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Order

WHEREAS this is an application pursuant to s 41 of the Industrial Relations Act 1979 (WA)
(the Act) to register an industrial agreement;

AND WHEREAS I, the undersigned, am satisfied that the agreement meets the requirements of
the Act for registration and that it should be registered;

AND WHEREAS the parties consent to this application for registration of the industrial agreement
being determined on the papers;



2025 WAIRC 00160

NOW THEREFORE, the Commission pursuant to the powers conferred under the Act, and by
consent, hereby orders —

THAT the agreement made between the parties filed in the Registry of the Commission on
24 February 2025 entitled Shire of Broome Outside Workforce Industrial Agreement 2024
as amended and attached hereto be registered as an industrial agreement with effect from
the date of this order, which is in substitution for the Shire of Broome Outside Workforce
Enterprise Agreement 2020, which by operation of s 41(8) of the Act is hereby cancelled.

@ (Sgd.) R. COSENTINO

SENIOR COMMISSIONER R COSENTINO
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1 Agreement Title

This Agreement is called the Shire of Broome Outside Workforce Industrial Agreement 2024 (Agreement).

2 Parties, Area and Coverage

2.1 The Parties to this Agreement are:

(a) Shire of Broome (ABN 94 526 654 007); and

(b) The Western Australian Municipal, Administrative, Clerical and Services Union of Employees
(WASU).

(c) The Local Government, Racing and Cemetries Employees Union (WA) (LGRCEU).
2.2 Area & Coverage:

(a) This Agreement applies in the State of Western Australia.

(b) This Agreement extends and binds the Shire of Broome and its Employees who are covered by
the Outside positions set out in the classifications in Appendix’s A, B and C (Employees).

(c) The Agreement does not extend to or apply to Shire of Broome Employees covered by the
Shire of Broome Inside Workforce Enterprise Agreement 2021 as replaced from time to time
or Management employees.

2.3 At the time this Agreement was made the number of employees to be covered by the Agreement
terms and conditions is approximately 57.

3 Term of the Agreement

3.1 This Agreement will commence from the date the Agreement is registered as an industrial
agreement by the WAIRC (Commencement Date). This Agreement will have a nominal expiry date
of 30 June 2027 and will continue to be in force unless varied or replaced or a party retires from
the Agreement in accordance with the Act.

4 No Extra Claims

4.1 There will be no extra claims for increases in terms and conditions of employment for the life of
this Agreement, subject to variation of this Agreement in accordance with Part 2, Divisions 2A and
2B of the Act.

5 Relationship to the Awards and other Industrial Instruments
5.1 This Agreement replaces the Shire of Broome Outside Workforce Enterprise Agreement 2020..
5.2 This Agreement excludes the following (Awards):

(a) ME Award;
(b) LGO Award; and

(c) Any other award made under the Act (Other Awards) that otherwise extends to and binds the
Employees and Employer to whom this Agreement applies.
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53 Other than statutory entitlements (for instance, those contained in the MCE Act and matters
which may apply to state system employees in the NES) this Agreement is intended to be a
comprehensive agreement setting out all of the Employees’ terms and conditions of employment.

5.4 To the extent that an Award provides for an entitlement that is different to or not otherwise
referred to in this Agreement (including where this Agreement is silent on a matter provided for
in an Award), any such Award entitlement will be inconsistent with this Agreement and the
Agreement will prevail.

5.5 This Agreement will be read and interpreted in conjunction with the MCE Act. Where there is an

inconsistency between this Agreement and the MCE Act, and the MCE Act provides a greater
benefit, the MCE Act provision will apply to the extent of the inconsistency.

6 Definition and Interpretation

6.1 The following definitions will apply throughout this Agreement:

(a) Act means the Industrial Relations Act 1979 (WA) as amended.

(b) Day for a full time Employee shall mean 9 ordinary hours unless otherwise stated in this
Agreement or otherwise set by an Employee’s roster.

(c) CPI means the Australian Bureau of Statistics (ABS) Consumer Price Index, All Group Index
Numbers and Percentage Changes (Table 6401.0) yearly percentage change for Perth as at the
most recent March quarter figures.

(d) Continuous Service has the same meaning as continuous service as outlined in clause 3(1) of
the MCE Act.

(e) Depot Supervisors means an Employee employed under the Agreement working in a
Supervisor Outside position.

f) LGO Award means the Local Government Officers' (Western Australia) Award 2021.

g) Local Government, Employer or Shire means the Shire of Broome.

=

(

(

(h) MCE Act means Minimum Conditions of Employment Act 1993 (WA) as amended.

(i) ME Award means the Municipal Employees' (Western Australia) Award 2021.

(j):. Member of the employee’s family or household means any of the following persons:
i the Employee’s spouse or de facto partner;

ii. a child, step-child or grandchild of the Employee (including an adult child, step-child or

grandchild);
iii. a parent, step-parent or grandparent of the Employee;
iv. a sibling of the Employee;
V. any other person who, at or immediately before the relevant time for assessing the

Employee’s eligibility to take leave, lived with the employee as a member of the
Employee’s household.

(k) NES means National Employment Standards as amended.

(I) Operations Employee means an Employee employed to carry out duties associated with road
maintenance or construction, parks and gardens maintenance or construction, or servicing of
plant and equipment.

(m) Rostered Day Off (or RDO) means a weekday off which is not a workday for a Full time
Employee as part of a set nine (9) day fortnight roster.

(n) Sanitary and Cleaning Employees means any of the following employees:

i cleaners;
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ii. all Employees working in or around a refuse disposal and/or processing site; and
iii. public-convenience attendants.
(o) Shift work means where an employee:

i who works a roster and who, over the roster cycle, may be rostered to work ordinary
shifts on any of the 7 days of the week; and

ii. who is regularly rostered to work on Sundays and public holidays.

(p) Service means the employment period where the Employee has worked and includes periods
of paid leave as provided for under this Agreement. Any other time in respect of which an
Employee is absent from work shall not count as service, but this does not mean that such
other absence will necessarily break continuity of service.

(q) Supervisory Employee means an Employee appointed to supervise and control a section (or
sections) of the Shire of Broome outside work force and may be required to participate in the
preparation of budgets and estimates.

(r) Union means the Australian Municipal, Administrative, Clerical, And Services Union (WASU)
or The Local Government, Racing and Cemetries Employees Union (WA) (LGRCEU).

(s) WAIRC means the Western Australian Industrial Relations Commission.

(t) Week means, unless otherwise stated, the maximum 40 averaged ordinary hours or such
lesser period of average ordinary hours generally worked by a full time Employee under their
contract of employment in a seven-day period.

7 Objectives of Agreement

7.1

7.2

7.3

7.4

7.5

7.6

7.7

7.8

The parties to this Agreement agree that it is their intention to achieve a workplace which respects
and values the diversity of the work force by helping to prevent and eliminate discrimination at
the enterprise on the basis of race, colour, sex, sexual preference, age, physical or mental
disability, marital status, family responsibilities, pregnancy, religion, political opinion, national
extraction or social origin.

The parties to this Agreement are committed to ensuring that the Shire of Broome remains an
effective and efficient deliverer of services. Accordingly, the following objectives will be pursued.

The parties to the Agreement recognise that there is a need for ongoing change as the Shire of
Broome seeks to maximise its efficiency and strives to provide a high-quality service to the people
of Broome.

The Shire of Broome may facilitate any necessary cultural and workplace reform in conjunction
with Employees, by assisting with effective communication with all stakeholders, by providing a
workplace structure which is both flexible and efficient and allowing Employees on the job and
external training to provide a workforce to achieve this.

Shire of Broome Employees will work with management to provide an effective, efficient, and
competitive workforce, which can respond to the demands of the future.

The Shire of Broome, if necessary, will establish consultation processes to create effective
communication at all levels and to address workplace issues before they impact on the

organisation.

The Shire of Broome will consult its Employees about making organisational changes in
accordance with the requirements of clause 10.

Employees may contact the Union to discuss any issues if required.
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8 Service Level Enhancement

8.1 The parties to this Agreement acknowledge the need to maintain and enhance customer service
levels.

8.2 The Shire of Broome and its Employees will identify work improvements to improve service levels
and quantifiable performance indicators as required by the Shire of Broome from time to time.
Some suggested work practice improvements include
(a) Customer satisfaction and focus;

(b) Team and area work procedures;
(c) Equipment efficiency and effectiveness;
(d) Employees skills levels including multi skilling options;
(e) Community and customer consultation initiatives; and
(f) Quality improvement.

9 Flexible Work

9.1 The Shire of Broome may allow an Employee to access a Flexible Work, where the Employee makes
a request to the Shire of Broome, in accordance with this clause 9.

9.2 For the sake of clarity, this clause 9 does not allow the Shire of Broome and an Employee to enter
into an agreement to vary any clause of this Agreement, or the effect of any clause of this
Agreement.

9.3 Flexible Work is subject to the operational requirements of the Shire of Broome and the Shire of
Broome’s approval. Employee will also need to comply with the Shire of Broome’s business
operating procedure relating to flexible work, which does not form part of this Agreement.

9.4 Flexible Work option only pertains to one or more of the following matters:

(a) Flexible hours including flexible start and finish times within the applicable span of hours
outlined in clause 14.1 for Flexible Work;

(b) Reduced working hours, this includes moving from Full time to Part time hours;

(c) Alternative work patterns which are worked within the span of hours outlined in clause 14 for
Flexible Work.

9.5 Flexible Work may be implemented on a temporary or permanent basis.

9.6 An Employee may request to alter their Flexible Work option subject to complying with this clause.
Any change is subject to the Shire of Broome’s approval.

9.7 The Shire of Broome reserves the right to require a revision, temporary postponement or
cancellation of a Flexible Work option.

9.8 Clause 9 does not apply to Casual Employees.

9.9 Employees may also make flexible work arrangements requests in accordance with the MCE Act.

Shire of Broome Outside Workforce Industrial Agreement 2024 Page 6 of 55



10 Consultation Procedure

10.1

10.2

10.3

10.4

10.5

10.6

10.7

10.8

10.9

This consultation procedure is required to be followed (before making major changes),where the
Shire of Broome has made a definite decision to introduce a major change to production, program,
organisation, structure, or technology in relation to its enterprise; and

(a) the change is likely to have a significant effect on Employees of the Shire of Broome;

then the Shire of Broome must notify the relevant Employees of the decision to introduce the

major change.

Relevant Employees may appoint a representative for the purposes of the consultation procedure
if:

(a) a relevant Employee appoints, or relevant Employees appoint, a representative for the
purposes of consultation; and

(b) the Employee or Employees advise the Shire of Broome of the identity of the representative.

Within five (5) working days after making its decision or as soon as reasonably practicable, the
Shire of Broome must discuss with the relevant Employees:

(a) theintroduction of the change;

(b) the effect the change is likely to have on the Employees; and

(c) the measures the Shire of Broome is taking to avoid or minimise the significant effect of the

change on the Employees.

For the purposes of the discussion the Shire of Broome will provide, in writing, to the relevant
Employees:

(a) all relevant information about the change including the nature of the change proposed;

(b) information about the expected effects of the change on the Employees; and

(c) any other matters likely to affect the Employees.

The Shire of Broome is not required to disclose confidential or commercially sensitive information
to the relevant Employees.

The Shire of Broome must give prompt and genuine consideration to matters raised about the
major change by the relevant Employees.

If a term in this Agreement provides for a major change to production, program, organisation,
structure or technology in relation to the enterprise of the Shire of Broome, the requirements set
out in this clause 10 are taken to not apply.

In clause 10, ‘relevant Employees’ shall mean an Employee or Employees who may be affected by
the major change.

In this clause 10 ‘major change’ is likely to have a significant effect on Employees if it results in:

(a) the termination of the Employment of Employees;

(b) major change to the composition, operation or size of the Shire of Broome’s workforce or to
the skills required of Employees;

(c) the elimination or diminution of job opportunities (including opportunities for promotion or
tenure);

(d) the alteration of hours of work;
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e) the need to retrain Employees;

(
(f) the need to relocate Employees to another workplace;
(g) the restructuring of jobs; or

(

h) proposes to introduce a change to the regular roster.

11 Employment Categories

11.1 Full Time Employment

(a) A full time Employee will work an average of 40 hours per week.

Noting the two (2) hours per week, in addition to the standard 38 hours, have been factored
into the setting of the Employees’ ordinary wage rates.

(b) Full time employees can be employed permanently or on a fixed or maximum term contract.

11.2 Part Time Employment

(a) A part time Employee shall mean an Employee who works regularly for less than 38 hours in
any week.

(b) A part time Employee will receive, on a pro rata basis, the same conditions as a full time
Employee.

(c) By Agreement Shire of Broome and Employee may vary the agreed hours of work. If Shire of
Broome seeks to vary the agreed hours of work without the consent of the Employee, two
weeks’ notice must be provided.

(d) Part time employees can be employed permanently or on fixed or maximum term contract.

11.3 Casual Employment

(a) A casual Employee is an employee who does not work a regular and predictable pattern of
hours of work with a reasonable expectation of ongoing work.

(b) Casual Employees shall be paid a 25% loading in addition to the ordinary hourly rate of pay for
the classification of work performed. The casual loading prescribed in this clause is not payable
to an Employee when they are paid penalty rates for overtime, or work performed on a public
holiday.

(c) Casual Employees are not entitled to Annual leave, Personal leave, and Public Holidays.

(d) Casual Employees working on a public holiday will be paid the prescribed penalty rates
referred to in Clause 28.

(e) The Employment of a casual Employee may be terminated by one hour's notice given by either
Shire of Broome or Employee, or by payment of one hour's wages in lieu of notice.

11.4 Fixed or Maximum Term Employment

(a) Fixed or Maximum Term Employment shall mean a fulltime or part time Employee employed
for a specific project, program or set fixed term, or maximum term period, which the Shire of
Broome indicates at the time of engagement may not be ongoing.

(b) Fixed or Maximum Term Employees shall be advised of their period of employment, hours of
work, salary and classification in writing prior to the commencement of employment.

12 Right to Request Casual Conversion

12.1 An employee engaged as a regular casual may request, in writing, that their employment be
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converted to full time or part time employment.

(a) For the purposes of this clause 12 a regular casual Employee means a casual Employee who
has in the preceding period of 12 months worked a pattern of hours on an ongoing basis which,
without significant adjustment, the employee could continue to perform as a full time
employee or part time employee.

12.2 A regular casual Employee who has worked equivalent full time hours over the preceding period
of 12 months’ casual employment may request to have their employment converted to full time
employment.

12.3 A regular casual Employee who has worked less than equivalent full time hours over the preceding
period of 12 months’ casual employment may request to have their employment converted to
part-time employment consistent with the pattern of hours previously worked.

12.4 Where a regular casual Employee seeks to convert to full time or part time employment, the Shire
of Broome may agree to or refuse the request, but the request may only be refused on reasonable
grounds and after there has been consultation with the employee.

Reasonable grounds include but are not limited to:
(a) It would require a significant adjustment to the casual Employee’s hours of work in order for

the Employee to be engaged as a full time or part time Employee;

(b) It is known or reasonably foreseeable that the casual Employee’s position will cease to exist
within the next 12 months;

(c) it is known or reasonably foreseeable that the hours of work which the casual Employee is
required to perform will be significantly reduced in the next 12 months;

(d) itis known or reasonably foreseeable that there will be a significant change in either or both
of the following;

i the days; or

ii. times at which the casual Employee’s hours of work are required to be performed in the
next 12 months which cannot be accommodated within the days and/or hours during
which the Employee is available to work;

(e) any other reason deemed appropriate by the Shire of Broome.
12.5 Where the Shire of Broome refuses a regular casual Employee’s request to convert, the Shire of
Broome must provide the casual Employee with the Shire of Broome’s reasons for refusal in

writing within 21 days of the request being made.

12.6 Nothing in this clause obliges a regular casual employee to convert to full time or part time
employment, nor permits the Shire of Broome to require a regular casual Employee to so convert.

13 Appointment & Probation

13.1 The Shire of Broome may elect to apply a probationary period to employment from three (3) to
six (6) months. The Employee shall be informed prior to engagement. The probationary period will
be appropriate to the duties and the responsibilities of the position.

13.2 During the probationary period, either the Shire of Broome or the Employee may terminate the
Employee’s employment with the required written notice in clause 38.

13.3 After the successful completion of the probationary period the Employee shall be notified in
writing of continuing employment status.
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14

Ordinary Hours

14.1 Ordinary Hours of duty

(a) Ordinary hours of duty for full time Employees are an average of 40 hours per week with the
following span of ordinary hours:

Work Area Span of Ordinary hours of work
General Monday to Friday
(All other positions not listed) 6:00am and 5:00pm
Employees engaged on street Monday to Friday

cleaning machine 4:00am and 5:00pm

Sanitary and cleaning Employees Monday to Sunday
5:00am and 6:00pm

With a span of ordinary hours not worked on more
than five days of the week.

Flexible Work — clause 9 Monday to Sunday
6:00am and 10:00pm.

Where an employee requests flexible work under
clause 9 and their ordinary hours are worked within
the span of ordinary hours (this includes the weekends
or early morning or evening), no additional loadings or
penalties are payable for working ordinary hours
where they might have attracted an additional
payment elsewhere within this Agreement.

(b) No shift work arrangements will be introduced unless by mutual Agreement with impacted
Employees. Ordinary hours for Shift Work may occur any day of the week and will contain
some or all the Employees ordinary hours outside of the ordinary hours span of hours outlined
in clause 14.1(a). The Shire of Broome will set the applicable shift rosters, if shift work is
introduced.

(c) Thespread of ordinary hours may be altered by one (1) hour with the Agreement between the
Shire of Broome and the impacted Employees concerned.

(d) Ordinary hours of work for a full time Employee shall be an average of 40 per week to be
worked on one of the following bases:

i 40 hours within a work cycle not exceeding seven consecutive days; or
ii. 80 hours within a work cycle not exceeding 14 consecutive days; or
iii. 120 hours within a work cycle not exceeding 21 consecutive days; or

iv. 160 hours within a work cycle not exceeding 28 consecutive days.
14.2 Meal Breaks

(a) The ordinary hours of work shall be consecutive except for a meal interval which shall not
exceed one hour.

(b) An Employee will be entitled to an unpaid meal break after five hours of work. The timing of
taking the break will be agreed with the Shire of Broome. A fifteen minute paid break shall be
allowed each morning, arranged at a time, and in a manner to suit the convenience of the
Shire of Broome.
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14.3 9 Day fortnight & Rostered Days off (RDO)

(a) Full time Employees will work 80 hours each fortnight, over nine (9) days, worked in the
following manner with the tenth (10"") day deemed an RDO. Example Roster (only):

Week 1

Mon Tue Wed Thurs Fri Sat Sun

9 hrs 9 hrs 9 hrs 9 hrs 8 hrs Nil hrs Nil hrs
Week 2

Mon Tue Wed Thurs Fri Sat Sun

9 hrs 9 hrs 9 hrs 9 hrs Nil hrs Nil hrs Nil hrs

(b) Full time Employees working at the Broome Waste Management Facility or as part of the
Depot/Community Clean Up Crews may work nine (9) Day’s per fortnight over with roster
coverage over seven (7) days of the week as set out in the applicable roster as amended from
time to time.

(c) An RDO may be changed by mutual Agreement between the Employee and the Shire of
Broome if a minimum of 24 hours’ notice is given and Agreement is reached among the
Employee(s) concerned. Less than 24 hours’ notice will be accepted only if Agreement is
reached between the Shire of Broome and Employee(s) concerned.

(d) Up to three (3) RDO's may be banked by an Employee and may be taken at a time mutually
convenient to the Employee and the Shire of Broome.

(e) Should the nine (9) day fortnight not adequately service management provisions, this will be
removed through future Bargaining of Enterprise Agreements.

(f) Employees start and finish times will be determined by the Shire of Broome.

15 Additional Loadings

15.1 Ordinary hours of work performed prior to 6.00am (or 5:00am for Sanitary and cleaning
Employees) will attract a loading of 15% for each hour, or part thereof, worked.

15.2 Ordinary hours of work performed on a weekend will attract the following loadings:

(a) Saturday will attract a loading of 50%.
(b) Sunday will attract a loading of 75%.

16 Overtime

16.1 Overtime occurs when the Shire of Broome requires Employees to work additional hours of work
which is performed outside of the specified ordinary hours. For clarity overtime can occur in the
following circumstances:

(a) For Employees (other than a Casual employee) work performed outside of their rostered daily
ordinary hours.

(b) Work performed outside of the span of ordinary hours, on any one day as outlined in clause
14.1(a).

(c) Work exceeding the maximum ordinary hours as specified in clause 14.1(d).
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16.2 The Shire of Broome may require an Employee to work reasonable overtime at overtime rates.

16.3 An Employee may refuse to work overtime in circumstances where the working of such overtime
would result in the Employee working hours which are unreasonable having regard to:

(a) any risk to Employee health and safety

(b) the Employee's personal circumstances including any family responsibilities

(c) the needs of the workplace or enterprise

(d) the notice (if any) given by the Shire of Broome of the overtime and by the Employee of their

intention to refuse it; and
(e) any other relevant matter.

16.4 Rostered overtime is overtime that is regularly required to be worked as part of a service provided
by the Shire of Broome that necessitates one or more Employees being put on a roster. Where
this is required by the Shire of Broome, this roster will be displayed at the place of work in a visible
and accessible position. Should the roster be required to be changed, at least 72 hours’ notice will

be given to staff of the change, provided that a lesser period of notice may be agreed between
the Employee and the Shire of Broome.

16.5 Overtime Rates of Pay

(a) When Overtime applies it shall be paid as follows:

When Rate relative to Base Rate of Pay

Time and half (150%) for the first two (2) hours and Double
time (200%) thereafter.
Saturday and Sunday Double time (200%)
Public Holiday Double time and a half (250%)

Monday to Friday

(b) An Employee, who is required by the Shire of Broome to work overtime which is not
continuous with their ordinary hours of duty and who is advised of this requirement in advance
(planned overtime), shall be paid a minimum of two (2) hours' work at the appropriate rate.

(c) The Employee and the Shire of Broome may enter into a written mutual Agreement in respect
of the payment of an allowance in lieu of overtime penalties provided that the value of the
Agreement is maintained compared with the primary provisions of this clause.

(d) When two or more penalty rates under this Agreement apply, the Employee shall receive only
the higher of the rates.

(e) In computing overtime, each calendar day’s work will stand alone.
16.6 Ten-hour break

(a) An Employee who works so much overtime between the termination of their ordinary work
on one day and the commencement of their ordinary work on the next day that they have not
had at least ten consecutive hours off duty between those times shall be released after the
completion of such overtime until they have had ten hours off duty without loss of pay for
ordinary working time occurring during such absence, provided that a lesser period than ten
hours may be agreed between the Shire of Broome and the Employee.

(b) If such Employee is instructed to resume or continue work without having such ten
consecutive hours off duty, or such other lesser period as agreed, an Employee shall be paid
at double ordinary rates until released from duty for such period, and shall then be entitled to
be absent until the Employee has had ten consecutive hours, or such other lesser period as
agreed, off duty without loss of pay for ordinary working time occurring during such absence.
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(c) Where an Employee (other than a casual Employee or an Employee engaged on continuous
shift work) is called into work on a Sunday or a holiday prescribed under this Agreement
preceding an ordinary working day, they shall, wherever reasonably practicable, be given ten
consecutive hours off duty before their usual starting time on the next day. If this is not
practicable, then the provisions of 16.6(a) and 16.6(b) shall apply.

16.7 Stand by for work

(a) When an Employee is required (at the request of the Shire of Broome) to hold themselves over
in readiness for a call to work after ordinary hours, the Employee shall be paid at ordinary
rates for the time the Employee is so held in readiness.

16.8 Recall

(a) An Employee who is required to return to work (after the normal finishing time and without
prior notice) i.e. "recalled" to work they will be paid a minimum of three (3) hours at the
appropriate overtime rates and will be able to finish prior to three hours duration, if the work
is completed within this time.

(b) Where an Employee is recalled to work on a public holiday they will be paid for such work for
at least three (3) hours at the rate of double time and one half (250%).

(c) This clause will not apply when the overtime is worked immediately before or after the
Employee's normal working times for the day or for rostered overtime.

(d) Where an Employee is called out (or recalled) to work more than once within the period of
three hours from the start of the initial callout for duty, the Employee shall only be entitled to
a minimum of one three-hour overtime payment.

(e) Where the overtime worked on a recall / callout is greater than the minimum of three hours
payment, the Employee will be paid for the actual time worked at overtime rates.

16.9 Time-in-lieu of Overtime

(a) By Agreement between the Shire of Broome and the Employee concerned, time off during
ordinary hours shall be granted instead of payment of overtime due under this clause. Such
time off shall be equivalent to the amount of overtime worked multiplied by the appropriate
penalty rate and may be added to annual leave or taken at a mutually convenient time.

(b) If accumulated time-in-lieu is not taken within a period of twelve months, the Shire of Broome
may elect to pay out the Employee at the appropriate penalty rate and at the rate for the
classification in which the Employee worked the overtime.

(c) Should an Employee, upon termination, have time-in-lieu of Overtime owing, the time-in-lieu
will be paid out to the employee in their final pay on termination.

17 Salaries and Wages

17.1 Salaries and Wages

(a) The Ordinary Wage Rates to be paid to Employees shall be in accordance with the rates set
out in this clause.

(b) Fulltime Employees work a maximum of 80 hours per fortnight; therefore, the hourly Ordinary
Wage Rate will be calculated by dividing the Annual Rate by 2080 hours.

(c) An Employee shall have the right to request a review of their classification, grading or salary
which they consider is incorrect.
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17.2 Payment of Wages

(a) Payment of wages shall, at the discretion of the Shire of Broome, be made at least fortnightly,
and will be processed within two working days of the end of the pay fortnight.

(b) Wages shall be paid into a bank account or any other account, nominated and available to the
Employee.

17.3 Junior Employees

(a) Junior Employees are to be paid a percentage of the total minimum wage rate of pay as follows
based on level 1.1 of Operations, Sanitary and Cleaning Employee classification:

Employee Age Percentage of the total minimum rate of pay
Under 16 years of age 55%

At 16 years of age 65%

At 17 years of age 75%

At 18 years of age 85%

At 19 years of age Adult Rate

17.4 Pay Increases

(a) The Wage Rates listed in clause 18 contain the following increases:

Date Percentage Increase
1July 2024 1%
2.5%
1 July 2025 or
CPI up to a maximum of 3% (whichever is greater)
2.5%
1 July 2026 or
CPI up to a maximum of 3% (whichever is greater)

i The Wages rates listed in clause 18 for 1 July 2025 and 1 July 2026 contain a 2.5%
increase, the rates will be adjusted further if CPl is higher as outlined in the table above.
Note CPI is defined in clause 6.

ii. Back pay of the 1 July 2024 increase will be processed in the first full pay period following
the Agreements registration by the WAIRC. Only Current Employees’ who continue to
be employed at the date the back payment is made by the Shire of Broome may be
eligible to receive any applicable back pay.

(b) Employees will be entitled to also receive a $750 gross lump sum one off payment, to be paid
in the first full pay period following registration of this Agreement with the WAIRC (Payment
Date). To be eligible for this payment Employees need to be employed with the Shire of
Broome prior to 1 October 2024 and continue to be employed as at the Payment Date. For
casual Employees, the gross lump sum payment will be pro-rated based on the Employee’s
average weekly ordinary hours in the last 12 months, or if they have worked less than 12
months averaged over the applicable worked period.
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18 Wage Rates

The following Ordinary Wage Rates apply for each classification:

18.1 Operations, Sanitary and Cleaning Employees

(a) The following table applies to Operations, Sanitary and Cleaning employees (Local
Government Outside Employees) and the Annual Rate is based on an 80 hour fortnight (full
time equivalent):

01 Jul 2024 01 Jul 2025 01 Jul 2026
Level A::tl;al Hourly rate | Annualrate | Hourly rate | Annualrate | Hourly rate
1.1 $61,785.84 $29.70 $63,330.48 $30.45 $64,913.74 $31.21
1.2 $63,238.06 $30.40 $64,819.01 $31.16 $66,439.49 $31.94
13 $64,716.70 $31.11 $66,334.62 $31.89 $67,992.99 $32.69
14 $66,749.83 $32.09 $68,418.58 $32.89 $70,129.04 $33.72
2.1 $68,782.95 $33.07 $70,502.53 $33.90 $72,265.09 $34.74
2.2 $70,023.95 $33.67 $71,774.55 $34.51 $73,568.91 $35.37
23 $71,238.53 $34.25 $73,019.49 $35.11 $74,844.98 $35.98
3.1 $72,479.54 $34.85 $74,291.52 $35.72 $76,148.81 $36.61
3.2 $73,324.47 $35.25 $75,157.58 $36.13 $77,036.52 $37.04
3.3 $74,195.82 $35.67 $76,050.71 $36.56 $77,951.98 $37.48
4.1 $75,040.74 $36.08 $76,916.76 $36.98 $78,839.68 $37.90
4.2 $76,044.10 $36.56 $77,945.20 $37.47 $79,893.83 $38.41
4.3 $77,021.06 $37.03 $78,946.59 $37.96 $80,920.26 $38.90
4a.1 | $77,998.02 $37.50 $79,947.97 $38.44 $81,946.67 $39.40
4a.2 | $78,605.31 $37.79 $80,570.44 $38.74 $82,584.70 $39.70
4a.3 | $79,239.01 $38.10 $81,219.99 $39.05 $83,250.49 $40.02
5.1 $79,846.31 $38.39 $81,842.47 $39.35 $83,888.53 $40.33
5.2 $80,955.29 $38.92 $82,979.17 $39.89 $85,053.65 $40.89
5.3 $82,064.27 $39.45 $84,115.88 S40.44 $86,218.77 $41.45
6.1 $83,173.23 $39.99 $85,252.56 $40.99 $87,383.88 $42.01
6.2 $84,282.22 $40.52 $86,389.28 $41.53 $88,549.01 $42.57
6.3 $85,364.78 $41.04 $87,498.90 $42.07 $89,686.38 $43.12
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18.2 Depot Supervisors

(a) The following table applies to Depot Supervisors and the Annual Rate is based on an 80-hour
fortnight (full time equivalent):

01 Jul 2024 01 Jul 2025 01 Jul 2026

Level | Annualrate | Hourlyrate | Annual rate | Hourly rate | Annual rate | Hourly rate

4.1 $90,513.61 $43.52 $92,776.45 $44.60 $95,095.87 $45.72

4.2 $92,573.14 $44.51 $94,887.47 $45.62 $97,259.66 $46.76

4.3 $94,289.41 $45.33 $96,646.65 $46.46 $99,062.81 $47.63

4.4 $96,982.64 $46.63 $99,407.21 $47.79 $101,892.39 $48.99

5.1 $100,203.95 $48.17 $102,709.05 $49.38 $105,276.78 $50.61

5.2 $102,078.66 $49.08 $104,630.62 $50.30 $107,246.39 $51.56

5.3 $103,900.55 $49.95 $106,498.06 $51.20 $109,160.51 $52.48

5.4 $106,408.95 $51.16 $109,069.17 $52.44 $111,795.90 $53.75

18.3 Mechanics

(a) The following table applies to Mechanics and the Annual Rate is based on an 80-hour fortnight
(full time equivalent):

01 Jul 2024 01 Jul 2025 01 Jul 2026
Level | Annualrate | Hourly rate | Annualrate | Hourly rate | Annual rate | Hourly rate
C14 $63,404.58 $30.48 $64,989.70 $31.25 $66,614.44 $32.03
C13 $65,640.85 $31.56 $67,281.87 $32.35 $68,963.92 $33.16
C12 $68,703.73 $33.03 $70,421.33 $33.86 $72,181.86 $34.70
Cl1 $71,528.99 $34.39 $73,317.22 $35.25 $75,150.15 $36.13
Cc10 $76,096.91 $36.59 $77,999.33 $37.50 $79,949.31 $38.44
Cc9 $78,922.17 $37.94 $80,895.22 $38.89 $82,917.60 $39.86
c8 $81,747.42 $39.30 $83,791.11 $40.28 $85,885.89 $41.29
c7 $84,308.62 $40.53 $86,416.33 $41.55 $88,576.74 $42.58
C6 $87,556.33 $42.09 $89,745.24 $43.15 $91,988.87 $44.23
c5 $89,061.39 $42.82 $91,287.92 $43.89 $93,570.12 $44.99

19 Salary Packaging

19.1 Salary Packaging

(a) Employees may, by written agreement with the Shire of Broome, enter a salary packaging
arrangement. Any arrangement must comply with relevant Australian Taxation Office
requirements and applicable laws and the Shire of Broome will not be liable for additional tax,
penalties or other costs payable or which may become payable by the Employee.

(b) The Shire of Broome may absorb the administration costs, depending on the extent of such
costs. The Shire of Broome is not responsible for any salary packaging cost which are incurred
by Employees using salary packaging companies.

(c) Employees (other than casuals) may have access to Remote Area Housing options under Salary
Packaging arrangements as per the Australian Taxation Office requirements as amended from
time to time.

(d) If applicable, any Fringe Benefits Tax for these options are the responsibility of the Employee
and will be costed to the Employee's salary package.
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20

Superannuation

21

20.1

20.2

20.3

204

20.5

Prior to, or upon commencement, of employment the Shire of Broome must notify the
Employee that the Employee has a right to nominate a superannuation fund that is a complying
superannuation fund or scheme (as defined by s 48B(1) of the Act) to which the Shire of Broome
must make superannuation contributions (including any co-contributions) on behalf of the
Employee.

The Shire of Broome will make superannuation contributions in accordance with applicable
Commonwealth Superannuation legislation. Contributions (including any co-contributions) will be
paid into a complying superannuation fund nominated by the Employee. The Shire of Broome and
the Employee will be bound by the Employee’s nomination. The Employee may, at any time, apply
in writing to transfer from one fund to another and the Shire of Broome must not unreasonably
refuse this request

Should the Employee not specify a complying Superannuation fund or Scheme, payment will be
made to the Shire of Broome’s default complying fund. If an Employee then nominates a
complying superannuation fund or scheme at any time in their employment, then the Shire of
Broome must make superannuation contributions to that nominated complying superannuation
fund or scheme.

The Shire of Broome and the Employee will be bound by the Employee’s nomination unless the
Employee and the Shire of Broome agree to change the fund or scheme.

Superannuation Co Contributions

(a) Where a Full time or Part time Employee elects to contribute additional superannuation
through a salary sacrificing arrangement (or via a post-tax deduction), the Shire of Broome will
match the additional voluntary contributions by an Employee on a percentage basis. The
maximum superannuation amount (including the Superannuation Guarantee Contribution
amount) which the Shire of Broome will contribute is 17.5%.

The table below sets out over the life of the agreement the maximum superannuation
matching of Employee contributions to superannuation in addition to statutory contributions:

Anticipated Maximum matching Maximum
Superannuation by the Shire of superannuation
Date I "
Guarantee Broome (Employee contribution paid by
Contribution (SGC) must co-contribute) the Shire of Broome
1July 2024 11.5% 6% 17.5%
1 July 2025 12% 5.5% 17.5%

(b) Please note it is not mandatory for an Employee to take up the maximum matching
contribution level as indicated above in clause 20.5(a). Should an Employee wish to contribute
a lesser amount between the one and six percent then this will be treated the same. For
example, 1% will be matched by 1%, 2% by 2% and so on.

(c) An Employee may choose to salary sacrifice their additional voluntary superannuation
contributions.

(d) Employees wishing to withdraw from the voluntary contribution arrangement must give
written notice to the Shire of Broome of at least one (1) fortnight in advance.

Ad-Hoc Allowances

211

21.2

The following allowances will be paid (as applicable) over the life of this Agreement and will not
be decreased or increased.

The allowances listed below are not payable on leave that is cashed out or leave paid on
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termination.

Allowance Clause Unit Amount

Bury Dead Animals 21.3 Per Dead Animal $13.42
Camping 21.4 Per Day $81.12
Fire Fighting 21.5 Per Hour $0.68
First Aid* 21.6 Per Fortnight $31.78
Industry* 21.7 Per Fortnight $53.51
Infectious diseases 21.8 Per Hour $7.15
Location Allowance (Casual Employees only) 219 Per Hour $1.05
Meal Allowance after 2hrs OT 21.10(a) Per Meal $12.21
Meal Allowance after 4hrs OT 21.10(b) Per Meal $8.56
Meal Allowance Sat & Sun 4 Hrs 21.10(c) Per Meal $11.97
Meal Allowance Sat & Sun >4 Hrs 21.10(c) Per Meal $7.81
Tool Allowance* 21.11 Per Fortnight $39.78
Work in trenches <6.096m* 21.12 Per Fortnight $32.20
Work in trenches >6.096m* 21.12 Per Fortnight $43.53

Note: * Allowance applies on a pro rata basis for casual and part time employees.

21.3 Bury Dead Animals Allowance

(a) An Employee who has direct contact with a dead animal (and is responsible for removing and
destroying or burying any dead animal or animals will be paid an allowance outlined in the
allowance table of clause 21.2. This allowance does not apply where an employee utilises
machinery to complete this work or does not have direct contract with the dead animal.

21.4 Camping Allowance

(a) Where an Employee is on distant work (living and working away from home and camping), and
the Employee is required to camp out in facilities provided by the Shire of Broome which are
greater than one kilometre from the job, the Employee shall be paid an allowance outlined in
the allowance table of clause 21.2.

(b) Where the time travelling either to or from the job exceeds thirty minutes, the excess time
shall be paid for at ordinary rates where suitable transport is not supplied by the Shire of
Broome. This shall not apply where the Shire of Broome provides suitable transport at the
Shire of Broome's cost.

(c) An Employee shall be paid at the appropriate rate (base wages or overtime if applicable) for
time occupied in shifting camp and removing plant and equipment.

21.5 Fire Fighting Allowance

(a) Where an Employee is directed and required by the Shire of Broome to undertake firefighting
duties the Employee shall be paid an allowance outlined in the allowance table of clause 21.2.

21.6 First Aid Allowance

(a) An Employee who has been trained and appointed by the Shire of Broome to render first aid
and who is a current holder of proper first aid qualifications, such as a Senior First Aid
certificate from the St John Ambulance, shall be paid an allowance as outlined in the allowance
table of clause 21.2. The allowance in this clause will not apply where the requirement to
hold a first aid certificate is a requirement of the position for new Employees employed
after 14 December 2021.

Shire of Broome Outside Workforce Industrial Agreement 2024 Page 18 of 55



21.7 Industry Allowance

(a) The industry allowance applies to all employees, excluding employees on the Depot
Supervisors pay classification, and compensates for working in adverse conditions, including
but not limited to:

i working outdoors, in dusty, muddy, and dirty conditions;
ii. hot and humid conditions;
iii. handling of herbicides, insecticides, and other chemicals;
iv. working with asphalt, concrete, grease, oil, and other dirty construction materials
V. working at heights;
vi. working away from facilities (toilets, washing facilities, lunchrooms, air-conditioning).

(b) Casual Employees and part time Employees will receive this Allowance on a pro-rata basis. For
those Employees receiving less than adult rate and Employees employed for less than a full
week, shall receive such proportion of the Industry allowance as equates with the proportion
that their wage for ordinary hours that week bears to the adult rate for the work performed
(ie. Pro rata).

21.8 Infectious Diseases Allowance

(a) Ifan Employee is required to handle, carry or destroy beds, bedding, clothing or other personal
effects that have been used by persons suffering typhoid, tuberculosis or any other infectious
disease, or to fumigate contaminated premises, they will be paid an allowance outlined in the
allowance table of clause 21.2.

21.9 Location Allowance (Casual employees)

(a) A Location Allowance will be paid to Casual staff as outlined in the allowance table of clause
21.2.

21.10 Meal Allowance

(a) A Meal Allowance shall be paid in accordance with the allowance table under clause 21.2 to
any Employee who is required to work overtime for more than two (2) hours (in addition to
the interval taken for a meal break) before or after the normal time of commencing or ceasing
duty.

(b) After the completion of each four (4) continuous hours of such overtime, calculated from the
end of the previous meal break, a subsequent meal allowance shall be paid in accordance with
the allowance table under clause 21.2, provided that the Employee is required to work beyond
each respective fourth hour.

(c) Where overtime in excess of four hours' duration is required to be worked on a Saturday,
Sunday or Public Holiday and such time coincided with the normal meal interval, a meal break
shall be taken and an Employee shall be paid a meal allowance in accordance with the table
outlined in clause 21.2 on the first occasion and a further allowance in accordance with the
table outlined in clause 21.2 on each subsequent occasion in the same work period.

(d) Meal break means an unpaid period of not less than 30 minutes and not more than 45 minutes
as directed by the Shire of Broome.

(e) The provisions of this clause do not apply when the Shire of Broome provides a suitable meal.

(f) The provisions of this clause do not apply in respect of any period of overtime for which the
Employee has been notified on the previous day or earlier that they will be required to
undertake, provided that if an Employee as a consequence of the notification provides
themselves with a meal and works less overtime than the period notified, they shall be paid,
for each meal provided and not required, the appropriate meal allowance prescribed by this
clause.
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(g) The provisions of this clause do not apply to any Employee who lives in the locality in which
the place of work is situated in respect of any meal for which they can reasonably go home.

(h) Where a meal is supplied to an Employee during time worked at a bush camp facility, supplied
by the Shire of Broome, no meal allowance is paid.

21.11 Tool Allowance

(a) ATool Allowance will be paid to a tradesperson or an apprentice tradesperson who is required
to supply and maintain their own tools ordinarily required by the employee in the performance
of their duties as a tradesperson.

(b) The Tool Allowance is not payable where the Shire of Broome provides the tradesperson or
apprentice with the required tools or while employees are absent from work (it will be paid
on paid leave periods however not on any other form absence from work).

21.12 Working in Trenches Allowance

(a) All Employees working in shafts, trenches or excavations that are greater than 1.829 metres
below the surface shall be paid an allowance outlined in the table contained in clause 21.2 in
addition to their ordinary rate of wage. Note only one allowance is payable at any one time.

22 Annual Allowances

22.1 Broome Location Allowance (BLA)

(a) The BLA is designed to recognise the additional costs of living in the Shire of Broome in
comparison to the cost of living in Perth and applies to all employees, excluding casuals,
engaged at Level 4 and below.

(b) The BLA is a payment in addition to an employee’s ordinary income. Part time employees will
be paid at a pro-rata rate.

(c) The BLA is $240 per fortnight (annual amount $6,240) and has been calculated based on the

following:
Subsidy Annual amount
Electricity S 921.00
Water S 250.00
Flights x 2 BME-PER return $1200.00
Fuel S 425.00
Food $2425.00
Miscellaneous costs $1019.00

(d) BLA is paid whilst on any paid leave and on any leave cashed out.

22.2 BLA Rental Allowance (Level 5 +)

(a) The Rental Allowance only applies to Employees at level 5 and above within the Depot
Supervisors pay classification and who live in a rented property or a property not owned by
the Employee.

(b) The Rental Allowance is $440 per fortnight, or an annual amount of $11,440.

(c) Employees must provide evidence if requested to support their claim for rental allowance and
must immediately advise payroll should their circumstances change.
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22.3 BLA Home Ownership Allowance (Level 5 +)

(a) The Home Ownership Allowance applies to Employees at level 5 and above within the
Supervisors pay classification who live in a property they own and have an active mortgage
on.

(b) Employees must provide evidence if requested to support their claim for the allowance.
Employees must immediately advise payroll should their circumstances change.

(c) Home Ownership is $717 per fortnight (annual amount approximately $18,642).
(d) Employees must provide evidence if requested to support their claim for the home ownership

allowance and must immediately advise payroll should their circumstances change.

22.4 Broome Allowance (legacy arrangements)

(a) The Broome Allowance is only available to Employees who commenced employment prior to
21 December 2021. All other Employees engaged after the 21 December 2021 will be entitled
to BLA and not these legacy arrangements. Legacy arrangements are paid in lieu of
entitlements set out in clauses 22.1, 22.2 and 22.3.

(b) For those entitled to it, the Broome Allowance shall be an integral part of normal salary and
shall be paid fortnightly to all permanent staff in proportion with ordinary hours worked.

(c) The Broome Allowance is payable on all periods of paid leave, on leave cashed out and on
leave paid on termination.

(d) The Broome Allowance is fixed and will not increase including with each anniversary period
(tenure) from 21 December 2021.

(e) The Broome Allowance will be paid in accordance with the classification held by the Employee
whilst covered by the Shire of Broome Outside Enterprise Agreement 2016 as follows:

i Broome Allowance Category A

Employees under the Operations, Sanitary and Cleaning Employees and Mechanics
classification entitled to the Utilities Assistance allowance.

ii. Broome Allowance Category B

Level 2 to Level 4 under the Depot Supervisors classification entitled to the Utilities
Assistance allowance.

iii. Broome Allowance Category C

Level 5 and above under the Depot Supervisors classification and who do not own
their principal place of residence within the Shire of Broome.

iv. Broome Allowance Category D

Level 5 and above under the Depot Supervisors classification and who own their
principal place of residence within the Shire of Broome.

(f) The fortnightly Broome Allowance rates are paid in accordance with the table below:

Years of Broome Broome Broome Broome
Service Allowance A Allowance B Allowance C Allowance D
0-1 $493.05 $493.05 $780.65 $880.65

2 $493.05 $493.05 $780.65 $880.65

3 $493.05 $493.05 $880.65 $930.65

4 $493.05 $493.05 $930.65 $980.65

5 $493.05 $493.05 $980.65 $1,030.65

(g) Employees receiving the Broome Allowance who are employed in a different position that is
covered by this Agreement through promotion, application, redeployment, or any other
means, will continue to receive the allowance at the rate specified above.
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22,5

The provisions of clause 22 do not apply to casual Employees.

23 Supporting Healthy Lifestyle

23.1

Broome Recreation and Aguatic Centre

(a) The Shire of Broome values a healthy, active workforce and acknowledges the many flow on
benefits of having a healthy workforce. Employees shall be provided with an Adult Access or a
Family Membership to the Broome Recreation and Aquatic Centre whilst they are an Employee
as per the BRAC Membership Policy as amended from time to time (note this policy is not
incorporated as a term of this Agreement).

24 Annual Leave

24.1

24.2

24.3

24.4

24.5

24.6

24.7

24.8

24.9

24.10

For full time Employees, paid annual leave shall accrue progressively at the rate of 240 hours per
annum. Part time Employees accrue annual leave on a pro-rata basis. Paid annual leave includes:

(a) 16 hours in lieu of a day following New Year’s Day and a day in lieu of Easter Tuesday; and

(b) 24 hours due to trading off three Rostered Days Off in the 1997 Shire of Broome Enterprise
Bargaining Agreement.

Annual leave entitlements are cumulative but do not accrue during periods of unpaid leave.
Annual leave taken will be paid at the Employee’s Ordinary Wage Rate.

Annual leave shall be taken at such a time mutually convenient to the Shire of Broome and the
Employee and, unless agreed, within twelve months from the leave accrual date. Employees must
give as much notice as possible to take annual leave. In any event, unless otherwise agreed with
the Shire of Broome, an Employee must give the Shire of Broome at least 2 weeks' notice of the

period during which they intend to take annual leave.

The Shire of Broome may request Employees to choose to take annual leave to be taken during a
Christmas close-down.

Payment in lieu of accrued annual leave shall be paid on termination.

All allowances and subsidies are payable during periods of paid annual leave taken unless stated
otherwise stated in this Agreement.

Clause 24 does not apply to casual Employees.

Annual Leave Loading

(a) A loading of 17.5% of an Employees Ordinary Wage Rate of Pay shall be payable on (4) four
weeks of annual leave per annum. This will be paid on annual leave taken or any leave cashed
out or on any annual leave owed on termination of employment that is due leave loading.

Cashing Out Annual Leave

(a) An Employee may request in writing to cash out a proportion of their accrued annual Leave
(including if applicable leave loading) subject to the Agreement of the Shire of Broome.

(b) Employees may cash out no more than three (3) weeks of annual leave per calendar year.

(c) Each cashing out of a particular amount of paid annual leave must be by a separate agreement
in writing between the Shire of Broome and the Employee.
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(d) Annual leave cashed out will be paid at the Employee’s Ordinary Wage Rate plus any
allowances and subsidies that are payable during periods of paid annual leave taken unless
otherwise stated in this Agreement and include leave loading if applicable.

(e) Employees do not accrue annual leave or any other form of leave, on a period of annual leave
that has been cashed out.

24.11 Annual Leave Travel Concession
(a) On their anniversary date of employment with the Shire of Broome, Depot Supervisors will be
entitled to an additional two days of Annual Leave, intended for travel to or from their leave
destination. The leave hours will accrue based on an Employee’s worked ordinary hours of
work.
25 Personal/Carer’s Leave

25.1 Paid personal leave applies to all Employees, other than casual Employees.

25.2 For each year of completed service with the Shire of Broome, a full time Employee is entitled to a
maximum of 121.3368 hours of paid personal leave. Part time Employees accrue personal leave
on a pro-rata basis.

25.3 An Employee’s entitlement to paid personal leave accrues progressively according to the
Employee’s ordinary hours of work, and accumulates from year to year. Paid personal leave
accruals are not paid out upon termination of employment.

254 An Employee may take paid personal leave:

(a) Because the Employee is not fit for work due to personal illness or personal injury; or
(b) To attend to medical appointments relating to a personal illness or injury.

25.5 An Employee is also entitled to use personal leave for carer’s leave to provide care or support to
a member of the employee’s family, or household, who requires care or support because of a
personal illness, personal injury, or an emergency.

25.6 If, in accordance with this clause, an Employee takes a period of paid personal leave, the Shire of
Broome will pay the Employee Ordinary Wage Rates, for the Employee’s ordinary hours of work
for the period of paid personal leave.

25.7 Unpaid Carers Leave
(a) Applies to all Employees, including casual Employees.

(b) Employees are entitled to take up to two (2) days of unpaid personal leave per occasion and
only where the Employee cannot take paid personal leave.
(c) The Employee is not entitled to any payment for the period of non-attendance.
25.8 Notice & Evidence Requirement for Leave

(a) An Employee must give the Shire of Broome reasonable notice of the taking of leave under
this clause. Notice must be given as soon as practicable of the period or expected period of
leave.

(b) When required the Employee must provide evidence which may include but not limited to a
medical/death certificate or statutory declaration.

(c) Such evidence is not required for absences of two (2) days or less unless the Employee has
already had seven (7) uncertified days of absence of personal leave in the preceding twelve
(12) months.

Shire of Broome Outside Workforce Industrial Agreement 2024 Page 23 of 55



(d) Where there is a pattern of absence, or reasonable concerns of misuse, the Shire of Broome
may initiate discussions with the Employee concerned and/or take necessary steps to address
the problem, including, but not limited to, requesting production of medical/statutory
declaration certificate for all absences by the Employee for a twelve (12) month period.

25.9 Personal leave during Annual leave

(a) The provisions of this clause apply to an Employee who suffers personal ill health or injury
during the time when absent on annual leave and an Employee may apply for and the Shire of
Broome shall grant paid personal leave in place of paid annual leave.

(b) Application for replacement personal leave shall be made within seven (7) days of resuming
work and then only if the Employee produces appropriate medical evidence as per clause 25.8.
Provided that the provisions of this subclause do not relieve the Employee of the obligation to
advise the Shire of Broome if unable to attend for work on the next working day following
annual leave.

(c) Replacement of paid annual leave with paid personal leave shall not exceed the period of paid
personal leave to which the Employee was entitled at the time they commenced on annual
leave and shall not be made with respect to fractions of a day.

(d) Where paid personal leave has been granted by the Shire of Broome that portion of annual
leave equivalent to the paid personal leave which was replaced will be recredited to the
Employees Annual leave balance.

(e) Payment for replaced annual leave shall be at the rate of salary applicable at the time the leave
is subsequently taken provided that the annual leave loading prescribed in clause 24.9, shall
be deemed to have been paid with respect to the replaced annual leave or the Shire of Broome
may request for the leave loading to be re-paid.

26 Bereavement Leave

26.1 Paid Bereavement Leave

(a) An Employee is entitled to up to two (2) days of bereavement leave for each occasion when a
member of the Employee’s immediate family, or a member of the Employee’s household:

i contracts or develops a personal iliness that poses a serious threat to their life;
ii. sustains a personal injury that poses a serious threat to their life; or
iii. dies.

(b) If that Employee is required to travel outside the Shire of Broome geographical area, an
additional two (2) days of bereavement leave will be granted. Evidence may be requested to
support any claim by an Employee. Employee may also take up to 2 days of unpaid leave for
each occurrence.

(c) If, in accordance with this clause, an Employee takes a period of bereavement leave, the Shire
of Broome will pay the Employee at the Employee’s Ordinary Wage Rate for the Employee’s
ordinary hours of work in the period.

(d) Employees may be required by the Shire of Broome to provide reasonable evidence that would
satisfy a reasonable person why they need to access this leave.

(e) Casual Employees are only entitled to Bereavement leave in accordance with the MCE Act and
not this clause.
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27 Parental Leave

27.1

27.2

27.3

27.4

27.5

27.6

27.7

27.8

27.9

27.10

27.11

This clause is to be read in conjunction with the NES.

Parental leave is available to all full-time and part-time Employees who have completed a period of
twelve (12) months’ continuous service immediately preceding the birth or placement of a child.

Casual Employees may also be entitled to parental leave in accordance with the NES.

The leave is unpaid (including Public Holidays) and is available for a period of up to 52 weeks in one
unbroken period.

An Employee who is entitled to unpaid parental leave may request up to an additional 52 weeks
parental leave. Requests for additional unpaid parental leave will be assessed in accordance with
the provisions outlined in the NES.

Personal leave is not available to access during period of parental leave taken under the NES, and
no leave entitlements accrue during the period of Parental Leave.

The Employee may take any other forms of paid leave to which they are entitled, such as annual or
long service leave, in substitution for some or all of this 52-week period of unpaid parental leave.

Employees returning from periods of parental leave are entitled to the same position held by them
immediately before going on leave, or if this position no longer exists, an available position for
which the Employee is qualified and suited nearest in status and salary to that of their former
position.

Transfer to a safe job

(a) Where an Employee is pregnant and, in the opinion of a registered medical practitioner, iliness
or risks arising out of the pregnancy or hazards connected with the position make itinadvisable
for the Employee to continue in their present position, if an appropriate safe job is available,
the Shire of Broome must transfer the Employee to the safe job for the risk period with no
other change to the Employee’s terms and conditions of employment.

Replacement Employees

(a) A replacement Employee is an Employee specifically engaged, part-time or full-time, or
temporarily promoted or transferred, for the fixed term period the substantive Employee is
absent on parental leave.

(b) Before the Shire of Broome engages a replacement Employee for the fixed term period that
the substantive employee is on parental leave they will advise the replacement employee of
the notice period for any changes to their temporary employment.

Communication During Parental Leave

(a) Where an Employee is on parental leave and a definite decision has been made to introduce
significant change at the workplace, the Shire of Broome shall take reasonable steps to:

i Make information available in relation to any significant effect the change will have on
the status or responsibility level of the position the Employee held before commencing
parental leave; and

ii. Provide an opportunity for the Employee to discuss any significant effect the change will
have on the status or responsibility level of the position the Employee held before
commencing parental leave.

(b) The Employee must inform the Shire of Broome with the required notice as per NES or
applicable Shire of Broome policy requirements, of the duration of the parental leave to be
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taken, what date they intend to return to work and if on a different basis from their existing
role, to request any changes to their employment as per the applicable Shire of Broome policy
or NES requirements.

(c) The Employee shall also notify the Shire of Broome of changes of address or other contact
details during parental leave.

28 Public Holidays

28.1

28.2

28.3

28.4

28.5

28.6

Full time and Part time Employees are entitled to be absent on Public Holidays without loss of pay
for ordinary hours if they are regularly rostered to work ordinary hours on the day the Public
Holiday falls, unless they are required to work by the Shire of Broome.

(a) If the Employee does not have ordinary hours of work on the day the Public Holiday falls, no
payment will be made. Without loss of pay means the Employee is to be paid their Ordinary
Wage Rate for ordinary hours of work.

Public holidays are:

(a) New Year's Day (1 January)

(b) Australia Day (26 January or, when that day falls on a Saturday or Sunday, the first Monday
following the 26 January)

c) Labour Day (Monday on or first Monday following the 1 March)
d) Good Friday
e) Easter Sunday

f) Easter Monday

h) Western Australia Day

=

(

(

(

(

(g) Anzac Day (25 April)
(

(i) King’s Birthday

(j) Christmas Day (25 December)
(

k) Boxing Day (26 December)

For the purposes of clause 28.2, a Public Holiday may also include any other day gazetted as a
public holiday as applicable to the Employee’s work location.

If any prescribed Public holiday falls within an Employee's period of annual leave and is observed
on a day which, in the case of that Employee, would have been an ordinary working day, then a
public holiday will be applied to this day.

Observed Public Holidays

(a) When New Year’s Day, Anzac Day or Christmas Day falls on a Saturday or Sunday, the next
following Monday is also a public holiday.

(b) When Boxing Day falls on a Saturday the next following Monday is also a public holiday. When
Boxing Day falls on a Sunday or Monday the next following Tuesday is also a public holiday.

RDQ’s and Public Holidays

(a) When a public holiday falls on an Employee’s RDO, the Employee shall be entitled to a day
in lieu thereof to be taken at such time as may be mutually agreed upon by the Employee and
the Shire of Broome.

(b) For Employees who work a nine (9) day fortnight roster over seven (7) days coverage for the
purposes of this clause 28.6, an RDO will include all days which are non-rostered days in the
roster pattern.
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28.7

28.8

28.9

28.10

For example, if the Employee works rostered days on Saturday and Sunday then has two days
of non-rostered days off and their RDO is on a Wednesday, if a public holiday falls on either
the Monday or the Tuesday then the employee would be eligible for a day in lieu for the
applicable public holiday.

When an Employee is required to be on duty on a public holiday the Employee shall be entitled to
payment for all time worked at the rate of double time and one half (250%).

Where an observed public holiday is declared in the State of Western Australia, an Employee who
works on an observed and actual public holiday will be paid the penalty rate (in clause 28.7) for
working on the observed public holiday, but not both. For clarity the employee shall be entitled to
payment as follows:

(a) An employee who is required to be on duty on an observed public holiday, but not the actual
public holiday, will be paid the public holiday penalty rate for working the observed public
holiday.

(b) An employee who is required to be on duty for both an observed and actual public holiday will
be paid the public holiday penalty rate for the observed public holiday and the applicable
penalty for the day that the actual public holiday falls.

Substitute Holidays

(a) The Shire of Broome and its Employees may agree to substitute another day for any prescribed
public holiday in this clause. For this purpose, the consent of the majority of affected
Employees shall constitute Agreement. Any such Agreement shall be recorded in writing and
be available to every affected Employee.

i Provided that the National Aboriginal and Islander Day of Celebration may be taken as
a holiday in lieu of any of the specified holidays contained herein. The holiday on which
work is to be performed in lieu of National Aboriginal Day of Celebration is to be agreed
between the Shire of Broome and the Employee concerned. Any dispute about the
operation of this provision is to be resolved in accordance with the dispute resolution
procedures provided in this Agreement.

Where an Employee is not rostered to work but is recalled to duty (after the normal time of
finishing work) on a Public Holiday they will receive a minimum payment of three hours at a rate
of double time and one half (250%) if the time worked is less than three hours. The Employee will
be paid the hours they work if the time worked on the recall is beyond three hours.

29 Leave Without Pay
29.1 An Employee may request to take unpaid leave subject to Agreement with the Shire of Broome.
Employees should provide the Shire of Broome with sufficient notice if requesting to take Leave
Without Pay.
29.2 The employee must have exhausted all other paid leave accruals, except in extenuating
circumstances to apply for this leave.
29.3 An Employee who is granted Leave without Pay, will not accrue Personal Leave, Annual Leave and
Long Service Leave entitlements during this time unless required by law.
30 Long Service Leave

30.1

Long Service Leave shall be provided in accordance with the Local Government (Long Service
Leave) Regulations 2024 (Regulations), as varied from time to time.
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30.2 Payment of Long Service Leave will be made at an Employee’s ordinary pay as defined by the
Regulations. However when an Employee takes paid Long Service Leave during their employment
the Shire of Broome will for permanent employees make payment at the base wages (inclusive of
any annual allowances applicable in clause 22 that forms part of the employee’s normal pay) at
the time the worker becomes entitled to take their long service leave.

31 Other Leave

31.1 Family and Domestic Violence Leave

(a) Employees may access up to 10 days paid family and domestic violence leave each year in
accordance with the NES.

(b) Employees can also access up to 5 days unpaid family and domestic violence leave in
accordance with the MCE Act.

(c) Employees must comply with the NES and MCE Act requirement when needing to access the
leave.

(d) Notwithstanding the paid and unpaid family and domestic violence leave entitlements in this
clause, nothing in this clause prevents Employees from accessing their personal leave
entitlements, for the purposes outlined in clause 25. Employees may also apply to access other
leave such as their accrued annual leave or available long service leave entitlements or leave
without pay in accordance with this Agreement.

31.2 Cultural Leave

(a) An Employee covered by this Agreement, who is an adherent to Aboriginal culture and who
practises Aboriginal spiritual and/or religious beliefs, shall be afforded a reasonable
opportunity by the Shire of Broome to follow and practise the requirements of that culture or
spiritual or religious belief. Where this involves time away from work the Employee will be
able to take annual leave or accumulated rostered days off for the purpose if leave is not
otherwise provided in the Agreement. Alternatively, the Shire of Broome and the Employee
concerned may agree to time off without pay, provided that the Shire of Broome may require
reasonable evidence of the legitimate need for the Employee to be allowed the required time
off from work.

32 Travel Expenses and Working Away

32.1 Where an Employee is required to live and work away from the usual place of work, the Shire of
Broome will either:

(a) provide, at no cost to the Employee, accommodation, including meals for the duration of the
work/training; or

(b) provide camp facilities, including lodging and food, in addition to the payment of a Camping
Allowance (per clause 21.4) for the duration of the job; or

(c) reimburse the Employee for all reasonable accommodation and food costs to the maximum
of the Australian Taxation Office’s Reasonable Domestic Travel expense limits, incurred whilst
in the course of working or training.

32.2 To claim reimbursement for travel, meals or accommodation expenses incurred whilst
working/training away from the normal workplace, a receipt verifying the expense must be
produced.

32.3 The Shire of Broome will remain responsible for the cost of the work-related training or other

activities and for the major travel costs (i.e. airfares, bus fares, taxis, etc) unless agreed otherwise.
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32.4 The Shire of Broome shall reimburse all reasonable travelling expenses incurred where an
Employee is requested and authorised to use their own motor vehicle in the course of their duties
at the rate of 88 cents per kilometre. This amount will be updated from time to time in accordance
with Australian Taxation Office published rate.

32.5 Reimbursement of accommodation and camping expenses

(a) An Employee who travels on Shire of Broome business and is required to stay overnight at a
place other than their normal residence shall be reimbursed all reasonable out-of-pocket,
meal and accommodation expenses (to the limit of the Australian Taxation Office Reasonable
Domestic Travel expense limits, unless approved otherwise by the relevant Director).

(b) Payment shall be made in accordance with this clause not later than four weeks after the
expense has been incurred, once a receipt is produced to the Shire of Broome.

33 Relieving and Higher duties

33.1 Relieving and higher duties

(a) An Employee who is directed by the Director of Infrastructure to perform the duties applicable
to a higher graded position for a period greater than one (1) day and the Employee
satisfactorily carries out the duties and responsibilities applicable at the time the relief is
performed, shall be paid the minimum rate for the higher graded position.

33.2 Higher duties and leave

(a) Where an Employee, whilst acting in a higher graded position and whilst in receipt of higher
graded pay commences annual or sick leave, the Employee shall receive payment at the higher
graded rate if the Employee has been engaged on the higher duties continuously for three
calendar months or more immediately preceding the taking of annual or sick leave.

333 Higher duties and overtime

(a) When an Employee, whilst acting in a higher graded position and whilst in receipt of any higher
grade, performs such higher graded work outside their ordinary working hours, they shall
receive any overtime payment to which they are entitled pursuant to this Agreement, based
on the higher grade rate.

(b) If an Employee is required to perform the higher duties for a period of twelve (12) months or
more, then the Shire of Broome shall appoint the Employee to that position for either a fixed
term or permanently (where appropriate) depending on the reason for the higher duties (e.g.
replacement of absent Employee).

34 Uniforms

34.1 The Shire of Broome shall provide uniforms to all permanent full time and part time Employees,
and those Employees that agree to wear the Shire of Broome uniform as outlined in this clause
34.

34.2 Five sets of clothing will be provided to full time Employees including five pairs of socks. Part time

Employees will be provided with uniforms commensurate with the number of days worked in a
standard week. Employees are also to be supplied with a hat.

34.3 Employees shall receive 1 quality pair of sunglasses to be supplied by the Shire of Broome. Lost or

damaged sunglasses will be replaced by the Shire of Broome however, an Employee may only
receive a maximum of one pair of quality sunglasses per annum.
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344

345

34.6

34.7

34.8

34.9

At its discretion, the Shire of Broome may provide uniforms to casual or fixed term Employees.
Employees agree to take reasonable care of the uniform.
Old/damaged uniforms will be replaced with new uniforms.

The Shire of Broome will endeavour to replace, or supply in the initial instance, uniforms within
28 days of them first being requested or the Employee commencing.

If an Employee is required to work in a wet place or in heavy rain they shall be provided with
gumboots or waterproof leggings (or both where appropriate), waterproof coat and suitable head
covering where necessary so as to protect them from getting wet.

Should the uniform be changed, consultation with Employees will take place regarding the design,
colours, cost, style and materials of the uniform to ensure that it is suitable to the climate of
Broome and the requirements of Employees’ positions. Each uniform is to be marked with the
Shire of Broome logo, except where otherwise agreed.

35 Apprentices and Traineeships

35.1 This clause applies to trainees and apprentices employed under either a Commonwealth or State
government traineeship system, except where otherwise provided.

35.2 The Shire of Broome may employ apprenticeships or traineeships (Apprenticeships) (under the
appropriate training scheme) with new or existing Employees. Apprenticeships may be on a full or
part time basis in conjunction with an accredited course of study.

35.3 Payment of costs associated with travel or study will be agreed between the Shire of Broome and
the Employee prior to entering into the Apprenticeship depending on funding available to the
Employee. The Shire of Broome will cover at least the costs of tuition fees.

(a) The cost of other minor sundry items (e.g. parking) will be paid by the Employee.

(b) The Employee may receive a Travel and Training Allowance from the Shire of Broome, if no
other financial assistance is available to cover these costs (for Employees required to travel
outside of Broome to attend their apprenticeship or traineeship study).

35.4 Ordinary Wage Rate to be paid to Trainees and Apprentices under this Agreement shall be paid in
accordance with the Federal Local Government Industry Award 2020.

35.5 A Traineeship or Apprenticeship may be cancelled or suspended only in accordance with
requirements of the Traineeship/Apprenticeship training agreement and the requirements of the
relevant legislation. This clause applies to trainees and apprentices employed under either a
Commonwealth or State government traineeship system.

36 Annual Performance Reviews

36.1 Performance Review

(a) At least, once per year, a discussion will be held with the Employee and the Supervisor, to
review and discuss the performance of the Employee over the previous 12 months.

(b) Achievements will be noted, areas of improvement will be identified, and training needs will
be identified and agreed upon.

(c) This Performance Review will include a review of the current position description by the
Supervisor and the Employee. Agreed changes will be communicated to People and Culture
and copied to the Employee.
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(d)

The Performance Review shall be conducted on an annual basis for each Employee and
without limiting the scope it is intended to identify:

i the new or enhanced skills required by the Shire of Broome, if any, together with
proposed competency levels required where appropriate;

ii. any development and expansion anticipated by the Shire of Broome for the Employee
in their classified position both in the short term and the longer term;

iii. the current training needs to be undertaken to meet individual Shire of Broome
objectives in both the short and long term and to enable an Employee to meet the
standards of their existing classified position;

iv. career development;
V. the performance objectives required;
Vi. current performance.

36.2 Classification / Reclassification of positions

(a)

(b)

(c)

Positions will be classified in accordance with the level definitions provided for in this
Agreement set out in Appendicess A, B and C.

Job descriptions shall be used as the primary source of classifying positions. The position shall
be evaluated and considered against the classification definitions.

Any party may make a written request for a position reclassification on an annual basis or at
the time of the Staff development review. Only one position description reclassification
assessment shall be permitted per calendar year. Provided that where there are deemed to
be exceptional circumstances an application may be lodged at any time. Should an Employee
be successful in their position being reclassified the date of effect shall be the date of
lodgement of the application.

The grounds for which a request for review may be made are as follows:

i significant and identifiable changes in the nature and work value of the duties
performed;

ii. significant increases in responsibilities;

iii. significant change in the skills, knowledge and experience required to undertake the
duties.

(d) Within four weeks of receipt of the application, the Shire of Broome shall supply the applicant

()

with a written response detailing the outcome of the application.

The applicant may request a representative to be party to any discussions.

37 Incremental Progression
37.1 Annually on the first full pay period on or after 1 September, at the conclusion of the annual
Employee performance process, Employees will be eligible for incremental progression if they
have:

(a)

completed at least six (6) months of service in the performance review year at their current
level; and

(b) given satisfactory service over the preceding twelve (12) months; and / or

(c)

acquired new or enhanced skills that are required by the Shire of Broome and / or relevant to
the employee’s role.
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37.2 Subject to clause 37.1 if a performance review has not been completed for an Employee
(completed by the Employee but not completed by their Supervisor) within two (2) months of the
required date pursuant to the Shire of Broome’s relevant policies and procedures, the Employee
will be taken to have been awarded an increment within their current classification level. The
change will be backdated to the date the increment was due to be paid under clause 37.1.

37.3 Movement to a higher level or classification shall only occur by way of promotion or
reclassification.

37.4 Staff Development and Training

(a) This Agreement recognises the need to provide ongoing and high-quality training. In addition
to the specific training needs identified elsewhere in this Agreement, the Shire of Broome is
committed to the provision of staff training to ensure Employees achieve their individual
career path objectives where consistent with their current or a related position, as determined
by their supervisor.

(b) During annual performance reviews, appropriate training courses may be nominated for the
Employee to attend. These will be designed to improve skills of the Employee for the purpose
of allowing the Employee to better perform their duties.

(c) Employees required to undertake training will be paid at their normal rate of pay.
(d) An Employee, or group of Employees, may request multicultural training for the purposes of

induction, team building or communication improvement among Employees.

37.5 Performance Management

(a) Atanytime, if the Shire of Broome is concerned about the work performance of the Employee,
the Shire of Broome shall meet with the Employee and tell the Employee about their concerns.
The Shire of Broome shall advise the Employee of the standard of work or behaviour that is
required, and the Shire of Broome should discuss ways and methods to improve the
Employee's work and conduct.

(b) The Shire of Broome may give to the Employee some information about appropriate
organisations who can offer assistance, training, counselling or dispute resolution to help the
Employee improve their work performance.

(c) The Shire of Broome and Employee will have a discussion after which a reasonable time period
will be set for the Employee to reach an acceptable work performance or conduct. The
Employee should be warned that their employment will be ended if acceptable performance
levels or appropriate behaviour are not reached.

(d) The Shire of Broome shall discuss with the Employee during the set period whether there has
been any improvement by the Employee and, if necessary, to further warn the Employee that
their employment will end if that improvement is not reached.

(e) The meetings and warnings given to the Employee will be put in writing, dated, and signed by
both the Shire of Broome and the Employee.

(f) If the Employee cannot achieve an acceptable performance or behaviour within the period
set, the Employee may be dismissed from employment with appropriate notice or payment
instead of notice.

(g) Nothing in this clause prevents the Shire of Broome from terminating an Employee’s
employment for serious misconduct at any time.

38 Termination of Employment

38.1 The Shire of Broome may end the employment of the Employee (other than a casual) by giving
them notice. The Employee may resign from employment by giving notice to the Shire of Broome.
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38.2

38.3

38.4

38.5

38.6

38.7

38.8

The amount of notice required to be given by the Shire of Broome and Employee is based upon
the period of continuous employment as follows:

Employee’s period of continuous service Period of Notice
Up to 3 years 2 weeks
Over 3 years and up to the completion of 5 years 3 weeks
Over 5 years of completed service 4 weeks

For the purposes of ending employment, this period of notice is increased by one week if the
Employee is over 45 years old and has completed at least two years continuous service with the
Shire of Broome. The Shire of Broome may, instead of giving notice, pay the Employee wages
equivalent to the required period of notice.

During a probationary period, either the Shire of Broome or the Employee may terminate
employment relationship with the giving of one week's notice, or payment in lieu of one week's
salary.

Payment in lieu of the prescribed notice in clause 38.1 must be made if the appropriate notice
period is not required to be worked. Provided that employment may be terminated by the
Employee working part of the required period of notice and by the Shire of Broome making
payment for the remainder of the period of notice.

The required amount of payment in lieu of notice must equal or exceed the total of all amounts
that, if the Employee's employment had continued until the end of the required period of notice,
the Shire of Broome would have become liable to pay to the Employee because of the employment
continuing during that period. That total must be calculated on the basis of:

(a) the Employee's ordinary hours of work (even if not standard hours); and

(b) the amounts ordinarily payable to the Employee in respect of those hours, including (for
example) allowances, loading and penalties; and

(c) any other amounts payable under the Employee's contract of employment.

The Shire of Broome may end employment of an Employee without notice if the employee
engages in serious misconduct as defined in the Fair Work Regulations 2009 (Cth).

The type of conduct by the Employee that may allow then Shire of Broome to end their
employment without notice, after a consideration of the circumstances, includes, but is not
limited to:

(a) Beingrepeatedly drunk or under the influence of illegal drugs in breach of the drug and alcohol
policy.

(b) Theft, fraud, assault or other criminal behaviour that the Shire of Broome has a reasonable
suspicion may be in the interest of police to investigate and determine.

c) Sexual harassment and other offensive or harassing behaviour.

(

(d) Racial vilification.

(e) Refusal to carry out health and safety obligations.
(

f) Refusal to carry out a lawful and reasonable instruction consistent with the Contract of
employment.

(g) Refusal to carry out the Employee's duty.
(h) Serious breach(es) of the Shire of Broome's Code of Conduct.

If at any time an Employee is charged with any criminal offence which has relevance to the
Employee’s role performed, or any such other serious matter, the Shire of Broome may suspend
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39

38.9

38.10

38.11

the Employee from duty with full pay while the matter is investigated, if deemed necessary by the
Shire of Broome.

Notice of termination by an Employee

(a) The notice of termination required to be given by an Employee is the same as that required of
the Shire of Broome, save and except that there is no requirement on the Employee to give
additional notice based on the age of the Employee concerned.

(b) If an Employee fails to give the required notice specified the Shire of Broome has the right to
withhold monies due to the Employee to a maximum amount equal to the amount the
Employee would have received for the period.

Job search entitlement

(a) Where the Shire of Broome has given notice of termination to an Employee, an Employee shall
be allowed up to one day's time off without loss of pay for the purpose of seeking other
employment. The time off shall be taken at times that are convenient to the Employee after
consultation with the Shire of Broome.

This clause 38 is to be read an interpreted in conjunction with the TCR Order. Where there is an
inconsistency between the Agreement and the TCR Order and the TCR Order provides a greater
benefit, the TCR Order will apply to the extent of the inconsistency.

Redundancy

39.1

39.2

39.3

39.4

Redundancy Definition

(a) Redundancy occurs where the Shire of Broome has made a definite decision that the Shire of
Broome no longer wishes the job the Employee has been doing done by anyone and that
decision leads to the termination of employment of the Employee, except where this is due to
the ordinary and customary turnover of labour.

Alternative employment

(a) The Shire of Broome may offer to redeploy the employee into another suitable alternative
position within the Shire of Broome administration and where this is refused, the redundancy
may be subject to an application to vary the redundancy payment to the employee.

Transfer to lower paid duties

(a) An Employee who is redeployed to an alternative position at a lower classification (their new
classification) shall retain the rate of pay for their level immediately prior to redeployment
(their existing rate) until the rate of pay for their new classification exceeds that of their
existing rate. From that time the rate of pay for their new classification will apply. This clause
is to apply provided that the Employee is willing to utilise the full range of skills required at
that level and participate fully in any retraining or redeployment programs.

Redundancy Pay

(a) An Employee whose employment is terminated by reason of redundancy is entitled to the
following amount of severance pay in respect of a period of continuous service:

Period of Continuous Service Severance Pay
Less than 1 year Nil

1 year and less than 2 years 4 weeks’ pay

2 years and less than 3 years 6 weeks’ pay

3 years and less than 4 years 7 weeks’ pay
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4 years and less than 5 years 8 weeks’ pay

5 years and less than 6 years 10 weeks’ pay
6 years and less than 7 years 11 weeks’ pay
7 years and less than of 8 years 13 weeks’ pay
8 years and less than 9 years 14 weeks’ pay
9 years and less than 10 years 16 weeks’ pay
10 years and over 20 weeks’ pay

(b) Weeks’ pay means the ordinary time rate of pay for the Employee concerned. Provided that
such rate shall include any allowances paid as part of ordinary wages but excludes:

i overtime
ii. penalty rates;

iii. disability allowances;

iv. shift allowances;
V. special rates;
vi. fares and travelling time allowances;
vii. bonuses; and
viii. any other ancillary payments of a like nature.
39.5 Employee leaving during notice period

(a) An Employee given notice of termination in circumstances of redundancy may terminate their
employment during the period of notice set out in the Notice of Termination clause of this
Agreement. In this circumstance the Employee will be entitled to receive the benefits and
payments they would have received under this clause had they remained with the Shire of
Broome until the expiry of the notice, but will not be entitled to payment in lieu of notice
unless otherwise agreed with the Shire of Broome to provide payment in lieu of notice.

39.6 Job search entitlement

(a) During the period of notice of termination given by the Shire of Broome in accordance with
clause 38 of this Agreement, and in circumstances of a redundancy, an Employee shall be
allowed up to one day's time off without loss of pay during each week of notice for the purpose
of seeking other employment.

(b) If the Employee has been allowed paid leave for more than one day during the notice period
for the purpose of seeking other employment, the Employee shall, at the request of the Shire
of Broome, be required to produce proof of attendance at an interview or they shall not
receive payment for the time absent. For this purpose, a statutory declaration will be
sufficient.

(c) The job search entitlements under this subclause apply in lieu of the provisions of 38.10.

39.7 Employees exempted

(a) This clause 39 does not apply to:
i Employees with less than 1 year of service;

ii. Employees terminated as a consequence of serious misconduct that justifies dismissal
without notice;

iii. probationary Employees;

iv. apprentices;
V. trainees;
Vi. Employees engaged for a specific period of time or for a specified task or tasks; or
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vii. casual Employees.

39.8 Redundancy disputes

(a) Where a redundancy dispute arises, and if it has not already done so, the Shire of Broome
must provide affected Employees and the relevant nominated representative (if requested by
any affected Employee) in good time, with relevant information including:

i the reasons for any proposed redundancy;
ii.. the number and categories of workers likely to be affected; and
iii. the period over which any proposed redundancies are intended to be carried out.

(b) Where a redundancy dispute arises and discussions occur in accordance with this clause the
Shire of Broome will, as early as possible, consult on measures taken to avert or to minimise
any proposed redundancies and measures to mitigate the adverse effects of any proposed
redundancies on the Employees concerned.

39.9 The entitlements set out in this clause 39 are inclusive of the entitlements set out in legislation or
any applicable WAIRC General Order and not in addition to.

40 Dispute Resolution Procedure

40.1 Any grievance, complaint, claim or dispute, or any matter which is likely to result in a dispute,
between the Shire of Broome and an Employee or the Shire of Broome and its Employees, shall
be settled in accordance with the procedures set out herein.

40.2 Process

(a) Where an Employee or a group of Employees raises the matter, the following steps shall be
observed:

i The Employee(s) concerned shall discuss the matter with the immediate supervisor. If
the matter cannot be resolved at this level the supervisor shall, within five days, refer
the matter to a more Senior Employee nominated by the Shire of Broome and the
Employee(s) shall be advised accordingly.

ii. The Senior Employee shall, if they are able, answer the matter raised within one week
of it being referred to them and, if they are not so able, shall refer the matter to the
Chief Executive Officer for their attention, and the Employee(s) shall be advised
accordingly. If the matter is referred to the CEO they may take up to 28 days to respond
with their decision or other mutually agreed time frame given the specific
circumstances.

iii. The Shire of Broome shall, as soon as practicable after considering the matter before it,
advise the Employee(s) and the nominated representative of its decision. Provided, that
such advice shall be given within five weeks of the matter first being referred to the
Shire of Broome.

iv. If a decision cannot be made within five weeks, reasons will be provided to the Employee
for delays and by Agreement, a resolution to the matter will continue to be worked
upon.

V. If the matter in dispute is unable to be resolved at the workplace, and all agreed steps

for resolving it have been taken, either party may refer the dispute to the WAIRC for
conciliation, and/or arbitration. Any dispute referred to WAIRC should be dealt with by
a member agreed by the parties at the time or, in default of Agreement, a member of
the relevant panel.

vi. The decision of the WAIRC will bind the parties, subject to either party exercising a right
of appeal against the decision to a Full Bench.
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vii. Until the matter in dispute is determined, the status quo will prevail.

40.3 Powers of WAIRC under the dispute’s procedure

(a) The parties agree that the WAIRC shall have the power to do all such things as are necessary
for the resolution or determination of the matter in dispute.

40.4 Role of nominated representative

(a) Ifthe matter has been referred in accordance with clause 40.2 the Employee(s) shall nominate
their representative, so that they may have the opportunity of discussing the matter with the
Shire of Broome in conjunction with the Employee.
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Appendix A — Local Government Outside Employees Classification Levels

1. Municipal employee - level 1

QUALIFICATIONS, TRAINING AND EXPERIENCE

An employee at this level will need to undertake industry induction and training which may include information on the
industry, organisations, conditions of employment, skill formation and career path opportunities, planning and layout
of work, documentation procedures, occupational health and safety, equal opportunity and performance appraisal
incorporating quality control and assurance.

o No previous work experience is required at this level.
e “A” Class Licence may be required.

SPECIALIST KNOWLEDGE OF SKILLS

GENERAL

Indicative but not exclusive of the skills required of an employee at this level are:
e Use of a limited range of hand tools.

e Drive a light vehicle.

COMMUNICATION SKILLS

Basic oral and written literacy and numeracy skills to enable liaison with immediate work group.

COMPLEXITY/MULTI-SKILLING

Tasks are simple and non-complex.
RESPONSIBILITY AND ACCOUNTABILITY

e  Works under direct supervision.
e Responsible for the quality and completion of their own work subject to detailed direction.
e Responsible for care of tools and equipment in their use.

DECISION MAKING AND PROBLEM SOLVING

e Judgement is limited as work is repetitive and generally coordinated by others.

e Work is clearly defined and of a routine and basic nature with established procedures, guidance, and close
supervision.

e Required to exercise basic judgement relating to own work and personal safety as required by relevant legislation
and Council safety procedures.

2. Municipal employee - level 2

QUALIFICATIONS, TRAINING AND EXPERIENCE

An employee at this level will have satisfactorily completed the requirements of level 1 and will be undertaking
structured and/or on-the-job training (including appropriate safety training) or possess appropriate and relevant
equivalent experience in some or all of the following areas:

(a) Basic construction and/or maintenance, i.e., basic concreting and/or basic bitumen handling.
(b) Safe operation and user maintenance of minor plant.

(c) Safe operation and user maintenance of light vehicles.

(d) Selected hand tools.

(e) Parks maintenance.

() Basic stores work.

(8) Two-way radio operation.

(h) “A” Class licence may be required.

(i) Certificate of competency in minor plant operation may be required.

(i4) Basic labouring skills.
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SPECIALIST KNOWLEDGE OF SKILLS

GENERAL

Indicative but not exclusive of the skills required of an employee at this level are:

(a) Plant operation skills:
. Use of a variety of selected hand tools and use of minor plant and equipment requiring basic operation
rather than technical skills.
. Operator’s skills level low some experience preferred.
. Single function equipment.
. Operator machine maintenance low complexity.
. Minimal dimensional control on works required other than pre-set by plant.

Examples: Small/large rollers (sub-grade), ride-on mowers, chipper/mulcher, mowers, brush cutters, brick
cutters, jack hammers, small concrete cutters.

(b) Drive vehicles requiring “A” class licence.

(c) General gardening including parks and grounds maintenance and minor repair to reticulation systems.
(d) Basic store work, including receiving, despatching, distributing, sorting, checking, packing.

(e) Basic inventory control of documenting and recording of goods, materials and components.

(f) Basic keyboard skills where required.

(8) Concrete and bitumen work.

(h) Sound knowledge of Council safety policy requirements as they relate to the job being undertaken.

COMMUNICATION

Basic oral and written literacy and numeracy skills to enable liaison with work groups and communication with
members of the public.

COMPLEXITY/MULTI-SKILLING

Tasks are of limited complexity.
RESPONSIBILITY AND ACCOUNTABILITY

e  Works under routine (general) supervision either individually or in a team environment.
e Responsible for the quality and completion of their own work subject to routine direction.
e Responsible for materials, tools, equipment and minor plant in their use.

DECISION MAKING AND PROBLEM SOLVING

e  Problems at this level may require limited personal judgement. Work procedures are already well established. The
individual must apply existing known techniques to the work with decision making being within existing routines,
procedures and practices.

e Required to make operational decisions relating to own safety and work as required by relevant legislation and
Council safety procedures.

3. Municipal employee - level 3

QUALIFICATIONS, TRAINING AND EXPERIENCE

An employee at this level will have satisfactorily completed structured and/or on- the-job training (including
appropriate safety training) or possess appropriate and relevant experience in some or all of the following areas:

(a) Intermediate construction and/or maintenance, i.e., intermediate concreting and/or bitumen, formwork and
pipelaying.

(b) Safe operation and user maintenance of minor to medium mechanical plant.

(c) Safe operation and user maintenance of medium vehicles.

(d) Specialised hand tools and other equipment.

(e) Basic horticulture and/or nursery.

() Stores work and inventory control.

(8) Basic supervision.

(h) “A” and “B” class licence may be required.

(i) Plant certificate(s) may be required.

Shire of Broome Outside Workforce Industrial Agreement 2024 Page 39 of 55



(1) May be required to hold appropriate Life Saving Certificate, including Resuscitation and First Aid.
(k) Appropriate WORKSAFE safety accreditation may be required.

SPECIALIST KNOWLEDGE OF SKILLS

GENERAL
Indicative but not exclusive of the skills required of an employee at this level are:

(a) Plant operation skills:
i Use of specialised hand tools and minor plant.
ii. Operator skill low to medium experience required.
iii. Single function equipment.

iv. Operator machine maintenance and set up low to medium complexity.
v. Basic dimensional control on works other than pre-set by plant.
Vi Examples: Loader (yard) (borrow pit), chipper, roller (base course), cherry picker (unconfined working
space), tractors and mounted equipment.
(b) Drive vehicles up to two axles.
(c) Use of measuring instruments and tools.
(d) Basic horticultural and nursery skills, including gardening, tree pruning, grafting, propagating, potting, planting
and other duties.
(e) Store work, including:
(f) Inventory and store control.
(8) Licensed operation of appropriate materials, handling equipment.
(h) Intermediate keyboard skills and computer operation.
(i) Prepare concrete, bitumen and pipe laying to line and grade from plans, drawings, and instructions, including
form work, levelling, screed, render and finish.
(i4) Basic supervisory skills.
(k) Sound knowledge of Council safety policy requirements as they relate to the job being undertaken.

COMMUNICATION

Oral and written literacy and numeracy skills to provide information and advice to other employees, higher level staff
and members of the public.

COMPLEXITY/MULTI-SKILLING

Broader range of activities with variation restricted to the area of operation with a limited complexity subject to
training and/or experience.

RESPONSIBILITY AND ACCOUNTABILITY

e Works under routine (general) supervision either individually or in a team environment on a range of projects.
e  Responsible for the quality and completion of their own work subject to routine direction.

e  Responsible for materials, tools, equipment, vehicles, and plant in their use.

e Responsible for quality control/assurance procedures, including to recognise quality deviation/faults.

e May be responsible for the supervision and limited guidance of a small work group.

DECISION MAKING AND PROBLEM SOLVING

Problems at this level are generally of a routine nature, requiring experience and a degree of personal judgement
based on previous experiences and set guidelines. Solutions are readily available with problems being of limited
difficulty.

Required to make technical and operational decisions relating to own safety and work, and safety of other employees
and the public.

4. Municipal employee - level 4

QUALIFICATIONS, TRAINING AND EXPERIENCE

An employee at this level will have a satisfactorily completed structured and/or on-the-job training (including
appropriate safety training) or possess appropriate and relevant equivalent experience and achieved a good working
knowledge of the technical requirements of the job to be undertaken in some or all of the following areas:

Shire of Broome Outside Workforce Industrial Agreement 2024 Page 40 of 55



(a)

(b)
(c)
(d)
(e)
(f)
(g)
(h)

(i)
i)
(k)

Advanced construction and/or maintenance, i.e., advanced concreting and/or bitumen finishing work,
pipelaying, and material sampling, testing and compaction techniques.

Safe operation and user maintenance of mechanical plant.

Safe operation and user maintenance of heavy vehicles.

Precision tools and instruments.

Reticulation.

Intermediate horticulture and nursery and may include assistance in turf preparation.

Materials and equipment estimating.

Progress towards Supervisory Certificate (level 1) and/or relevant experience. “A”, “B” or “C” class licence may
be required.

Plant certificate(s) may be required.

Appropriate WORKSAFE safety accreditation may be required.

Licence in explosives handling may be required.

SPECIALIST KNOWLEDGE OF SKILLS

GENERAL

Indicative but not exclusive of the skills required of an employee at this level are:

a)

k)

Plant operation skills:

a. Operator skill level medium-high with significant experience.

b. Multi-function equipment.

c. Operator machine maintenance and set up medium to high complexity.

d. Dimensional control working to existing levels or moderate degree of accuracy to design levels.

Examples: Hiab, loader (box out), grader (box out) (maintenance), excavator (box out), street sweeper, gang
mower (sports turf), cherry picker (confined working space).

Drive vehicles three axles or greater.

Use and interpretation of precision measuring instruments and tools.

Intermediate horticultural and nursery, including assistance in turf preparation and maintenance, tree pruning

and landscaping.

Plan reading, single dimensional.

Advanced concrete work - major concrete works, reinforced structural from plans and drawings without pre-

set levels.

Developed supervisory skills.

Basic understanding of quality control techniques.

Installation, repair and maintenance of reticulation systems (including controllers) and modification and

additions to existing systems including low voltage electrical work.

Sound knowledge of Council safety policy requirements as they relate to the job being undertaken and the

affect on the public.

Handling and use of explosives.

COMMUNICATION

Oral and written literacy and numeracy skills to provide information and advice to other employees, higher level staff,
clients, suppliers, and members of the public.

COMPLEXITY/MULTI-SKILLING

Broader range of activities with variation restricted to the area of operation with a high level of complexity subject to
training and/or experience.

RESPONSIBILITY AND ACCOUNTABILITY

Works under limited supervision either individually or in a team environment and may be on a range of
projects.

Responsible for quality and standard of work performed, including work of other employees.

Responsible for providing employees under their supervision with on-the-job training and guidance.
Responsible for materials, tools, equipment, vehicles and plant in the employee’s use and used by others under
their supervision.

Responsible for quality control/assurance procedures, including to recognise and correct quality deviations
and/or faults.
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e May be responsible for the supervision and limited guidance of a small work group.
DECISION MAKING AND PROBLEM SOLVING

e  Problems at this level require employees to use some originality in approach with solutions usually attributable
to application of previously encountered solutions or experience.

e Required to make technical and operational decisions relating to own work and safety and safety of the public.

e May be required to make technical and operational decisions relating to the work and safety of others.

5. Municipal employee - level 4A

QUALIFICATIONS, TRAINING AND EXPERIENCE

An employee at this level will have completed the requirements of a Trade Certificate level qualification or possess
appropriate and relevant equivalent experience.

SPECIALIST KNOWLEDGE OF SKILLS

GENERAL

An employee is required to exercise the skills and knowledge of the relevant trade or experience.

COMMUNICATION

Exercises good interpersonal and communication skills.

COMPLEXITY/MULTI-SKILLING

Performs non-trade tasks within the employee’s skill, competence and training.
RESPONSIBILITY AND ACCOUNTABILITY

e  Performs work under the limited supervision either individually or in a team environment.
e  Responsible for assuring the quality of their own work.

e Assists in the provision of on-the-job training to a limited degree.

e Understands and applies quality control techniques.

DECISION MAKING AND PROBLEM SOLVING

e  Exercises discretion within the scope of this level.

e  Performs work which while primarily involving the skills of the employee’s trade or experience is incidental or
peripheral to the primary task and facilitates the completion of the whole task. Such incidental or peripheral
work would not require additional formal technical training.

6. Municipal employee - level 5

QUALIFICATIONS, TRAINING AND EXPERIENCE

An employee at this level will have completed the requirements of level 4 and will have satisfactorily completed
structured training (including appropriate safety training) or level 4A and possess appropriate and relevant equivalent
experience to one or more of the following levels:

a) Safe operation and user maintenance of specialist plant and/or heavy vehicles.

b) Advanced reticulation.

c) Advanced or specialist horticulture and nursery, including turf preparation and management.
d) Materials, equipment and cost estimating, and job cost recording.

e) Completed Supervisory Certificate (level 1) and/or relevant equivalent experience.

f) Experienced Trade Certificate or equivalent.

g) “A”, “B” or “C” class licence may be required with extensive experience.

h) Plant certificate(s) may be required.

SPECIALIST KNOWLEDGE OF SKILLS

GENERAL
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Indicative but not exclusive of the skills required of an employee at this level are:

a) Plant operation skills:
i Operator skill level medium-high with significant experience.
ii. Multi-function equipment.
iii. Operator machine maintenance and set up medium to high complexity.

iv. Dimensional control of work requiring a high degree of accuracy with respect to design levels.

Examples: Excavator and grader (final trim).

b) Advanced or specialist horticultural, turf and/or nursery skills.

c) Technical skills in plan reading including horizontal and vertical dimensions. 1.6.2(a)(iv) Sound supervisory,
guidance and training skills.

d) Understand and applies quality control techniques.

e) Install, repair and maintain major reticulation systems, including electrical work. Pump and bore installation,
repair and maintenance.

f) Good working knowledge of Council organisation, operations and general procedures which impact upon their
work.

g) Sound knowledge of Council safety policy requirements as they relate to the job being performed and the affect
on the public.

COMMUNICATION

e Developed oral and written literacy and numeracy skills to provide information and advice to other employees,
higher level staff, clients, suppliers, and members of the public.
e May be required to prepare basic written correspondence and/or prepare standard format reports.

COMPLEXITY/MULTI-SKILLING

e  Broader range of activities with variation restricted to the area of operation with a high level of complexity
subject to training and/or experience.
e Capable of undertaking a range of specific tasks of a complex nature.

RESPONSIBILITY AND ACCOUNTABILITY

e Works unsupervised and is subject to limited direction.

e  Responsible for quality and standard of work performed, including work of other employees.

e Responsible for achieving and maintaining high technical quality without direction.

e Responsible for providing employees under their supervision with on-the-job training and guidance.

e Responsible for materials, tools, equipment, vehicles and plant in the employee’s use and used by others under
their supervision.

e Responsible for quality control/assurance procedures, including to

e Recognise and correct quality deviations and/or faults.

e Responsible for productivity and efficiency of work groups supervised.

DECISION MAKING AND PROBLEM SOLVING

e  Problems at this level are frequently of a complex or technical nature, with solutions not necessarily related to
previous direct experience and therefore require some initiative and personal judgement. If required, guidance
and assistance is usually available.

e  May be required to make planning, technical and operational decisions relating to the work and safety of other
employees and safety of the public.

7. Municipal employee - level 6

QUALIFICATIONS, TRAINING AND EXPERIENCE

Employees at this level will have satisfactorily completed the requirements of level 5 and have as a minimum, a trade
certificate or equivalent or possess appropriate and relevant equivalent experience and will, in addition:

a) Safe operation and user maintenance of a range of different vehicles and/or plant and has extensive experience
in their operation at an advanced level.
b) Advanced or specialist horticulture and nursery, including turf preparation and management with extensive

experience in a wide range of areas.
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c) Materials, equipment and cost estimating. Job cost and budgetary control.

d) Completed Supervisory Certificate (level 2) and has relevant experience.

e) Have commenced and partially completed an appropriate post trade certificate.
f) “A”, “B"” or “C” class licence may be required with extensive experience.

g) Plant certificate(s) may be required.

SPECIALIST KNOWLEDGE OF SKILLS

GENERAL

Indicative but not exclusive of the skills required of an employee at this level are:

a) Operation of a range of vehicles and/or specialised plant requiring advanced skills and operation to rigid
specifications.

b) A wide range of advanced and/or specialist horticultural, turf and/or nursery skills.

c) Advanced technical skills in materials performance and compaction and plan reading including horizontal and
vertical dimensions and establishing sections for materials estimating.

d) Sound supervisory, training and basic human resources management and employee relations skills.

e) Detailed knowledge and understanding of quality control techniques and their application.

f) Detailed knowledge of Council organisation, operation and general procedures.

g) Sound knowledge of Council safety policy requirements as they relate to the job being performed and the affect
on the public.

COMMUNICATION

o Developed oral and written literacy and numeracy skills to negotiate with other employees, higher level staff,
clients, suppliers, and members of the public.
e May be required to prepare written correspondence and reports.

COMPLEXITY/MULTI-SKILLING

e  Broader range of activities with variation restricted to the area of operation with a high level of complexity
subject to training and/or experience.
e Capable of undertaking a range of specific tasks of a complex nature.

RESPONSIBILITY AND ACCOUNTABILITY

e  Works without direct supervision.

e Responsible for quality and standard of work performed, including productivity and safety.

e Responsible for providing employees under their supervision with on-the-job training and guidance.

e Responsible for ensuring personnel practices are applied.

e Responsible for materials, tools, equipment, vehicles, and plant in the employee’s use and used by others
under their supervision.

e Responsible for quality control/assurance procedures, including to recognise and correct quality deviations
and/or faults.

e Responsible for productivity and efficiency of work groups supervised.

e Responsible for negotiation with clients, suppliers, and members of the public.

DECISION MAKING AND PROBLEM SOLVING

e  Problems at this level are frequently of a complex or technical nature with solutions not necessarily related to
previous direct experience and therefore require initiative, personal judgement, and discretion.
e  Exercise high precision trade skills using various materials and/or specialised techniques.
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Appendix B — Depot Supervisor Classifications Levels

1.

LEVEL 4

CHARACTERISTICS OF THE LEVEL

At this level Officers work under general direction in the application of procedures, methods and guidelines
which are well established. However, graduates initially appointed at this level will be under the direct
supervision of a Senior Officer.

General features of this level involve solving problems of limited difficulty using knowledge, judgement and
work organisational skills acquired through qualifications and/or previous work experience. Assistance is
available from Senior Officers. Officers may receive instruction on the broader aspects of the work. In addition,
Officers may provide assistance to lower classified Employees.

Positions at this level allow Officers the scope for exercising initiatives in the application of established work
procedures.

At this level Officers may be required to supervise. Officers with supervisory responsibilities may undertake
some complex operational work and may undertake planning and coordination of activities within the work
area.

Officers will be responsible for managing and planning their own work and that of subordinate staff and may
be required to deal with formal disciplinary issues within the work area.

Supervisors should have a basic knowledge of the principles of human resource management and be able to
assist subordinate staff with on-the-job training.

It is desirable that three year degree holders shall progress to this level after the completion of twelve months
service at the top of Level 3, after obtaining relevant experience and a satisfactory degree of competence. This
is the appointment level for any graduate with a relevant four year degree who is required to undertake work
related to that qualification.

Officers with certificate qualifications relevant to the work area may be promoted to this level once they have
obtained the appropriate certificate and have had relevant satisfactory service and undertake work related to
the responsibilities under this level.

REQUIREMENTS OF THE JOB
Skills, knowledge, experience, qualifications and/or training:

thorough knowledge of work activities performed within the work area;

sound knowledge of procedural/operational methods of the work area;

may utilise professional, specialised or technical knowledge;

working knowledge of statutory requirements relevant to the work area;

ability to apply computing concepts;

entry level for four year degree in the relevant discipline; or

entry level for three year degree plus Graduate Diploma in the relevant discipline; or
Associate Diploma with experience; or

Three year degree plus one year professional experience in the relevant discipline; or
appropriate certificate with relevant experience; or

attained through previous appointments, service and/or study an equivalent level of expertise and experience
to undertake the range of activities required.

RESPONSIBILITIES

To contribute to the operational objectives of the work area, a position at this level may include some of the following
inputs or those of a similar value:

undertake responsibility for various activities in a specialised area and/or components of the works
programme;

exercise responsibility for a function within the work area;

assist in a range of functions and/or contribute to interpretation of matters for which there are no clearly
established practices and procedures although such activity would not be the sole responsibility of the Officer;
supervise the work of other para professional staff;

regularly undertake general inspections to enforce compliance with various Acts, Regulations, Local Laws and
Policies;
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e advise landholders/local authorities/government Officers on eradication/control techniques and measures and
inform them of their obligations under the relevant legislation;

e provide advice on requirements for compliance with the relevant Acts, Codes, Regulations, Standards, Local
Laws and Council policies. Undertake inspections;

e undertake minor development assessment duties;

e exercise operational responsibility for a multi purpose complex;

e coordinate elementary community service programmes or a single programme at a more complex level;

e plan and coordinate elementary community based projects/programmes;

e perform moderately complex functions including social planning, demographic analysis, survey design and
analysis;

e provide support requiring a high degree of judgement, initiative, confidentiality and sensitivity in the
performance of work;

e proficient in the operation of equipment to enable modification or correction of and/or the identification of
operational problems;

e where prime responsibility lies in a professional field, Officers at this level would undertake at least some of
the following:

e undertake some minor phase of a broad or more complex assignment;

e provide assistance to Senior Officers;

o perform duties of a specialised nature;

e where the prime responsibility is to supervise the work of outside Employees, supervision may extend to
several elements of the work:

e plan and coordinate minor works;

e exercise responsibility for a number of minor works and determine objectives for the functions under their
control;

e where the prime responsibility lies in a technical field, Officers at this level:

e perform moderately complex functions in various fields including construction, engineering surveying and
horticulture;

e assist and review work done by subordinate Officers.

ORGANISATIONAL RELATIONSHIPS

e  graduates work under direct supervision;

e works under general supervision;

e supervision of other Employees;

e operate as a member of a professional team.

EXTENT OF AUTHORITY

e may set outcome/objectives for specific projects;

e graduates receive instructions on the broader aspects of the work;

e freedom to act within defined established practices;

e problems can usually be solved by reference to procedures, documented methods and instructions. Assistance
is available when problems occur.

2. LEVELS

CHARACTERISTICS OF THE LEVEL

e At this level, Officers work under general direction in functions that require the application of skills and
knowledge appropriate to the work. Guidelines and work procedures are generally established.

e General features at this level require the application of knowledge and skills which are gained through
qualifications and/or previous experience in the discipline. Officers will be expected to contribute knowledge
in establishing procedures in the appropriate work related field. In addition Officers at this level may be
required to supervise various functions within a work area or activities of a complex nature.

e  Positions may involve a range of work functions that could contain a substantial component of supervision or
require Officers to provide specialist expertise/advice in their relevant discipline.

e  Work at this level requires a sound knowledge of programme, activity, operational policy or service aspects of
the work performed within a function or a number of work areas.
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Officers require skills in managing time, setting priorities, planning and organising own work and that of
subordinate staff, where supervision is a component of the position, to achieve specific objectives.

Officers will be expected to set outcomes and further develop work methods where general work procedures
are not defined.

REQUIREMENTS OF THE JOB

Some or all of the following are needed to perform work at this level. Skills, knowledge, experience, qualifications
and/or training:

knowledge of statutory requirements relevant to work area;

knowledge of section procedures, policies and activities;

sound discipline knowledge gained through previous experience, training or education;

knowledge of the role of departments within the Local Government and/or service functions;

specialists require an understanding of the underlying principles in the relevant disciplines;

relevant four year degree with two years relevant experience or three year degree with three years of relevant
experience; or

Associate Diploma with relevant experience; or

lesser formal qualifications with substantial years of relevant experience; or

attained through previous appointments, service and/or study an equivalent level of expertise and experience
to undertake the range of activities required.

RESPONSIBILITIES

To contribute to the operational objectives of the work area, a position at this level may include some of the following
inputs or those of a similar value:

undertake activities that may require the Officer to exercise judgement and/or contribute critical knowledge
and skills where procedures are not clearly defined;

exercise responsibility for various functions within the work area;

identification of specific or desired performance outcomes;

contribute to interpretation and administration of matters for which there are no clearly established
procedures;

provide support of a complex nature to Senior Officers;

ensure plans, permits, applications comply with appropriate legislation;

manage a multi purpose complex;

undertake a wide range of activities associated with programme, activity or service delivery;

where the prime responsibility lies in a professional field, Officers at this level, would undertake at least some
of the following:

liaise with other professionals at a technical level;

discuss techniques, procedures and/or results with clients on straight forward matters;

lead a team. within a discipline related project and/or a works programme;

provide a reference, research, and/or technical information service including the facility to understand and
develop technologically based systems;

carry out a variety of activities requiring initiative and judgement in the selection and application of established
principles, techniques and methods;

perform a range of planning functions exercising knowledge of statutory and legal requirements;

assist Senior Officers with the planning and coordination of a community programme of a complex nature;
undertake duties in the relevant disciplines utilising knowledge of procedures and statutory requirements
relevant to the work area;

where the prime responsibility is to supervise the work of outside Employees, Officers at this level:

exercise responsibility for work groups including the completion of work assignments, standards of work
quality and/or compliance with regulations, codes and specifications;

assist Senior Officers with the establishment of work programmes of a complex nature;

responsible for part of the works programme budget;

where the prime responsibility lies in a technical field, Officers at this level:

undertake projects which impact on the sections and/or departments programmes;

carry out a variety of activities in the field of technical operation requiring initiative and judgement in the
selection and application of established principles,

techniques and methods.
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ORGANISATIONAL RELATIONSHIPS

e works under general direction;
e  supervises subordinate staff/contractors or works in a specialised field.

EXTENT OF AUTHORITY

e required to set outcomes within defined constraints;

e provides specialist technical professional advice;

e freedom to act governed by clear objectives and/or budget constraints;

e solutions to problems generally found in precedents, guidelines or instructions. Assistance usually available.
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Appendix C — Mechanics Trade Classification Levels

1. C14 - Engineering/Production Employee - Level |

(Relativity to ClIO- 78%) An Engineering/Production Employee - Level | is an Employee who undertakes up to 38 hours'
induction training which may include information on the enterprise, conditions of employment, introduction to
supervisors and fellow Employees, training and career path opportunities , plant lay-out, work and documentation
procedures, occupational health and safety, equal employment opportunity and quality control/assurance .

An Employee at this level performs routine duties essentially of a manual nature and to the level of their training:

Performs general labouring and cleaning duties.

Exercises minimal judgement.

Works under direct supervision .

Is undertaking structured training to enable them to perform work at C13 level.

bl S

2. C13 - ENGINEERING/PRODUCTION EMPLOYEE - LEVEL II

(Relativity to C10 - 82%) An Engineering/Production Employee - Level Il has completed up to three months structured
training so as to enable the Employee to perform within the scope of this level.

At this Level an Employee performs work above and beyond the skills of an Employee at C14 and to the level of the
Employee's training:

1. Works under direct supervision, either individually or in a team environment

2. Understands and undertakes basic quality control/assurance procedures including the ability to recognise basic
quality deviations and faults.

3. Understands and utilises basic statistical process control procedures.

Indicative of the tasks which an Employee at this Level may perform are the following:

e  Repetitive work on automatic, semi-automatic or single purpose machines or equipment.

e Assembles components using basic written, spoken and/or diagrammatic instructions in an assemble
environment.

e  Basic soldering or butt and spot welding skills or cutting scrap with oxyacetylene blow pipe

e Uses selected hand tools,

o Cleans boilers.

e Maintains simple records.

e Uses hand trolleys and pallet trucks

e Assists in the provision of on-the-job training in conjunction with tradespersons and supervisor/trainers.

3. C12 - ENGINEERING/PRODUCTION EMPLOYEE- LEVEL ILL

(Relativity to C10 - 87.4%)An Engineering/Production Employee - Level Ill has completed an Engineering Production
Certificate | or equivalent training to enable them to perform work within the scope of this Level.
At the level an Employee performs work above and beyond the skills of an Employee at C13 and to the level of their
training —

Is responsible for the quality of their own work, subject to routine supervision

Works under routine supervision, either individually or in a team environment.
Exercises discretion within their level of skills and training.

Indicative of the tasks which an Employee at this Level may perform are the following:

e  Operates flexibly between assembly stations.

e Operates machinery and equipment which requires exercising skills and knowledge beyond that of an
Employee at Level C13.

e Non-trade engineering skills.

e Basic tracing and sketching skills

e  Receiving, despatching, distributing, sorting, checking, packing (other than repetitive packing in a standard
container or containers in which such goods are ordinarily sold), documenting and the recording of goods,
materials and components.
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e Basic inventory control in the context of a production process.

e Basic keyboard skills.

e Advanced soldering techniques

e Boiler attendant.

e  Operation of mobile equipment including forklifts, hand trolleys, pallet trucks, overhead cranes and winch
operation.

e Ability to measure accurately.

e  Assists one or more trades persons.

e  Welding which requires the exercise of knowledge and skills above Level C13.

e Assists in the provision of on-the-job training in conjunction with tradespersons and supervisor/trainers.

4. C11 - Engineering/Production Employee - Level IV

(Relativity to C10 - 92.4%) An Engineering/Production Employee - Level IV has completed 16 Modules towards an
Engineering Production Certificate Il or equivalent training so as to enable the Employee to perform work within the
scope of this Level.

At this level an Employee performs work above and beyond the skills of an Employee at 012 and to the level of the
Employee's training -

(1) Works from complex instructions and procedures.

(2) Assists in the provision of on-the-job training to a limited degree.

(3) Co-ordinates work in a team environment or works individually under general supervision.
(4) Is responsible for assuring the quality of their own work.

Indicative of the tasks which an Employee at this Level may perform are the following:

e Uses precision measuring instruments.

e Machine setting, loading and operation.

e Rigging (certificated)

e Inventory and store control, including -

e licensed operation of all appropriate material handling equipment;

e use of tools and equipment within the scope of (basic non-trades) maintenance;

e computer operation at a level higher than that of an Employee at C12 Level.

e Intermediate keyboard skills.

e Basic engineering and fault-finding skills.

e  Basic quality checks on the work orders of other.

e s licensed and certified for forklift, engine driving and crane driving operations to a level higher than C12.
e Has a knowledge of the Shire of Broome's operations as it relates to production processes.

e  Lubricates production machinery equipment.

e Assists in the provision of on-the-job training in conjunction with tradespersons and supervisor/trainers.

5. C10 - Engineering Tradesperson - Level |

An Engineering Tradesperson - Level | holds a Trade Certificate or Tradesperson's Rights Certificate as an -

e  Engineering Tradesperson (Automotive) Level |; or
e Engineering Tradesperson (Electrical/Electronic) - Level I; or
e Engineering Tradesperson (Fabrication) - Level |, and is able to exercise the skills and knowledge of that trade.

An Engineering Tradesperson - Level works above and beyond an Employee at C11 and to the level of the Employee's
training -

(1) Understands and applies quality control techniques.

(2) Exercises good interpersonal and communications skills.

(3) Exercises keyboard skills at a level higher than C11.

(4) Exercises discretion within the scope of this grade.

(5) Performs work under limited supervision, either individually or in a team environment.
(6) Operates all lifting equipment incidental to the Employee's work.

(7) Performs non-trade tasks incidental to the Employee's work.
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(8) Performs work, which while primarily involving the skills of the Employee's trade, is incidental or
peripheral to the primary task and facilitates the completion of the whole task. Such incidental or
peripheral work would not require additional formal technical training.

(9) Is able to inspect products and/or materials for conformity with established operational standards.

6. PRODUCTION SYSTEMS EMPLOYEE

A Production Systems Employee, while still being primarily engaged in engineering/production work, applies the skills
acquired through the successful completion of an Engineering/Production Certificate Level Ill in the production,
distribution or stores functions according to the needs of the enterprise.

A production Systems Employee works above and beyond an Employee at C11 and to the level of the Employee's
training -

(1) Understands and applies quality control techniques .

(2) Exercises good interpersonal communications skills.

(3) Exercises discretion within the scope of this grade.

(4) Exercises keyboard skills at a level higher than C11.

(5) Performs work under general supervision, either individually or in a team environment.

(6) Is able to inspect products and/or materials for conformity with established operational standards.

Indicative of the tasks which an Employee at this Level may perform are as follows:

e Approves and passes first off samples and maintains quality of product.

e  Works from production drawings, prints or plans.

e Operates, sets up and adjusts all production machinery in a plant, including production process welding to the
extent of training.

e Can perform a range of engineering maintenance function including -

e removal of equipment fastenings, including use of destructive cutting equipment;

e lubrication of production equipment;

e running adjustments to production equipment.

e  Operates all lifting equipment.

e Basic production scheduling and materials handling within the scope of the production process or directly
related functions within raw materials/finished goods locations in conjunction with technicians.

e Understands and applies computer techniques relating to production process operations.

e  First class engine driver's certificate.

e Has high level stores and inventory responsibilities beyond the requirements of an Employee at C11.

e Assists in the provision of on-the-job training in conjunction with tradespersons and trainers.

e Has a sound knowledge of the Shire of Broome's operations as it relates to the production process.

7. C9 - Engineering Tradesperson - Level Il

(Relativity to C10 - 105%) An Engineering Tradesperson - Level Il is an - Engineering Tradesperson (Automotive) - Level
II; or Engineering Tradesperson (Electrical/Electronic) - Level Il; or Engineering Tradesperson (Mechanical) - Level Il; or
Engineering Tradesperson (Fabrication) - Level Il, who has completed the following training requirement, including
appropriate on-the-job training - three appropriate modules in addition to the training requirements of C10 Level;
and, where practical, the modules should be identified in the Enterprise Training Programme.

An Engineering Tradesperson - Level Il works above and beyond a Tradesperson at C10 and to the level of the
Employee's training -

(2) Exercises the skills attained through satisfactory completion of the training prescribed for this
classification.

(2) Exercises discretion within the scope of this grade.

(3) Works under general supervision, either individually or in a team environment.

(4) Understands and implements quality control techniques.

(5) Provides trade guidance and assistance as part of a work team.

(6) Exercises trade skills relevant to specific requirements of the enterprise at a level higher than

Engineering Tradesperson - Level I.
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Tasks which an Employee at this Level may perform are subject to the Employee having the appropriate Trade and Post
Trade Training to enable the particular tasks to be performed.

8. CB - ENGINEERING TRADESPERSON SPECIAL CLASS - LEVEL |

(Relativity to C10- 110%) An Engineering Tradesperson Special Class -Level | means an Engineering Tradesperson
Special Class (Automotive) - Level |; or Engineering Tradesperson Special Class (Electrical/Electronic) - Level |; or
Engineering tradesperson Special Class (Mechanical) - Level |, or Engineering Tradesperson Special Class (Fabrication) -
Level I; who has completed the following training requirements including appropriate on-the-job training: six
appropriate modules in addition to the training requirements of C10 Level; and, where practical, the modules should
be identified in the Enterprise Training Programme.

An Engineering Tradesperson Special Class - Level | works above and beyond a Tradesperson at C9 and to the level of
the Employee's training -

(1) Exercises the skills attained through satisfactory completion of the training prescribed for this
classification.

(2) Provides trade guidance and assistance as part of a work team.

(3) Assists in the provision of training in conjunction with supervisors and trainers.

(4) Understands and implements quality control techniques.

(5) Works under limited supervision, either individually or in a team environment.

The following tasks are indicative of what an Employee at this level may perform, subject to the Employee having the
appropriate Trade and Post Trade Training to enable the particular tasks to be performed:

e Exercises high precision trade skills using various materials and/or specialised techniques.

e Performs operations on a CAD/CAM (Computer Aided Drafting/Computing Aided Manufacturing) terminal in
the performance of routine modifications to NC/CNC (Numerical Control/Computer Numeric Control)
programmes.

e Installs, repairs, maintains, tests, modifies, commissions and/or fault-finds complex machinery and equipment
which utilises hydraulic and/or pneumatic principles and, in the course of such work, reads and understands
hydraulic and pneumatic circuitry which controls fluid power systems

e Works on complex or intricate circuitry which involves examining, diagnosing and modifying systems
comprising inter-connected circuits.

9. C7 - Engineering Tradesperson Special Class - Level Il

(Relativity to C10 - 115%) An Engineering Tradesperson Special Class - Level Il means an - Engineering Tradesperson
Special Class (Automotive) Level Il; or Engineering Tradesperson Special Class (Electrical/Electronic) - Level II; or
Engineering Tradesperson Special Class (Mechanical) - Level II; or Engineering Tradesperson Special Class (Fabrication)
- Level Il, who has completed the following training requirement, including appropriate on-the-job training:- three
appropriate modules which are qualitatively higher than, and in addition to, the training requirements of C8 Level;
and, where practical, the modules should be identified in the Enterprise Training Programme.

An Engineering Tradesperson Special Class - Level Il works above and beyond a Tradesperson at C8 and to the level of
the Employee's training -

(2) Exercises the skills attained through satisfactory completion of the training prescribed for this
classification.

(2) Is able to provide trade guidance and assistance as part of a work team.

(3) Provides training in conjunction with supervisors and trainers.

(4) Understands and implements quality control techniques.

(5) Works under limited supervision, either individually or in a team environment.

The following tasks are indicative of what an Employee at this Level may perform, subject to the Employee having the
appropriate Trade and Post Trade Training to enable the particular tasks to be performed:-

e Works on machines or equipment which utilise complex mechanical, hydraulic and/or pneumatic circuitry and
controls, or a combination thereof.

e Works on machinery or equipment which utilises complex electrical/electronic circuitry and controls.

e Works on instruments which make up a complex control system which utilises some combination of electrical,
electronic, mechanical or fluid power principles.

e Applies advanced computer numerical control techniques in machining or cutting or welding or fabrication.
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e  Exercises intermediate CAD/CAM skills in the performance of routine modifications to programmes.
e Works on complex or intricate interconnected electrical circuits at a Level above C8.
e  Works on complex radio/communication equipment.

10. C6 - Advance Engineering Tradesperson - Level |

(Relativity to C10 - 125%) The Advance Certificates and Associate Diplomas noted in this definition do not equate to
existing TAFE qualifications of the same name and possession of such qualification does not of itself justify
classification of an Employee at this level.

1.1 An Advanced Engineering Tradesperson Level | means an - Advanced Engineering Tradesperson (Automotive)
- Level I; or Advanced Engineering Tradesperson (Electrical/Electronic) - Level I; or Advanced Engineering
Tradesperson (Mechanical) - Level I; or Advanced Engineering Tradesperson (Fabrication) - Level |; who has
completed, (including appropriate on-the-job training) - 12 modules of an Advanced Certificate; or 12 modules
of an Associate Diploma; or equivalent accredited training, and, where practical, the modules should be
identified in the Enterprise Training Programme.

An Advanced Engineering Tradesperson - Level | works above and beyond a Tradesperson at C7 and to the level of the
Employee's training —

(2) Undertakes quality control and work organisation at a Level higher than C7.

(2) Provides trade guidance and assistance as part of work team.

(3) Assists in the training of Employees in conjunction with supervisors/trainers.

(4) Performs maintenance planning and predictive maintenance work other than in technical fields.
(5) Works under limited supervision, either individually or in a team environment.

(6) Prepares reports of a technical nature on specific tasks or assignment as directed.

(7) Exercises broad discretion within the scope of this Level.

The following are indicative of tasks which an Employee at this Level may perform, subject to the Employee having the
appropriate Trade and Post Trade Training to enable the particular tasks to be performed:

e  Work on combinations of machines or equipment which utilises complex electronic, mechanical and fluid
power principles .

e  Work on instruments which make up a complex control system that utilise some combination of electrical,
electronic, mechanical, fluid power principles and electronic circuitry containing complex analogue and/or
digital control systems utilising integrated circuitry.

e Application of computer integrated manufacturing techniques involving a higher level of computer operating
and programming skills than for Level C7.

e Work on various forms of machinery and equipment which are electronically controlled by complex digital
and/or analogue control systems using integrated circuitry.

11. C5 - Advanced Engineering Tradesperson - Level Il

(Relativity to C10 - 130%) The Advanced Certificates and Associate Diplomas noted in this definition do not equate to
existing TAFE qualifications of the same name and possession of such qualifications does not of itself justify
classification of an Employee at this level.

An Advanced Engineering Tradesperson - Level Il means an - Advanced Engineering Tradesperson (Automotive) -
Level 1I; or Advanced Engineering Tradesperson (Electrical/Electronic) Level Il; or Advanced Engineering
Tradesperson (Mechanical) - Level Il or Advanced Engineering Tradesperson (Fabrication) -Level Il, who has completed
(including appropriate on-the-job training) - an Advanced Certificate; or 15 modules of an Associate Diploma; or
equivalent accredited training, and, where practical, the modules should be identified in the Enterprise Training
Programme.

An Advanced Engineering Tradesperson - Level Il works above and beyond a Tradesperson at C6 and to the level of the
Employee's training -

(2) Provides technical guidance or advice within the scope of this level.

(2) Prepares reports of a technical nature on specific tasks or assignments as directed, or within the scope
of discretion at this level.

(3) Has an over-all knowledge and understanding of the operating principle of the systems and equipment
on which the Tradesperson is required to carry out the task.

(4) Assists in the provision of on-the-job training in conjunction with supervisors and trainers.
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The following are indicative of the tasks an Employee at this level may perform, subject to the Employee having the
appropriate Trade and Post Trade Training to enable the particular tasks to be performed:

e Through a systems approach is able to exercise high level diagnostic skills on complex forms of machinery,
equipment and instruments which utilise some combination of electrical, electronic, mechanical or fluid power
principles.

e Sets up, commissions, maintains and operates sophisticated maintenance, production and test equipment
and/or systems involving the application of computer operating skills at a higher level than Cé6.

e Works on various forms of machinery and equipment electronically controlled by complex digital and/or
analogue control systems using integrated circuitry.

e  Works on complex electronics or instruments or communications equipment or control systems which utilise
electronic principles and electronic circuitry containing complex analogue and/or digital control systems using
integrated circuitry.

12. ADVANCED CERTIFICATES AND ASSOCIATES DIPLOMAS

Advanced Certificates and Associate Diplomas noted in these definitions do not equate to existing TAFE qualifications
of the same name and, possession of such qualifications does not itself justify classification of a tradesperson to this
level.
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