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Order

WHEREAS this is an application pursuant to s 41 of the Industrial Relations Act 1979 (WA) to
register an industrial agreement;

AND WHEREAS 1, the undersigned, am satisfied that the agreement meets the requirements of
the Act for registration and that it should be registered;

AND WHEREAS the parties consent to this application for registration of the industrial agreement
being determined on the papers;
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NOW THEREFORE, the Commission, pursuant to the powers conferred under the Act, hereby
orders —

THAT the agreement made between the parties filed in the Registry of the Commission on
9 December 2025 as amended entitled Shire of Kojonup Team Member Enterprise
Agreement 2025 attached hereto be registered as an industrial agreement with effect from
the date of this order which is in substitution for the Shire of Kojonup All of Staff
Agreement 2011 which by operation of s 41(8) of the Act is hereby cancelled.

@ (Sgd.) R. COSENTINO

SENIOR COMMISSIONER R COSENTINO
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3. DEFINITIONS

“Award or the Awards” shall mean the Local Government Officers’ (Western Australia)
Award 2021 and/or the Municipal Employees (Western Australia) Award 2021 as the
context dictates.

“Chief Executive Officer” means the Chief Executive Officer of the Shire of Kojonup, as
defined by the Local Government Act 1995.

“Continuous Service” means service under an unbroken contract of employment and
includes any period of leave or absence authorised by the Shire. Any other time in
respect of which an Employee is absent from work shall not count as service but this
does not mean that such other absence will necessarily break continuity of service.

“Council” means the elected representatives of the Shire of Kojonup in the context
contained in the Local Government Act 1995 (WA).

“Depot” means 88 Blackwood Road Kojonup WA 6395, and any additional or
replacement worksites.

“Employee” means a person engaged to work at the Shire who is covered by the scope
of this Agreement.

“Inside Employees” refers to those Employees engaged and based at a location where
the majority of their work is ‘inside’ and generally covered by the Local Government
Officers’ (Western Australia) Award 2021 (the locations of which may change from time
to time).

“LGO Award” means the Local Government Officers' (Western Australia) Award 2021.
“MCE Act” means the Minimum Conditions of Employment Act 1993 (WA) as amended.
“ME Award” means the Municipal Employees' (Western Australia) Award 2021.
“Member of the Employee’s family or household” is a:

a) spouse or former spouse;

b) de facto partner or former de facto partner;

c) child;

d) parent;

e) grandparent;

f) grandchild,;

g) sibling; or

h) child, parent, grandparent, grandchild or sibling of the Employee's spouse
or de facto partner (or former spouse or de facto partner).

This definition includes Employee’s step-relations (e.g. step-parents and step-children)
as well as adoptive relations and any other person who lives with the Employee as a
member of the Employee’s household.
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“NES” means the National Employment Standards in the Fair Work Act 2009 (Cth) as
amended which continues to provide for the purposes of this Agreement unpaid
parental leave and termination entitlements under section 744 of the Fair Work Act
2009 (Cth).

“Outside Employees” refers to those Employees engaged where the majority of their
work is undertaken ‘outside’ and generally covered by the Municipal Employees'
(Western Australia) Award 2021 (the locations of which may change from time to time).

“Parties” means the Parties to this Agreement as detailed in clause 4 — Parties Bound.
“RDO” means Rostered Day Off.
“Shire” shall mean the Shire of Kojonup as the employer.

“Spouse” for the purpose of Parental Leave includes a de facto or former spouse and is
inclusive of same sex relationships.

“Supervisor” and “Senior Employee” and “Coordinator” and “Manager” shall mean an
Employee appointed to act as the direct line Manager, Coordinator/Supervisor,
supervising and controlling a team or section (or teams or sections) of the Shire’s work
force.

“Team Member" means an Employee of the Shire who is covered by the scope of this
Agreement.

“Transmission of Business” includes transfer, conveyance, assignment or succession
whether by agreement or by operation of law and transmitted has a corresponding
meaning.

“Union” or “WASU” shall mean the Western Australian Municipal, Administrative,
Clerical and Services Union of Employees and/or any of its permanent employees who
are duly authorised to act on behalf of the Union.

“Week” shall mean the maximum 38 averaged ordinary hours or such lesser period of
average ordinary hours generally worked by an Employee under their contract of
employment in a seven day period.
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4. PARTIES BOUND

The parties to this agreement are:

4.1.

4.2.

4.3.

4.4.

4.5.

The Shire of Kojonup.

The Western Australian Municipal, Administrative, Clerical and Services Union
of Employees(WASU).

Employees of the Shire of Kojonup who are employed under a classification
within the Local Government Officers’ (Western Australia) Award 2021 or the
Municipal Employees (Western Australia) Award 2021 and have a classification
that fits within these Awards will be bound by the terms of this Agreement. The
Estimated number of employees covered by this Agreement is 35.

This agreement shall not apply to the Chief Executive Officer of the Shire, nor
shall it apply to those officers of the Shire that are employed by the Shire who
have negotiated salaries by way of defined or maximum term written contracts.
This group may include Managers or other roles that are required, e.g. Grant
funded roles, to have defined or maximum term written contracts.

This agreement does not cover Team Members employed at the ‘Black
Cockatoo Café’ who are covered by separate undertakings and Awards.

5. DATE AND PERIOD OF OPERATION

5.1.

5.2.

5.3.

This agreement shall operate from the date of registration by the Western
Australian Industrial Relations Commission and shall have an expiry date of 30
June 2028 [3 years].

The parties to this agreement are committed to commence negotiations for a
replacement for this agreement no later than six months prior to the expiry
date.

In the event that the Parties do not finalise a new Agreement by the nominal
expiry date, then the terms and conditions of this Agreement will remain in
force.
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6. RELATIONSHIP TO AWARDS AND OTHER AGREEMENTS

6.1.

6.2.

6.3.

6.4.

This agreement shall be read and interpreted in conjunction with the Local
Government Officers' (Western Australia) Award 2021 (LGO Award), the
Municipal Employees' (Western Australia) Award 2021 (ME Award), as varied
from time to time.

To the extent that the LGO Award and ME Award provide for an entitlement
that is different in this Agreement, any such award entitlement will be
considered inconsistent with this Agreement and this Agreement shall prevail.

Other than statutory entitlements (for instance those contained in the MCE Act)
this Agreement is intended to be an agreement setting out Employees', who are
covered by this agreement, terms and conditions of employment.

This agreement wholly supersedes and displaces the Shire of Kojonup All of Staff
Agreement 2011.

7. AIMS OF THE AGREEMENT

7.1.

7.2.

7.3.

A workplace structure which is both flexible and efficient, establishing and
maintaining a trained and responsive team capable of adapting to the changing
environment in a positive manner, and of meeting the challenges of the future,
including:

7.1.1. Cultural and workplace reforms; and,

7.1.2. Pride in our workmanship so that the Shire can be recognised as an
efficient and effective service provider to the community as a
whole.

This Agreement acknowledges the work of the Shire and its Team Members in
creating a harmonious workplace that delivers effective service to the Kojonup
community through the implementation of documented and other agreed
procedures that are currently in place. It also recognises that whilst the Shire
must continue to pursue efficiencies; this Agreement creates an opportunity to
provide further workplace improvements that will lead to greater job security
and staff retention.

This Agreement seeks to provide Team Members with:

7.3.1. The opportunity to maximise their skills within the training
initiatives outlined;

7.3.2. Job security in a fluid and changing environment;

7.3.3. Consultation in the process of organisational wide change; and

7.3.4. Improvements in remuneration and other entitlements.
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7.4.

7.5.

We jointly seek to create effective communication at all levels and to address
issues before they impact on the organisation.

The primary aim of the Agreement process is to provide a mutually beneficial
scenario for the Shire, Team Members and the Kojonup Community.

8. JOINT CONSULTATIVE COMMITTEE

8.1.

8.2.

8.3.

8.4.

8.5.

8.6.

The Shire and the Team Members are committed to a process of consultation
over the life of this Agreement regarding issues over its implementation, the
monitoring of the Agreement and consultation over change in the business.

The Joint Consultative Committee will meet at least once a year and mutually
agreed as necessary.

The membership of the Joint Consultative Committee will be:

8.3.1. Four members of the Management Team, nominated by the Chief
Executive Officer; and,

8.3.2. Four Team Members - two representatives from the inside
workforce and two from the outside workforce, selected by their
peer groups.

All Team Members shall positively support the implementation of a continuous
improvement model.

Team Members are expected to participate in finding solutions to issues
identified throughout the organisation.

There is an acknowledgement that change will be an ongoing process for the
Shire and that any change affecting Team Members and the workplace will be
firstly communicated through the Joint Consultative Committee and then with
consultation between the Shire and affected Team Members.

9. CONTRACT OF EMPLOYMENT

This Agreement shall constitute the main provisions of employment conditions for
employees, as defined in clause 4 Parties to the Agreement and Employees Bound by
this Agreement.

9.1.

Full-Time Employment

9.1.1. A full-time Employee shall mean an Employee who is engaged to work

an average of 76 hours per fortnight. Ordinary hours will be worked in
accordance with clause 10 & clause 11 & clause 12 of this Agreement.
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9.2.  Part-time/Job Sharing Employment

9.2.1.

9.2.2.

9.2.3.

9.2.4.

9.2.5.

9.2.6.

9.2.7.

A part-time Employee shall mean an Employee who works regularly
for less than 38 ordinary hours per week.

An Employee so employed shall receive payment for salary, annual
leave and personal/carer’s leave as prescribed by this Agreement
on a pro-rata basis in the same proportion as the number of hours
usually worked each week bears to the standard ordinary hours
prescribed for the classification of work performed.

Overtime is only paid if permanent part time employees work a
minimum of 76 hours per fortnight.

By agreement the Shire and an Employee may vary the agreed
hours of work for a part time Employee. In the event that the Shire
seeks to vary the agreed hours of work without the consent of the
Employee the appropriate notice shall be provided as prescribed
below.

The Shire and the Employee may agree to a lesser period of notice.

Period of Continuous Service Period of Notice
1year or less 1 week
Over 1 year and up to the completion of 2 weeks
Over 3 years and up to the completion 3 weeks
Over 5 years of completed service 4 weeks

Requests for job sharing must be made in writing and arrangements
made by mutual agreement between the job-sharing Team
Members and the Shire and is at the sole discretion of the CEO and
is subject to operational requirements.

Permanent Part Time Employees are not eligible for the Rostered
Day Off (RDO) outlined in clause 11 and clause 12.

9.3.  Casual Employment

9.3.1.

9.3.2.

9.3.3.

A casual Employee shall be paid an hourly rate determined by
adding the appropriate “casual loading” to the ordinary hourly rate
of pay for the classification of work performed in addition to any
other penalty rate payable for the hours of work performed.

The casual loading shall be 25% of the ordinary hourly rate of pay for
the classification of work performed.

Overtime is only paid if casual employees work a minimum of 76
Hours per fortnight.
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9.4.

10

9.3.4.

9.3.5.

Casual Employees shall not be entitled to the benefits of Paid
Annual Leave, Personal/Carer’s Leave, Parental Leave and Public
Holidays provided for by this Agreement. The exception is that
casual Employees may be entitled to unpaid personal leave, and
unpaid parental leave in accordance with the requirements in the
MCE Act.

The services of a casual Employee shall be terminated by one hour's
notice given on any day by either side, or by payment, on any day
by either side, of one hour's wages in lieu of such notice.

Right to Request Casual Conversion

9.4.1.

9.4.2.

9.4.3.

9.4.4.

9.4.5.

9.4.6.

9.4.7.

A person engaged by the Shire as a casual Employee may request
that their employment be converted to full-time or part-time
employment.

A casual Employee who has consistently worked the equivalent full-
time hours over the preceding period of 12 months’ casual
employment may request to have their employment converted to
full-time employment.

A casual Employee who has worked less than the equivalent full-time
hours over the preceding period of 12 months’ casual employment
may request to have their employment converted to permanent
part-time employment consistent with the pattern of hours
previously worked.

Any request under this sub-clause must be in writing and provided
to the Shire.

Where a casual Employee seeks to convert to full-time or part-time
employment, the Shire may agree to or refuse the request, but the
request may only be refused on reasonable grounds.

Refusal can be made on the grounds of cost consideration,
increasing hours or for operational reasons.

Reasonable grounds for refusal include, but not limited to, that:

9.4.7.1. it would require an adjustment to the casual
Employee’s hours of work in order for the Employee to
be engaged as a full-time or part-time Employee in
accordance with the provisions of this Agreement

9.4.7.2. itis known or reasonably foreseeable that the regular
casual Employee’s position will cease to exist within the
next 12 months;

9.4.7.3. itis known or reasonably foreseeable that the hours of
work which the casual Employee is required to perform
will be significantly reduced in the next 12 months;
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9.5.

9.6.

9.7.

9.8.

9.9.

9.10.

9.11.

9.12.

11

9.4.7.4. itis known or reasonably foreseeable that there will be
a significant change in the days and/or times at which
the Employee’s hours of work are required to be
performed in the next 12 months which cannot be
accommodated within the days and/or hours during
which the Employee is available to work; or

9.4.7.5. acceptance of the request by a local government would
contravene a merit selection employment requirement
contained in State legislation or Shire recruitment
Polices.

For any ground of refusal to be reasonable, it must be based on facts which are
known or reasonably foreseeable or planned by the Shire.

Where the Shire refuses a casual Team Members request to convert, the Shire
will provide the casual Employee with the Shires reasons for refusal in writing
within 21 business days of the request being made.

Where it is agreed that a casual Employee will have their employment
converted to full-time or part-time employment as provided for in this clause,
the Shire and Employee must discuss and record in writing:

9.7.1. the form of employment to which the Employee will convert — that
is, full-time or part-time employment; and

9.7.2. if it is agreed that the Employee will become a part-time Employee,
the regular pattern of work, specifying at least the hours worked
each day, which days of the week the Employee will work and where
practicable the actual starting and finishing times each day; and,

9.7.3. The Team Member will acknowledge that hours of work and wages
may change according to the change of employment type.

The conversion will take effect from the start of the next pay cycle following
such agreement being reached unless otherwise agreed.

Once a casual Employee has converted to full-time or part-time employment,
the Employee may only revert to casual employment with the written
agreement of the Shire.

A casual Employee must not be engaged and re-engaged (which includes a
refusal to re-engage), or have their hours reduced or varied, in order to avoid
any right or obligation under this clause.

Nothing in this clause obliges a casual Employee to convert to full-time or part-
time employment, nor permits the Shire to require a casual Employee to so
convert.

Nothing in this clause requires the Shire to increase the hours of a casual
Employee seeking conversion to full-time or part-time employment.
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9.13.

10.

10.1.

10.2.

10.3.

11.

11.1.

11.2.

12

A casual Employee’s right to request to convert is not affected if the Shire fails
to comply with the notice requirements in clause 9.7.

OPERATIONAL WORKING HOURS

The average maximum 76 ordinary hours per fortnight will be worked in
accordance with the spread of ordinary hours specified in this Agreement.

Employees party to this Agreement will have a Rostered Day Off in accordance
with their employment outlined in clause 11 and clause 12.

If an RDO falls on a public holiday the public holiday will be observed and the
RDO will be taken on the next working day unless an alternative arrangement is
mutually agreed (refer to clause 11 and clause 12).

WORK HOURS ARRANGEMENT OUTSIDE WORKFORCE

Municipal Employees will work a 4 day week with the ordinary hours during this
time being:

11.1.1.  for the Civil Works and Infrastructure Employees;
11.1.1.1. Monday, Rostered Day Off
11.1.1.2. Tuesday 6.30am —4.30pm
11.1.1.3. Wednesday 6.30am —4.30pm
11.1.1.4. Thursday 6.30am —4.30pm
11.1.1.5. Friday 6.30am —4.30pm; and,

11.1.1.6. Any other arrangement mutually agreed between the
Shire and the majority of affected employees resulting in
an average of 38 hours being worked each week.

11.1.2.  for the Property Services Team Members;
11.1.2.1. Monday 6.30am —4.30pm
11.1.2.2. Tuesday 6.30am —4.30pm
11.1.2.3. Wednesday 6.30am —4.30pm
11.1.2.4. Thursday 6.30am —4.30pm
11.1.2.5. Friday, Rostered Day Off; and,

11.1.2.6. Any other arrangement mutually agreed between the
Shire and the majority of affected employees resulting in
an average of 38 hours being worked each week.

For a Public Holiday, an employee shall be granted the day off and be paid for
the hours they were rostered to work on that day.
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11.3.

11.4.

12.

12.1.

13.

13.1.

13.2.

13.3.
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All Outside Team Members shall be entitled to a 1 x 30min unpaid lunch break
and 1 x 15 min paid morning tea break per day.

The 15 minute morning tea break shall be scheduled and taken in accordance
with workloads and operational requirements.

WORK HOURS ARRANGEMENT INSIDE WORKFORCE

All employees considered Inside Employees and party to this Agreement have
access to a Rostered Day Off working arrangement on the following basis:

12.1.1. 19 day month per Four (4) weeks worked for the employees
classified under the Local Government Officers (Western Australia)
Award 2021, that are working an average of 40 ordinary hours per
week accruing Two (2) ordinary hours per week toward an RDO, one
RDO per 4 weeks worked; and

12.1.2. Theintention is RDO’s should be taken in the same monthly period
Employees are rostered and not accrued. However, in recognition
of circumstances where accrual is necessary a maximum accrual
limit of 3 days (22.8 hours) for RDOs will be allowed.

12.1.3. Ifrescheduling of an RDO is required due to personal or operational
requirements, this must be mutually agreed by the employee and
their direct manager. For clarity, the Shire will not agree to arbitrary
changes to a rostered RDO to align to a public holiday.

WAGES AND SALARIES ADJUSTMENTS

Employees covered by this agreement shall be entitled to wages as prescribed
in the wages schedule set out in clause 52 of this agreement, which shall be
adjusted annually during the life of this agreement as follows:

There will be no further claims for pay increases during the life of this
Agreement other than approved incremental progressions within the Local
Government Officers classification structure or reclassification applications and
as per the following clause 13.3 Wage Increases.

Wage Increases:

13.3.1.  Wage increases, for the life of this agreement, will be based on the
Australian Bureau of Statistics (ABS) seasonally adjusted Perth
March Consumer Price Index (CPl) based on a range between a floor
of 3% and a ceiling of 4.5% of the annual Perth adjusted March CPI.
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14.

14.1.

14.2.

15.

15.1.

15.2.

15.3.

15.4.
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13.3.2.  To clarify, if Perth annual adjusted March CPI drops below 3% then
the Shire will escalate wages a minimum 3% in annual wage
increases, if the Perth annual adjusted March CPI increases above
4.5% the Shire will escalate wages a maximum of 4.5% in annual
wage increases.

13.3.3.  The rates contained in clause 52, shall be adjusted from the
beginning of the first pay period commencing on or after the 1st
July of each year in accordance with the annual percentage changes
outlined above in the March annual adjusted CPI (all groups) for
Perth, measured by the latest publication data available at that
date, the calculation to be taken to the nearest ten cents.

HIGHER AND EXTRA DUTIES

Where an employee performs any duty for which a wage higher than that of
their own grade is fixed by this Agreement, for more than one hour in any one
day or shift, the Employee shall receive for the time so worked the wages
specified for each higher grade duty.

This clause 14 shall not apply to any Employee who in accordance with this
agreement has negotiated a salary which takes into consideration the need to
deputise.

MULTIFUNCTIONAL TEAM MEMBERS:

In order to foster multi-skilling, the Parties to the agreement agree to and
acknowledge the necessity for individual Employees to be assigned from time
to time to any one of the positions in any area, of the Works & Infrastructure
and Property Services operations. The purpose is to ensure, by mutual
agreement, the most efficient and cost effective use of human resources within
the organisation, having regard for the realities of the environment the Shire
operates in.

A Team Member may be re-assigned from one position to another on an “as
needed” basis during any shift, without notice, if that Employee is adequately
trained and competent in the re-assigned position.

Team Members shall receive the relevant rate of pay applicable to which they
may be assigned after one hour of commencing in that position, provided that it
is not less than the rate of pay applicable to the position to which the
Employee’s contract of employment relates, in which case the Employee will
be paid at a rate of pay applicable to such position.

Any extra duties must be agreed between the Shire and Employee on the basis
that they will not result in an unsafe workload:
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16.

16.1.

16.2.

16.3.

16.4.
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15.4.1.  An Employee will not be expected to perform any additional duties
unless they are confident that they are adequately qualified and
experienced to competently complete the required tasks.

15.4.2. To cover any additional work that cannot be completed during
normal working time, the Shire may authorise the working of
overtime.

ALLOWANCES

The allowances prescribed in this Agreement shall be adjusted from the
beginning of the first pay period commencing on or after 1 July in each year by
the same percentage increases as are applied to the wages and salaries during
the life of the agreement.

On Call Allowance

16.2.1.

16.2.2.

16.2.3.

16.2.4.

16.2.5.

An employee shall be paid pro rata of $100 for each 24-hour period
or part thereof during which they are rostered for to be “on call”
and required to hold themselves in readiness to respond to a recall
to work and attend to an emergency situation. This allowance
covers multiple call outs in the 24 hour period.

An employee who is recalled to work during any period for which
the employee is rostered “on call” in accordance with this clause
shall be paid for the time worked only at ordinary rates and the
three hour minimum call out provisions shall not apply.

Time spent travelling to and from work performed pursuant to this
clause shall be paid as time worked at the ordinary rate.

A Team Member is required to hold themselves in readiness to
return to work, be Fit for Work and available to respond to call out
situations. On-call Employees will be responsible for notifying their
Supervisor / Manager, where practicable, when their on-call duty
will be affected by illness, injury or carers’ responsibility.

The senior Team Member On-Call shall be provided with a mobile
phone for the purposes of On-Call duty.

Driver’s License Allowance

16.3.1.

Each year the Shire shall reimburse a Team Member in possession
of a motor drivers’ license, where that Team Members role is
required to drive machinery or a vehicle in the course of the
majority of their duties. This excludes where employees are
required to use a pool car for training purposes or other minor
activities.

First Aid Allowance
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16.4.1.

16.4.2.

16.4.3.

16.4.4.

A Team Member recognised and appointed by the Chief Executive
Officer as an on-site First Aid Officer shall be paid an allowance of
$900.00 per annum

On-site First Aid Officers shall be granted paid time off to establish
and renew recognised first aid qualifications.

Fees, materials or any other reasonable costs associated with the
training shall be incurred by the employer.

clause 16.4 and it sub clauses do not apply where the requirement
to hold a first aid qualification is a requirement of the Employee’s
position.

16.5. Industry Allowance

16.5.1.

16.5.2.

16.5.3.

16.5.4.

For Municipal Team Members who work the majority of their time
outside (Outside Workforce) an amount of $34.82 per week will be
paid in lieu of the Adverse Working Conditions Allowance to
compensate for a range of disabilities associated with the work.

The industry allowance does not apply to Team Members generally
employed around or adjacent to any depot, headquarters, yard,
workshop, hall, nursery, swimming pool or recreation centre, nor to
cemetery employees, attendants at caravan parks and/or camping
areas, or attendants at public conveniences.

Junior employees, casual employees, part-time employees or
apprentices receiving less than adult rate and employees employed
for less than a full week are entitled to receive a proportionate
amount of the industry allowance, equivalent to the proportion that
their wage for ordinary hours that week bear to the adult rate for
the work performed.

For financial allocation purposes this allowance payment may be
shown on a pay slip as an hourly rate.

17. PROFESSIONAL DEVELOPMENT & TRAINING

17.1. The Shire is committed to assisting employees to attain higher qualifications
relevant to their work and career aspirations and actively encourages Team
Members to engage in studies towards a higher qualification.

17.2. The Shire wishes to see Team Members become proficient through training
courses in the use of the Microsoft suite of applications where it is related to
their specific role.

17.3. Training and professional development opportunities will be identified through
participation in the Employee’s Performance Review and/or a training needs
analysis undertaken by the Shire to select the most appropriate training to
enhance the effectiveness and productivity of the organisation.

16
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Relevant training and professional development opportunities are to be
identified and documented during an individual's annual personal performance
& development review. It is recognised that employees will take ownership of
their training needs and consult their managers to ensure that their training
needs are met. Refer to clause 18 of this Agreement dealing with personal
performance & development reviews.

All training needs will be considered as part of Council's Budget considerations.

This Agreement recognises that the Shire is committed to the provision of staff
training and professional development opportunities to ensure that staff
achieves productivity aims relevant to their position.

Where an employee undertakes such training, it shall be conducted as far as
practicable in the employee's usual working time and the employee shall not
lose pay for attendance for extra travel associated with such training.

Time for travelling to and from accredited training programs/seminars shall be
paid at single time or as mutually agreed. The Shire will allow employees to
travel to the course in work time i.e. if the course is held in Perth, the employee
can depart Kojonup at 12.00 p.m. on the day prior to the course in order to
arrive at the approximate normal finishing time. The same principle should
apply for any other destinations.

The Shire may provide a pool vehicle for travel, however, the pool vehicle must
be returned to the Shire immediately on return to Kojonup, unless
arrangements are made to the Shire's satisfaction for an extension. If a Shire
vehicle is unavailable the Shire will reimburse travelling expenses in accordance
with ATO kilometre allowances as varied each year.

In respect of employees attending approved training, conferences or seminars
and with the Shire's approval, the following expenses will be met by the Shire:
17.10.1. Registration Fees;
17.10.2. Accommodation and reasonable meal costs;

17.10.3. Incidental expenses such as mandatory materials, taxis, telephone
calls and laundry of a reasonable nature;

17.10.4. Travelling; and

17.10.5. All travelling procedures must comply with the Occupational Safety
and Health requirements.
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19.1.
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PERSONAL PERFORMANCE & DEVELOPMENT REVIEWS

All employees are entitled to a formal performance review annually, in
accordance with the section 5.38 of the Local Government Act 1995 (WA). The
Shire and Team Members agree and understand that all performance reviews
will take place over the months of March and April regardless of the anniversary
date of the individual Team Member. All performance Reviews shall be
completed by April 30 of each year for CEO review.

The intention of this clause is to align the performance reviews to:
18.2.1. The annual budget process for better financial management; and,
18.2.2.  Effective performance management and peer review comparisons.

18.2.3.  Any classification increase must satisfy management that they have
upskilled adequately to be promoted to a new classification.

Each performance review must record, consider and respond to:

18.3.1. The Team Member’s training and professional development
requirements to undertake their role.

18.3.2. A Team Member may request a classification/pay review; however,
increases will not be approved on the request alone. The Shire will
conduct a review of the employees’ role and classification and the
outcome of this assessment will deem an employee eligible for a
classification increase or not.

18.3.3.  The grounds for which a Team Member may request a review of
their classification, having regard to the classification definitions in
the relevant Award are as follows:

18.3.4.  Significant and identifiable changes in the nature and
work value of ongoing duties performed;

18.3.5.  Significant increases in responsibilities on an ongoing
basis;

18.3.6.  Significant change in the skills, knowledge and experience
required to undertake the duties; and/or

18.3.7. A review of the Employee’s Position Description. The
Employee’s Position Description shall be evaluated and
considered against the classification definitions on an
annual basis as part of performance review process.

SUPERANNUATION

The Shire will make superannuation contributions in accordance with the
Superannuation Guarantee Contribution (Administration) Act 1992 (Cth).
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The Shire will notify Employees of the entitlement to nominate a complying

superannuation fund or scheme.

An Employee will have freedom of choice over a complying superannuation

fund or scheme into which the Shire will make Superannuation Guarantee

Contributions (SGC). The Shire and the Employee will be bound by the

Employee’s nomination of a compliant scheme.

If the Employee has not nominated a complying superannuation fund, then the

Shire will make superannuation contributions to the Shire’s default fund -

Aware Super.

If the Employee nominates a different complying superannuation fund at any

time in their employment, then the Shire must make superannuation

contributions to that nominated complying superannuation fund.

In addition to the superannuation guarantee contributions (SGC) a sliding scale

of superannuation co-contributions scheme is available for employees who

make voluntary contributions to superannuation.

This clause will “grandfathered’ to the effect that current employees who have

a salary sacrifice arrangement as of 1 June 2024 will retain their current

arrangement until they stop using the current system. If a current employee

chooses to stop utilising this arrangement, for any future salary sacrifice they

will revert to the new arrangement below.

Employees’ voluntary contributions to superannuation shall be matched by the

Shire in accordance with the following table:

Employee contribution Employer Total (not including
contribution SGC)

1% of ordinary time | 1% of ordinary time | 2% of ordinary time

earnings earnings earnings plus SGC

2% of ordinary time | 2% of ordinary time | 4% of ordinary time

earnings earnings earnings plus SGC

3% of ordinary time | 3% of ordinary time | 6% of ordinary time

earnings earnings earnings plus SGC
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SALARY SACRIFICE

Employees’ voluntary contributions to superannuation are by default salary
sacrificed and these contributions will be detailed on the employees’ fortnightly

pay slips.

All overtime, penalty rates and loadings shall be calculated on the pre-salary
sacrifice salary or wage figures.

The Shire shall process any superannuation salary sacrifice arrangements
through the Shire’s payroll system and absorb any associated administration
costs.

An employee who has withdrawn from a salary sacrifice who wishes to re-enter
a salary sacrifice arrangement must make a new written application to the Shire
to initiate the renewed arrangement.

It is the responsibility of the individual employee to obtain relevant information
and financial advice from a financial adviser so as to be properly informed of all
relevant terms, conditions and implications relating to their salary sacrifice
arrangements from time to time and the employee indemnifies the Shire
against any loss or detriment that the employee may suffer as a result of
entering into a salary sacrifice arrangement.

All salary sacrifice arrangements entered into by an employee, save and except
for superannuation salary sacrifice arrangements, must be undertaken through
a qualified external agency and shall be cost neutral to the Shire. If it is not cost
neutral the Shire has the right to refuse the salary sacrifice program or deduct
the cost of the program from the Team Members wages.

OCCUPATIONAL HEALTH & SAFETY

The Western Australian Work Health and Safety Act 2020 as amended from
time to time shall apply without limitation.

Employees are to ensure correct preventative measures are taken and personal
responsibility shall be taken by each individual to maintain their own safety and
that of co-workers.

A minimum of two (2) employees covered under this Agreement, at least one
(1) working primarily within or from the administration building and at least one
(1) working primarily within or from the works depot, shall be selected and
trained in accordance with relevant Legislation to represent the Team Members
on the Shire of Kojonup's Work Health & Safety Committee.

The Shire of Kojonup's Work Health and Safety Committee shall have input into
policy development and review of:



Shire of Kojonup Team Member Enterprise Agreement 2025

22.

22.1.

22.2.

22.3.

22.4.

22.5.

22.6.

22.7.

21

21.4.1. Inclement weather, including heat.

21.4.2.  Working Alone.

21.4.3.  Annual Health Checks to be provided by Shire.
21.4.4.  Protective Clothing and Equipment

21.4.5.  OSH inductions for new staff.

21.4.6. Workplace education

21.4.7.  Healthy Worker Initiatives

21.4.8.  Appointing on-site First Aid Officers

21.49. Ensuring all employees are aware of and have instructions for
anonymous access to the Employee Assistance Program

ANNUAL LEAVE

For each completed year of service and except as hereinafter provided, a period
of one hundred and fifty-two (152) hours leave with payment shall be allowed
annually to a full-time Employee by the Shire.

A permanent part-time Employee shall be entitled to the above Annual Leave
on a pro rata basis on hours worked.

An Employee will accrue annual leave in accordance with the Minimum
Conditions of Employment Act 1996 and leave accrues progressively on ordinary
hours and accumulates from year to year.

Annual Leave taken will be paid at the Employees ordinary base rate of pay.

An Employee shall receive a loading of 17.5% annual leave loading calculated
on the rate of ordinary hours base rate of pay prescribed by this agreement and
the number of paid annual leave hours taken.

When an employee’s employment ends with the Shire, the employer will pay
the employee for accrued annual leave that is not taken, inclusive of the annual
leave loading as per clause 22.5.

An employee is not taken to be on paid annual leave for any period of any other
leave (other than unpaid parental leave), including:

22.7.1.  Where leave is cashed out;

22.7.2.  Personal/Carer’s Leave;

22.7.3. Bereavement Leave;

22.7.4. Long Service Leave;

22.7.5. Paid Parental Leave;

22.7.6. A period of absence for Community Service Leave.
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23.1.

24.

24.1.

25.

25.1.

25.2.

ANNUAL LEAVE AND PUBLIC HOLIDAYS

If any prescribed holiday falls within an Employee’s period of annual leave and is
observed on a day which in the case of that Employee would have been an
ordinary working day, there shall be added to that period one day, being an
ordinary working day, for each such gazetted holiday observed.

ABSENCE FROM WORK

Any time in respect of which an Employee is absent from work, except time for
which the employee is entitled to claim personal/carer’s leave or time spent on
holidays or annual leave or workers compensation as prescribed by this
Agreement, shall not count for the purpose of determining their right to annual
leave.

PERSONAL/CARER’S LEAVE

The provisions of this clause apply to full-time Employees, and part-time
Employees (on a pro rata basis), but does not apply to casual Employees.

An Employee is entitled to use their personal leave subject to the MCE Act.

25.2.1.  Paid personal/carers leave is available to an Employee when they
are absent:

25.2.2. Dueto personalillness orinjury (personal leave); or

25.2.3.  For the purpose of caring for a member of the Employee’s family or
household who is sick and requires the Employee’s care and support
(carer's leave) or who requires care due to an unexpected
emergency.

25.2.4. The amount of personal/carers leave to which an Employee is
entitled depends on how long they have worked for the Shire as
indicated below:

Length of Time Worked for the Shire

On commencement 10 Days

On commencement of 2nd and 3rd year of continuous service | 10 Days

On commencement of 4th and subsequent years 12 Days

22

Personal Leave Credited
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NOTICE GIVEN

The Employee when taking personal leave for personal illness or injury or to
care for a member of the Team Member’s family or household as specified in this
Agreement must notify their immediate Supervisor of their absence before the
start if their work day or if this is not possible, as soon as reasonably practicable.

When taking personal leave for personal illness or injury, the notice must
indicate that the Team Member requires leave because of personal illness or
injury to the Team Member.

When taking personal leave to care for a member of the Team Member’s family
or household, the notice must be to the effect that the Team Member requires
leave to provide care or support to a member of the Team Member’s family or
household as they are suffering either a personal illness and/or injury and/or an
unexpected emergency.

EVIDENCE SUPPORTING THE CLAIM

When taking leave for personal illness or injury with respect to absences of
two (2) days or more, the Employee must, if required by the Shire establish
by production of:

27.1.1. A medical certificate from a Registered Health Practitioner stating
that the Employee was or will be unfit for work due to personal
injury or illness;

27.1.2. If it is not reasonably practicable to provide a medical certificate,
the Employee may provide a statutory declaration; or

27.1.3.  Other evidence that would satisfy a reasonable person of the need
to take personal leave.

If after three (3) such non-consecutive absences in any year of service, the Shire
may request that the next absences in that year, shall be accompanied by a
medical certificate or other proof as required by the remainder of this clause. A
year is defined as the financial year July 1 to June 30.

If any Team Member takes a sick day on a day prior to a long weekend, public
holiday or other observed day then the Shire may request a medical certificate
be produced.

If a medical certificate cannot be produced for anillness or injury then that day
will be taken as annual leave and in the absence of no leave accruals then that
day will be taken as leave without pay.
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When taking leave to care for a member of the Employee’s family or household
who are sick and require care and support or who require care due to
unexpected emergency, the Employee must, if required by the Shire, establish
by production of:

27.5.1. A medical certificate from a Registered Health Practitioner stating
that a member of the Employee's family or household has had or
will have a personal injury or illness in the period requiring care by
the Employee;

27.5.2. If it is not reasonably practicable to provide a medical certificate,
the Employee may provide a statutory declaration; or

27.5.3. otherevidence that would satisfy a reasonable person of the need to
take personal leave.

The provisions of this clause with respect to payment do not apply where an
Employee is receiving workers’ compensation payments.

PERSONAL LEAVE DURING ANNUAL LEAVE

Subject to the provisions of this sub-clause, the provisions of this clause apply to
an Employee who suffers personal ill health or injury during the time when the
Employeeis absent on annualleave and an Employee may apply for and the Shire
shall grant paid personal leave in place of paid annual leave if evidence is
provided such as a medical certificate.

Paid annual leave can only be converted to paid personal leave up to the
entitlement at the start of annual leave, and not for partial days. For clarity
annual leave value and hours will be directly substituted for the same value and
hours of personal leave taken during the leave period.

Where such paid personal leave has been granted then:

28.3.1. The Employee’s personal leave shall be reduced by the approved
number of hours; and

28.3.2. The Employee’s annual leave shall be increased by the approved
number of hours.

Such additional leave shall be taken at a time mutually convenient to the officer
and the Shire.

Should a public holiday fall during a period of paid personal/carer’s leave then
the Employee taking such leave will not be taken to be on paid personal/carer’s
leave on the day on which the public holiday falls.

UNPAID PERSONAL/CARER’S LEAVE
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Where an Employee has exhausted all paid personal/carer’s leave entitlements,
they are entitled to take unpaid carer’s leave to care for members of the
Employee’s family or household who are sick and require care and support or
who require care due to an unexpected emergency. The Shire and the Employee
shall agree on the period. In the absence of agreement, the Employee is entitled
to take up to 2 Standard Days of unpaid carer’s leave per occasion, provided:

29.1.1. A period of unpaid carers leave does not break an Employee’s
continuity of continuous service. However, it doesn’t count as
continuous service, except where expressly provided for by:

i. A term or condition of the Employees employment

ii. A law or instrument under a Commonwealth, State or
Territory law.

iii.  Casual Employees are entitled to take unpaid personal
leave as per the relevant legislation pertaining to Casual
Employment.

PERSONAL LEAVE INCENTIVE SCHEME

The following benefit has been developed to reward the Shire's permanent
workforce who, by their continued presence on a day to day basis, contribute
to the smooth running of routine tasks by providing the person power and
expertise without exploiting sick leave provisions and thereby the good will of
fellow workers united commitment to team objectives. For the purpose of this
Agreement the benefit will be calculated on unused sick leave that has been
accrued.

A Team member must be employed as a full time team member or permanent
part time team member for more than two (2) consecutive years to benefit from
the scheme.

The scheme provides for a graduated entitlement to the unused sick leave as
per the following model:

Unused Sick Leave Accrual Benefit Entitlement
20-380 hours 20%
380 - 760 hours 40%
760 hours or over 60%

Provided that the maximum amount payable to a terminating employee
pursuant to this clause shall be limited to and no greater than $20,000.

On resignation, retirement or redundancy the employee is entitled to a bonus
in accordance with the following formula:

(LR-LC) X EP x RP
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Where:

LR = Sick leave entitlement on resignation/retirement/redundancy
LC = Sick leave entitlement at the commencement of the scheme
EP = Entitlement percentage

RP = Hourly rate of pay at resignation/retirement

EXAMPLE 1

JB was employed for 20 months is not eligible for the scheme.
EXAMPLE 2

RT was employed for 5 1/2 years and has 390 hours of accrued personal/careers leave and is
on 36 per hour wage.

Bonus= 390 x 40% x $36.00 = $5,616
EXAMPLE 3

JR was employed for 10 1/2 years and has 760 hours of accrued personal/carers leave and is
on $48 per hour wage.

Bonus= 760 x 60% x $48.00 = $21,888, therefore they would get the maximum amount of
$20,000

26
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LEAVE WITHOUT PAY

Leave without Pay (LWOP) is not an entitlement and LWOP does not accrue any
other benefit e.g. Long Service Leave, Annual Leave, Leave Loading etc.

Team Members may apply for LWOP. The application is required to be made in
writing for approval by the CEO.

The request will be considered based on merit and/or special circumstances.
The decision to approve this type of leave request is at the discretion of the CEO
however, if the application is rejected the reasons shall be provided to the Team
Member in writing.

The CEO will consider all factors to avoid denying reasonable requests but may
refuse based on operational requirements or individual circumstances related
to the Team Members work performance or other absences from the
workplace.

Team Members should use their best endeavours to utilise all other types of
leave first and foremost, but the Shire acknowledges that there may be special
circumstances where a Team Member needs to apply for LWOP without
utilising other types of leave first. The CEO will take this into consideration at
the time of the application.

PARENTAL LEAVE

Parental leave is provided for in the NES which continues to apply to Employees
under section 744 of the Fair Work Act 2009 (Cth). This clause supplements or
deals with matters incidental to the NES provisions.

An Employee will notify of their intention to return to work after a period of
parental leave at least four (4) weeks prior to the expiration of the leave.

LONG SERVICE LEAVE

Long Service Leave shall be as prescribed in the WA Local Government (Long
Service Leave) Regulations.

SHUT DOWN & TWO DAYS IN LIEU HOLIDAY
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Under previous Award conditions employees were entitled to an additional two
days leave attached to particular conditions.

These two additional days in lieu will remain under this agreement as per the
following:

34.2.1. Itisacknowledged and agreed the Shire implements an operational
shutdown circa late December to early January at the discretion of
the Council; and,

34.2.2.  During this shutdown the Shire will utilise these two days in lieu to
subsidise the working days of the determined period; and,

34.2.3. These two days do not accrue year on year and are required to be
taken within the year accumulated or they expire at the end of
every financial year 30 June.

PAYOUT OF ANNUAL LEAVE

An Employee may apply to have accrued annual leave paid out providing that
the Employee has already had a least 10 days leave and will have four weeks
leave remaining accrued as part of the application. This decision is at the
discretion of the CEO based on cashflow requirements of the Shire.

CULTURAL LEAVE

The Shire, in recognising all cultures within the workforce, shall allow staff to
take approved leave to attend a recognised Cultural Day of Celebration relating
to their cultural heritage. The leave is to be approved by the officer's Manager
in advance and shall be in the form of an accrued Rostered Day Off, Time in Lieu
or Annual Leave.

TAKING OF LEAVE

Paid annual leave may be taken by agreement between an employee and the
employer. Annual leave shall be given and taken at such a time or at such times
that are mutually convenient to the Shire and the Team Member.

The employee must give at least one (1) weeks’ notice of intention to take
annual leave for any period that equates to less than two (2) weeks in duration.
The employee must give at least two (2) weeks’ notice of intention to take
annual leave for any period that is more than two (2) weeks in duration.

The employer must not unreasonably refuse to agree to a request by the
employee to take paid annual leave however approval of leave is subject to
operational requirements and is at the discretion of the Shire.
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PUBLIC HOLIDAYS

An Employee shall be entitled to holidays on the following days:

38.1.1. New Year’s Day, Australia Day, Good Friday, Easter Saturday, Easter
Sunday, Easter Monday, ANZAC Day, Christmas Day and Boxing Day;

38.1.2.  When Australia Day falls on a Saturday or Sunday, the next Monday
following the 26 January is also a public holiday.

38.1.3.  When Boxing Day falls on a Saturday, the next Monday following
Boxing Day is also a public holiday.

38.1.4. When Boxing Day falls on a Sunday or Monday, the Tuesday
following Boxing Day is also a public holiday.

38.1.5.  When New Year's Day, ANZAC Day or Christmas Day falls on a
Saturday or Sunday, the next Monday following New Year's Day,
ANZAC Day or Christmas Day (as applicable) is also a public holiday.

38.1.6. Where in the State of Western Australia, public holidays are
declared or prescribed on days such as but not limited to WA Day,
Monarch's Birthday and Labour Day, those days shall constitute
additional holidays for the purpose of this agreement.

BEREAVEMENT LEAVE

Subject to the MCE Act, on the death of a member of an employee’s family or
household the employee is entitled to paid bereavement leave of up to two (2)
days based on the following:

39.1.1. thetwo (2) days need not be consecutive.

39.1.2. Paid bereavement leave is not to be taken during a period of any
other kind of leave.

For the purposes of this clause, a significant person is defined as being a
member of the Employee’s family or household and also a person whom the
Shire agrees is a close family member.

Under exceptional circumstances, and subject to the Shire’s consent, a further
two days paid leave may be negotiated to cover significant travel outside of the
Great Southern Region. Further, accumulated RDO’s or accrued time in lieu may
be added to this period if necessary.

An Employee who is eligible for Bereavement leave may take further unpaid
leave by agreement with the Shire.

A part-time Employee is entitled to the provisions of this clause except that paid
bereavement leave is only available where the part-time Employee would
normally be at work.



Shire of Kojonup Team Member Enterprise Agreement 2025

39.6.

39.7.

30

In order to be entitled to bereavement leave the Employee must advise the
Shire as soon as reasonably practicable of their intention to take bereavement
leave, and when requested provide the Shire with evidence to satisfy a
reasonable person as to the necessity of taking such leave.

Where the Employee is entitled to bereavement leave, they shall be paid at the
rate of wage applicable at the time the leave was taken.
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FAMILY & DOMESTIC VIOLENCE LEAVE

The Shire of Kojonup recognises that Employees sometimes face situations of
violence or abuse in their personal life that may affect their attendance or
performance at work. Therefore, the Shire of Kojonup is committed to providing
support to staff that experience family and domestic violence.

An Employee experiencing family violence will have access to up to ten (10) days
per year (non-accumulative) of paid special leave for medical appointments,
legal proceedings and other activities related to their family and domestic
violence. This leave will be in addition to existing leave entitlements and may be
taken as consecutive or single days, or as a fraction of a day, and can be taken
without prior approval.

An Employee who supports a person experiencing family and domestic violence
may take carer’s leave to accompany them to court, to hospital, or to provide
care for children.

Employees will be required to provide notice of the need for leave as soon as
possible after becoming aware of the need for leave and will provide evidence
to substantiate the need for leave.

The evidence required is evidence that would satisfy a reasonable person that
the leave is for the purpose for which it is being taken; specific examples
including a court order, police report, hospital incident report or incident report
from a social and community service organisation registered with the Women’s
Council Domestic and Family Violence Services.

If reasonable sufficient evidence cannot be provided then the Team Member
will need to utilise accrued leave for such absences. In this case where no leave
is accrued the absence will be deemed leave without pay.

DEFINITION: VOLUNTARY EMERGENCY BODY &

ACTIVITIES

41.1.

31

An Emergency Management body is a body which has a role or function in:
41.1.1.  Fire Fighting;

41.1.2.  Civil Defence: for the purpose of civil defence training or activities
as required;

41.1.3. Emergency Medical Response;
41.1.4. Rescue; and

41.1.5. For the purpose of securing the safety of persons, animals, and/or
protecting property in an emergency or natural disaster or
responding to an emergency or natural disaster.
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The Shire shall release Employees subject to subpoena or for the purpose of
jury service without loss of pay. In the event the employee is paid for services
the Shire shall pay the difference between the employee’s salary and any
payments made. Proof of subpoena or the call to participate in jury service may
be required by the Shire.

An Employee who engages in a voluntary emergency activity is entitled to be
absent from the Shire for a period if the period consists of one or more of the
following:

42.2.1. Time when the Employee engages in the activity;
42.2.2. Reasonable travelling time associated with the activity; and/or

42.2.3. Reasonable rest time immediately following the activity.

A Shire Employee as a member of an emergency management body will be
released to respond to an emergency situation with no loss of pay according
to the following:

42.3.1.  The Shire will make payment for ordinary hours only, for when the
community service applies.

42.3.2. Where an emergency occurs outside of ordinary working hours the
Employee may be released from work for the purpose of fatigue
management for a period of 10 hours based on a risk assessment
by their Manager of the department and the employee.

42.3.3. Where the Employee is required to have a 10 hour break, the
Employee will make every effort to contact their immediate
Supervisor to advise of their expected time of arrival for normal
duties.

An Employee who wants an absence from Shire employment for an eligible
community service activity must give notice of the absence. The notice:

42.4.1.  Must be given to the Shire as soon as reasonably practicable, which
may be after the absence has started.

42.4.2. Must advise the Shire of the period or expected period of the
absence.
An Employee who has given the Shire notice of an absence under any Part of

this clause must if requested by the Shire:

42.5.1.  Provide written proof that the Employee is a member of an
Emergency Management body, prior to the request for leave; and
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42.5.2.  Give the Shire evidence that would satisfy a reasonable person that
the absence is because the Employee has been engaged in, or will
be engaged in, an eligible community service activity.

Should an Employee be required to perform community service while on annual
leave, such annual leave may be replaced by Community Services Leave on
application, within seven days of the Employee returning to work.

Replacement of paid annual leave by paid Community Services Leave shall not
be made with respect to fractions of a day.

Where paid Community Services Leave has been granted by the Shire, that
portion of annual leave equivalent replaced by the paid Community Services
Leave shall be added to the balance of accumulated leave.

Replaced annual leave shall exclude the 17.5% loading.

EMPLOYEE ASSISTANCE PROGRAMME

The Shire shall establish, fund and maintain an employee assistance programme
that provides employees access to professional counselling to assist with the
resolution of personal problems.

Employees shall be guaranteed total confidentiality and anonymity by the
employee assistance programme service provider and the Shire will only receive
statistics from the service provider relating to the number of employees
accessing the service.

Employees are encouraged to use the employee assistance programme to
address personal difficulties in the following areas:

43.3.1. Emotional problems

43.3.2.  Mentalillness or family concerns in this area

43.3.3.  Relationship difficulties

43.3.4.  Financial difficulties

43.3.5.  Alcohol and other drug problems

43.3.6. Personal problems that may result in workplace conflict or

absenteeism

Employees dealing with problems that are primarily workplace related should
seek to resolve these kinds of problems in the first instance through the normal
line management structure and if this fails to resolve the issue then through the
Dispute Settlement Procedure set out in this agreement.
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DISPUTE SETTLEMENT PROCEDURE

If a question, dispute or difficulty should arise in the workplace as a result of the
meaning or effect of this Agreement or any other work-related matter
(including a dispute about whether a workplace right has been breached), then
the following procedure shall apply.

The objective of this procedure is to promote the resolution of disputes within
the workplace, by measures based on consultation, cooperation and discussion
to reduce the level of industrial confrontation and avoid interruption to the
performance of work and the consequential loss of production and wages.

A party to the dispute may appoint another person, organisation or association
to accompany or represent them in relation to the dispute.

The parties are committed to adhering to the following dispute settlement
steps within the described timeframes or other such period agreed between
the parties.

The employee/s and their representative shall discuss the matter with the
immediate supervisor/manager. Where the matter cannot be satisfactorily
resolved the supervisor shall within 10 working days advise their Manager.

Either party may refer the matter to a relevant Manager with the employee/s
being advised accordingly.

The relevant Manager will respond to the matter raised within 10 working days
of it being referred. If the Manager is unable to resolve the matter it shall be
referred to the Chief Executive Officer and the employee/s advised accordingly.

The Chief Executive Officer will respond to the matter raised within 14 working
days of it being referred.

During the period of the dispute, from the time when the matter first arises
until the time of its resolution, normal work shall continue, unless the
performance of normal work would place at risk the health and safety of the
Employee(s) concerned. No party shall suffer any prejudice as to the resolution
of the matter by reason only that normal work continues as required by this
process.

Should the matter remain in dispute after the above processes have been
exhausted, either party may refer the matter to a mediator for conciliation
and/or arbitration.

If discussions at the workplace level do not resolve the dispute, a party to the
dispute may refer the matter to the Western Australian Industrial Relations
Commission.
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The Western Australian Industrial Relations Commission may deal with the
dispute in 2 stages.

The Western Australian Industrial Relations Commission will first attempt to
resolve the dispute as it considers appropriate, including by mediation,
conciliation, expressing an opinion or making a recommendation; and

If the Western Australian Industrial Relations Commission is unable to resolve
the dispute at the first stage, the Western Australian Industrial Relations
Commission may then:

44.14.1. arbitrate the dispute; and
44.14.2. make a determination that is binding on the parties.

It is a term of this agreement that while the dispute resolution procedure is
being conducted, work shall continue normally unless an Employee has a
reasonable concern about an imminent risk to his or her health or safety.

Throughout stages of the procedure all relevant facts shall be clearly identified
and recorded. Information and documents in relation to dispute resolution are
to be kept confidential between the parties to the dispute.

Information may only be disclosed if it is to be used within the dispute
resolution process, or if both parties consent, or if disclosure is required or
permitted by law.

Nothing in this clause prevents the parties from agreeing to refer an unresolved
dispute to a person or body other than the Western Australian Industrial
Relations Commission or resolution, in which case the parties agree to be bound
by any recommendations to resolve the dispute made by the agreed person or
body.

The decision of the Western Australian Industrial Relations Commission will
bind the Parties, subject to either party exercising a right to appeal against the
decision to a Full Bench.

Nothing in this clause shall limit the right of an individual Employee or any group
of Employees at any time, to seek advice from, or be represented by a
representative.

If a dispute is deemed as a major dispute the time frames outlined in this clause
may not be applicable and may be agreed between the Parties.
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FAIR TREATMENT AT WORK

The Shire aims to achieve and maintain a safe and healthy workplace that is free
from all forms of harassment and bullying.

The Shire of Kojonup has the right to manage Employees performance under
this agreement.

The Shire believes all Employees have the right to be treated with respect and
courtesy, and aims to achieve and maintain a safe and healthy workplace that
is free from all forms of harassment and bullying.

The Shire of Kojonup will not tolerate behaviour which is offensive, intimidating,
humiliating, malicious, insulting or embarrassing.

As per the Employee Code of Conduct everybody has a responsibility to act
with integrity to ensure that the workplace is free from harassment and
bullying, including but not limited to, the following specific responsibilities;

45.5.1.  Senior Employees and Supervisors must ensure Employees are not
subjected to inappropriate behaviours and will take corrective
action if they become aware of such behaviours.

45.5.2. All Employees are responsible for ensuring they comply with
appropriate workplace behaviour.

45.5.3.  An Employee who is subject to inappropriate workplace behaviour
can make a complaint to have the matter properly dealt with by
their Supervisor; via the Employee Code of Conduct or the Dispute
Settlement Procedure in this Agreement.

45.5.4.  Whether making or receiving a complaint, Employees should only
communicate information to other people in the organisation who
have a role in the resolution of the complaint.

45.5.5.  Shire of Kojonup will not tolerate victimisation or discrimination
against an Employee who:

i. lodges a complaint;
ii. is supporting someone else acting on their rights; and/or

iii. is required to provide evidence during any resolution
process.

CORPORATE STAFF UNIFORMS

Where the Employee is required to wear a uniform in the performance of their
duties, the Shire shall meet 50% of the initial cost of corporate wardrobe
uniforms up to a maximum contribution of $650 and up to $450 towards the
cost of one annual replacement uniform after one year of employment.
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This provision shall not apply where the uniform is supplied by the Shire or at
the Shire’s expense.

Uniforms are reasonably expected to be worn at all times and those uniforms
being in accordance with Shire of Kojonup uniform policy which may be
amended from time to time.

In the event that an employee terminates their employment with the Shire
within 6 months of their initial engagement the employee will be required to
refund the full contribution made by the Shire to the purchase of their uniforms.

This clause applies only to employees employed under a classification within
the Local Government Officers (Western Australia) Interim Award 2011.

TEAM MEMBER PERSONAL PROTECTION EQUIPMENT

The Shire shall meet the cost of and provide clothing and personal protective
equipment (PPE) to Team Members covered by the Municipal Employees
(Western Australia) Award 2021 in accordance with Policy 2.2.11 Shire
Uniforms.

A uniform represents 2 shirts (including polo tops), 1 trouser, 1 vest, 1 jumper
and 1 jacket.

The Shire of Kojonup shall supply a replacement of two (2) additional uniforms
of each clothing pieces consisting of shirts, trousers, vests, jumper or jacket, to
each operational employee who is based at the Works Depot or predominately
in an outside position.

The pieces of clothing can be interchangeable combinations to suit the required
PPE requirement e.g. 4 shirts, 2 trousers or 4 trousers, 2 shirts etc.

One pair of safety boots will be provided to a Team Member and any additional
pair of safety boots to be replaced will need to be approved by the Manager
Works & Infrastructure or the CEO.

SECURITY OF EMPLOYMENT

The parties to this Agreement recognise that security of employment is an
important issue. Employment security contributes to ensuring an environment
in which employees can deliver a quality service.

It is agreed that such a goal needs a multi-faceted approach, which is supported
by all parties. This includes support for:
48.2.1.  Ahigh level quality service being delivered by well-trained staff.

48.2.2. A working environment in which a trained, competent workforce
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48.2.3. performs a range of functions and where staff feel comfortable,

48.2.4. respected and able to contribute to the highest level of their skill;
and

48.2.5. A mutual commitment by all parties to achieving continuous
improvement in service quality and safety.
As a commitment to the achievement of these goals, the parties agree to the

following measures:

48.3.1.  Should a redundancy program be deemed necessary the following
steps shall occur provided that the skill base and qualifications of
the remaining employees are in line with the task requirements:

48.3.2.  Natural Attrition caused by resignations or terminations;

48.3.3.  Acall for expression of interest in voluntary redundancy, if there are
multiple vacancies of the same skill base;

48.3.4.  Forced redundancy.

When redundancy is required clause 49 of this Agreement will apply.

REDUNDANCY

Where an Employee’s position becomes redundant as a result of workplace
change, unsuccessful competitive tendering, restructure, amalgamation,
privatisation or closure of sections or section of the work force covered by this
Agreement, the following shall apply.

If an Employee's position is to be made redundant or offered a redundancy, that
Employee shall be presented by the Shire with detailed workings of the full
entitlement due to the Employee upon termination, including accrued
entitlements, prior to the Employee accepting the redundancy.

The Parties recognise that if an Employee’s position is made redundant, then
the Employee shall receive the following benefits upon leaving the organisation:
49.3.1.  Four (4) weeks' notice;

49.3.2.  An additional one (1) week’s pay or notice if the Employee is Forty
Five (45) years of age or over.

49.3.3.  Three (3) weeks' pay for every one (1) full year of service;

49.3.4. Payment shall be calculated on a pro rata basis for any part of a year
where the employee has worked less than one (1) full year;

49.3.,5. Long service leave entitlements shall be paid from the date of
entitlement on a pro rata basis;
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employees.

This clause shall not apply to Casual Employees.

TRANSMISSION OF BUSINESS

The provisions of clause 49 are not applicable where an employee is before or
after the date of this Agreement, transmitted from an employer (in this sub-
clause called the transmittor) to another employer (in this sub-clause call the
transmittee), in any of the following circumstances:

50.1.1. Where the Employee accepts employment with the transmittee
which recognises the period of continuous service which the
Employee had with the transmittor and any prior transmittor to be
continuous service of the Employee with the transmittee; or

50.1.2. Where the Employee rejects an offer of employment with the
transmittee:

50.1.3.  In which the terms and conditions are substantially similar and no
less favourable, considered on an overall basis, than the terms and
conditions applicable to the Employee at the time of ceasing
employment with the transmittor; and

50.1.4.  Which recognises the period of continuous service which the
Employee had with the transmittor, and any prior transmittor, to be
continuous service of the Employee with the transmittee.

EXEMPTIONS
Redundancy as specified in clause 49 & clause 50 do not apply to:

51.1.1. Employees terminated as a consequence of serious misconduct that
justifies dismissal without notice;

51.1.2.  Probationary Employees;

51.1.3.  Apprentices;

51.1.4. Trainees whose employment under a traineeship agreement or an

approved traineeship is for a specified period or is, for any other
reason, limited to the duration of the agreement;
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52.

WAGES SCHEDULE (1 July 2025)

Wage rates as of July 1, 2025, per classification.

Note: The July 1, 2025, Escalator has already been applied to the following rates:

Shire of Kojonup Local Government Employees (Inside

Workforce) Classifications

Hour wage Rates per classification and grades as
of 1July 2025

Description Per Hour Worked Annual Equivalent Salary
2.1|Level 2 S 3467 | S 68,510.62
2.2|Level 2 Grade 2 S 3513 | S 69,423.50
2.3|Level 2 Grade 3 S 3580 | S 70,737.15
2.4|Level 2 Grade 4 S 36.47 | S 72,073.08
3.1|Level 3 S 37.07 | S 73,253.14
3.2|Level 3 Grade 2 S 37.48 | S 74,054.70
3.3|Level 3 Grade 3 S 3787 | S 74,833.99
3.4|Level 3 Grade 4 S 3843 | S 75,947.26
4.1|Level 4 S 39.08 | S 77,216.38
4.2|Level 4 Grade 2 S 39.35| S 77,750.75
4.3|Level 4 Grade 3 S 39.73 | S 78,507.78
4.4|Level 4 Grade 4 S 4032 | S 79,665.58
5.1|Level 5 S 41.03| S 81,068.30
5.2|Level 5 Grade 2 S 41.45 | S 81,914.38
5.3|Level 5 Grade 3 S 41.79 | S 82,582.34
5.4|Level 5 Grade 4 S 4236 S 83,695.61
6.1|Level 6 S 4278 | S 84,541.70
6.2|Level 6 Grade 2 S 4351 | S 85,966.68
6.3|Level 6 Grade 3 S 4405 | S 87,035.42
6.4|Level 6 Grade 4 S 4468 | S 88,282.28
7.1|Level 7 S 4530 | S 89,506.88
7.2|Level 7 Grade 2 S 46.01| S 90,909.60
7.3|Level 7 Grade 3 S 46.25 | S 91,399.44
7.4|Level 7 Grade 4 S 46.68 | S 92,245.52

41

52. Wages Schedule (1 July 2025) continued on next page....
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..... WAGES SCHEDULE (1 July 2025) CONTINUED

Shire of Kojonup Municipal Employees (Outside Workforce)
Classifications

Hour wage rates per classification as of 1 July 2025

Description Per Hour Worked Annual Equivalent Salary

Level 1A (up to 38 hours) S 32,2488 | S 63,723.5557
Level 2 S 33.4657 | S 66,128.2182
Level 3 S 34.0967 | $ 67,375.0802
Level 4 S 345474 | S 68,265.6959
Level 4A S 35.1446 | S 69,445.7618
Level 5 S 37.3869 | S 73,876.5750
Level 6 S 41.4096 | $ 81,825.3205
Level 2 (16 years old) S 246429 | S 48,694.4152
Level 4A Trainee 1st Year S 23.0541 | $ 45,554.9947
Level 4A Apprentice 6 mth S 19.5611 | S 38,652.7228
Level 4A Apprentice 1st year S 23.0541 | $ 45,554.9947
Level 4A Apprentice 2nd year S 25.2683 | $ 49,930.1344
Level 4A Apprentice 3rd year S 27.4824 | S 54,305.2740
Level 4A Apprentice final S 31.9107 | $ 63,055.5939

Apprentice (under 21 years
42% Year 1 (0-6 months)
55% Year 2 (7-18 months)
75% Year 3 (19-30 months)
88% Year 4 (31-42 months)
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53. SIGNATURES OF THE PARTIES

Signed For and on behalf of The Shire of Kojonup:

— 7/1/2026
Signed: Dated:

Grant Thompson

Chief Executive Officer

Shire of Kojonup

93-95 Albany Highway

Kojonup, Western Australia, 6395

And

Signed for and on behalf of the Western Australian Municipal, Administrative, Clerical
and Services Union of Employees and the Employees of the Shire of Kojonup;

a

Signed: Dated:

09/01/2025

Jill Hugo

Assistant Branch Secretary

Western Australian Municipal, Administrative, Clerical and Services Union of
Employees (WASU)

102 East Parade

East Perth Western Australia 6004
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