payroll.

This clause does not apply to Casual Employees.
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16. HEALTHY WORKPLACE

16.1  The Council Policy Staff Use of Recreation Facilities (Management — General) is to be amended to provide
all eligible employees with fully subsidised use of the nominated Council Recreation Facilities as outlined in the
policy, subject to:

16.1.1 The employee’s successful completion of the three (3) month probaticnary peried of employment,
And,

16.1.2 Written confirmation of employment.

16.2  Eligible employess refers to permanent full-time and part-time employees AND employees on Maximum Term
Contracts.

16.3  Exclusions include swimming lessons and day-use fees.

16.4  This clause does not apply to Casual Employees
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17. TRAVELLING EXPENSE

171

172

17.3

17.4

17.5

The employer shall reimburse all reasonable travelling expenses incurred where an employee is authorised to
use their own vehicle in the course of his/her duties.

The rate of reimbursement will be the published ATO rate using the Cents Per Kilometre Car Expenses
Substantiation Method as detailed in the table below.

Per Km Claim Rates For 2013

Engine Capacity
Rate Per Km
Non-Rotary Rotary
Up to 1,600cc Up to 800cc 63 cents
1,601 to 2,600cc | 801 to 1,300cc 74 cents
Over 2,600cc Over 1,300cc 75 cents

17.2.1 The SDWK HR Department will review the ATO rate on 1st December annually for the duration of
this Agreement.

17.2.2 The rate is subject to change and will paid on the basis of the rate advertised annually by the SDWK
HR Department.

Where the employer requires the employee to report to work at a location other than his/her normal location
using their own vehicle, travelling expenses shall be paid for the distance that the journey exceeds the distance
that the employee normally travels to and from work at the rate outlined in 17.2.

An employer may require an employee to record full details of all such official travel requirements in a logbook.

EXCESS TRAVELLING TIME AND FARES

17.5.1 Where an employer requires an employee, other than a casual, to start work OR attend a training
course or conference at a place away from the employee’s normal starting point, the employer will
pay the employee:

17.5.2 EXCESS TRAVELLING TIME —at the employee’s ordinary rate for all time reasonably spent
reaching and/or returning from the job which is in excess of the time normally spent in travelling
between the employee’s usual residence and their normal starting point;
and

17.5.3 EXCESS FARES—any fares reasonably incurred by the employee that are in excess of the fares
normally incurred in travelling between the employee’s usual residence and the employee’s normal
starting point. The excess fares allowance will not be paid where the employee is provided with a
vehicle by the employer or is paid the allowance as provided in clause 17.2

17.5.4 Where a COMMUNITY SERVICES employee providing home care is required by the employer to
travel between two or more work locations in any one day the employee will be reimbursed for travel
expenses incurred for travel between the first and successive service points and will be paid at the
appropriate rate of pay during travel time between the first and successive service points.
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18. SALARY PACKAGING

18.1

18.2

Employees may, by written agreement with the employer, enter into a salary packaging arrangement. Any
arrangement must comply with relevant taxation laws and Council policies. The employer will not be liable for
additional tax, penalties or other costs payable or which may become payable by the employee. Any
arrangement entered into must be at no cost to the council. For further details on the Salary Packaging Policy
employees should refer to the Counci's Policy Manual.

This clause does not apply to Casual Employees.

19. SUPERANNUATION

19.1

19.2

19.3

Superannuation payments shall be made in accordance with the Superannuation Guarantee (Administration)
Act 1992, the Local Government Act 1985 and Council policy.

In addition to the statutory superannuation guarantee charge contribution, where an employee voluntarily
contributes towards his/her own superannuation the employer will match the contributions in accordance

with Council policy. The current maximum amount is 7% of the employee’s salary and shall not be
decreased for the duration of the Agreement.

19.2.1 The additional contributions will be paid into the organisation’s default superannuation fund.

Clause 19.2 does not apply to Casual Employees.
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20. ANNUAL LEAVE

20.1

20.2

20.3

20.4

20.5

20.6

20.7

20.8

20.9

Annual leave shall accrue at the rate of 190 hours per annum.

20.1.1 Annual leave that has accrued in excess of 10 weeks will be considered excess leave and will be
addressed as outlined in clause 20.9.

Any time in respect of which an employee is absent from work, except time for which he/she is entitled to ciaim
paid personal/carer's leave, public holidays or annual leave as prescribed by this Agresment, shall not count
for the purpose of determining his/her right to annual leave.

Payment in lisu of accrued annual leave shall be paid on termination, based on a fortnightly accrual.

Annual leave shall be taken at such a time mutually convenient to the employer and the employee.

If any prescribed holiday falls within an employee's period of annual leave and is observed on a day which in
the case of that employee would have been an ordinary working day, the day will be deducted from the total
number of annual leave days taken by the employee.

Pro rata annual leave may be given and taken before a period of twelve months continuous service has been
completed. No more leave shall be granted at any time than has accrued to a full-time employee on the basis
of 7.31 hours per completed fortnight of continuous service.

Part time employees shall be entitled to annual leave on a pro-rata basis.

NOTE: Annual leave loading has been annualized into the employee's annual base salary.

The organisation may require an employee to take annual leave in the following circumstances:

20.9.1 Excess accrual of annual leave — By giving 4 weeks written notice as long as a minimum balance of
8 weeks is maintained.

20.9.2 Qperatignal Shut Down e.g. Christmas Shut Down - By giving at least 4 weeks written notice with
the following provisions:

a) The CEO will determine the services that are to be maintained.

b) Where it is necessary to maintain an essential service over this period, the manager/supervisor in
consultation with their employees shall coordinate who will work and those whom will be on paid
leave or Leave without Pay (LWOP).

c) Where employees form part of the skeleton workfarce during the Christmas close down period, they
may be given first option to have leave/time off at the same period in the next year.
d) Staff should ensure, where possible, that they have enough leave e.g. Annual leave or Flexi time to

cover Christmas Shut downs otherwise Leave without Pay (LWOP) will be taken but with no loss of
payment for the prescribed public holidays.
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20.10 EMPLOYEE REQUEST TO CASH IN LEAVE

20.10.1 Employees may request, in writing, to cash in excess leave as long as a minimum balance of 4
weeks is maintained.

20.10.2 Employees can only cash in annual leave if they have taken a minimum of two (2) weeks leave
within the preceding 12-month period.

20.11 This clause does not apply to Casual Employees.

21. LONG SERVICE LEAVE

21.1 Long Service Leave shall be in accordance with the Local Government (Long Service Leave) Regulations.
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22. PAID PERSONAL/CARER’S LEAVE

22.1

22.2

Paid Personal Leave is provided when a permanent employee or an employee on a temporary contract where
the entitlement to paid personal/carer’s leave is documented in their contract, is sick or injured or when the
employee needs to care for an immediate family or household member who's sick, injured or has an
unexpected emergency.

Immediate family is an employee's:

e  Spouse

» De facto partner

e Child

¢ Parent

* Grandparent

e Grandchild

¢ Sibling,

+ A child, parent, grandparent, grandchild or sibling of the employee's spouse or de facto partner
» Or as otherwise approved by the SDWK CEQO

The amount of personal leave to which the employee is entitled depends on how long they have worked for the
employer. The table below shows how many days an employee accrues during each year of service.

LENGTH OF TIME WORKED FOR THE EMPLOYEE PERSONAL LEAVE DAYS ACCRUED

During first year of service 10

During 2™ and 3" year of continuous service 10

During 4% and subsequent years 12

223

22.4

22.5

22.6

The entitlement to carer’s leave is subject to the person taking the leave, being either a member of the
employee's immediate family or household as described in clause 22.1.

The employee must establish by production of reasonable evidence such as a medical certificate or statutory
declaration the need for personal leave:

224.1 when requested

And

22.4.2 for all instances where an employee is absent from work for 3 or more consecutive days
Paid personal/carer's leave does not apply to Casual Employees.

UNPAID PERSONAL/CARER'S LEAVE

22.6.1 Where an employee has used all their paid personal leave and he/she requires additional time off work
for this purpose, the employee shall be entitled to take a maximum of two days of unpaid leave per
occasion.
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23. PAID COMPASSIONATE and BEREAVEMENT LEAVE

23.1

23.2.

23.3

23.4

23.5

Under the NES employees are entitled to two (2) days PAID compassionate leave (on each occasion)
when an immediate family or household member (as defined in clause 22.1) gsts an injury or iliness that
threatens their life; or dies.

23.1.2 In addition to the entitlement outlined in clause 23.1, the employer will grant an employse an extra
three (3) days PAID Bereavement Leave (on each occasion, accessed only twice (2) per calendar
year), when an immediate family or household member (as defined in clause 22.1) DIES.

Compassionate leave taken is not deducted from the employee’s accrued personal leave.

If the employee has leave entitlements other than personal leave (e.g. annual leave, Flexi-time), they shall be

entitled to access such leave. Where all leave entitlements have been exhausted, the employee shall be

entitled to take a maximum of two days unpaid leave on each occasion.

Casual employees are entitled to unpaid compassionate leave ONLY.

Notice and evidence requirements

23.5.1 For all periods of personal/carer’s leave or compassionate leave, an employee must give his or her
employer notice of the taking of such leave.

23.5.2 The notice must be given to the employer as soon as practicable (which may be a time after the leave
has started), and must advise the employer of the period, or expected perfod, of the leave.

23.5.3 An employer is entitled to request evidence that would substantiate the reason for leave. A failure to

either provide notice or, if required, evidence that would satisfy a reasonable person to substantiate
the reasons for the leave, means the employes is not entitied to the PAID leave.
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24, PARENTAL and ADOPTION LEAVE

241

24.2

24.3

24.4

24.5

24.6

The minimum entitlement for parental leave is 12 months unpaid leave. This entittement comes from the
National Employment Standards (NES).

24.1.1 To take unpaid parental leave, employees must give their employer a certain amount of written
notice. Employers can also ask for evidence. Refer to the NES for further details.

Eligibility

Full-time, part-time and casual employees can take unpaid parental leave {which encompasses Maternity
Leave, Paternity Leave and Adoption Leave) if:

e They are responsible to care for a newborn or newly adopted child

e They will have at least 12 months ‘service’ before the date (or expected date) of birth or adoption

* For casual employees:
o They have been working with their employer on a regular and systematic basis for at least 12 months
o Have a reasonable expectation of ongoing employment.

24.2.1 Service includes any time taken as paid leave such as annual leave or personal leave.

The leave is unpaid (including Public Holidays) and is available for a period of up to 52-weeks in one unbroken
pericd. Personal leave is not available and no leave entitiements accrue during the period of Parental Leave.

The employee may take any other forms of paid leave to which they are entitled, such as annual or long
service leave, in substitution for some or all of this 52-week period. The maximum entitlement to Paternity
Leave is reduced by any maternity leave taken by the employee's spouse. Paternity Leave cannot normally be
taken while the employee's spouse is on maternity leave.

An employee returning from periods of Parental Leave is entitled to the same position held by them
immediately before going on leave, or if this position is no longer available, a position as nearly comparable in
status and salary to that of their former position.

Parents taking leave at the same time

Parents can take up to 8 weeks unpaid parental leave at the same time and can take it in separate periods.
This applies if both parents are employees who plan to take parental leave. This is called ‘concurrent leave'.

Concurrent leave has to:

o Start immediately after the date of birth or adoption of the child
¢ End a maximum of 8 weeks later.

The leave ¢an start earlier or end up to 6 weeks after the date of birth or adoption of the child if the employer

agrees. This increases the time that the 8 weeks’ leave can be taken but doesn't increase the amount of leave
that can be taken.

SDWK Indoor Enterprise Agreement 2013 24



24.7

24.8

24.9

24.10

24.11

Extending unpaid parental leave

24.7.1 An employee taking 12 months parental leave may request an extension of a further 12 months
leave (up to 24 months in total), unless they are a member of an employee couple and the other
member has already taken 12 months of leave.

24.7.2 The request must be in writing and given to the employer at least four weeks before the end of the
employee’s initial period of parental leave.

24.7.3 The employer must respond in writing within 21 days, stating whether they grant or refuse the
request. They may only refuse if there are reasonable business grounds to do so0, and must
detail their reasons in writing.

Having another child - Twelve (12) months service only needs to be counted once - so an employee doesn't
have to work another 12 months to be entitled to take ancther period of parental leave.

Unpaid parental leave doesn’t break an employea's continuity of service. It does count as service for a
raquest for flexible working arrangements and notice of termination provisions.

Pregnant women can transfer to a SAFE JOB irrespective of their length of service.

Refer to the NES for more details about Parental Leave including Special Maternity Leave, keeping in
touch during leave, ending employment during Parental Leave etc.

25, COMMUNITY SERVICE LEAVE

25.1

2562

25.3

The NES provides casuals with a right to be absent from work to engage in prescribed community service
activities, such as emergency service duties and jury service. This leave is unpaid.

In addition to clause 25.1 PAID leave will apply to EMPLOYEES subject to the following Shire policies:

a. Witness and Jury Service are provided for in the Council Policy Manual, Section 8 — Witness & Jury
Service.

b. Community Service Leave is provided for in the Council Policy Manual Secticn 2 — Voluntary

Emergency Service Leave.

Clause 25.2 does not apply to Casual Employees.

26. PUBLIC HOLIDAYS

26.1

26.2

Employees shall be entitled to the following public holidays provided they fall on the normal rostered working
day:

26.1.1 New Year's Day, Good Friday, Easter Saturday, Easter Monday, Christmas Day, Boxing Day,
Australia Day, Anzac Day, Queen's Birthday, Labour Day; and Foundation Day.

26.1.2 If you are required to work on any of the prescribed public holidays then the appropriate penalty rates
will apply at double time and a half (2.5T) for the pericds worked.

Only clause 26.1.2 shall apply to Casual Employees.
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27. LEAVE WITHOUT PAY {LWOP)

27.1

27.2

27.3

The Counci! Policy Manual contains a policy on LWQOP — Section 8 Management General. This policy must be
read in conjunction with the following provisions:

There is no guaranteed entitlement to LWOP. In considering whether LWOP may be approved the foliowing
conditions must be met:

All accrued annual leave must be used hefore an employee can apply for LWOP

Approval must be sought in writing by the employee at least one (1) month prior to the date of the proposed
LWOP period

Your Executive Manager may approve LWOP for periods of between one (1) to five (5) days.

The CEQ is the only person whom may approve LWOP in excess of 6 or more days.

A copy of the written request must be sent to HR,

Approved LWOP will be confirmed in writing to the employee by the HR Department with a copy to the
employee’s line manager.

This clause does not apply to Casual Employees.
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28. FLEXI-TIME

28.1  The employer and employee may agree to flexi-time. Requests for flexi-time working arrangements will be
considered on a case-by-case basis, MUST be pre-approved and meet the following provisions:
28.1.1 At all times operational considerations must be taken into account when determining whether a
fiexi-time arrangement is appropriate for the individual and the department in which they work.
28.2 At notime wili an employee go into a deficit balance.
28.3  The maximum accrual is 38 hours (5 days).
28.4  The maximum number of days that can be taken off for accrued flexi-time is 3 days (22.8hrs).
28.5  Where an empioyee has accrued more than 5 days they will be requested in writing with four (4) weeks’ notice
to take the leave within the time-frame advised by management.
28.6  The Band-widih of hours is 6am—6pm Monday to Friday. The following provisions must be discussed with
management and agreed up-front when considering any flexi-time arrangement:
28.6.1 the latest an employee can commence work is 9am
28.6.2 the earliest an employee can finish work is 3pm
28.6.3 the minimum lunch break period is 30 minutes
28.6.4 the maximum |unch break pericd is 90 minutes
28.7 A 30min unpaid meal break must be taken after 5 hours worked.
28.8 This clause does not apply to Casual Employees.
29, RELIEVING AND HIGHER DUTIES ALLOWANCE
29.1 If an employee is engaged temporarily in duties of a classification higher than their own, he/she will be paid the
higher classification rate in accordance with Council policy.
29.2  Anemployee who is required to carry out part only of the duties of the higher position shall be paid at a rate as
agreed between the employee and the employer.
30. ORGANISATIONAL POLICIES AND PROCEDURES
30.1  The Shire of Derby/West Kimberley shall ensure that alf policies and procedures are communicated in writing

to employees. The employee shall familiarise themselves with and abide by all of Shire of Derby/West
Kimberley's rules, regulations and policies as may be current from time to time.
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31. TERMINATION of EMPLOYMENT and NOTICE PERIOD

311

The employer may end the employment of the employee by giving them notice. The amount of notice to be
given by the employer to the employee is based on the years of service as defined in the NES:

PERIOD OF CONTINUOUS SERVICE NOTICE PERIOD

Not more than 1 year 1 week
More than 1 year, but not more than 3 years 2 weeks
More than 3 years, but not more than 5 years 3 weeks
More than 5 years 4 weeks

* If the employee is over 45 years old and has completed at least 2 years' continuous service with the employer
they're entitled to an exira week of notice from the employer.

31.2

31.3

31.4

31.5

31.1.1 Unpaid parental leave doesn't break an employee’s continuity of service. It does count as service for
notice of termination purposes.

If the employer fails to give the notice specified in 31.1 the employer shall pay to the employee to a maximum
amount equal to the ordinary time rate of pay plus allowances payable under the employee’s contract of
service for the period of notice. Provided that employment may be terminated by the employee working part of
the required notice and the employer making payment for the remainder of the period of notice.

The services of a casual employee shall be terminated by one hour's notice given by either employer or
employee, or by payment of one-hour wages in lieu of notice.

NOTICE OF TERMINATION BY AN EMPLOYEE

The notice of termination to be given by an employee is the same as that required of an employer
except that there is no requirement on the employee to give additional notice based on their age. If an
employee fails to give the required notice the employer may withhold from any monies due to the employee on
termination of their employment, an amount not exceeding the amount the employee would have been paid
under this Agreement in respect of the period of notice required by this clause less any period of notice actually
given by the employee.

Serious Misconduct
The employer may end the employment of an employee without notice for serious misconduct.

31.5.1 The type of conduct by the employee that may allow an employer to end their employment without
notice, after a consideration of the circumstances, includes:

¢ Being under the influence of alcohol or illegal drugs

e Stealing, fraud, assault or other criminal behaviour.

e Sexual harassment and other offensive or harassing behaviour.

* Not carrying out health and safety obligations.

e Refusing to carry out a lawful and reasonable instruction.

* Not carrying out the employee’s duty.

e Being unable to hold the appropriate licenses and qualifications to perform your duties

SDWK Indoor Enterprise Agreement 2013 28




31.6

31.5.2 The type of conduct by an employer that may allow an employee to end their employment without
notice, after consideration of the circumstances, includes:

*  Assault or other criminal behaviour.

e Sexual harassment and other offensive or harassing behaviour.

e Not carrying out health and safety obligations.

* Requiring the employee to carry out an unlawful and unreasonable instruction.

if at any time the employee is charged with any criminal offence, or in such other serious matter the Shire of
Derby/West Kimberley may suspend the employee from duty whilst the matter is investigated, if deemed
necessary by the Shire of Derby/West Kimberley. Generally this time off will be on full-pay, unless determined
otherwise, and will be advised to the employee at the time of the suspension.
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32. REDUNDANCY

32.1

32.2

32.3

32.4

Redundancy shall be granted in accordance with prevailing Commonwealth Legislation and the National
Employment Standards {(NES).

Where the Local Government decides to make an employee or group of employees redundant due to
circumstances other than the ordinary and customary turnover of labour, the employer shall notify the
employee(s) directly affected.

The notification shall detail the employee(s) affected, reasons for the proposed redundancies and the period
over which the redundancies are to be carried out. The employer shall not be required to disclose confidential
information, the discfosure of which would be inimical to the employer's interests,

Other than in cases of serious or wilful misconduct the Redundancy formula in clause 32.4.3 shall apply.

32.4.1 The amount of redundancy pay equals the total amount payable to the employee for the redundancy
pay period. This is worked out at the employee's 'base rate of pay’ for his or her ordinary hours of work.

32.4.2 Anemployee's base rate of pay is the rate of pay payable to an employee for his or her ordinary hours
of work, but not including any of the following:

e [ncentive-based payments and bonuses

e |opading

* Monetary allowances

¢ Overtime or penalty rates

¢ Or any other separately identifiable amount

32.4.3 REDUNDANCY FORMULA

Employee's period of continuous service Council NES Notice pay
with the employer on termination Redundancy / period
Severance pay

Less than 1 year 0 weeks 1 week
At least 1 year but less than 2 years 4 weeks 2 weeks
At least 2 years but less than 3 years 6 weeks 2 weeks
At least 3 years but less than 4 years 7 weeks 3 weeks
At least 4 years but less than 5 years 12 weeks 3 weeks
5+ years 3wks per year service 4 weeks

* If the employee is over 45 years old and has completed at least 2 years' continuous service with the employer
they're entitled to an extra week of notice from the employer.

325

32.4.4 To a maximum cap of 38 weeks pay exclusive of the required notice payment

An employee may terminate his/her employment during the period of notice and, if so, shalf be entitled to the
same benefits and payments under this section had he/she remained with the employer until the expiry of such
notice. In such circumstances the employee shall not be entitled to payment in lieu of notice as specified in
clause 31.1.
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32.6

32.7

32.8

This section shall not apply where employment is terminated as a consequence of conduct that justifies instant
dismissal, including malingering, inefficiency or neglect of duty, or in the case of casual employees, or
employees engaged for a specific period of time or for a specified task or tasks.

This clause does not apply to Casual Employees

ALTERNATIVE EMPLOYMENT

32.8.1 An employee is not entitled to severance pay if the employer obtains acceptable employment for the
employee.

32.8.2 This provision does not apply in circumstances involving transfer of business.
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33.

INDOOR —

JOB CLASSIFICATIONS

Within six (6) months of the Approval of the Indoor Enterprise Agreement 2013, the current job classifications as
previously defined under the Local Government Officers Award 1999 will be translated to the classifications in the

Local Government Industry Award 2010 (MAQ0OQ112), No employee shall be financially worse off as a result.

34.

CASUAL EMPLOYEES — SUMMARY OF APPLICABLE CLAUSES

The following clauses of the Agreement apply to casual employses:

CLAUSE# TOPIC NOTES
1 Title
2 Date of Operation and Parties
to the Agreement
3 Objectives of the Agreement
5.5 Employment Categories 25% Casual Loading, Penalties & Overtime rates
5 Hours of Work Span of hours depends on employment category as
per clause 6.4
7 Overtime Exciuding clause 7.8
8 Penalty Rates
10 Salary
12 Location Allowance Pro-rata based on number hours worked each
fortnight
17 Travelling Expenses Must be pre-approved
19.1 Superannuation Guarantee 19.2 - Employer matching does not apply to
Charge casuals.
21 Long Service Leave Calculated on actual hours worked during qualifying
period
23.4 Unpaid Compassionate Leave| Unpaid on each occasion.
24 Parental Leave Refer 24.2 for eligibility criteria - Min 12 months
service
25 Community Service Leave NES entitlement ONLY - unpaid
26.1.2 Public Holidays Penalty rate of 2.5T for working public holidays
29 Relieving & Higher Duties
30 Organisational Policies &
Procedures
31.3 Termination of Employment One hour's notice by either party for termination of
and Notice Period employment
31.5 Serious Misconduct
31.6 Criminal Offences etc.
33 Indoor Job Classifications
36 Disputes Resolution
Procedure

SDWK Indoor Enterprise Agreement 2013

32




35. CONSULTATION REGARDING MAJOR WORKPLACE CHANGE

35.1  This term applies if:

35.1.1 the Employer has made a definite decision to introduce a major change to production, program,
organization, structure, or technology in relation to its enterprise; and
35.1.2 the change is likely to have a significant effect on Employees of the enterprise.

35.2  The Employer must notify the relevant Employees of the decision to introduce the major change.
35.3 The relevant Employees may appoint a representative for the purposes of the procedures in this term, If:

35.3.1 arelevant Employee appoints, or relevant Employees appoint, a representative for the purposes of
consultation; and

35.3.2 the Employee or Employees advise the Employer of the identity of the representative; the Employer
must recognize the representative.

354  Assoon as practicable after making its decision, the Employer must:

35.4.1 discuss with the relevant Employess:
s  The introduction of the change; and
» The effect the change is likely to have on the Employess; and
* Measures the Employer is taking to avert or mitigate the adverse effect of the change on the
Employees; and

35.4.2 for the purposes of the discussion — provide, in writing, to the relevant Employees:
s  All relevant information about the change including the nature of the change proposed; and
* Information about the expected effects of the change on the Employees; and
* Any other matters likely to affect the Employees.

35.5 However, the Employer is not required to disclose confidential or commercially sensitive information to the
relevant Employees.

35.6  The Employer must give prompt and genuine consideration to matters raised about the major change by the
relevant Employees.

35.7 Ifaterm inthe enterprise agreement provides for a major change to production, program, organization,
structure or technology in relation to the enterprise of the Emplfoyer, the requirements set out in sub clauses
35.2, 35.3 and 35.5 are taken not to apply.

35.8 Inthis term, a major change is likely to have a significant effect on Employees if it results in:

35.8.1 the termination of the Employment of Employees; or

35.8.2 major change to the composition, operation or size of the Employer's workforce or to the skills required
of Employees; or

35.8.3 the elimination or diminution of job opportunities (including opportunities for promation or tenure);
or

35.8.4 the alteration of hours of work; or

35.8.5 the need to retrain Employees; or

35.8.6 the need to relocate Employees to another workplace; or

35.8.7 the restructuring of jobs.

35.9 inthis term, relevant Employees means the Employees who may be affected by the major change.
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36. DISPUTES RESOLUTION PROCEDURE

The Shire of Derby/West Kimberley is committed to maintaining a harmonious workplace and to resolving disputes

in a timely manner.

The parties to this Agreement will attempt to resolve all matters in a timely manner, with appropriate time frames
being agreed at each stage of the disputes resolution process.

In relation to any matter that may be in dispute between the parties to this Agreement, the parties will attempt to
resolve the matter at the workplace level, including, but not limited to:

36.1

36.2

36.3

36.4

36.5

36.6

36.7

in the first instance be discussions between the employee or employees concerned and the relevant
supervisor; and

if the matter is not resolved at such a mesting, the parties arranging further discussions involving mare senior
levels of management (as appropriate); and

a party to the dispute may appoint another person, organisation or association to accompany or represent
them in relation to the dispute; and

if a dispute is unable to be resolved at the workplace, and all agreed steps for resolving it have been taken, the
dispute may be referred to Fair Work Commission for resclution by mediation and/or conciliation and, where
the matter in dispute remains unresolved, arbitration. If arbitration is necessary the relevant authority may
exercise the procedural powers in relation to hearings, witnesses, evidence and submissions necessary to
make the arbitration effective.

if either party refers the matter to mediation both parties will participate in the mediation process in good faith;
and

36.5.1 itis a term of this agreement that while the dispute resolution procedure is being conducted work shall

36.5.2 Continue normally unless an employee has a reasonable concern about an imminent risk to his/her
health

36.5.3 Or safety; and

any dispute referred to the relevant authority under this section should be dealt with by a member agreed by
the parties at the time or, in default of agreement, a member nominated by either the head of the relevant

panel or the President.

the decision of the relevant authority will bind the parties, subject to either party exercising a right of appeal
against the decision to a Full Bench.
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 37. SIGNATORIES TO AGREEMENT

THE SHIRE DERBY/WEST KIMBERLEY - INDOOR ENTERPRISE AGREEMENT 2013 MADE UNDER
THE FAIR WORK ACT 2009, BETWEEN:

For the SHIRE OF DERBY/WEST KIMBERLEY
Gary Martin (Signature)

/’——@Q 802/ 2003
AWCUTIVE OFFICER Date

Of 30 Loch Street, DERBY WA 6728

WITNESSED BY:
E15ia Archer

LY Gned, i€ 13/ 2013

Witness name and address (grinted Sf Date
4]

, 2d)
L,,,u,&{,f'c\f H’fjHBQJ IL‘?/\QH%*/} \@(ﬂq 6872

il |8’(J&2301%

Witnesi&}bn tlre _ Date

- LochSt Derby (6723

AND THE EMPLOYEES

NI HOUAS a2 €/~ Eon

/2 BES/THE sTeeeT DERRY 6 7z¢ 18 Deocomber 2013
Name and address (printed) Date .
m | 8 Deceaddor 2013
Signature 'd Date

WITNESSED BY:

Amy  PRRASH
2 Gani(SIF STREET
DEPBY  ~H 672D /9//&/30/3
Witness name and address (printed) Date / F
\
@‘%\ 18 /18 /5013
Witness Signature Date / '
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APPENDIX A — LOCAL GOVERNMENT CLASSIFICATION LEVELS

1.1 Local Government Leve! 1 ]

1.1(a) Characteristics of the level

This level is an introductory level for employees with no previous experience in the position to be filled.
At this level, employees work under close direction and undertake routine activities that require the
practical application of basic skills and techniques in a support role.

General features at this level consist of performing clearly defined activities. Employees’ duties at this
leve!l will be closely monitored with instruction and assistance always available.

Freedom to act is limited by standards and procedures.

Positions at this level will involve employees in extensive on the job training including familiarisation
with the goals and objectives of the work section.

Age from fifteen to twenty and to include any special circumstances.

The entry point for adults with minimal skills or knowledge in Local Government or minimal relevant
experience will be Level 1.

Supervision of other staff is not a feature at this level.

1.1(b) Requirements of the job

Some or all of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training:

developing knowledge of the position policy and practices;

no formal qualifications required at this level;

it is desirable that employees are studying for an appropriate certificate;
basic numeracy, written and verbal communication skills;

at this level, employers are expscted to offer substantial on the job training.

1.1(c} Responsibilities

To contribute to the operational objectives of the work area a position at this level may include some of the
following inputs or those of a similar value:

undertake routine activities;
become familiar with established practices and procedures;
learn basic interpersonal skills.

1.1(d) Organisational relationships

works under direct supervision.

1.1{(e) Extent of authority

work outcomes are closely monitored;

freedom to act limited by work practices relevant to the area, and to specific instructions;
assistance readily available when problems arise;

no scope for interpretation.
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1.2 Local Government Level 2 ]

1.2(a) Characteristics of the level

At this level, employees work under close direction and undertake routine activities that reguire the
practical application of basic skills and techniques.

General features at this level consist of performing clearly defined activities with outcomes being
readily attainable and clearly defined. Employees’ duties at this level will be closely monitored with
instruction and assistance being readily available.

Freedom to act is limited by standards and procedures. However, with experience, employees at this
level may have sufficient freedem to exercise judgement in the planning of their own work within those
confines.

Positions initially at this level will involve employees in extensive on the job training including
familiarisation with the goals and objectives of the work section.

employees will be responsible for the timeliness of their work and required to use basic numeracy,
written and verbal communication skills.

Supervision of other staff is not a feature at this level.

1.2(b) Requirements of the job

Some or all of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training:

developing knowledge of the section/department function and operaticon;

adequate knowledge of work practices and policies of the relevant work area;

basic knowledge of procedures and equipment relevant to the work area;

basic numeracy, written and verbal communication skills relevant to the work area;

no formal qualifications required at this level;

at this level, employers are expected to offer continuing on the job training;

it is desirable that employees are studying for an appropriate certificate or undertaking either interna! or
external training.

1.2(c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of the
following inputs or those of a similar value:

*« & & » @

undertake routine activities of a support nature;

undertake straightforward operation of equipment relevant to department/section;
provide routine information to other departments and public;

apply established practices and procedures;

perform general duties.

1.2(d) Organisational relationships

works under direct supervision.

1.2{(e) Extent of authority

L]
*

work outcomes are regularly monitored;
freedom to act limited by standards and procedures;
solutions to problems found in established procedures and instructions, assistance readily available.
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1.3  Local Government Level 3 —|

1.3(a) Characteristics of the level

At this level, employees work under regular direction within clearly defined guidelines and undertake a
range of activities requiring the application of acquired skills and knowledge.

General features at this level consist of performing functions that are defined by established routines,
methods, standards and procedures with limited scope to exercise initiative in applying work practices
and procedures. Assistance will be readily available. employees may be responsible for a minor
function and/or may contribute specific knowledge and/or specific skills to the work of the employer. In
addition, employees may be required to assist Senior employees with specific projects.

employees will be expected to have an understanding of work procedures relevant to their work area
and may provide assistance to lower Classified employees concerning established procedures. In
addition employees at this level may be required to assist in establishing procedures to meet the
objectives of a minor function.

employees will be responsible for managing time, planning and organising their own work and may be
required to oversight and/or guide the work of a limited number of lower Classified employees.
employees at this level could be required to resolve minor work procedural issues in the relevant work
area within established constraints.

Level 3 Step 4 is the appointment level for any graduate with a relevant three year degree who is
required to undertake work related to that gualification.

1.3(b) Requirements of the job

Some or all of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training:

e & & & o & & @

developing skills in oral, written and interpersonal communication with clients and other members of
the public;

knowledge of established work practices and procedures relevant to the work area;

knowledge of policies, regulations and statutory requirements relating to the work area;

understanding of clear but complex rules;

application of techniques relevant to the work area;

no formal qualifications required; or

appropriate post-trade certificate relevant to the work area; or

entry point for three year degres/Associate Diploma/appropriate certificate without experience; or

will have attained through previous appointments or service an equivalent level of expertise and
experience to undertake the range of activities required; or

appropriate on the job training and relevant experience.

1.3(c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of the
following inputs or those of a similar value:

undertake a range of activities requiring the application of established work procedures and may
exercise limited initiative and/or judgement within clearly establishad procedures and/or guidelines;
achieve outcomes that are clearly defined;

operate general workplace equipment, initiate corrective action at an elementary level;

operate and be conversant with relevant workplace equipment and utilise the functions of those
systems and be proficient in their use;

provide support requiring the exercise of sound judgement, initiative, confidentiality and sensitivity in
the performance of work;

perform tasks of a sensitive nature including the provision of more than routine information, the
receiving and accounting for monies and assistance to client/ratepayers;

provide para professional support to qualified employees;
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oversight the work of unqualified staff and/or take charge of a minor function within the employer;
undertake routine inspectorial duties involving the enforcement of general by-laws/regulations, assist
senior employees with special projects;
exercise operational responsibility for a single purpose complex;
perform tasks requiring knowledge of established work practices and procedures relevant to the work
area;
where prime responsibility is to supervise outside employees:
o plan and coordinate the activities of employees within a single works function of Local
Government;
o supsrvise the day-to-day operation of a minor works project;
o responsible for a minor works project/programme;
where prime responsibility lies in a technical field:
o apply established practices and procedures in the conduct of a range of technical activities
including the fields of construction, engineering, survey and horticulture;
o responsible for a minor project.

1.3(d) Organisational relationships

where relevant, supervise minor works programmes/projects;
works under regular supervision;
oversee and guide a limited number of lower classified employees.

1.3(e) Extent of authority

work outcomes monitored,;

freedom to act within established guidelines;

solutions to problems may require the exercise of limited judgement, with guidance to be found in
procedures, precedents, guidelines. Assistance available when problems occur.
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1.4  Local Government Level 4 ]

1.4(a) Characteristics of the ievel

At this level employees work under general direction in the application of procedures, methods and
guidelines which are well established. However, graduates initially appointed at this level will be under
the direct supervision of a senior employee.

General features of this level involve solving problems of limited difficulty using knowledge, judgement
and work organisational skills acquired through qualifications and/or previous work experience.
Assistance is available from senior employees. Employees may receive instruction on the broader
aspects of the work. In addition, employees may provide assistance to lower classified employees.
Positions at this level allow employees the scope for exercising initiatives in the application of
established work procadures.

At this level employees may be required to supervise. Employees with supervisory responsibilities may
undertake some complex operaticnal work and may undertake planning and coordination of activities
within the work area.

employees will be responsible for managing and planning their own work and that of subordinate staff
and may be required to deal with formal disciplinary issues within the work area.

Supervisors should have a basic knowledge of the principles of human resource management and be
able to assist subordinate staff with on-the-job training.

It is desirable that three year degree holders shall progress to this level after the completion of twelve
months service at the top of Level 3, after obtaining relevant experience and a satisfactory degree of
competence. This is the appointment level for any graduate with a relevant four year degree who is
required to undertake work related to that qualification.

employees with certificate qualifications relevant to the work area may be promoted to this level once
they have obtained the appropriate certificate and have had refevant satisfactory service and undertake
work related to the responsibilities under this level.

1.4(b) Requirements of the job

Skills, knowledge, experience, qualifications and/or training:

thorough knowledge of work activities performed within the work area;
sound knowledge of procedural/operational methods of the work area;
may utilise professional, specialised cr technical knowledge;

woerking knowledge of statutory requirements relevant to the work area;
ability to apply computing concepts;

entry level for four year degree in the relevant discipline;

entry level for three year degree plus Graduate Diploma in the relevant discipline;
Associate Diploma with experience;

Three year degree plus one year professional experience in the relevant discipling;
appropriate certificate with relevant experience;

attained through previous appointments, service andfor study an eqguivalent level of expertise and
experience to undertake the range of activities required.

1.4{c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of the
following inputs or those of a similar value:
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undertake responsibility for various activities in a specialised area and/or components of the works
programme;
exercise responsibility for a function within the work area;
assist in a range of functions and/or contribute to interpretation of matters for which there are no clearly
established practices and procedures although such activity would not be the sole respensibility of the
employee;
supervise the work of other para professional staff;
regufarly undertake general inspections to enforce compliance with various Acts, Regulations, Local
Laws and Policies;
advise landholders/local authorities/government employees on eradication/control techniques and
measures and inform them of their obligations under the relevant legislation;
provide advice on requirements for compliance with the relevant Acts, Codes, Regulations, Standards,
Local Laws and Local Government policies. Undertake inspections;
undertake minor development assessment duties;
exercise operational responsibility for a multi purpose complex;
coordinate elementary community service programmes or a single programme at a more complex
level,
plan and coordinate elementary community based projects/prograrnmes;
perform moderately complex functions including social planning, demographic analysis, survey design
and analysis;
provide support requiring a high degree of judgement, initiative, confidentiality and sensitivity in the
performance of work;
proficient in the operation of equipment to enable modification or correction of and/or the identification
of operational problems;
where prime responsibility lies in a professional field, employees at this level would undertake at least
some of the following:
o undertake some minor phase of a broad or more complex assignment;
o provide assistance to senior employees;
o perform duties of a specialised nature;
where the prime responsibility is to supervise the work of qutside employees, supervision may extend
to several elements of the work:

o plan and coordinate minor works;

o exercise responsibility for a number of minor works and determine objectives for the functions

under their control;

where the prime responsibility lies in a technical field, employees at this level:

o perform moderately complex functions in various fields including construction, engineering

surveying and horticulture;
o assist and review work done by subordinate employess.

1.4(d) Organisational relationships

graduates work under direct supervision;
works under general supervision;
supervision of other employees;

operate as a member of a professional team.

1.4{e) Extent of authority

may set outcome/objectives for specific projects;

graduates receive instructions on the broader aspects of the work;

freedom to act within defined established practices;

problems can usually be solved by reference to procedures, documented methods and instructions.
Assistance is available when problems occur.
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1.5 Local Government Level 5 —l

1.5(a) Characteristics of the level

At this level, employees work under general direction in functions that require the application of skills
and knowledge appropriate to the work. Guidelines and work procedures are generally established.
General features at this level require the application of knowledge and skills which are gained through
qualifications and/or previous experience in the discipline. Employees will be expected to contribute
knowledge in establishing proceduras in the appropriate work related field. In addition employees at
this level may be required to supervise various functions within a work area or activities of a complex
nature.

Positions may involve a range of work functions that coufd contain a substantial component of
supervision or require employees to provide specialist expertise/advice in their relevant discipline.

Work at this level requires a sound knowledge of programme, activity, operational policy or service
aspects of the work performed within a function or a number ¢f work areas.

employees require sKills in managing time, setting priorities, planning and organising own work and
that of subordinate staff, where supervision is a component of the position, to achieve specific
objectives.

employees will be expected to set outcomes and further develop work methods where general work
procedures are not defined.

1.5(b} Requirements of the job

Some or all of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training:

knowledge of statutory requirements relevant to work area;

knowledge of section procedures, policies and activities;

sound discipline knowledge gained through previous experience, training or education;

knowledge of the role of departments within the employer and/or service functions;

specialists require an understanding of the underlying principles in the relevant disciplines;

relevant four year degree with two years relevant experience or three year degree with three years of
relevant experience;

Associate Diploma with relevant experience;
lesser formal qualifications with substantial years of relevant experience;

attained through previous appointments, service and/or study an equivalent level of expertise and
experience to undertake the range of activities required.

1.5{c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of the
following inputs or those of a similar value:

. - @

undertake activities that may require the employee to exercise judgement and/or contribute critical
knowledge and skills where procedures are not clearly defined;

exercise responsibility for various functions within the work area;

identification of specific or desired performance outcomes;

contribute to interpretation and administration of matters for which there are no clearly established
procedures;

provide support of a complex nature to senior employees;

ensure plans, permits, applications comply with appropriate legislation;

manage a multi purpose complex;

undertake a wide range of activities associated with programme, activity or service delivery;
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where the prime responsibility lies in a professional field, employees at this level, would undertake at
least some of the following:
o liaise with other professionals at a technical level;
o discuss techniques, procedures and/or results with clients on straight forward matters;
o lead a team within a discipline related project and/or a works programme;
o provide a reference, research, and/or technical information service including the facility to
understand and develop technologically based systems;
o carry out a variety of activities requiring initiative and judgement in the selection and application of
established principles, techniques and methods;
o perform a range of planning functions exercising knowledge of statutory and legal requirements;
o assist senior employees with the planning and coordination of a community programme of a
complex nature;
o undertake duties in the relevant disciplines utilising knowledge of procedures and statutory
requirements relevant to the work area;
where the prime responsibility is to supervise the work of outside employees, employees at this level:
o exercise responsibility for work groups including the completion of work assignments, standards
of work quality and/or compliance with regulations, codes and specifications;
o assist senior employees with the establishment of work programmes of a complex nature;
o responsible for part of the works programme budget;
where the prime responsibility lies in a technical field, employees at this level:
o undertake projects which impact on the sections and/or departments programmes;
o carry out a variety of activities in the field of technical operation requiring initiative and judgement
in the selection and application of established principles, techniques and methods.

1.5(d) Organisational relationships

works under general direction;
supervises subordinate staff/contractors or works in a specialised field.

1.5(e) Extent of authority

required to set outcomes within defined constraints;

provides specialist technical professional advice;

freedom to act governed by clear objectives and/or budget constraints;

solutions to problems generally found in precedents, guidelines or instructions. Assistance usually
available.
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1.6  Local Government Level 6 ]

1.6{a) Characteristics of the level

At this level employees are subject to general direction from senicr employees. Employees undertake a
range of functions requiring the application of a high level of knowledge and skills to achieve results in
line with departmental and/or the employer’s goals.

Employees adhere to established work practices. However, they may be required to exercise initiative
and judgement where practices and direction are not clearly defined.

General features at this level indicate the involvement in establishing sectional/departmental
programmes and procedures. Positions will include a range of work functions and may involve the
supervision of a section or in the case of small employers a department. Work may span more than
one discipline. In addition, employees at this level may be required to assist in the preparation of or
prepare the departmental budget. Employees at this level will be required to provide expert advice to
lower classified employees.

Positions at this level demand the application of knowledge that is gained through qualifications and/or
previous experience in the discipline. In addition, employees will be required to set priorities and
monitar workflows in their area of responsibility (may include establishing work programmes in small
employers).

Employees are required to set project pricrities, plan and organise their own work and that of
subordinate staff and establish the most appropriate operational methods for the section/department. In
addition, interpersonal skills are required to gain the cooperation of clients and staff.

Employees responsible for projects and/or functions will be required to establish outcomes to achieve
departmental/employer goals. Specialists may be required to provide multi disciplinary advice.

1.6(b) Requirements of the job

Some or all of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training;

or

or

knowledge of departmental proegrammes, policies and activities;
sound discipline knowledge gained through experience;

sound knowledge of the role of the employer’s structure and service;
relevant degree with relevant experience;

Associate Diploma with substantial experience;
less formal qualifications with specialised skills sufficient to perform at this level;

aftained through previous appeointments, service and/or study an eguivalent level of experience and
expertise to undertake the range of activities required.

1.6(c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of the
following inputs or those of a similar value:

respensible for a range of functions within the section and/or department requiring a high level of
knowledge and skills;

undertake responsibility for a moderately complex project;

undertake a minor phase of a broader or more complex professional assignment;

assist with the preparation or prepare departmental or section budgets;

set prigrities and monitor workflow in areas of responsibility;

provide expert advice to lower classified employees;

exercise judgement and initiative where procedures not clearly defined;
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operate as a specialist employee in the relevant discipline where decisions made and taken rest with
the employee with no reference to a senicr employee;
plan, coordinate and administer the operation of a multi-purpose complex including financial
management and reporting;
undertake analysis/design for the development and maintenance of projects and/or undertake
programming in specialist areas: may exercise responsibility for a specialised area of the employer’s
operation;
understanding all areas of equipment operation to enable the provision of advice and assistance when
non-standard procedures/processes are required;
undertake publicity assignments within the framework of the employer’s publicity and promotions
programme. Such assignments would be of limited scope and complexity but would involve the
coordination of facets of the total programme including media liaison, design and layout of
publications/displays and editing;
where the prime responsibility lies in a professional field, employees at this level, would undertake at
least some of the following:
o under general direction undertake tasks of a specialised and/or detailed nature;
o provide reports on progress of project activities including recommendations;
o exercise professional judgement within prescribed areas that may include supervision of the
function;
o carry out planning studies for particular projects including aspects of design, formulation of policy,
implementation procedures and presentation;
o exercise a high level of interpersonal skills in dealing with the public and other organisations;
o plan, develop and operate a community service programme of a moderately complex nature;
o exercise responsibilities for various functions within a work area including compliance with
regulations, codes and procedures;
where prime responsibility is to supervise outside employees, employees at this level:
o exercise operational responsibility for works programmes;
o exercise judgement and initiative where procedures not clearly defined;
o establish work programmes in small employer;
where prime responsibility lies in a technical field:
c leads teams on moderately complex technical projects;
o exercise significant initiative and judgement in the selection and application of established
principles, techniques;
o supservise the work of other staff;
o provide repeorts to management and/er recommendations on technical suitability of equipment
procedures, processes and resulis.

1.6(d) Organisational relationships

works under general direction;
supervise other employees.

1.6(e) Extent of authority

exercise a degree of autonomy;

control projects and/or programmes;

set outcomes for subordinates;

establish priorities and monitor workflow in areas of responsibility;

solutions to problems can generally be found in documented techniques, precedents and quidelines or
instructions. Assistance is available when required.
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1.7 Local Government Level 7 —|

1.7(a) Characteristics of the level

At this level, employees operate under limited direction from senior employee(s) and undertake a range
of functions for which operational policies, practices and guidelines may need to be developed.

General features at this level allow employses the scope to influence the operational activities of the
section, department and/or employer. employees at this level will be expected to contribute to the
management of the section and/or department, assist/prepare budgets, establish procedures and work
practices. In addition, employees at this level will be reguired to provide expert advice to lower
classified employees.

Positions at this level may be required to have responsibility for decision making in their particular work
area and the provision of expert advice. Employees will be required to provide consultation and
assistance relevant to the work section and/or department. Employees will be reguired to set outcomes
for the work area for which they are responsible so as to achieve the objectives of the department
and/or employer.

employees may exercise managerial responsibility for a work area, a large work programme, and work
independently as specialists or may be a senior member of a single discipline project team. Or provide
specialist support to a range of programmes/activities.

Impact of activities undertaken or achievement of stated cutcomes/objectives for the work area may
identify positions at this levei.

Managing time is essential so outcomes can be achieved. A high level of interpersonal skills is required
to resolve crganisational issues, negotiate contracts, develop and motivate subordinate staff.
Understand and implement effective human resource management practices.

1.7(b) Requirements of the job

Some or all of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training:

discipline/specialist skills and/or supervision/management abilities exercised within a multi disciplinary
or major single function operation;

discipline knowledge gained through experience, training or education;

appreciation of the long term goals of the organisation;

detailed knowledge of programme activities and work practices relevant to the work area;

knowledge of organisation structures or functions;

comprehensive knowledge of the employer's policies relevant to the section/department;
comprehensive knowledge of statutory requirements relevant to the discipline;

Degree with substantial experience;

Associate Diploma with substantial experience;

lesser formal qualifications with a combination of experience, expertise and competence sufficient to
perform the duties required at this level,

1.7(c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of the
following inputs or those of a similar value:

[ 3

undertake significant projects and/or functions involving the use of analytical skills;

provide advice on matters of complexity within the work area and/or discipline;

undertake a range of duties within the work area, including problem definition, planning and the
exercise of judgement;

provide advice on policy matters and contribute to their development;
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e negotiate on matters of significance within the section and/or department, with other bodies and/or
members of the public;
control and coordinate a work area within budgetary constraints;
exercise a degree of autonomy, within budgetary constraints, in establishing the operation of the work
area;
undertake duties that involve more than one discipline;
*  provide a consultancy service for a range of activities;
» where prime responsibility lies in a professional field an employee at this level, would undertake at
least some of the following:
o provide support to a range of activities or programmes;
o control and coordinate projects;
o contribute to the development of new procedures and methodology;
o provide expert advice/assistance relevant to the discipline;
o supervise/manage the operation of a work area;
o supervise on occasions other professional staff within the discipline;
o provide consultancy services for a range of activities;
*  where prime responsibility is to supervise outside staff, employees at this level:
o control and coordinate the works programme within budgetary constraints;
o supervise large outside work force and/cr contractors;
o exercise a degree of autonomy, within budgetary constraints, in establishing works programmes;
¢ where the prime responsibility Is in a technical field, employees at this level:
o undertake duties that involve more than one discipline;
o contribute to the development of new techniques and methodology;
o provide a consultancy service for a range of activities.

1.7(d) Organisational relationships

*  works under limited direction;

. supervision of staff;

. supervision of employees and/or contractors.
1.7(e} Extent of authority

. may manage a work area;

*  exercise a degree of autonomy (advice available on complex or unusual matters);
. manage significant projects and/or functions and/or works programmes.
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1.8  Local Government Level 8 ]

1.8(a) Characteristics of the level

At this level, employees operate under limited direction and exercise managerial responsibility for
various functions within the department and/or employer or operate as a specialist, 2 member of a
specialised professional team, or independently.

General features at this leve! require employees' involvement in establishing ¢perational procedures
which impact on activities undertaken and cutcomes achieved by the employer and/or activities
undertaken by sections of the community served by the employer. employees will also be required to
monitor policies and activities within the work area.

employees are involved in the formation/establishment of programmes, the procedures and work
practices within the department and will be required to provide assistance to other employees, sections
and/or departments.

Positions at this level will demand responsibility for decision making and the provision of expert advice
to other areas of the employer. Employees would be expected to undertake the control and
coordination of a section, department and/or significant work area. Employees require a good
understanding of the long-term goals of the employer.

In addition positions at this level may be identifisd by the level of responsibility for decision making, the
exercise of judgement and delegated authority and the provision of expert advice.

The management of staff is normally a feature at this level and employees are responsible for a
significant work area. Employees are required to set outcomes in relation to their section and/or
function and may be required to negotiate matters on behalf of the work area.

1.8(b}) Requirements of the job

Some or all of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training:

or

or

comprehensive knowledge of the employer’s policies and procedures;

application of a high level of discipline knowledge;

qualifications are generally beyond those normally acquired through tertiary education alone, typically
acquired through completion of higher education qualifications to degree level and extensive relevant
experience;

lesser formal qualifications with acquisition of considerable skills and extensive relevant experience to
an equivalent standard,;

a combination of experience, expertise and competence sufficient to perform the duties required at this
level.

1.8(c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of the
following inputs or those of a similar value:

undertake managerial or specialised functions under a wide range of conditions to achieve results in
line with divisional/corperate goals;

exercise managerial control, involving the ptanning, direction, control and evaluation of operations that
include providing analysis and interpretation for either a major single discipline or multi discipline
operation;

develop work practices and procedures for various projects;

establish work area outcomes;

prepare budget submissions for senior employees and/or the employer;

develop and implement significant operational procedures;
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s review operations to determine their effectiveness;
»  develop appropriate methodology and apply proven techniques in providing specialised services;
e  where prime responsibility lies in a professional field employees at this level, would undertake at least
some of the following:
o control and coordinate projects within an organisation in accordance with corporate goals;
o provide advice on policy matters and contribute to its development;
o provide a consultancy service to a wide range of clients;
o functions may involve complex professional problem solving;
e  where prime responsibility is to supervise outside staff, employees at this level:
o develop and implement significant works programmes;
o review operations to determine their effectiveness;
. where prime responsibility is in a technical field, employees at this level:
o develop appropriate methodology and apply proven techniques in providing specialised technical
services;
o exercise significant levels of initiative in the accomplishment of technical objectives.

1.8(d) Organisational relationships
. works under limited direction;
. normally supervises other employees and establish and monitor work outcomes.
1.8(e) Extent of authority
manage work area of the employer or works programmes;

»  has significant delegated authority;
¢  decisions and actions taken at this level may have significant effect on programme/projects/work areas

being managed.
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1.9 Local Government Level 9 I

1.9(a) Characteristics of the level

At this level, employees are subject to broad direction from senior employees and exercise managerial
responsibility for a department/employer’'s relevant activity. In addition, employees may operate as a
senior specialist providing multi-functional advice to either various depariments or directly to the
employer.

General features of this level require the employees’ invelvement in the initiation and formulation of
extensive projects/programmes that impact on the employer's goals and objectives. Employees are
involved in the identification of current and future options and the development of strategies to achieve
desired outcomes.

Additional features include providing financial, specialised, technical, professicnal and/or administrative
aadvice on policy matters within the department and/or the employer.

In addition employees will be required to develop and implement techniques, work practices and
procedures in all facets of the work area to achieve corporate goals.

employees at this level require a high level of proficiency in the application of theorstical or scientific
approaches in the search of optimal solutions to new problems and opportunities that may be outside
of the original field of specialisation.

Positions at this level will demand responsibility for decision making within the constraints of
divisional/corporate policy and require the employee to provide advice and support to other areas of
the employer. Employees at this level will have significant impact upon the employer’s policies and
programmes and will be required to provide initiative, the ability to formulate, implement, monitor and
evaluate projects and/or programmes.

Positions at this level may be identified by the significant independence of action within the constraints
of departmental or corporate policy.

1.9(b) Requirements of the job

Some or ail of the following are needed to perform work at this level.

Skills, knowledge, experience, qualifications and/or training:

or

or

detailed knowledge of the employer's policy, programmes, procedures and practices;

high level of discipline knowledge;

detailed knowledge of statutory requirements;

qualifications are generally beyond those normally acquired through a degree course and experience
in the field of specialist expertise. {Could be acquired through further formal qualifications in field of
expertise or in management);

lesser formal qualifications together with the acquisition of considerable skills, extensive and diverse
experience relative to an equivalent standard;

a combination of experience, expertise and competence sufficient to perform the duties of the position.

1.9(c) Responsibilities

To contribute to the operational objectives of the work area, a position at this level may include some of
the following inputs or those of a similar value:

undertake work of significant scope and/or complexity. Major portion of the work requires initiative;
undertake duties of innovative, novel and/or critical nature with little or no professional direction;
undertake functions across a range of administrative, specialist or operational areas which include
specific programmes/activities, management of service delivery and the provision of high level advice;
provide specialist advice on policy matters and contribute to the development/review of policies;
manage extensive projects/programmes in accordance with departmental/corporate goals. This may
require the development, implementation and evaluation of those goals;

administer complex policy and programme matters;
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s offer consultancy service;
e  evaluate and develop/revise methodology techniques and/or the application of a high level of analytical
skills in the attainment and satisfying of the employer’s objectives;
» where the prime responsibility is in a professional field employees at this level, would undertake at
least some of the following:
o contribute to the development of operational policy;
assass and review the standards and work of other professional perscnnel/external consuitants;
initiate and formulate departmental/employer programmes;
implement the employer’s objectives within corporate goals;
develop and recommend on-going plans and programmes for department/employer;
ensure the outcome of werk of significant scope and/or complexity;
ere prime responsibility is in the supervision of cutside employees, employees at this level:
establish, control and organise ongoing plans and programmes for department/employer;
o administer complex palicy and works programme matters;
e  where prime responsibility lies in the technical field, employees at this level:
o conduct technical support programmes and sub-programmes within the framework of the
employer's operating programme;
o offer consultancy service;
o ongoing evaluation and the development/revision of methodology/techniques andfor the
application of a high level of analytical skills in the attainment and satisfying of technical
objectives.
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1.9(d) Organisational relationships

. works under broad direction.

1.9(e) Extent of authority

manage a work area of the employer at a higher level of ability;
authority to implement and initiate change in area of responsibility within organisational goals and
constraints;

. exercise control of organisational elements, accountable for the quality, effectiveness, cost and
timeliness of programmes/projects under theair control;

«  solutions to problems require analytical approach and elements of development and creativity within
the scope of divisional/corporate policies. Metheds, procedures and processes are less well defined
and employees are expected to contribute to their development and adaptation.
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