Public Service Award 1992

1.-TITLE

This Award shall be known as the Public Service Award 1992 and shall supersede and replace the Public
Service Salaries Agreement 1985 (PSA AG5 of 1985) and the Public Service General Conditions of Service and
Allowances Award (PSA A4 of 1989).
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1B.- MINIMUM ADULT AWARD WAGE

No employee aged 21 or more shall be paid less than the minimum adult award wage unless otherwise
provided by this clause.

The minimum adult award wage for fuime employees agl 21 or more is $692.90 per week payable
on and from the commencement of the first pay period on or after 1 July 2016.

The minimum adult award wage is deemed to include all State Wage order adjustments from State
Wage Case Decisions.

Unless othewise provided in this clause adults employed as casualstipartemployees or piece
workers or employees who are remunerated wholly on the basis of payment by result shall not be paid
less than pro rata the minimum adult award wage according to theworked.

Employees under the age of 21 shall be paid no less than the wage determined by applying the
percentage prescribed in the junior rates provision in this award to the minimum adult award wage.

The minimum adult award wage shall not apfayapprentices, employees engaged on traineeships or
Jobskill placements or employed under the Commonwealth Government Supported Wage System or to
other categories of employees who by prescription are paid less than the minimum award rate, provided
that ro employee shall be paid less than any applicable minimum rate of pay prescribed by the
Minimum Conditions of Employment Act 1993.

Liberty to apply is reserved in relation to any special category of employees not included here or
otherwise in relatioto the application of the minimum adult award wage.

Subject to this clause the minimum adult award wage shall
(a) Apply to all work in ordinary hours.

(b) Apply to the calculation of overtime and all other penalty rates, superannuation, payments
during any period of paid leave and for all purposes of this award.

Minimum Adult Award Wage

The rates of pay in this award include the minimum weekly wage for employees aged 21 or more
payable under the 2016 State Wage order decision. Any incaeaggg from the insertion of the
minimum wage will be offset against any equivalent amount in rates of pay received by employees
whose wages and conditions of employment are regulated by this award which are above the wage
rates prescribed in the awardSuch above award payments include wages payable pursuant to
enterprise agreements, consent awards or award variations to give effect to enterprise agreements and
over award arrangements. Absorption which is contrary to the terms of an agreement isineok req

Increases under previous State Wage Case Principles or under the current Statement of Principles,
excepting those resulting from enterprise agreements, are not to be used to offset the minimum wage.

Adult Apprentices
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Notwithstanding th@rovisions of this clause, an apprentice, 21 years of age or more, shall not
be paid less than $593.90 per week on and from the commencement of the first pay period on
or after 1 July 2016.

The rate paid in the paragraph above to an apprentice 24 gfeage or more is payable on
superannuation and during any period of paid leave prescribed by this award.

Where in this award an additional rate is expressed as a percentage, fraction or multiple of the
ordinary rate of pay, it shall be calculatgabu the rate prescribed in this award for the actual
year of apprenticeship.

Nothing in this clause shall operate to reduce the rate of pay fixed by the award for an adult
apprentice in force immediately prior to 5 June 2003.

2.- ARRANGEMENT

Minimum Adult Award Wage
Arrangement
Area of Operation

Scope

Term of Award

Definitions

Certificate of Service

Contract of Service

PartTime Employment

Casual Employment

Salaries

Salaries Specified Callings

Purchased Leave44/52 Salary Arrangement
Purchased LeaweDeferred Salary Arrangement
Salary Packaging Arrangement

Supported Wage

Traineeships

Annual Increments

Higher Duties Allowance

Hours

Shift Work Allowance

Overtime Allowance

Annual Leave

Public Holidays

Long Service Leave

Sick Leave

Carers Leave

Parental Leave

Leave Without Pay

Study Assistance

Short Leave

Bereavement Leave
Cultural/Ceremonial Leave
Blood/Plasmdonors Leave
Emergency Service Leave

Union Facilities for Union Representatives
Leave to Attend Association Business
Trade Union Training Leave
Defence Force Reserves Leave
International Sporting Events Leave
Witness and Juryesvice

Camping Allowance



43. District Allowance

44, Disturbance Allowance

45, Diving Allowance

46. Flying Allowance

47. Motor Vehicle Allowance

48. Property Allowance

49. Protective Clothing Allowance

50. Relieving Allowance

51. Removal Allowance

52. Sea Going Allowance

53. Transfer Allowance

54. Travelling Allowance

55. Weekend Absence From Residence
56. Preservation of Rights

57. Keeping of and Access to Employment Records

58. Notification of Change
59. Right of Entry and Inspection by Authorised Resgntatives
60. Copies of Award

61. Access to Information and Records

62. Establishment of Consultative Mechanisms
63. Special Conditions

64. Transition

65. Dispute Settlement Procedure

66. Expired General Agreement Salaries

Schedule A Salaries

Schedule BSalaries Specified Callings

Schedule C Camping Allowance

Schedule D District Allowance

Schedule E Motor Vehicle Allowance

Schedule F Motor Vehicle Allowance

Schedule G Motor Cycle Allowance

Schedule H Overtime Allowance

Schedule | Travelling, Transfend Relieving Allowance
Schedule J Shift Work Allowance

Schedule K Diving, Flying and Sea Going Allowance
Schedule L Named Parties

Schedule M Expired General Agreement Salaries

3.- AREA OF OPERATION

This Award shall apply throughout the State of Westarstralia.

4.- SCOPE

This Award shall apply to all public service officers, other than those listed in (a), (b) and (c) of this clause,
appointed undédpart 3 or Part 8 Section 100, of the Public Sector Management Actdi9®htinuing as such

by virtue ofclause 4(c) of Scheduled that Act, who are members of or eligible to be members of the Civil
Service Association of Western Australia (Inc).

€)) A public service officer whose remuneration payable is determineescommended pursuant
to theSalaries and Allowances Act 1975

(b) A public service officer whose remuneration is determined by an Act to be at a fixed rate, or is
determined or to be determined by the Governor pursuant to the provisions of any Act.

(©) A chief executive officer as defined section 3(1)of the Public Sector Management Act
1994



5.- TERM OF AWARD

This Award shall operate as from the first pay period commencing on or afte¥ thay bf December 1992 and
shall remain in force for a period of three years.

6.- DEFINITIONS

In this Award, the following expressions shall have the following meaning:

"Administrative Instruction” means administrative instruction as define@dhedle 5 of the Public Sector
Management Act 1994.

"Casual Officer" means an officer engaged by the hour for a period not exceeding one calendar month in any
period of engagement, as determined by the employer.

"Chief Executive Officer” in relation to anyfafer employed in a Department, means the person immediately
responsible for the general management of the Department to the Minister of the Crown for the time being
administering the Department.

"De Facto Partner" means a relationship (other than anemaiage) between two persons who live together in
a 'marriagdike’ relationship and includes same sex partners.

AEmpl oyeesdo means public servi
ct
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"Employer" and "Employing Authority” means employing authorities as defined by section 5 of the Public

Sector Management Act 1994.

"Headquarters" means the place in which the principal work of an officer is carried out, as tgfithed
employer.

"Metropolitan Area" means that area within a radius of fifty (50) kilometres from the Perth City Railway
Station.

"Officers" means public service officers and executive officers employed in the Public ServicPard@and
Part 8 of hie Public Sector Management Act 1994.

"Partner" means either spouse or defacto partner.
"Spouse"” means a person who is lawfully married to that person.

fiuUni ond means the Civil Service Association of West

7.- CERTIFICATE OF SERWE

On request, the employer shall issue a Certificate of Service containing full information as to the period of
service, and nature of duties performed by the officer to the officer on redundancy, retirement, resignation or
where ontracts of service expire through the effluxion of time.

8.- CONTRACT OF SERVICE

1) Probation

€))] Every officer appointed to the Public Service shall normally be on probation for a period not
exceeding six months, unless otherwise determined byripéoyer.
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(b)

An officer who is appointed from the Public Sector of Western Australia, and who has had at
least six months of continuous satisfactory service immediately prior to permanent
appointment will not be required to serve a period of probation.

(c) At any time during the period of probation the employer may annul the appointment and
terminate the services of the officer by the giving of one week's notice or payment in lieu
thereof.

(d) Prior to the expiry of the period of probation, the emplagfall have a report completed in
respect to the officer's level of performance, efficiency, and conduct, and
0] confirm the permanent appointment, or
(ii) extend the period of probation by up to six months, to a maximum period of

probation of 12 months
(iii) or terminate the services of the officer.
Discipline

The disciplinary provisions of thBublic Sector Management Act 198Hall apply to every officer
employed under that Act.

Termination of Employment

(@)

(b)

©

(d)

An officer shall give the empler written notice of intention to resign of not less than

0] one month, or

(ii) such other period as specified in the officer's contract of service where applicable.

An officer who fails to give the required written notice forfeits the sum 50$ unless
agreement is reached between an officer and the employer for a shorter period of notice than

that specified.

Where an officer's services are terminated for any reason other than dismissal, that officer
shall be given written notice ef

0] one month, or

(ii) such other period as specified in a contract of service, where applicable.

or payment of salary for the appropriate period in lieu of notice.

The employment of a casual officer may be terminated at any time by the afficealor the

employer giving to the other, one hour's prior notice. In the event of an employer or casual
officer failing to give the required notice, one hour's salary shall be paid or forfeited.

Retirement

An officer having attained the age 6b years shall be entitled to retire from the employ of the
employer.

Fixed Term Contract Employment

(@)

(b)

The employer may employ officers on a fixed term contract in accordance witPulttie
Sector Management Act 1994

In exercising their emplying authority employers may only employ a person as a fixed term
contract officer in the following circumstances:
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0] covering oneoff periods of relief;
(ii) work on a project with a finite life:

Where a project is substantially externally fundedludimg multiple external
funding, the employer must present a business case supporting the use of fixed term
contract officers in such positions to the Peak Consultative Forum. Where external
funding has been consistent on an historical basis and itecagabonably expected

to continue the employer shall assess the percentage of positions for which
permanent appointment can be made;

(iii) work that is seasonal in nature;

(iv) where an officer with specific skills is not readily available in the pusdictor is
required for a finite period; or

(V) in any other situation as is agreed between the parties to this Award.

(c) Officers appointed for a fixed term shall be advised in writing of the terms of the appointment
and such advice shall specify tthetes of commencement and termination of employment.

(d) The provisions of subclause (2) and (3) of this clause shall also apply to officers employed on
a fixed term contract.

9.- PART-TIME EMPLOYMENT
Definitions
€) Parttime employment is defed as regular and continuing employment of less than 37.5

hours per week by permanent or fixed term contract staff.

PartTime Agreement

(@)

(b)

Each partime arrangement shall be confirmed in writing and shall include the agreed period
of the arrangerm®, and the agreed hours of duty in accordance with subclause (3) of this
clause.

The conversion of a fulime officer to partime employment can only implemented with the
written consent or by written request of that officer. No officer may beerted to partime
employment without the officer's prior agreement.

The Hours of Duty will be in accordance with Clause 2Blours of this Award, including flexible
working hours.

(@)

(b)

©

The employer shall specify in writing before a pame officeek commences duty, the
prescribed weekly and daily hours of duty for the officer including starting and finishing times
each day ("ordinary hours").

The employer shall give an officer one (1) month's notice of any proposed variation to that
officer's garting and finishing times and/or particular days worked, provided that the employer
shall not vary the officer's total weekly hours of duty without the officer's prior written
consent, a copy of which shall be sent to the designated officer at theafissoci

All variations to an officer's working hours must be agreed to in writing by thetipert
officer.

If agreement is reached to vary an officer's ordinary working hours pursuant to this subclause:
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0] Time worked to 7% hours on any day is notbe regarded as overtime but an
extension of the contract hours for that day and should be paid at the normal rate of

pay.

(i) Overtime shall not be payable unless the total time worked on any day exceeds 8
hours.

(iii) Additional days worked, up ta total of five days per week, are also regarded as an
extension of the contract and should be paid at the normal rate. Days worked on a
Saturday or Sunday are to be paid in accordance with subclause (2)(b) of Clause 21.
Shift Work Allowance of this Award.

Salary and Annual Increments

(a) An officer who is employed on a parime basis shall be paid a proportion of the appropriate
full-time salary dependent upon time worked. The salary shall be calculated in the following
manner:

Hours worked pefortnight X Full-time fortnightly salaryl
75
(b) A parttime officer shall be entitled to annual increments in accordance with Clause 18.

Annual Increments of this Award, subject to meeting the usual performance criteria.

(o) A parttime officershall be entitled to the same leave and conditions prescribed in this Award
for full time officers.

(d) Payment to an officer proceeding on accrued annual leave and long service leave shall be
calculated on a pro rata basis having regard for any varsatmthe officer's ordinary working
hours during the accrual period.

(e) Sick leave and any other paid leave shall be paid at the current salary, but only for those hours
or days that would normally have been worked had the officer not been on such leave

Public Holidays

A parttime officer shall be allowed the prescribed Public Holidays without deduction of pay in respect
of each holiday, which is observed on a day ordinarily worked by thei periofficer.

Right of Reversion of Officers

@ Where a fulitime officer is permitted to work patime for a period no greater than 12 months
the officer has a right (upon written application) to revert totfaite hours in the position
previously occupied before becoming part time or a positiamyoél classification as soon as
deemed practicable by the employer, but no later than the expiry of the agreed period.

(b) Where a fulitime officer is permitted to work patime for a period greater than 12 months
that officer may apply to revert to fefime hours in the position previously occupied before
becoming part time or a position of equal classification, but only as soon as is deemed
practicable by the employer. This should not prevent the transfer of the officer to another full
time positionat a salary commensurable to his or her previougifu# position.

The number or proportion of paitne officers employed in departments shall not exceed any number
or proportion that may be agreed in writing between the Association arththeyer.

10.- CASUAL EMPLOYMENT

Salary
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€) A casual officer shall be paid for each hour worked at the appropriate classification contained
in Clause 11- Salaries or Clause 12Salaries Specified Callings of this Award in accordance
with the bllowing formula:

Fortnightly Salary
75

With the addition of twenty percent in lieu of annual leave, sick leave, long service leave and
payment for public holidays.

(b) The provisions of subclause (3) (a) and (d) of Clause Shlaries of this Awardghall not
apply to a casual officer.

Conditions of Employment

(a) Conditions of employment, leave and allowances provided under the provisions of this Award
shall not apply to a casual officer with the exception of bereavement and carers leave.
However, where expenses are directly and necessarily incurred by a casual officer in the
ordinary performance of their duties, he/she shall be entitled to reimbursement in accordance
with the provisions of this Award.

(b) Nothing in this clause shall confggermanent” or "fixed term contract" officer status within
the meaning of Section 64 of the Public Sector Management Act 1994.

(o) The employment of a casual officer may be terminated at any time by the casual officer or the
employer giving to the othegne hour's prior notice. In the event of an employer or casual
officer failing to give the required notice, one hour's salary shall be paid or forfeited.

(d) The provisions of the Overtime Allowance in this Award do not apply to Casual Officers who
are @aid by the hour for each hour worked. Additional hours are paid at the normal casual
rate.

(e) A casual officer shall be informed that their employment is casual and that they have no

entitlement to paid leave, with the exception of bereavement leameelibéy are engaged.
Caring Responsibilities

@ Subject to the evidentiary and notice requirements in Clause Qd@rers Leave a casual
officer shall be entitled to not be available to attend work or to leave work if they need to care
for members btheir immediate family or household who are sick and require care and
support, or who require care due to an unexpected emergency, or the birth of a child.

(b) The employer and the casual officer shall agree on the period for which the casual dfficer wi
be entitled to not be available to attend work. In the absence of agreement, the officer is
entitled to not be available to attend work for up tchdars (ie two days) per occasion. The
casual officer is not entitled to any payment for the periatbofattendance.

(c) An employer must not fail to fengage a casual officer because the casual officer accessed the
entitlements provided for in this subclause. The rights of an employer to engage or not engage
a casual officer are otherwise not affected

11.- SALARIES

Subject to Clause 17 Traineeships of this Award the annual salaries applicable to officers not covered
by Clause 12- Salaries Specified Callings of this Award shall be those contained in Schedule A.



)

©)

(4)

(%)

(6)

1)

An adult officeremployed pursuant to Level 1 shall commence employment at Level 1.1. Provided
that at the discretion of the employer, the officer may be appointed to a higher incremental level subject
to previous relevant knowledge and experience.

Payment Of Salarge

(@)

(b)

(©
(d)

()

(f)

Salaries shall be paid fortnightly but, where the usual payday falls on a public holiday,
payment shall be made on the previous working day.

Dividing the annual salary by 313 and multiplying the result by 12 shall compute a fortnight's
salary.

The hourly rate shall be computed as one sevfitityof the fortnight's salary.

The hourly rate referred to in paragraph (c) of this subclause shall only be applied to an
average of no more than 37.5 hours per week worked as ordinary hours unde

0] this award; or

(ii) a contract of employment subject to the provisions s 4H of Wwrkplace
Agreements Act 1998s preserved by s 100 of thebour Relations Reform Act
2002

Salaries shall be paid by direct funds transfer to the credihaiccount nominated by the
officer at a bank, building society or credit union approved by the Under Treasurer or an
Accountable Officer.

Provided that where such form of payment is impracticable or where some exceptional
circumstances exist, and bgreement between the employer and the Association, payment by
cheque may be made.

Arbitrated Safety Net Adjustments

(@)

(b)

©

The rates of pay in this Award include arbitrated safety net adjustments available since
December 1993, under the Arbitratede$gfNet Adjustment Principle.

These arbitrated safety net adjustments may be offset against any equivalent amount in the
rate of pay received by officers since 1 November 1991 above the rate prescribed in the
Award, except where such absorption istcany to the terms of an industrial agreement.

Increases in rates of pay otherwise made under the State Wage Case Principles, excepting
those resulting from enterprise agreements, are not to be used to offset arbitrated safety net
adjustments.

Special Allowances

The employer shall not be prohibited from granting special allowances based on additional duties and
responsibilities undertaken by an officer due to expertise and knowledge of the officer.

Amalgamation of Salary Classes

In allocaing salaries or salary ranges in accordance with Section 29 of the Public Sector Management
Act 1994 the employer may amalgamate any two or more levels or, allocate specific salary points from
a level or levels prescribed by this Award.

12.- SALARIES SPECIFIED CALLINGS

Officers, who possess a relevant tertiary level qualification, or equivalent determined by the Executive
Director, Labour Relations, Department of Consumer and Employment Protection, and who are
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employed in the callings of Agricultalr Scientist, Architect, Architectural Graduate, Dental Officer,
Dietician, Education Officer, Engineer, Forestry Officer, Geologist, Laboratory Technologist, Land
Surveyor, Land Valuer, Legal Officer, Librarian, Medical Officer, Medical Scientist, Phatmnac
Planning Officer, Podiatrist, Psychiatrist, Clinical Psychologist, Psychologist, Quantity Surveyor,
Medical Imaging Technologist, Nuclear Medicine Technologist, Radiation Therapist, Scientific
Officer, Social Worker, Superintendent of Education, Tpista(Occupational, Physio or Speech),
Veterinary Scientist, or any other professional calling determined by the Executive Director, Labour
Relations, Department of Consumer and Employment Protection, shall be entitled to annual salaries as
contained in Swedule B.

Subject to subclause (5) of this Clause, on appointment or promotion to the Level 1 under this clause.

@ Officers, who have completed an approved thyesr tertiary qualification, relevant to their
calling, shall commence at the firstayencrement.

(b) Officers who have completed an approved fgear tertiary qualification, relevant to their
calling, shall commence at the second year increment.

(c) Officers, who have completed an approved Masters or PhD degree relevant talthmgjr
shall commence on the third year increment.

Provided that officers who attain a higher tertiary level qualification after appointment shall
not be entitled to any advanced progression through the range.

The Executive Director, Labour Relat®rDepartment of Consumer and Employment Protection shall
be exclusively responsible for determining the relevant acceptable qualifications for appointment for
the callings covered by this clause and shall maintain a manual setting out such qualifications.

The Executive Director, Labour Relations, Department of Consumer and Employment Protection in
allocating levels pursuant to subclause (1) of this clause may determine a commencing salary above
level 1 for a particular calling/s.

The followingconditions shall apply to officers in the callings detailed below:

@ Education Officers Officers employed in the calling of Education Officer and appointed or
promoted to level 1 under this Award shall commence on the following salary points:

0) Officers who have completed an approved tyesr qualification, relevant to their
calling, shall commence at the first year of the range, subject to subparagraph (v) of
this subclause.

(ii) Officers who have completed an approved fgear tertiary qualittation, relevant to
their calling, shall commence at the second year of the range, subject to subparagraph
(v) of this subclause.

(i) Officers, who hold a relevant qualification such as an Honours or other four year
degree (or equivalent) plus a Diplom&Education, or a relevant Masters degree or
PhD, shall commence at the third year of the range subject to subparagraph (v) of this
subclause.

(iv) Officers, who hold a relevant Masters Degree or PhD plus a Diploma of Education,
shall commence at the dah year of the range, subject to subparagraph (v) of this
subclause.

(v) Officers, who have not less than two years of relevant experience, shall receive an
additional increment at the time of appointment. Where the officer has had three or
more yearf relevant experience, two additional increments shall be granted at the
time of commencement.

(b) Engineers
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Officers employed in the calling of Engineer and who are classified level 1 under this
Award shall be paid a minimum salary at the ratespribed for the maximum of
level 1 where the officer is an "experienced engineer” as defined.

For the purposes of this paragraph "experienced engineer" shall-mean:

(aa) An engineer appointed to perform professional engineering duties and who
is a Corprate Member of the Institution of Engineers, Australia or who
attains that status during service.

(bb)  An engineer appointed to perform professional duties who is not a Corporate
Member of The Institution of Engineers, Australia but who possesses a
degre or diploma from a University, College or Institution acceptable to the
Executive Director, Labour Relations, Department of Consumer and
Employment Protection on the recommendation of the Institution of
Engineers, Australia, and who

(A) havinggraduated in a four or five year degree course at a University
or Institution recognised by the Executive Director, Labour
Relations, Department of Consumer and Employment Protection,
has had four yearso6 experience on
accepable to the employer since becoming a qualified engineer, or

(B) not having a University degree but possessing a diploma recognised
by the Executive Director, Labour Relations, Department of
Consumer and Empl oyment Protecti
experierce on professional engineering duties, recognised by the
employer since becoming a qualified engineer.

Legal Officers- there shall be for the calling of Legal Officer an additional salary point which
shall be the salary applicable to Level 6 (maxigwptus a special allowance equivalent to
half the difference between Level 6 (maximum) and Level 7.

Medical Officers and Psychiatriststhere shall be for the callings of Medical Officers and
Psychiatrists two additional salary points which may leelusThese salary points shall be:

@

(1)

The salary applicable to Level 7 plus a Special Allowance equivalent to half the
difference between Level 7 and Level 8.

The salary applicable to Level 8 plus a Special Allowance equivalent to half the
differerce between Level 8 and Level 9.

Architectural Graduate Officers employed in the calling of Architectural Graduate, as
defined, and appointed or promoted to Level 1 shall commence on the following salary points:

0

(ii)

Officers who have completed anpapved fiveyear tertiary qualification, relevant to
this calling, shall commence at the second year increment.

Officers who have completed and approved Masters or PHD degree, relevant to this
calling, shall commence at the third year increment.

For the purposes of this paragraph "Architectural Graduate" shall mean an officer
who possesses a relevant tertiary level qualification or equivalent determined by the
Executive Director, Labour Relations, Department of Consumer and Employment
Protection buis not registered with the Architects Board of Western Australia as an
Architect, and who undertakes such duties as are necessary for achieving such
registration with the Architects Board of Western Australia.
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0] Architect - Officers employed in the catig of Architect, as defined, and appointed or
promoted to Level 1 shall commence at the fourth year increment.

For the purposes of this paragraph "Architect” shall mean an officer who possesses a relevant
tertiary level qualification or equivalent deténmd by the Executive Director, Labour
Relations, Department of Consumer and Employment Protection, and possesses the necessary
experience and is registered with the Architects Board of Western Australia as an Architect.

(9) Land Valueri

0] Officers employed in the calling of Land Valuer who are not licensed will usually be
appointed at level 1.1 and progress to level 1.3 by annual increments.

(ii) Officers in the calling of Land Valuer shall not progress beyond Level 1.3 without
being licensed.

(iii) On attainment of a licence in accordance withlthad Valuers Licensing Act 1978
(WA), a Land Valuer shall progress to level 1.4.

(iv) Alicensed Land Valuer appointed at level 1 shall have a minimum commencement of
level 1.4.

13. 1 PURCHASED LEAVE- 44/52 SALARY ARRANGBVENT

The employer and an employee may agree to enter into an arrangement whereby the employee can
purchase up to eight (8) weeks additional leave.

The employer will assess each application for a 44/52ysal@angement on its merits and give
consideration to the personal circumstances of the employee seeking the arrangement.

Where an employee is applying for purchased leave of between five (5) and eight (8) weeks the
employer will give priority acced® those employees with carer responsibilities.

Access to this entitlement wild.l be subject to
management policy.

The employee can agree to take a reduced salary spread over the 52 weeksaf and receive the
following amounts of purchased leave:

Number of Week Number of Wee
Spread Over 52 Weeks Purchased Leave
44 weeks 8 weeks
45 weeks 7 weeks
46 weeks 6 weeks
47 weeks 5 weeks
48 weeks 4 weeks
49 weeks 3 weeks
50 weeks 2 weeks
51 weeks 1 week

The purchased leave will not be able to be accrued. The employee is to be entitled to pay in lieu of the
purchased leave not taken. In the event that the employee is unable to take such purchased leave,
his/her salarywill be adjusted on the last pay period in January to take account of the fact that time
worked during the year was not included in the salary.

Where an employee who is in receipt of an allowance provided for in ClauseHither Duties
Allowance d the Award proceeds on any period of purchased leave the employee shall not be entitled
to receive payment of the allowance for any period of purchased leave.



(8) In the event that a part time employetéslarpr di na
paid for such leave taken will be adjusted on the last pay in January to take into account any variations
to the employeeds ordinary working hours during

14. 1 PURCHASED LEAVE- DEFERRED SALARY ARRANGEMENT

() With thewritten agreement of the employer, an officer may elect to receive, over-gefauperiod,
80% of the salary they would otherwise be entitled to receive in accordance with the Award.

(2) The employer will assess each application for deferred salatg orerits and give consideration to the
personal circumstances of the officer seeking the leave.

3) On completion of the fourth year, an officer will be entitled to 12 months leave and will receive an
amount equal to 80% of the salary they were otherensiéled to in the fourth year of deferment.

(4) Where an officer completes four (4) years of deferred salary service and is not required to attend duty
in the following year, the period of nattendance shall not constitute a break in service and shall
count as service on a prata basis for all purposes.

(5) An officer may withdraw from this arrangement prior to completing a-j@ar period by written
notice. The officer will receive a lump sum payment of salary forgone to that time but will not be
entitled to equivalent absence from duty.

(6) The employer will ensure that superannuation arrangements and taxation effects are fully explained to
the officer by the relevant Authority. The employer will put any necessary arrangements into place.

Variation of the Arrangements

(7 As an alternative to subclause (5) of this clause, and only by mutual agreement of the employer and the
employee, the provisions of the deferred arrangement may be varied subject to the following:

(€))] the term of the aangement will not extend beyond that contemplated by this clause,

(b) the variation will not result in any consequential monetary or related gain or loss to either the
employer or the employee, and

(©) the percentage of salary to apply during the 12 hwlgave as specified in subclause 3 of this

clause will be calculated as 80% of the average ordinary prescribed hours worked over the
previous four years.

15.- SALARY PACKAGING ARRANGEMENT

(1) An officer may, by agreement with the employer, enter iatsalary packaging arrangement in
accordance with this clause and Australian Taxation Office requirements.

(2) Salary packaging is an arrangement whereby the entitlements and benefits under this Award,
contributing toward the Total Employment Cost (TE&) defined in subclause (3) of this clause) of an
officer, can be reduced by and substituted with another or other benefits.

3) The TEC for salary packaging purposes is calculated by adding the following entitlements and benefits:
(@) the base salary;
(b) other cash allowances;
(©) non cash benefits;

(d) any Fringe Benefit Tax liabilities currently paid; and
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(e) any variable components.

Where an officer enters into a salary packaging arrangement the officer will be required to enter into a
sepaate written agreement with the employer setting out the terms and conditions of the salary
packaging arrangement.

Notwithstanding any salary packaging arrangement, the salary rate as specified in this Award, is the
basis for calculating salary reldtentitiements specified in the Award.

Compulsory Employer Superannuation Guarantee contributions are to be calculated in accordance with
applicable federal and state legislation. Compulsory employer contributions made to superannuation
schemes estéibhed under theState Superannuation Act 20@te calculated on the gross (pre
packaged) salary amount regardless of whether an officer participates in a salary packaging
arrangement with their employer.

A salary packaging arrangement cannot incrfaseosts to the employer of employing an individual.

A salary packaging arrangement is to provide that the amount of any taxes, penalties or other costs for
which the employer or officer is or may become liable for and are related to the salaagipgck
arrangement, shall be borne in full by the officer.

In the event of any increase in taxes, penalties or costs relating to a salary packaging arrangement, the

officer may vary or cancel that salary packaging arrangement.

16.- SUPPORTED WAGE

Workers Eligible for a Supported Wage

This clause defines the conditions that will apply to officers who, because of the effects of a disability,
are eligible for a supported wage under the terms of this clause. In the context of this clause, the
following definitions will apply:

"Supported Wage System" means the Commonwealth Government system to promote employment for
people who cannot work at full award wages because of a disability, as documented in "(Supported
Wage System: Guidelines and Assessnrocess)";

"Accredited Assessor" means a person accredited by the management unit established by the
Commonwealth under the Supported Wage System to perform assessment of an individual's productive
capacity within the Supported Wage System;

"Disability Support Pension” means the Commonwealth pension scheme to provide income security for
persons with a disability as provided under$toeial Security Act 199hs amended from time to time,
or any successor to that scheme; and

"Assessment Instrument” 1aues the form provided for under the Supported Wage System that records
the assessment of the productive capacity of the person to be employed under the Supported Wage
System.

Eligibility Criteria

Officers covered by this clause will be those who @mable to perform the range of duties to the
competence level required within the class of work for which the officer is engaged under the Award,
because of the effects of a disability on their productive capacity and who meet the impairment criteria
for receipt of a Disability Support Pension. (This clause does not apply to any existing officer who has
a claim against the employer, which is subject to the provisions of workers' compensation legislation,
or any provision of the Award relating to the reltigdion of officers who are injured in the course of

their current employment).



©)

(4)

()

(6)

(7)

This clause also does not apply to employers in respect of their facility, programme, undertaking,
service or the like which receives funding under Ehigability Services Ac1986and fulfils the dual

role of service provider and sheltered employer to people with disabilities who are in receipt of or
eligible for a Disability Support Pension, except with respect to an organisation which has received
recognition under s10 oL 2A of the Act, or if a part only has received recognition, that part.

Supported Wage Rates
Officers to whom this clause applies shall be paid the applicable percentage of the minimum rate of pay
prescribed by the Award for the class of work, whible person is performing according to the

following schedule:

Assessed Capacity (clause 16 % of Prescribed Award Rat

10%* 10%
20% 20%
30% 30%
40% 40%
50% 50%
60% 60%
70% 70%
80% 80%
90% 90%

(Provided that the minimum amount payable shahdtdess than $61 per week).

*Where a person's assessed capacity is 10%, they shall receive a high degree of assistance and support.
Assessment of Capacity

For the purpose of establishing the percentage of the Award rate to be paid to the offfecers,

productive capacity of the officer will be assessed in accordance with the Supported Wage System and
documented in an assessment instrument by either:

@ the employer and the union, in consultation with the officer, or if desired by any of these; or
(b) the employer and an accredited Assessor from a panel agreed by the parties to the Award and
the officer.

Lodgement of Assessment Instruments

All assessment instruments under the conditions of this clause, including the appropriate percentage of
the Award wage rate to be paid to the officer, shall be lodged by the employer with the Registrar of the
Commission.

All assessment instruments shall be agreed and signed by the parties to the assessment, provided that
where the union is not a party tilee assessment, it shall be referred by the Registrar to the union by
certified mail and shall take effect unless an objection is notified to the Registrar within 10 working
days.

Review of Assessment

The assessment of the applicable percentagedheusubject to annual review or earlier on the basis
of a reasonable request for such a review. The process of review shall be in accordance with the
procedures for assessing capacity under the Supported Wage System.

Other Terms and Conditions of playment
Where an assessment has been made, the applicable percentage shall apply to the wage rate only.

Officers covered by the provisions of this clause will be entitled to the same terms and conditions of
employment as all other officers covered bg fkward paid on a pro rata basis.
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Workplace Adjustment

An employer wishing to employ a person under the provisions of this clause shall take reasonable steps
to make changes in the workplace to enhance the officer's capacity to do the job. Clagnigeslue

re-design of job duties, working time arrangements and work organisation in consultation with other
officers in the area.

Trial Period

In order for an adequate assessment of the officer's capacity to be made, an employer may employ a
persam under the provisions of this clause for a trial period not exceeding 12 weeks, except that in some
cases additional work adjustment time (not exceeding 4 weeks) may be needed.

During the trial period the assessment of capacity shall be undertakeregmrdpbsed wage rate for a
continuing employment relationship shall be determined.

The minimum amount payable to the officer during the trial period shall be no less than $61 per week.
Work trials should include induction or training as appropriateg¢qgah being trialled.
Where the employer and officer wish to establish a continuing employment relationship following the

completion of the trial period, a further contract of employment shall be entered into based on the
outcome of assessment under sabst 16.5.

17.- TRAINEESHIPS

Definitions

" Part time trainee" means a trainee who is employed for a minimum of 20 hours per week (except in
the case of school based traineeships), and has regular and stable hours of work each week, to allow
training to occur. Wages and entitlements accrue on-eapadasis.

" Traineeship" means a full time or part time structured employment based training arrangement
approved by the Western Australian Department of Education and Training where the dedimsee

work experience and has the opportunity to learn new skills in a work environment. On successful
completion of the traineeship the trainee obtains a nationally recognised qualification.

" Traineeship Training Contract” means the agreement bettteeemployer and the trainee that
provides details of the traineeship and obligations of the employer and the trainee and is registered with
the Western Australian Department of Education and Training.

" Training Plan" means the plan that outlines whaintng and assessment will be conducteetwdf
job and what will be conducted dhejob and how the Registered Training Organisation will assist in
ensuring the integrity of both aspects of the training and assessment process.

Traineeships

€)) Trainees are to be additional to the normal workforce of the employers so that trainees shall
not replace paid workers or volunteers or reduce the hours worked by existing officers.

(b) Training Conditions
The arrangements between the employer and the éraineelation to the traineeship are as
specified in the Traineeship Training Contract, as administered by the Department of
Education and Training. The trainee will be trained in accordance with the agreed Training
Plan.

(©) Employment Conditions



0] the initial period of employment for trainees is the nominal training period endorsed
at the time the particular traineeship is established,;

(i) completion of the traineeship scheme will not guarantee the trainee future
employment in the public sector, thihe employer will cooperate to assist the trainee
to be placed in suitable employment, should a position arise;

(iii) trainees are permitted to be absent from work without loss of continuity of
employment to attend off the job training in accordanceh wlite Training Plan.
However, except for absences provided for under this Award, failure to attend for
work or training without an acceptable cause may result in loss of pay for the period
of the absence;

(iv) trainees will receive a mix of supervised nw@xperience, structured training on the
job and off the job, and the opportunity to practice new skills in a work environment;
and

(v) overtime and shift work shall not be worked by trainees except to enable the
requirements of the training to keffected. When overtime and shift work are
worked the relevant allowances and penalties of the Award, based on the training
wage referenced in paragraph (d) of this subclause will apply. No trainee shall work
overtime or shift work unsupervised.

(d) Wages
The salary applicable to trainees shall be as prescribed in the National Training Wage Award
2000 for officers up to and including 20 years of age. Adult trainees will be paid the rate

prescribed under thiglinimum Conditions of Employment Act 1988 the minimum weekly
rate of pay for officers 21 or more years of age.

18.- ANNUAL INCREMENTS

Q) Officers shall proceed to the maximum of their salary range by annual increments, after 12 months
continuous service at each increment point, unlessrtt i s an adverse repor
performance or conduct which recommends thepayment of an annual increment.

(2) The foll owing process shall apply where a repor
the nonpayment of an annuak¢rement:

(a) The officer will be shown the report prior to completing 12 months continuous service since
their last incremental advance.

(b) The officer will be provided with an opportunity to comment in writing.
(c) The officer 6s ciderednenmediatelywby thel emgdoger anad andecision made
as to whether to approve the payment of the increment or withhold payment for a specific

period.

(d) Where the increment is withheld, the employer before the expiry of the specified period will
complde a further report and the above provisions will apply.

3) The nonpayment of an increment will not change the normal anniversary date of any further increment
payments.

19.- HIGHER DUTIES ALLOWANCE
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An officer who is directed by the employer &ot in an office which is classified higher than the
officer's own substantive office and who performs the full duties and accepts the full responsibility of
the higher office for a continuous period of five (5) consecutive working days or more, shalif sab

the provisions of this clause, be paid an allowance equal to the difference between the officer's own
salary and the salary the officer would receive if the officer was permanently appointed to the office in
which the officer is so directed to act.

Provided that where the hours of duty of an officer performing shift work are greater than 7% hours per
day as provided for in paragraph (3)(a) of Clause-2%hift Work Allowance of this Award the
allowance shall be payable after the completion of dvisecutive working hours in the higher
classified position. This period shall not include any time worked as overtime.

Where the full duties of a higher office are temporarily performed by two (2) or more officers they
shall each be paid an allowanas determined by the employer.

An officer who is directed to act in a higher classified office but who is not required to carry out the
full duties of the position and/or accept the full responsibilities, shall be paid such proportion of the
allowarce provided for in subclause (1) of this clause as the duties and responsibilities performed bear
to the full duties and responsibilities of the higher office. Provided that the officer shall be informed,
prior to the commencement of acting in the higtiassified office, of the duties to be carried out, the
responsibilities to be accepted and the allowance to be paid.

The allowance paid may be adjusted during the period of higher duties.

Where an officer who has qualified for payment of higher edutllowance under this clause is
required to act in another office or other offices classified higher than the officer's own for periods less
than five consecutive working days without any break in acting service, such officer shall be paid a
higher dutis allowance for such periods: provided that payment shall be made at the highest rate the
officer has been paid during the term of continuous acting or at the rate applicable to the office in
which the officer is currently actingwhichever is the lesser.

Where an officer is directed to act in an office which has an incremental range of salaries such an
officer shall be entitled to receive an increase in the higher duties allowance equivalent to the annual
increment the officer would have received hhd officer been permanently appointed to such office;
provided that acting service with allowances for acting in offices for the same classification or higher
than the office during the eighteen (18) months preceding the commencement of such acting shall
aggregate as qualifying service towards such an increase in the allowance.

Where an officer who is in receipt of an allowance granted under this clause and has been so for a
continuous period of twelve (12) months or more, proceeds on

(a) a periodof normal annual leave; or
(b) a period of any other approved leave of absence of not more than four (4) weeks,

the officer shall continue to receive the allowance for the period of leave: provided that this
subclause shall also apply to an officer was been in receipt of an allowance for less than
twelve (12) months if during the officer's absence no other officer acts in the office in which
the officer was acting immediately prior to proceeding on leave and the officer resumes in the
office immediagly on return from leave.

For the purpose of this subclause the expression "normal annual leave" shall mean the annual period of
recreation leave as referred to in Clause-Z8nual Leave of this Award and shall include any public
holidays and leavin lieu accrued during the preceding twelve (12) months taken in conjunction with
such annual leave.

Where officers in receipt of an allowance granted under this clause and proceeds on:

€))] a period of annual leave in excess of the normal, sifaters shall only receive payment of
such allowance for the period of normal annual leave; and



(b) a period of any other approved leave of absence of more than four (4) weeks, such officers
shall not be entitled to receive payment of such allowancéhéowhole or any part of the
period of such leave.

20.- HOURS
(1) Prescribed Hours of Duty
Prescribed hours of duty to be observed by officers shall be seven hours thirty minutes per day to be
worked between 7.00 am and 6.00 pm Monday to Friday asndeted by the employer with a lunch
interval of fortyfive minutes to be taken between 12.00 noon and 2.00 pm. Subject to the lunch

interval prescribed hours are to be worked as one continuous period.

Employers wishing to vary the prescribed hours diyda be observed shall be required to give one
month’s notice in writing to the department, branch, section or officers to be affected by the change.

(2) Other Working Arrangements

(a) The employer may vary the prescribed hours of duty observed iplaetchent or any branch
or section thereof so as to make provisions for:

0] the attendance of officers for duty on a Saturday, Sunday, Public Holiday.
(ii) the performance of shift work including work on Saturdays, Sundays, Public
Holidays; and

(iii) the nature of the duties of an officer or class of officers in fulfilling the
responsibilities of their office.

provided that where the hours of duty are so varied an officer shall not be required to work
more than five hours continuously without a break.

(b) Notwithstanding the above, where it is considered necessary to provide more economic
operations, the employer may authorise the operation of alternative working arrangements in
the department, or any branch of section thereof.

The continuingoperation of any alternative working arrangements, so approved, will depend
on the employer being satisfied that the efficient functioning of the department is being
enhanced by its operation.

Such alternative working arrangements shall be either:

0] the operation of flexitime as specified in subclause (3) of this clause, or

(ii) the operation of a ninéay fortnight as specified in subclause (4) of this clause.

(iii) The operation of permanent péirne employment as specified in Clause- Rart
Time Employment of this Award, or

(iv) such other arrangement as is approved by the employer.

3) Flexitime Arrangements
(@) Flexitime Roster
@) The authorisation of a flexitime roster shall be the responsibility of the employer.

The roster will indicatehe minimum staffing and any other requirements in respect
to starting and finishing times, lunch break coverage and flexi leave.
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(ii) The roster shall cover a settlement period of four weeks and shall be made available
to all affected officers no latethan three days prior to the settlement period
commencing.

(iii) The roster shall be prepared in consultation with the affected officers, subject to the
employer retaining the right to determine arrangements to suit the operational needs
of the department

Hours of Duty

0] The prescribed hours of duty may be an average of 7 hours 30 minutes per day which
may be worked with flexible commencement and finishing times in accordance with
the provisions of this subclause, provided that the required bbdrgy for each four
week settlement period shall be 150 a multiple of 37.5 hours as set out in the
flexitime agreement.

(ii) For the purpose of leave, Public Holidays, a day shall be credited as 7 hours 30
minutes.

Flexitime Periods

Within the constraints of the prepared roster and subject to the concurrence of the supervisor,
officers may select their own starting and finishing times within the following periods:

7.30 amto 9.30 am

12.00 noon to 2.00 pm (Minimum half an hour break)
3.30 pmb 6.00 pm

Core Periods

Officers must work in the following core periods unless unavoidably absent due to illness or
approved leave.

9.30 amto 12.00 noon
2.00 pmto 3.30 pm
Lunch Break

0] An officer shall be allowed to extend the meal breakwveen 12 noon and 2.00 pm of
not less than 30 minutes but not exceeding 45 minutes except as provided below.

(ii) An officer may be allowed to extend the meal break beyond 45 minutes to a
maximum of 90 minutes. Such an extension is subject to priaoagpof the
officer's supervisor.

Flexi leave

0] Within the constraints of the prepared roster and subject to the prior approval of the
supervisor, an officer may be allowed a maximum of two full days or any
combination of half days and full daylsat does not in total exceed two days in any
one settlement period.

(ii) Approval to take flexi leave is subject to the officer having accrued sufficient credit
hours to cover the absence prior to taking the leave. In exceptional circumstances
and with he approval of the employer, flexi leave may be taken before accrual
subject to such conditions as the employer may impose.
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Settlement Period

0] shall consist of four weeks.

(i) The settlement period shall commence at the beginning of jpepiayg.

(iii) The required hours of duty for a settlement period shall be 150 hours.

Credit Hours

0] Credit hours in excess of the required 150 hours to a maximum of 7 hours 30 minutes
are permitted at the end of each settlement period. Such leoeds shall be carried

forward to the next settlement period.

(ii) Credit hours in excess of 7 hours 30 minutes at the end of a settlement period shall be
lost.

(iii) Credit hours at any point within the settlement period shall not exceed 20 hours.
Debit Hours

0] Debit hours below the required 150 hours to a maximum of 4 hours are permitted at
the end of each settlement period.

Such debit hours shall be carried forward to the next settlement period.

(ii) For debit hours in excess of 4 hourdjaafr shall be required to take leave without
pay for the period necessary to reduce debit hours to those specified in subparagraph
(i)(i) of this subclause.

(i) Officers having excessive debit hours may be placed on standard working hours in
addition b being required to take leave without pay.

Maximum Daily Working Hours

A maximum of 10 hours may be worked in any one day, assuming a 7.30 am start, 6.00 pm
finish and 30 minutes for lunch.

Study Leave

Where the employer pursuant to fvisions of Clause 30.Study Leave of this Award has
approved study leave, credits will be given for education commitments falling within the
prescribed hours of duty and for which "time off" is necessary to allow for attendance at
formal classes.

Overtime

0] Officers receiving at least one day's prior notice of overtime shall be required to work
the prescribed hours of duty determined by the employer under subclause (1)
Prescribed Hours of Duty of this clause.

(ii) Where an officer is requideto work overtime at the conclusion of a day with less
than one day's notice, and

(@aa)  where the officer has at the commencement of that day 2 hours or more
flexitime credits, the officer shall be paid overtime after 5 hours work on that
day, or for timeworked after 3.30 pm, whichever is the later, or



(iii)

(bb)  where that officer has commenced duty prior to 8.30 am and has, at the
commencement of that day, less than 2 hours flexitime credits, the officer
shall be paid overtime, for time worked after the ctatipn of prescribed
hours of duty or after working 7% hours on that day, whichever is the earlier,
or

(cc) where that officer has commenced work after 8.30 am and has, at the
commencement of that day, less than 2 hours flexitime credits, the officer
shal be paid overtime for time worked after 5.30 pm or after working 7%z
hours, on that day whichever is the earlier.

Where an officer is required to work overtime at the beginning of a day with less than
one day's notice, that officer shall be paidrtwee for any time worked prior to the
commencing time for prescribed hours of duty determined by the employer under
subclause (1) Prescribed Hours of duty of this clause.

4) Nine Day Fortnight

(@)

(b)

©

(d)

Hours of Duty

0

(i)

The employer may authorise the og@n of a nine day fortnight where the
prescribed hours of duty of 75 hours a fortnight are worked over nine days of the
fortnight, exclusive of work performed on Saturday, Sunday and the special rostered
day off, with each day consisting of 8 hours @@dminutes.

The employer shall determine officers’ commencing and finishing times between the
spread of 7.00 am and 6.00 pm, in order to ensure that departmental requirements are
met on each day.

Lunch Break

@

(i)

Officers shall be allowedbrty-five minutes for a meal break between 12 noon and
2.00 pm to meet departmental requirements.

Such meal breaks shall be arranged so that adequate staff are on duty between 12
noon and 2.00 pm to meet departmental requirements.

Special Rosted Day Off

Each officer shall be allowed one special rostered day off each fortnight in accordance with a
roster prepared by management showing days and hours of duty and special rostered days off
for each officer.

Leave and Public Holidays.

For the purposes of leave and Public Holidays, a day shall be credited as 8 hours 20 minutes
notwithstanding the following:

@)

(ii)

(iii)

When a Public Holiday falls on an officer's special rostered day off the officer shall
be granted a day in lieu of the holiday ptieithe conclusion of the current fortnight.

For a Public Holiday occurring during a period of annual leave, an additional day will
be added to the period of leave irrespective of whether it falls on a rostered work day
or special rostered day off.

A four-week annual leave entitlement is equivalent to 150 hours, the equivalent to
eighteen rostered working days of 8 hours 20 minutes, and two special rostered days
off.



(iv) An officer who is sick on a special rostered day off will not be grasitgdleave for
that day, and will not be credited with an additional day off in lieu.

(e) Overtime
The provisions of Clause 22.0Overtime Allowance of this Award shall apply for work
performed prior to an officer's nominated starting time and after fiicers nominated
ceasing time in accordance with subparagraph (a)(ii) and on an officer's special rostered day
off.

® Study Leave
Credits for study leave will be given for educational commitments falling due between an

officer's nominated startingnd finishing times.

21.- SHIFT WORK ALLOWANCE

(2) In this Clause the following expressions shall have the following meaning:
"Day shift" means a shift commencing after 6.00am and before 12.00 noon.
"Afternoon shift" means a shift commencing at deaf2.00 noon and before 6.00pm.
"Night shift" means a shift commencing at or after 6.00pm and before 6.01am.
"Public holiday" shall mean a holiday provided in Clause-2ublic Holidays of this Award.
(2) (@) 0] An officer required to work a weekgafternoon or night shift, will in addition to the

ordinary rate of salary, be paid an allowance in accordance with the following
formula for each shift so worked.

Annual Salary 12 1 15
1 X 3@ X 10 X 100
(ii) Notwithstanding the above, thminimum amount payable per shift to an employee

required to work afternoon or night shift will be the allowance payable to an
employee with an annual salary of Level 1.7 using the formula at clause 21 (2) (a) (i).

(iii) For the purposes of clause 21 (8))( , Afannual salaryo is the

payable for the position. Clause 66(2) of the award defines annual salary for
calculation purposes.

(b) Work performed during ordinary rostered hours on the following days shall be paid for at the
following rates, in lieu of the allowance prescribed in clause 21 (2) (a):

0] Saturdays time and onéalf;

(ii) Sundays time and three quarters; and

(iii) Public holidays double time and one half.
Provided that in lieu of the provisions of clause ) (b) (iii) and subject to
agreement between the employer and the officer, work performed during ordinary
rostered hours on a public holiday shall be paid for at the rate of time a#dwlbne
and the officer may, i n adpmhy tb becaddedbte al | «
annual leave to be taken at some other time within a period on one year.

(c) Weekend Penalty Rates for Casual Employees
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0] Notwithstanding the provisions of clause 10 (2) i(aCasual Employment, casual
employees are entitled to wesld shift penaltieswork performed during ordinary
rostered hours on the following days shall be paid for at the following rates:

Saturdays and public holidaysime and onéalf (casuals are already paid a loading
in lieu of public holidays); and

Sundiys- time and three quarters.

(i) These rates are paid in addition to but not compounded on the casual loading
provided for clause 10 (1) (&)Casual Employment.

An officer rostered off duty on a public holiday shall be paid at ordinary ratassiébrday or,

subject to agreement between the employer and the officer, be allowed a day's leave with pay
in lieu of the holiday to be added to the officer's next annual leave entitlement or taken at a
mutually convenient time within a period of one year.

An officer engaged on shift work who is rostered to work regularly on Sundays and/or public
holidays shall be entitled to one week's leave in addition to the officer's normal entitlement to
annual leave of absence for recreation.

Additional leaveprovided by paragraphs (b) and (d) of this subclause shall not be subject to
the annual leave loading prescribed by subclause (11) of ClauseABBual Leave of this
Award.

Work performed by an officer in excess of the ordinary hours of the ddfishift or on a
rostered day off shall be paid for in accordance with the overtime provisions of Clause 22.
Overtime Allowance of this Award.

0] When an officer begins or ceases a shift between the hours of 11.00 pm and 7.00 am
and no public trarport is available, reimbursement at the appropriate rate of hire
prescribed by subclause (4) of Clause 4V¥lotor Vehicle Allowance of this Award
shall be made if the officer's private motor vehicle or cycle is used for the journey
between the officer'ssidence and headquarters and the return journey.

Provided however, that any officer who, on or after October 30, 1987, elects to be
permanently retained on a fixed or non rotating shift that begins or ceases between or
on the hours of 11.00 pm and 7.@0n shall not be eligible to claim this
reimbursement.

(ii) The provisions of this subclause shall only be applied to officers living and working
within a radius of 50km of the Perth City Railway Station.

3) Hours of Duty and Rosters

(@)

(b)

An officer engaged on shifts shall work a -Four fortnight, exclusive of meal intervals, on the
basis of not more than ten (10) shifts per fortnight of not more than seven and one half hours
duration. Provided that where agreement is reached between the employeheand t
Association the length and/or number of shifts worked per fortnight may be altered.

Provided that when the agreed length of a shift is extended past seven and one half hours,
overtime shall be payable only for time worked in excess of the rostered shif

Provided also that whenever an agreed alteration to the number of hours per shift has occurred
then the allowance per shift shall be varied on a pro rata basis to reflect any variation to other
than seven and one half (7%%) hours.

Meal breaks shalbe for a period of at least thirty (30) minutes, but not greater than one hour
for each meal.
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Officers may be rostered to work on any of the seven days of the week provided that no
officer shall be rostered for more than six (6) consecutive days.

Provided that where agreement is reached between the employer and the Association, shift
workers may be exempted from this provision.

The roster period shall commence at the beginning of a pay period and continue for fourteen
(14) consecutive days. Ress shall be available to officers at least five (5) clear working
days prior to the commencement of the roster.

A roster may only be altered on account of a contingency, which the employer could not have
been reasonably expected to foresee. Wherstar is altered, the officer concerned shall be
notified of the changed shift 24 hours before the changed shift commences. Provided that
where such notice is not given, the officer shall be paid overtime in accordance with Clause
22.- Overtime Allowane of this Award, for the duration of the changed shift. This provision
shall not apply to an officer who was absent from duty on the officer's last rostered shift.

An officer shall not be rostered for duty until at least ten (10) hours have elapsedhe

time the officer's previous rostered shift ended. Provided that where agreement is reached
between the Association and the employer the ten (10) hour break may be reduced to
accommodate special shift arrangements, except that under no circusighaltesuch an
agreement provide for a break of less than 8 hours.

An officer shall not be retained permanently on one shift unless the officer so elects in writing.
Officers shall be allowed to exchange shifts or days off with other officerdded the
approval of the employer has been obtained and provided further that any excess hours
worked shall not involve the payment of overtime.

No officer shall be on out of hours contact after the last working day preceding a period of

annual leag or long service leave.

22.- OVERTIME ALLOWANCE

For the purposes of this Clause, the following terms shall have the following meanings:

(@)

(b)

(©

(d)

()
(f)

()

"Overtime" means all work performed only at the direction of the employer or a duly
authorised officer ogide the prescribed hours of duty.

"Emergency Duty" means: duty by an officer required to return to duty, without prior notice,
to meet an emergency at a time that the officer would not ordinarily have been on duty.

"Prescribed hours of duty,” rags an officer's normal working hours as prescribed by the
employer in accordance with Clause 2Blours, of this Award.

"Duly authorised officer" means an officer or officers appointed in writing by the employer for
the purpose of authorising overi.

"A day" shall mean from midnight to midnight.

"Public Holiday" means the days prescribed as Public Holidays in Clause Rdblic
Holidays of this Award.

"Ordinary travelling time" means time that an officer would have ordinarily speravelling
once daily from the officer's home to the officer's usual headquarters and home again.



(h)

@

0

(k)

"Excess travelling time" means all time travelled on official business outside prescribed hours
of duty and away from the officer's usual headquanteagcordance with subclause (8) of this
Clause.

"Fortnightly salary” means an officer's substantive salary exclusive of any allowances such as
the district allowance, personal allowance, qualifications allowance, service allowance, special
allowance or higher duties allowance unless otherwise approved by the employer. Provided
that a special allowance or higher duties allowance shall be included in "fortnightly salary"”
when overtime is worked on duties for which these allowances are specifigdlly pa

"Commuted overtime" means an agreed allowance negotiated between the Association and the
employer, paid in lieu of actual overtime worked for a group of officers occupying positions
which require work to be performed consistently and regularlgideitand in excess of the
prescribed hours of duty.

"Out of hours contact” shall include the following:

STANDBY - shall mean a written instruction or other authorised direction by the employer or
a duly authorised officer to an officer to remain fa bfficer's place of employment during

any period outside the officer's normal hours of duty, and to perform certain designated tasks
periodically or on an impromptu basis. Such officer shall be provided with appropriate
facilities for sleeping if atterahce is overnight, and other personal needs, where practicable.

Other than in extraordinary circumstances, officers shall not be required to perform more than
two periods of standby in any rostered week.

This provision shall not replace normal overtinmeshift work requirements.

ON CALL - shall mean a written instruction or other authorised direction by the employer or a
duly authorised officer to an officer rostered to remain at the officer's residence or to otherwise
be immediately contactable by tel®ne or other means outside the officer's normal hours of
duty in case of a call out requiring an immediate return to duty.

AVAILABILITY - shall mean a written instruction or other authorised direction by the
employer or a duly authorised officer to afficer to remain contactable, but not necessarily
immediately contactable by telephone or other means, outside the officer's normal hours of
duty and be available and in a fit state at all such times for recall to duty.

"Availability” will not include situations in which officers carry telephones or other means or
make their telephone numbers or other contact details available only in the event that they may
be needed for casual contact or recall to work. Subject to subclause (4) of this Clause recall to
work under such circumstances would constitute emergency duty in accordance with
subclause (7) of this Clause.

(2) Reasonable Hours of Overtime

(@)

(b)

An employer may require an officer to work reasonable overtime at overtime rates as specified
in this clawe.

An officer may refuse to work overtime in circumstances where the working of such overtime
would result in the officer working hours which are unreasonable having regard to:

0] any risk to officer health and safety;
(ii) the officer's personaiircumstances including any family responsibilities;
(i) the needs of the workplace or enterprise;

(iv) the notice (if any) given by the employer of the overtime and by the officer of his or
her intention to refuse it; and



3)

v) any other relevant matte

Overtime

(@)

(b)

(©

(d)

An officer who works overtime for a greater period than 30 minutes, shall be entitled to
payment in accordance with paragraph (d) of this subclause, or time off in lieu of payment in
accordance with paragraph (b) of this subclausangrcombination of payment or time off in

lieu.

Time off in lieu

0] Where the officer or the employer or the duly authorised officer, so elects in writing
prior to overtime being worked, time off in lieu of payment for overtime worked may
be takerin accordance with the time ratios in paragraph (d) of this subclause.

(ii) The officer shall be required to clear accumulated time off in lieu within two months
of the overtime being performed, provided that by written agreement between the
officer and he employer, or duly authorised officer, time off in lieu of payment for
overtime may be accumulated beyond two months from the time the overtime is
performed so as to be taken in conjunction with periods of approved leave.

(i) If the department is unéb to release the officer to clear such leave within two
months of the overtime being performed, and no further agreement prescribed in
subparagraph (ii) of this paragraph is reached, then the officer shall be paid for the
overtime worked.

Commuted Alowance

Any commuted allowance and/or time off in lieu of overtime, other than that provided in
paragraph (b) of this subclause, shall be negotiated between the Association and the employer.

Payment for Overtime
@) Weekdays

For the first threenours worked outside the prescribed hours of duty on any one
weekday at the rate of time and one half:

i.e. Fortnightly X 3
Salary
75 2

After the first three hours on any one week day at the rate of double time:

i.e. Fortnightly X 2
Salary
75 1

(i) Saturdays

For the first three hours on any Saturday, before 12.00 noon, at the rate of time and
one half:

i.e. Fortnightly X 3
Salary




()

(f)

(i)

(V)

After the first three hours or after 12.00 noon, whichever is the earlier, on any
Saturday at theate of double time:

i.e. Fortnightly X 2
Salary
75 1
Sundays

For all hours on any Sunday, at the rate of double time:

i.e. Fortnightly X 2
Salary
75 1

Public Holidays

For hours worked during prescribed hours of duty onRulylic Holiday at the rate
of time and one half (in addition to the normal pay for that day):

i.e. Fortnightly X 3
Salary
75 2

For hours worked outside of the prescribed hours of duty on any Public Holiday at
the rate of double time and a half:

i.e. Fortnightly X 5
Salary L
75 2

Annual Leave/Long Service Leave

An officer directed to return to duty during periods of annual or long service leave shall be
deemed to be no longer on leave for the duration of that period of duty.

@)

(ii)

If the officer is directed to return to duty during a period of leave during prescribed
hours of duty, then that officer shall be recredited with that leave for the same number
of hours of duty performed.

If the officer is directed to return to dutyuring a period of leave outside of
prescribed hours of duty, then that officer shall be entitled to payment of overtime in
accordance with subclause (3) of this clause.

Time Worked Past Midnight

Where an officer is required to work a continuous qekrdf overtime which extends past
midnight into the succeeding day the time worked after midnight shall be included with that
worked before midnight for the purpose of calculation of payment provided for in this
subclause.



(4)

(9)

(h)

@

Minimum Periods for ReturrotDuty

@

(i)

(iii)

An officer, having received prior notice, who is required to return to duty:

(aa) on a Saturday, Sunday or Public Holiday, otherwise than during prescribed
hours of duty, shall be entitled to payment at the rate in accordance with
paragraph{d) of this subclause for a minimum of three hours;

(bb) before or after the prescribed hours of duty on a weekday shall be entitled to
payment at the rate in accordance with paragraph (d) of this subclause for a
minimum period of one and one half hours;

For the purpose of this subclause, where an officer is required to return to duty more
than once, each duty period shall stand alone in respect to the application of
minimum period payment except where the second or subsequent return to duty is
within any such minimum period.

The provisions of this subparagraph shall not apply in cases where it is customary for
an officer to return to the place of employment to perform a specific job outside the
prescribed hours of duty, or where the overtimecontinuous (subject to a meal
break) with the completion or commencement of prescribed hours of duty.

Overtime at a Place Other than Usual Headquarters

@

(i)

When an officer is directed to work overtime at a place other than usual headquarters,
and povided that the place where the overtime is to be worked is situated in the area
within a radius of fifty (50) kilometres from usual headquarters, and the time spent in
travelling to and from that place is in excess of the time which an officer would
ordinarily spend in travelling to and from usual headquarters, and provided such
travel is undertaken on the same day as the overtime is worked, then such excess time
shall be deemed to form part of the overtime worked.

Except as provided in paragrapl) ¢¢ subclause (6) and paragraph (b) of subclause
(7) of this clause, when an officer is directed to work overtime at a place other than
usual headquarters, and provided that the place where the overtime is to be worked is
situated outside the area withia radius of fifty (50) kilometres from usual
headquarters and the time spent in travelling to and from that place is in excess of the
time which the officer would ordinarily spend in travelling to and from usual
headquarters, then the officer shall be wdntime off in lieu of such excess time
spent in actual travel in accordance with subclause (8) Excess Travelling Time of this
clause.

Ten Hour Break

0

(ii)

(i)

When overtime is worked, a break of not less than ten (10) hours shall be taken
between the coptetion of work on one day and the commencement of work on the
next, without loss of salary for ordinary working time occurring during such absence.

Provided that where an officer is directed to return to or continue work without the
break providedri subparagraph (i) of this paragraph then the officer shall be paid at
double the ordinary rate until released from duty, or until the officer has had ten
consecutive hours off duty without loss of salary for ordinary working time occurring
during such atence.

The provisions of subparagraphs (i) and (ii) of this paragraph, shall not apply to
officers included in subclause (6) of this clause.

Cases where overtime provisions do not apply



(%)

(6)

(@)

(b)

Except as provided in paragraph (b) of this subclqusgnent for overtime, or the granting of
time off in lieu of overtime, or travelling time, shall not be approved in the following cases:

0] Officers whose maximum salary or maximum salary and allowance in the nature of
salary exceeds that as determif@dLevel 5 as prescribed by Clauses 1%alaries
and 12- Salaries Specified Callings of this Award.

(i) Officers whose work is not subject to close supervision.

0] Where it appears just and reasonable, the employer may approveayment of
overtime or grant time off in lieu to any officer referred toparagraph (a) of this
subclause.

(ii) When an officer who is not subject to close supervision is directed by the employer to

carry out specific duties involving the working of overtime, gmdvided such
overtime can be reasonably determined by the officer's supervisor, then such officer
shall be entitled to payment or time off in lieu of overtime worked in accordance with
paragraphs (3)(d) or (3)(b) of this clause.

Meal Allowances

(@)

(b)

(©

(d)

()

A break of 30 minutes shall be made for meals between 5.30 am and 7.30 am, between 12.00
noon and 2.00pm, and between 4.30 pm and 6.30 pm when overtime duty is being performed.

Except in the case of emergency, an officer shall not be compelled komare than five
hours overtime duty without a meal break. At the conclusion of a meal break, the calculation
of the fivehour limit recommences.

An officer required to work overtime of not less than two hours, and who actually purchases a
meal shallbe reimbursed in accordance with Part 2 of ScheduleQ¥ertime Allowance of
this Award, in addition to any payment for overtime to which that officer is entitled.

An officer working a continuous period of overtime who has already purchased ohe mea
during a meal break, shall not be entitled to reimbursement for the purchase of any subsequent
meal in accordance with Part 2 of Schedule Bvertime Allowance of this Award until that

officer has worked a further five hours overtime from the timé&efiast meal break.

If an officer, having received prior notification of a requirement to work overtime, is no longer
required to work overtime, then the officer shall be entitled, in addition to any other penalty, to
reimbursement for a meal previdyipurchased.

Out of Hours Contact

(@)

Except as otherwise agreed between the employer and the Association, an officer who is
required by the employer or a duly authorised officer to be on "out of hours contact” during
periods off duty shall be paah allowance in accordance with the following formulae for each
hour or part thereof the officer is on "out of hours contact".

Standby Level 2 (minimum) weekly rate x 1 x 375
37.5 100

On Call Level 2 (minimum) weeklyrate x 1 X 18.75
375 100

Availability Level 2 (minimum) weekly rate x 1 x 18.75 x 50




37.5 100 100

Such allowances are contained in Part 1 of Schedul®kertime Allowance of this Award.

Provided that payment in accordance with this paragraph shall not be madespittt to any
period for which payment is made in accordance with the provisions of subclause (3) of this
clause when the officer is recalled to work.

(b) When an officer is required to be "on call" or "availability" and the means of contact is to be
by land line or satellite telephone fixed at the officers residence the employer shall:

0] Where the telephone is not already installed, pay the cost of such installation.

(i) Where an officer pays or contributes towards the payment of the rental of such
telephone, pay the officer 1/52nd of the annual rental paid by the officer for each
seven days or part thereof on which an officer is rostered to be "on call" or
"availability".

(iii) Provided that where as a usual feature of the duties an officglkarly rostered to
be on "on call" or "availability", pay the full amount of the telephone rental.

When an officer is required to be "on call" or "available" and the means of contact is
other than a landline/satellite telephone fixed at the officesiglence, the employer
shall provide the officer with the means of contact free of charge for the purposes of
work related activity.

(c) An officer shall be reimbursed the cost of all telephone calls made on behalf of the employer
as a result of being ayut of hours contact.

(d) Where an officer rostered for "on call" or "availability" is recalled to duty during the period
for which the officer is on "out of hours contact" then the officer shall receive payment for
hours worked in accordance with subday3) of this clause.

(e) Where an officer rostered for "on call" or "availability" is recalled to duty, the time spent
travelling to and from the place at which duty is to be performed, shall be included with actual
duty for the purposes of overtime pagnt.

® Minimum payment provisions do not apply to an officer rostered for "out of hours contact"
duty.

(9) An officer in receipt of an "out of hours contact” allowance and who is recalled to duty shall
not be regarded as having performed emergengyidwtccordance with subclause (7) of this
clause.

(h) Officers subject to this clause shall, where practicable, be periodically relieved from any

requirement to hold himself or herself on "standby", “on call”" or "availability".

0] No officer shall be b out of hours contact after the last working day preceding a
period of annual leave or long service leave.

(7 Emergency Duty

€) Where an officer is required to return to duty to meet an emergency at a time when he or she
would not ordinarily have beeon duty, and no notice of such call was given prior to
completion of usual duty on the last day of work prior to the day on which called on duty, then
if called to duty:



0] on a Saturday, Sunday or Public Holiday, otherwise than during prescribedofiours
duty he/she shall be entitled to payment at the rate in accordance with subclause (3)
of this clause for a minimum period of three hours;

(i) before or after the prescribed hours of duty on a weekday he/she shall be entitled to
payment at the rate iaccordance with subclause (3) of this clause for a minimum
period of two and a half hours.

(b) Time spent in travelling to and from the place of duty where the officer is actually recalled to
perform emergency duty shall be included with actual duty pedd for the purpose of
overtime payment.

(c) An officer recalled for emergency duty shall not be obliged to work for the minimum period if
the work is completed in less time, provided that an officer called out more than once within
any such minimunperiod shall not be entitled to any further payment for the time worked
within that minimum period.

(d) Where an officer is required to work beyond the minimum period on the first or subsequent
recall for emergency duty, the additional time worked atdbeclusion of that minimum
period shall be paid in accordance with the appropriate rate in subclause (3) of this clause.

(e) Where an officer is recalled for a second or subsequent period of emergency duty outside of
the initial minimum period, the officeshall be entitled to payment for a new minimum period,
and the provisions of this subclause shall bapglied.

® For the purpose of this subclause, no claim for payment shall be allowed in respect of any
emergency duty, including travelling time, ish amounts to less than 30 minutes.

(8) Excess Travelling Time

An officer eligible for payment of overtime, who is required to travel on official business outside
normal working hours and away from usual headquarters shall be granted time off irslieh attual

time spent in travelling at equivalent or ordinary rates on weekdays and at time and one half rates on
Saturdays, Sundays and Public Holidays, otherwise than during prescribed hours of duty, provided that:

@ such travel is undertaken at ttieection of the employer;
(b) such travel shall not include:
0] time spent in travelling by an officer on duty at a temporary headquarters to the

officer's home for weekends for the officer's own convenience;
(ii) time spent in travelling by planestween the hours of 11.00 pm and 6.00 am;
(i) time spent in travelling by train between the hours of 11.00 pm and 6.00 am;
(iv) time spent in travelling by ship when meals and accommodation are provided;

V) time spent in travel resulting from the pament transfer or promotion of an officer
to a new location;

(Vi) time of travelling in which an officer is required by the department to drive, outside
ordinary hours of duty, a departmental vehicle or to drive the officer's own motor
vehicle involvingthe payment of mileage allowance, but such time shall be deemed
to be overtime and paid in accordance with subclause (3) of this clause. Passengers,
however, are entitled to the provisions of this subclause (8) of this clause;

(vii) time spent irtravelling to and from the place at which overtime or emergency duty is
performed, when that travelling time is already included with actual duty time for the
payment of overtime.



(9)

1)

)

©)

(c) Time off in lieu will not be granted for periods of less than 30 mgute

(d) Where such travel is undertaken on a normal working day, time off in lieu is granted only for
such time spent in travelling before and/or after the usual hours of duty, which is in excess of
the officer's ordinary travelling time.

(e) Where the ugent need to travel compels an officer to travel during the officer's usual lunch
interval such additional travelling time is not to be taken into account in computing the
number of hours of travelling time due.

® In the case of an officer absent frosual headquarters, not involving an overnight stay, the
time spent by the officer, outside the prescribed hours of duty, in waiting between the time of
arrival at place of duty and the time of commencing duty, and between the time of ceasing
duty and theitme of departure by the first available transport shall be deemed to be excess
travelling time.

(9) In the case of an officer absent from usual headquarters that does involve an overnight stay,
the time spent by the officer, outside the prescribed hdutaty, in waiting between the time
of ceasing duty on the last day and the time of departure by the first available transport shall
be deemed to be excess travelling time.

Special Conditions
Any group of officers whose duties necessarily entail igpeonditions of employment shall not be
subject to the prescribed hours of duty as defined in Clausetfurs of this Award if the employer

so determines. Provided, however, that such a determination shall not abrogate the right of the
Association tanake a claim or claims on behalf of such a group.

23.- ANNUAL LEAVE

Definitions:
@ Accrued leave is the leave an officer is entitled to from a previous calendar year.
(b) Prorata leave is the proportion of leave that an officer is entitte in the current year, either

from the date of commencement, or to the date of cessation.
Entitlement

(a) Each officer is entitled to four weeks paid leave for each year of service. Annual leave shall
be calculated on a calendar year basismencing on January 1 in each year.

(b) To assist employees in balancing their work and family responsibilities, an employee may
elect, with the consent of the employer, to accrue and carry forward a maximum of two years
annual leave from the date ogthkntitlement.

(c) An officer employed on a fixed term contract for a period greater than 12 months, shall be
credited with the same entitlement as a permanent officer. An officer employed on a fixed
term contract or on a part time basis for a period than 12 months, shall be credited with
the same entitlement on a mata basis for the period of the contract.

(d) On written application, an officer shall be paid salary in advance when proceeding on annual
leave.
(e) The provisions of this clause dot apply to Casual Officers.

Pro rata Annual Leave



(4)

()

(6)

(@)

(b)

(©

Entitlement

0] An employee employed after the first day of January in any year is entitled to pro rata
annual leave for that year calculated on a daily basis. At the end of each calendar day
of the year the employee will accrue 0.411 hours of paid annual leave provided the
maximum accrual will not exceed 150 hours for each completed calendar year of
service.

(ii) Where employers have systems in place which record and report pro rata atcrual
annual leave entitlements in a manner other than prescribed by this clause, that
method of accrual may continue provided the system provides the same accrual over
a full year. Employers must ensure that upon the cessation of employment, all pro
rata amual leave entitlements accrued are equivalent to the pro rata annual leave
entitlement provided by clause 23 (3) (a) (i).

An officer may take annual leave during the calendar year in which it accrues or anytime
thereafter, but the time during whithe leave may be taken is subject to the approval of the
employer.

An officer who has been permitted to proceed on annual leave and who ceases duty before
completing the required continuous service to accrue the leave, must refund the value of the
unearned pro rata portion, calculated at the rate of salary as at the date the leave was taken, but
no refund is required in the event of the death of an officer.

Parttime entitlement

A parttime officer shall be granted annual leave in accordattethis clause, however payment to a
parttime officer proceeding on annual leave shall be calculated having regard for any variations to the
officer's ordinary working hours during the accrual period.

Compaction of Annual Leave

An officer who, duing an accrual period was subject to variations in ordinary working hours or whose
ordinary working hours during the accrual period are less than the officer's ordinary working hours at
the time of commencement of annual leave, may elect to take a lesserqf annual leave calculated

by converting the average ordinary working hours during the accrual period to the equivalent ordinary
hours at the time of commencement of annual leave.

Additional leave for the North West

(@)

(b)

(©

Officers whose headquars are located north of 260 South Latitude shall receive an
additional five working days annual leave on the completion of each year of continuous
service in the region.

An officer who proceeds on annual leave before having completed the necesmanf ye
continuous service may be given approval for the additional five working days leave provided
the leave is taken at departmental convenience and provided the officer returns to that region
to complete the necessary service.

Where an officer hasesved continuously for at least a year north of the 260 South Latitude,
and leaves the region because of promotion or transfer, a pro rata annual leave credit to be
cleared at departmental convenience shall be approved on the following basis:

Completed mnths of continuous service in the Pro Rata additional annual leave (working day
region after the initial year's service
1 NIL
2 NIL

3 1



5 2
6 2
7 2
8 3
9 3
10 4
11 4
(d) Where payment in lieu of pro rata annual leave is made omethith, resignation or retirement

of an officer in the region, in addition to the payment calculated on a four week basis, payment
may be made for the pro rata entitlement contained in subclause (3) of this clause.

@) Other Additional Leave
Every officerother than an officer referred to in subclause (6) of this clause, to whom the employer has

granted annual leave in excess of four weeks because of special circumstances shall be credited with
such additional leave on a pro rata basis according to floaiiog table.

Completed months Pro rata annual leave (working days)
of Service 5 additional days 10 additional days
1 Nil Nil

2 Nil 1

3 1 2

4 1 3

5 2 4

6 2 5

7 2 5

8 3 6

9 3 7

10 4 8

11 4 9

(8) Portability

@ Where an officer wasmmediately prior to being employed in the Public Service, employed
in any Western Australian State body or statutory authority as prescribed in Administrative
Instruction 611, the Employer shall approve portability of accrued and pro rata annual leave
enttlements held at the date the officer ceased that previous employment, provided that:



(9)

(10)

0] the officer's employment w ith the Public Service commenced no later than one week
after ceasing the previous employment; and

(i) the officer was not paid out afir part of the accrued and pro rata annual leave
entitlements held at the time of ceasing that previous employment.

Subject to paragraph (2) (b) of this clause, the employer may direct an officer to take accrued annual
leave and may determine the elan which such leave shall commence. Should the officer not comply
with the direction, disciplinary action may be taken against the officer.

Annual Leave Travel Concessions

@ Officers stationed in remote areas

0] The travel concessions contathin the following table are provided to officers and

their dependants when proceeding on annual leave to either Perth or Geraldton from
headquarters situated in District Allowance Areas 3, 4, 5 and 6 as provided for within

subclause (2) of clause 43District Allowance of this Award.

(ii) Officers are required to serve a year in these areas before qualifying for travel

concessi

allowed the concessions.

ons.
who are required to proceed on annual leawtbdepartmental convenience will be
The concession may also be given to an officer who

However,

of fi

cers who

have

proceeds on annual leave before completing the year's service provided that the

officer returns to the area to complete the year's servite &xpiration of the period

of leave.

(iii) Only one annual leave travel concession per employee or dependant per annum is

available.

(iv) The mode of travel is to be at the discretion of the employer.

(v) Travel concessions not utilised within twelmonths of becoming due will lapse.

(vi) Parttime officers are entitled to travel concessions on a pro rata basis according to
the usual number of hours worked per week.

Travelling time shall be calculated on a pro rata basis according to the number of

hours worked.

Approved

Mode of

Travel
(aa) Air

(bb) Road

(cc) Arr and

Road

Travel Concession

Air fare for the Officer, and
dependant partner and depend
children

Full motor vehicle allowance rate:
but reimbursement not to exceed t
cost of the return air fare for th
Officer, dependant partner ar
dependant children, travelling in tt
motor vehicle.

Full motor vehicle allowance rate
for car trip, but reimbursement ni
to exceed the cost of the return
fare for the Officer. Air fares for th
dependant partner and depend
children.

Travelling Time

One day eaclay

North of 20°
South Latitude -
two and one hall
days each way
Remainder - two
days each way.

North of 20°
South Latitude -
two and one hall
days each way
Remainder - two
days each way.



(vii) Where employees are entitled to a travel concession under clause 23 (10) and the
empl oyeesd headquarters aAremas IS4, bwatasd i n
provided for within subclause (2) of clause #district Allowance of this Award, a
travel concession covering the cost of airfares or motor vehicle allowance up to a
maximum amount equivalent to the value of a return fully flexénd refundable
airfare to Perth will be provided for each employee and each of their dependants
when proceeding on annual leave to a location other than Perth or Geraldton.

(b) Officers whose headquarters are located 240 kilometres or more from Perth

0] Officers, other than those designated in paragraph (10)(a) whose headquarters are
situated two hundred and forty kilometres or more from Perth General Post Office
and who travel to Perth for their annual leave may be granted by the employer
reasonable &velling time to enable them to complete the return journey.

(c) For the purposes of determining eligibility for Annual Leave Travel Concession, a dependant
shall mean:

0] a partner; and/or
(i) any child who relies on the officer for their main finethsupport;
who does not have an equivalent entitlement of any kind.
(d) For the purposes of the definitions at paragraph (c) of this subclause, a child will be
considered to rely on the officer for their main financial support where that childeseipt
of income of less than half the annualised WA minimum adult wage as at 30 June of the
immediate past financial year, excluding income from a disability support pension.
(11) Leave Loading
(@) Subject to the provisions of paragraphs (c) and (dhisfsubclause, a loading equivalent to
17.5% of normal salary is payable to officers proceeding on annual leave, including
accumulated annual leave.
(b) Subject to the provisions of paragraphs (c) and (g) of this subclause, shift workers who are
granted an additional week's penalty leave when proceeding on annual leave including

accumulated annual leave shall be paid:

0] shift and weekend penalties the officer would have received had the officer not
proceeded on annual leave, or

(ii) a loading equivant to 20% of normal salary for five weeks leave; whichever is the
greater.
(c) Maximum Loading
0] Subject to the provisions of paragraph (e) of this subclause the loading is paid on a

maximum of four weeks annual leave, or five weeks in the casefofvsinkers who

are granted an additional weeks penalty leave. Payment of the loading is not made on
additional leave granted for any other purpose (eg to officers whose headquarters are
located North of the 260 South Latitude).

(ii) Maximum payment shaliot exceed the Average Weekly Total Earnings of all Males
in Western Australia, as published by the Australian Bureau of Statistics, for the
September quarter of the year immediately preceding that in which the leave
commences.

(i) Maximum payment to hsft workers who are granted an additional weeks penalty
leave shall not exceed 5/4th of the Average Weekly Total Earnings of all Males in
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Western Australia, as published by the Australian Bureau of Statistics, for the
September quarter of the year immeela preceding that in which the leave
commences.

Annual leave commencing in any year and extending without a break into the following year
attracts the loading calculated on the salary applicable on the day the leave commenced.

The loading paydb on approved accumulated annual leave shall be at the rate applicable at
the date the leave is commenced. Under these circumstances an officer can receive up to the
maximum loading for the approved accumulated annual leave in addition to the loadiveg for
current year's entitlement.

A pro rata loading is payable on periods of approved annual leave less than four weeks.

The loading is calculated on the rate of the normal fortnightly salary including any allowances,
which are paid as a regular fortnightly or annual amount. Any allowance paid to an officer for
undertaking additional or higher level duties is only includfethe allowance is payable
during that period of normal annual leave as provided in subclauses (6) and (7) of Clause 19.
Higher Duties Allowance of this Award.

Where payment in lieu of accrued or pro rata annual leave is made on the deatkroentti
of an officer, a loading calculated in accordance with the terms of this clause is to be paid on
accrued and pro rata annual leave.

When an officer resigns, or ceases employment, or where an officer is dismisseBarhder
- Discipline of the Public Sector Management Act #9%n annual leave loading shall be paid
as follows:

0] Accrued entitlements to annual leava loading calculated in accordance with the
terms of this clause for accrued annual leave is to be paid.

(ii) Pro rata annudéave- no loading is to be paid.
Parttime officers shall be paid a proportion of the annual leave loading at the salary rate
applicable, provided that the maximum loading payable shall be calculated in accordance w

ith the following:

Hours of workper fortnight X  Maximum loading in accordance wit
subparagraph c(ii) of this clause

75 1

An officer who has been permitted to proceed on annual leave and who ceases duty other than
by resignation or dismissal undeart V - Discipline of the Public Sector Management Act

1994 before completing the required continuous service to accrue the leave must refund the
value of the unearned pro rata portion of Leave Loading but no refund is required in the event
of the death of an officer.

An officer who has been permitted to proceed on annual leave and who resigns or is dismissed
underPart V - Disciplineof the Public Sector Management Act 1994ist refund the value of
the loading paid for leave other than accrued leave.

The loading does natpply to Cadets on full time study.

24.- PUBLIC HOLIDAYS

The following days shall be allowed as holidays with pay:
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€) New Yeards Day, Australia Day, Good Friday,
Anzac Day, S o v &ourdatignnDiays Laliur Dayhpdogided that the employer
may approve another day to be taken as a holiday in lieu of any of the above mentioned days.

When any of the days mentioned in subclause (1) of this clause falls on a Saturday or on a Sunday, the
holiday shall be observed on the next succeeding Monday.

When Boxing Day falls on a Sunday or Monday, the holiday shall be observed on the next succeeding
Tuesday.

In each case the substituted day shall be a holiday without deduction of pay and tirewdagfT it is
substituted shall not be a holiday.

25.- LONG SERVICE LEAVE

Each officer who has completed:

(a) A period of 7 years of continuous service in a permanent and/or fixed term contract capacity;
or
(b) 10 years of continuous servicedriemporary capacity;

shall be entitled to 13 weeks of long service leave on full pay.

Employees may by agreement with their employer, clear any accrued entitlement to long
service leave in minimum periods of one (1) day.

Where an officer has continus service in both a temporary and permanent capacity the date on which
the officer shall become entitled to long service leave shall be determined by taking into account on a
proportional basis the periods of temporary and permanent service.

The categoy of temporary officer ceased on 1 October 1994 with the repeal &fubléc Service Act
1978

Each officer is entitled to an additional 13 weeks of long service leave on full pay for each subsequent
period of 7 years of continuous service.

A parttime officer shall have the same entitlement to long service leave, as full time officers however
payment made during such periods of long service leave shall be adjusted according to the hours
worked by the officer during that accrual period.

For the purpose of determining an officer's long service leave entitlement, the expression "continuous
service" includes any period during which the officer is absent on full pay or part pay from duties in the
Public Service, but does not include:

(a) any peiod exceeding two weeks during which the officer is absent on leave without pay or
unpaid parental leave, except where leave without pay is approved for the purpose of fulfilling
an obligation by the Government of Western Australia to provide staff fparticular
assignment external to the Public Sector of Western Australia;

(b) any period during which an officer is taking long service leave entitlement or any portion
thereof except in the case of subclause (10) when the period excised will equdtdl to a
entitlement of 13 weeks;

(©) any service by an officer who resigns, is dismissed or whose services are otherwise terminated
other than service prior to such resignation, dismissal or termination when that prior service
has actually entitled the offic to the long service leave under this clause;
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(d) any period of service that was taken into account in ascertaining the amount of a lump sum
payment in lieu of long service leave;

(e) any service of a Cadet whilst undertaking full time studies.

A long service leave entitlement, which fell due prior to March 16, 1988, amounted to three (3)
months. A long service leave entitlement, which falls due on or after that date, shall amount to thirteen
(13) weeks.

Any Public Holiday or days in lieufdhe repealed public service holidays occurring during an officers
absence on long service leave shall be deemed to be a portion of the long service leave and extra days
in lieu thereof shall not be granted.

The employer may direct an officer tdkéaaccrued long service leave and may determine the date on
which such leave shall commence. Should the officer not comply with the direction, disciplinary
action may be taken against the officer.

An officer who has elected to retire at or over tge af 55 years and who will complete not less than

12 months continuous service before the date of retirement may make application to the employer to
take pro rata long service leave before the date of retirement, based on continuous service of a lesser
period than that prescribed by this clause for a long service entitlement.

Compaction of leave

€) An officer who, during an accrual period was subject to variations in ordinary working hours
or whose ordinary working hours during the accrual perredess than the officer's ordinary
working hours at the time of commencement of long service leave, may elect to take a lesser
period of long service leave calculated by converting the average ordinary working hours
during the accrual period to the equéra ordinary hours at the time of commencement of
long service leave.

(b) Notwithstanding subclause (6) of this clause, an officer who has elected to compact an accrued
entitlement to long service leave in accordance with paragraph (10)(a) of this dhate
only take such leave in any period on full pay, and the period excised as "continuous service"
shall be 13 weeks.

Portability

(a) Where an officer was, immediately prior to being employed in the Public Service, employed
in the service of:

The Commonwealth of Australia, or
Any other State Government of Australia, or

Any Western Australian State body or statutory authority prescribed in
Administrative Instruction 611

and the period between the date when the officer ceased previous enmilapoh¢he date of
commencing employment in the Public Service does not exceed one week, that officer shall be
entitled to long service leave determined in the following manner:

0] the pro rata portion of long service leave to which the officer would Hmeen
entitled up to the date of appointment underRhblic Sector Management Act 1994
shall be calculated in accordance with the provisions that applied to the previous
employment referred to, but in calculating that period of pro rata long sersiee, le
any long service leave taken or any benefit granted in lieu of any such long service
leave during that employment shall be deducted from any long service leave to which
the officer may become entitled under this clause; and
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(13)
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(ii) the balance of the g service leave entitlement of the officer shall be calculated
upon appointment to the Public Service in accordance with the provisions of this
clause.

(b) Nothing in this clause confers or shall be deemed to confer on any officer previously
employed bythe Commonwealth or by any other State of Australia any entitlement to a
complete period of long service leave that accrued in the officer's favour prior to the date on
which the officer commenced employment in the Public Service.

Half Pay

Subject b the employer's convenience, an employer may approve an officer's application to take long
service leave on full pay or half pay. In the case of long service leave which falls due on or after
March 16, 1988 portions in excess of four weeks shall be liiphas of one week's entitlement.

Long Service Leave on Double Pay

(a) Employees may by agreement with their employer, access any portion of an accrued
entittement to long service leave on double pay for half the period accrued. In these
circumstaces the leave actually taken is 50 percent of the accrued entitlement accessed.

(b) Where employees proceed on long service leave on double pay in accordance with this
subclause, the entitlement accessed is excised for the purpose of continuous service i
accordance with subclause (5) of this clause.

Cash Out of Accrued Long Service Leave Entitlement

€) Employees may by agreement with their employer, cash out any portion of an accrued
entitlement to long service leave, provided the emplgyeeeeds on a minimum of ten (10)
days annual leave in that calendar year.

(b) Where employees cash out any portion of an accrued entitlement to long service leave in

accordance with this subclause, the entitlement accessed is excised for the purpose of
continuous service in accordance with subclause (5) of this clause.

26.- SICK LEAVE

Entitlement

(a) The employer shall credit each permanent officer with the following sick leave credits, which
shall be cumulative:

Sick Leave on Sick Leave on

full pay half pay
On the day of initial appointment 37.5 hours 15 hours
On completion of 6 months continuous service 37.5 hours 22.5 hours
On the completion of 12 months continuous servic 75 hours 37.5 hours
On the completion of each furthgreriod of 12 75 hours 37.5 hours

months continuous service
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(b) An officer employed on a fixed term contract for a period greater than 12 months, shall be
credited with the same entitlement as a permanent officer. An officer employed on a fixed
term cortract for a period less than 12 months, shall be credited with the same entitlement on a
pro rata basis for the period of the contract.

(c) A parttime officer shall be entitled to the same sick leave credits, on a pro rata basis
according to the numbef bours worked each fortnight. Payment for sick leave shall only be
made for those hours that would normally have been worked had the officer not been on sick

leave.
(d) The provisions of this clause do not apply to casual officers.
Evidence
(a) An application for sick leave exceeding two consecutive working days shall be supported by

evidence to satisfy a reasonable person.

(b) The amount of sick leave granted without the production of evidence to satisfy reasonable
person required in paragraph) ¢ this subclause shall not exceed, in the aggregate, 5 working
days in any oneredit year.

Where the employer has occasion for doubt as to the cause of the illness or the reason for the absence,
the employer may arrange for a registered medi@adtjpioner to visit and examine the officer, or may

direct the officer to attend the medical practitioner for examination. If the report of the medical
practitioner does not confirm that the officer is ill, or if the officer is not available for exaomnati

the time of the visit of the medical practitioner, or fails, without reasonable cause, to attend the medical
practitioner when directed to do so, the fee payable for the examination, appointment or visit shall be
paid by the officer.

If the empbyer has reason to believe that an officer is in such a state of health as to render a danger to
fellow officers or the public, the officer may be required to obtain and furnish a report as to their
condition from a registered medical practitioner nomichdtg the employer. The fee for any such
examination shall be paid by the employer.

Where an officer is ill during the period of annual leave and produces at the time, or as soon as
practicable thereafter, medical evidence to the satisfaction ofripleyer that as a result of the illness

the officer was confined to their place of residence or a hospital for a period of at least seven
consecutive calendar days, the employer may grant sick leave for the period during which the officer
was so confinedral reinstate annual leave equivalent to the period of confinement.

Where an officer is ill during the period of long service leave and produces at the time, or as soon as
practicable thereafter, medical evidence to the satisfaction of the emplayas thaesult of illness the
officer was confined to their place of residence or a hospital for a period of at least 14 consecutive
calendar days, the employer may grant sick leave for the period during which the officer was so
confined and reinstate lorsgrvice leave equivalent to the period of confinement.

An officer who is absent on leave without pay is not eligible for sick leave during the currency of that
leave without pay.

No sick leave shall be granted with pay, if the iliness has teaesed by the misconduct of the officer
or in any case of absence from duty without sufficient cause.

Where an officer who has been retired from the Public Service on medical grounds resumes duty
therein, sick leave credits at the date of retiremeall e reinstated. This provision does not apply to
an officer who has resigned from the Public Service and is subsequently reappointed.

Workers' Compensation

Where an officer suffers a disability within the meaningSettion 5of theWo r k e mgehsatioro
and Injury Management Act 198Wvhich necessitates that officer being absent from duty, sick leave



with pay shall be granted to the extent of sick leave credits. In accordanc8esitbn 80(2pf the

Wor kersd Compensati aActB®8dhdmg utrtye Malnaigm mear wor k
is decided in favour of the officer, sick leave credit is to be reinstated and the period of absence shall be
granted as sick leave without pay.

(11)  War Caused llinesses

€) An officer who produces eertificate from the Department of Veterans' Affairs stating that the
officer suffers from war caused illness may be granted special sick leave credits of 112 hours
30 minutes (15 standard hour days) per annum on full pay in respect of that war caesgd illn
These credits shall accumulate up to a maximum credit of 337 hours and 30 minutes (45
standard hour days), and shall be recorded separately to the officer's normal sick leave credit.

(b) Every application for sick leave for war caused illness dleBupported by a certificate from
a registered medical practitioner as to the nature of the illness.

(12)  Portability

(a) The employer shall credit an officer additional sick leave credits up to those held at the date
that officer ceased previous emphognt provided:

0] immediately prior to commencing employment in the Public Service of Western
Australia, the officer was employed in the service of:

A - The Commonwealth Government of Austral:
A Any other State of Australia, or
A I n a S stautos aubhority presoribed by Administrative Instruction 611;

(ii) the officer's employment with the Public Service of Western Australia commenced no
later than one week after ceasing previous employment.

(b) The maximum break in employment permitiey subparagraph (a)(ii) of this subclause, may
be varied by the approval of the employer provided that where employment with the Public
Service of Western Australia commenced more than one week after ceasing the previous
employment, the period in excesfsone week does not exceed the amount of accrued and pro
rata annual leave paid out at the date the officer ceased with the previous employer.

27.- CARERS LEAVE

(2) An officer is entitled to use, each year, up to five (5) days of the officer's sigk &ntitlement per
year to be the primary care giver of a member of the officer's family or household who is ill or injured
and in need of immediate care and attention.

(2) Officers shall, wherever practical, give the employer notice of the intentiakeccarers leave and the
estimated length of absence. If it is not practicable to give prior notice of absence officers shall notify
the employer as soon as possible on the first day of absence.

3) Officers shall provide, where required by the emplpgetdence to establish the requirement to take
carers leave. An application for carers leave exceeding two (2) consecutive working days shall be
supported by evidence that would satisfy a reasonable person of the entitlement.

4) The definition of family shall be the definition contained in the Western Australigal Opportunity
Act 1984 That is, a person who is related to the officer by blood, marriage, affinity or adoption and
includes a person who is wholly or mainly depertdan, or is a member of the household of, the
officer.

(5) Carers leave may be taken on an hourly basis or part thereof.
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28.- PARENTAL LEAVE

Definition
"Officer" includes full time, part time, permanent and fixed term contract officers.

"Primary Care Giver" is the officer who will assume the principal role for the care and attention of a
child/children. The employer may require confirmation of primary care giver status.

"Replacement Officer" is an officer specifically engaged to replace @&enffroceeding on parental
leave.

"Partner"” means a person who is a spouse or de facto partner.

"Public sector" means an employing authority as defined in Section 5 of the Public Sector Management
Act 1994.

Entitlement to Parental and Partner Leave
(a) An officer is entitled to a period of up to 52 weeks unpaid parental leave in respect of the:
0] birth of a child to the officer or the officer's partner; or
(ii) adoption of a child who is not the child or the stepchild of the officer or theeofi
partner; is under the age of five (5); and has not lived continuously with the officer
for six (6) months or longer.

(b) An officer identified as the primary care giver of a child and who has completed twelve
months continuous service in thWgestern Australian public sector shall be entitled to the
following amounts of paid parental leave which will form part of the 52 week entitlement
provided in paragraph (2)(a) of this clause:

@) eight (8) weeks paid parental leave until 30 June 2006;
(i) ten (10) weeks paid parental leave from 1 July 2006;
(iii) twelve (12) weeks paid parental leave from 1 July 2007; and

(iv) fourteen (14) weeks paid parental | eave

(©) An officer may take the paid parental leave specified in paphg(2)(b) at half pay for a
period equal to twice the period to which the employee would otherwise be entitled.

(d) A pregnant officer can commence the period of paid parental leave any time up to six (6)
weeks before the expected date of birth andatey than four (4) weeks after the birth. Any
other primary care giver can commence the period of paid parental leave from the birth date or
for the purposes of adoption from the placement of the child but no later than four (4) weeks
after the birth oplacement of the child.

(e) Paid parental leave for primary care purposes for any one birth or adoption shall not exceed
the period specified in paragraphs (2)(b) and (2)(c) above.

® The paid and unpaid parental leave entitlement up to a maximumwéé may be shared
between partners assuming the role of primary care giver.

(9) Parental leave may only be taken concurrently by an officer and his or her partner as provided
for in subclause (3) or under special circumstances with the approval of the employer.

f
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Where less than the standard parental leave is taken the unusexd piattie period of paid or
unpaid leave cannot be preserved in any way.

An officer may elect to receive pay in advance for the period of paid parental leave at the time
the parental leave commences, or may elect to be paid the entitlement origatfprbasis
over the period of the paid parental leave.

An officer is eligible, without resuming duty, for subsequent periods of parental leave in
accordance with the provisions of this clause.

Partner Leave

@ An officer who is not a primargare giver shall be entitled to a period of unpaid partner leave
of up to one (1) week at the time of the birth of a child/children to his or her partner. In the
case of adoption of a child this period shall be increased to up to three (3) weeks w@avgaid le

(b) The officer may request to extend the period of unpaid partner leave up to a maximum of eight
weeks.

Birth of a child

(a) An officer shall provide the employer with a medical certificate from a registered medical
practitioner naming the dffer, or the officer's partner confirming the pregnancy and the
estimated date of birth.

(b) If the pregnhancy results in other than a live child or the child dies in the six weeks

immediately after the birth, the entitlement to paid parental leave remtaok

Adoption of a child

(@)

(b)

An officer seeking to adopt a child shall be entitled to two (2) days unpaid leave to attend
interviews or examinations required for the adoption procedure. Officers working or residing
outside the Perth metropolitaarea are entitled to an additional day's unpaid leave. The
officer may take any paid leave entitlement in lieu of this leave.

If an application for parental leave has been granted for the adoption of a child, which does
not eventuate, then the peatiof paid or unpaid parental leave is terminated. Officers may
take any other paid leave entitlement in lieu of the terminated parental leave or return to work.

Other leave entitlements

(@)

(b)

(©

An officer proceeding on unpaid parental leave may elestubstitute any part of that leave
with accrued annual leave or long service leave for the whole or part of the period of unpaid
parental leave.

Subject to all other leave entitlements being exhausted an officer shall be entitled to apply for
leave wthout pay following parental leave to extend their leave by up to two (2) years. The
employer's approval is required for such an extension.

The employer shall only refuse such a request on reasonable grounds related to the effect on

the workplaceot he empl oyer é6s busi ness. Such ground
0] cost;

(ii) lack of adequate replacement staff;

(i) loss of efficiency; and

(iv) the impact on customer service.



(d) Any period of leave without pay must be applied for and approveativance and will be
granted on a yedry-year basis. Where both partners work for the employer the total
combined period of leave without pay following parental leave will not exceed two (2) years.

(e) An officer on parental leave is not entitled to psick leave and other paid absences other
than as specified in subclause (6) (a) and (6) (f).

® Should the birth or adoption result in other than the arrival of a living child, the officer shall be
entitled to such period of paid sick leave or unpaééefor a period certified as necessary by
a registered medical practitioner. Such paid sick leave cannot be taken concurrently with paid
parental leave.

® Where a pregnant officer not on parental leave suffers illness related to the pregnancy or is
required to undergo a pregnancy related medical procedure the officer may take any paid sick
leave to which the officer is entitled or unpaid leave for a period as certified necessary by a
registered medical practitioner.

(7) Notice and Variation
(@) The dficer shall give not less than four (4) weeks notice in writing to the employer of the date
the officer proposes to commence paid or unpaid parental leave stating the period of leave to
be taken.

(b) An officer seeking to adopt a child shall not be iedwh of subclause (7) (a) by failing to give
the required period of notice if such failure is due to the requirement of the adoption agency to
accept earlier or later placement of a child, or other compelling circumstances.

(c) An officer proceeding on pantal leave may elect to take a shorter period of parental leave
and may at any time during that period elect to reduce or extend the period stated in the
original application, provided four (4) weeks written notice is provided.

(8) Transfer to a Safe Bo

Where iliness or risks arising out of pregnancy or hazards connected with the work assigned to the
pregnant officer make it inadvisable for the officer to continue in her present duties, the duties shall be
modified or the officer may be transferredacsafe position at the same classification level until the
commencement of parental leave.

(9) Communication during Parental Leave

(a) Where an officer is on parental leave and a definite decision has been made to introduce
significant change at the wgtace, the employer shall take reasonable steps to:

0] make information available in relation to any significant effect the change will have
on the status or responsibility level of the position the officer held before
commencing parental leave; and

(ii) provide an opportunity for the officer to discuss any significant effect the change will
have on the status or responsibility level of the position the officer held before
commencing parental leave.

(b) The officer shall take reasonable steps torinféthe employer about any significant matter
t hat wi || affect the officerés decision reg
whether the officer intends to return to work and whether the officer intends to return to work
on a partime basis.

(©) The officer shall also notify the employer of changes of address or other contact details which
mi ght affect the employerds capacity to comp

(10)  Replacement Officer
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Prior to engaging a replacement officer the employet gifakrm the person of the temporary nature of
the employment and the entitlements relating to the return to work of the officer on parental leave.

Return to Work

(@) An officer shall confirm the intention to return to work by notice in writinghte €mployer
not less than four (4) weeks prior to the expiration of parental leave.

(b) Where an employer has made a definite decision to introduce major changes that are likely to
have a significant effect on ifyhthe ofiicérfwhile er 6 s
they are on parental leave.

(©) An officer on return to work from parental leave will be entitled to the same position or a
position equivalent in pay, conditions and s
abilities asthe substantive position held immediately prior to proceeding on parental leave.
Where the officer was transferred to a safe job the officer is entitled to return to the position
occupied immediately prior to transfer.

(d) An officer may return on a patime or jobshare basis to the substantive position occupied
prior to the commencement of leave or to a different position at the same classification level in
accordance with Clause 9.PartTime Employment of this Award.

(e) Officers who return to wdr on a part time basis have access to the right of reversion
provisions of Clause 90 PartTime Employment of this Award.

Effect of Parental Leave on the Contract of Employment

€) An officer employed for a fixed term contract shall have the samiglement to parental
leave, however the period of leave granted shall not extend beyond the term of that contract.

(b) Paid parental leave will count as qualifying service for all purposes of this Award. During paid
parental leave at half pay alhtittements will accrue as if the officer had taken the entitlement
to paid parental leave at full pay.

(©) Absence on unpaid parental leave shall not break the continuity of service of officers but shall
not be taken into account in calculating gegiod of service for any purpose of this Award.

(d) An officer on parental leave may terminate employment at any time during the period of leave
by written notice in accordance with subclause (3) of Clau$eGintract of Service of this
Award.
(e) Anempl oyer shall not terminate the empl oymen

application for parental leave or absence on parental leave but otherwise the rights of the
employer in respect of termination of employment are not affected.

29.- LEAVE WITHOUT PAY

Subject to the provisions of subclauses (2) and (3) of this clause, the employer may grant an officer
leave without pay for any period and is responsible for that officer on their return.

Subject to the provisions of subcla8gevery application for leave without pay will be considered on
its merits and may be granted provided that the following conditions are met:

(@) The work of the department is not inconvenienced; and
(b) All other leave credits of the officer are exktad.

An officer shall, upon request be entitled to two days unpaid personal (caring) leave.



(4) An officer on a fixed term contract may not be granted leave without pay for any period beyond that
of ficerés approved period of engagement.

CLAUSE 30.i STUDY ASSISTANCE

() €) To ensure the maintenance of a trained public sector an employer may provide an officer with
paid study leave and/or financial assistance for study purposes in accordance with the
provisions of this clause.

(b) Officers arenot eligible for study assistance if they have previously received study assistance
for an approved course from their employer. Further study assistance towards additional
gualifications may, however, be granted in special cases, at the discretionroptbges.

(2) Study Leave

(a) An officer may be granted time off with pay for study purposes at the discretion of the
employer.

(b) In every case the approval of time off to attend lectures and tutorials will be subject to:
0] agency convenience;
(ii) officers undertaking an acceptable formal study load in their own time;

(iii) officers making satisfactory progress with their studies;
(iv) the course being an approved course as defined by clause 30 (5);

V) the course being of value to the ageney a

(vi) the employerés discretion when the cours
the service and being of value to the State.

(©) Parttime officers are entitled to study leave on the same basis as full time officers, with their
entitlementcalculated on a pro rata basis. Officers working shift work or on fixed term
contracts have the same access to study leave as all other officers.

(d) Time off with pay may be granted up to a maximum of five hours per week including
travelling time, wheresubjects of approved courses are available during normal working
hours, or where approved study by correspondence is undertaken.

(e) Officers who are obliged to attend educational institutions for compulsory block sessions may
be granted time off with pa including travelling time, up to the maximum annual amount
allowed in clause 30 (2) (d).

® Where an officer is undertaking approved study via distance education and/or is not required
to attend formal classes, an employer may allow the officer tesacstudy leave up to the
maximum annual amount allowed in clause 30 (2) (d).

(9) Officers shall be granted sufficient time off with pay to travel to and sit for the examinations
of any approved course of study.

(h) An acceptable patime study load shdd be regarded as not less than five hours per week of
formal tuition with at least half of the total formal study commitment being undertaken in the
of ficerds own ti me, except in special cases
study and equires less time to complete the course, or thefficer is undertaking the
recommended patime year or stage and this does not entail five hours formal study.
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In cases where officers are studying subjects which require fortnightly classes #ig wee
study load should be calculated by averaging over two weeks the total fortnightly
commitment.

In agencies which are operating on fléixne, time spent attending or travelling to or from
formal classes for approved courses between 8.15 am ahgmh,dess the usual lunch break,
and for which Atime offo would usually be
purpose of calculating total hours worked per week.

Travelling time returning home after lectures or tutorials is to be ledériias the excess time
taken to travel home from such classes, compared with the time usually taken to travel home
from the officerds nor mal pl ace of wor k.

An officer shall not be granted more than 5 hours toffewith pay per week except in
exceptional circumstances where the employer may decide otherwise.

Time off with pay for those who have failed a unit or units may be considered for one repeat
year only.

An officer performing service with the Atralian Defence Force is not entitled to study leave
for any period of service with the Australian Defence Force that they receive defence force
reserves leave as provided for by clausé B@&fence Force Reserves Leave.

A service agreement or bondlmot be required.

Financial Assistance

(@)

(b)

(©

An employer may reimburse an officer for the full or any part of any reasonable cost of
enrolment fees, Higher Education Contribution Surcharge, compulsory text books,
compulsory computer software and other necessary study materials for studies commenced
during their employment.

Half of the value of the agreed costs shall be reimbursed immediately following production of
written evidence of enrolment and costs incurred, and the remaining half shall be reimbursed
following production of written evidemcof successful completion of the subject for which
reimbursement has been claimed.

The employer and officer may agree to alternative reimbursement arrangements.

Cadets and Trainees

(@)

(b)
(©

Agencies are to meet the payment of higher educationnggtrative charges for cadets and
trainees who, as a condition of their employment, are required to undertake studies at a
university or college of advanced education. Officers who of their own volition attend such
institutions to gain higher qualificatis will be responsible for the payment of fees.

This assistance does not include the cost of textbooks or Guild and Society fees.

An officer who is required to repeat a full academic year of the course will be responsible for
payment of the highreeducation fees for that particular year.

Approved Courses for Study Purposes

(@)

For the purposes of clauses 30 (2) and (3), the following are approved courses:
0] Degree or associate diploma courses at a university within the Australia;
(i) Degree or diploma courses at an authorisedurgversity institution;

(iii) Diploma courses provided by registered training organisations, including TAFE;



(iv) Two-year full time certificate courses provided by registered training organisations,
including TAFE;

v) Courses recognised by the National Authority for the Accreditation of translators and
Interpreters (NAATI) in a language relevant to the needs of the public sector; and

(Vi) Secondary courses leading to the Tertiary Entrance Examinatmmugses preparing
students for the mature age entrance conducted by the Tertiary Institutions Service
Centre.

(b) For the purposes of clause 30 (5) (a):

0] The term déduniversityd includes recogni s
overseas univsities as defined by thdigher Education Act 2008NVA);

(i) An authorised nofuniversity institution is a nomniversity institution that is
authorised under thidigher Education Act 2004NVA) to provide a higher education
course; and

(i) A registeed training organisation is an organisation that is registered with the
Training Accreditation Council or equivalent registering authority and complies with
the nationally agreed standards set out in the Australian Quality Training Framework

(AQTF).

(c) An officer who has completed a diploma through TAFE is eligible for study assistance to
undertake a degree course at a university within Australia or an authorisediversity
institution.

(d) An officer who has completed a two year full tirertificate through TAFE is eligible for

study assistance to undertake a diploma course specified in clause 30 (5) (a) (iii) or a degree or
diploma course specified in clauses 30 (5) (a) (i) or (ii).

(6) Full Time Study

@ Subject to the provisions aflause 30 (6) (b), the employer may grant an officer full time
study leave with pay to undertake:

0] post graduate degree studies at Australian or overseas tertiary education institutions;
or
(ii) study tours involving observations and/or investigatiams

(i) a combination of postgraduate studies and study tour.

(b) Applications for full time study leave with pay are to be considered on their merits and may be
granted provided that the following conditions are met:

0] The course or a similar cae is not available locally. Where the course of study is
available locally, applications are to be considered in accordance with the provisions
of clauses 30 (2) and (5) and clause R8ave without Pay.

(i) It must be a highly specialised coursevdtih r ect r el evance to the

(iii) It must be highly relevant to the agency/

(iv) The expertise or specialisation offered by the course of study should not already be
available through other officers eloged within the agency.



V) If the applicant was previously granted study leave, studies must have been
successfully completed at that time. Where an officer is still under a bond, this does
not preclude approval being granted to take further skeglye if all the necessary
criteria are met.

(Vi) A fixed term contract officer may not be granted study leave with pay for any period
beyond that officerdéds approved period of

(©) Full time study leave with pay may be approved for more tlBamdnths subject to a yearly
review of satisfactory performance.

(d) Where an outside award is granted and the studies to be undertaken are considered highly
desirable by an employer, financial assistance to the extent of the difference between the
officer 6s nor mal salary and the value of the a

award is granted and where a request meets all the necessary criteria then part or full payment
of salary may be approved at the discretion of the employer.

(e) The emplogr supports recipients of coveted awards and fellowships by providing study leave
with pay. Recipients normally receive as part of the award or fellowship; return airfares,
payment of fees, allowance for books, accommodation or a contribution towards
accanmodation.

® Where recipients are in receipt of a living allowance, this amount should be deducted from the
of ficerés salary for that period.

(9) Where the employer approves full time study leave with pay the actual salary contribution
forms part oft he agencybés approved average staffin
should bear this in mind if considering temporary relief.

(h) Where study leave with pay is approved and the employer also supports the payment of transit
costs and/or an acconodation allowance, the employer will gain approval for the transit and
accommodation costs as required.

0] Where officers travelling overseas at their own expense wish to participate in a study tour or
convention whilst on tour, study leave with pay ntweyapproved by the employer together
with some local transit and accommodation expenses providing it meets the requirements of
clause 30 (6) (b). Each case is to be considered on its merits.

)] The period of full time study leave with pay is accepsadqualifying service for leave
entitlements and other privileges and conditions of service prescribed for officers under the
award.

31.- SHORT LEAVE

Q) @ An employer may, upon sufficient cause being shown, grant an officer short leavéubn
paynot exceeding 15 consecutive working hours, but any leave granted under thprovisions of
this clause shall not exceed, in the aggregate, 22% hours in any calendar year.

(b) Parttime officers are eligible for short leave in accordance with thissel, on a pro rata basis
calculated in accordance with the following formula:

Hours worked per X 22.5 hours
fortnight
75 1
(©) An officer employed on a fixed term contract of less than twelve months shall be eligible for

pro rata short leave imccordance with this clause.



)

1)

)
©)
(4)

(%)

(6)

Subject to the prior approval of the supervisor, officers located outside a radius of fifty (50) kilometres
from the Perth City Railway Station shall be allowed Short Leave where pressing personal matters can
only be dealtith within the required hours of duty.

32.- BEREAVEMENT LEAVE

Officers including casuals shall on the death of:

(@)
(b)

©
(d)
()

the spouse or dacto partner of the officer;

the child, stegchild or grandchild of the officer (including an adult chiktepchild or
grandchild);

the parent, steparent or grandparent of the officer;
the brother, sister, step brother or step sister; or

any other person who, immediately before that person's death, lived with the officer as a
member of thefficer's household;

be eligible for up to two (2) days paid bereavement leave, provided that at the request of an
officer the employer may exercise a discretion to grant bereavement leave to an officer in
respect of some other person with whom the affiees a special relationship.

The two (2) days need not be consecutive.

Bereavement leave is not to be taken during any other period of leave.

Payment of such leave may be subject to the officer providing evidence, if so requested by the
emgoyer, of the death or relationship to the deceased that would satisfy a reasonable person.

An officer requiring more than two (2) days bereavement leave in order to travel overseas in the event
of the death overseas of a member of the officer's inateedamily may, upon providing adequate
proof, in addition to any bereavement leave to which the officer is eligible, have immediate access to
annual leave and/or accrued long service leave or leave without pay provided all accrued leave is
exhausted.

Travelling time for Regional Employees

(@)

(b)

(©

(d)

Subject to prior approval from the employer, an employee entitled to bereavement leave and
who, as a result of such bereavement, travels to a location within Western Australia that is
more than 240 km from tireworkplace will be granted paid time off for the travel period
undertaken in the employeeds ordinary worKki
bereavement. The employer will not unreasonably withhold approval.

The employer may approve additibnmid travel time within Western Australia where the
employee can demonstrate to the satisfaction of the employer that more than two days travel
time is warranted.

The provisions of clause 32 (6) are not available to employees whilst on leave \pilyourt
sick leave without pay.

The provisions of clauses 32 (6) (a) and (b) apply as follows.

@) An employee employed on a fixed term contract for a period greater thaoriBs,
shall be credited with the same entitlement as a permanent employee for each full
year of service and pro rata for any residual portion of employment.



@)
)

3)

(4)

(5)

(6)

(7)

1)

)

©)

(ii) An employee employed on a fixed term contract for a period less than 12 months
shall be credited with the same entitlement on a pro rata basis for the period of
employment.

(iii) A part time employee shall be entitled to the same entitlement as a full time employee
for the period of employment, but on a pro rata basis according to the number of
ordinary hours worked each fortnight.

(iv) For casual employees, the provisions apply to the extent of their agreed working
arrangements.

33.- CULTURAL/CEREMONIAL LEAVE

Cultural/ceremonial leave shall be available to all officers.

Such | eave shall i nclude |l eave t o me et t he of f
cultural and ceremonial activities.

Officers are entitled to time off without losg pay for cultural /ceremonial purposes, subject to
agreement between the employer and officer and sufficient leave credits being available.

The employer will assess each application for ceremonial /cultural leave on its merits and give
consideratiorto the personal circumstances of the officer seeking the leave.

The employer may request reasonable evidence of the legitimate need for the officer to be allowed time
off.

Cultural/ceremonial leave may be taken as whole or part days off. Epdr gart thereof, shall be
deducted from:

(@) the officerds annual l eave entitl ements

(b) the officerds accrued |l ong service |l eave ent
(©) accrued days off or time in lieu; or

(d) short leave when entitlements undabclauses (a), (b) and (c) have been fully exhausted.

Time off without pay may be granted by arrangement between the employer and the officer for
cultural/ceremonial purposes.

34.- BLOOD/PLASMA DONORSLEAVE

Subject to operational requirementéficers shall be entitled to absent themselves from the workplace
in order to donate blood or plasma in accordance with the following general conditions:

€)) prior arrangements with the supervisor has been made and at least two (2) days' notice has
bee provided; or

(b) the officer is called upon by the Red Cross Blood Centre.

The notification period shall be waived or reduced where the supervisor is satisfied that operations
would not be unduly affected by the officer's absence.

The officershall be required to provide proof of attendance at the Red Cross Blood Centre upon return
to work.



(4)

1)

)

3)
(4)

(%)

1)

)

©)

(4)
()

Officers shall be entitled to two (2) hours of paid leave per donation for the purpose of donating blood
to the Red Cross Blood Centre.

35.- EMERGENCY SERVICE LEAVE

Subject to operational requirements, paid leave of absence shall be granted by the employer to an
officer who is an active volunteer member of State Emergency Service Units, St John Ambulance
Brigade, Volunteer Fire and Rescue SerBeigades, Bush Fire Brigades, Volunteer Marine Rescue
Services Groups or FESA Units, in order to allow for attendance at emergencies as declared by the
recognised authority.

The employer shall be advised as soon as possible by the officemtrgency service, or other
person as to the absence and, where possible, the expected duration of leave.

The officer must complete a leave of absence form immediately upon return to work.

The application form must be accompanied by a certifiitata the emergency organisation certifying
that the officer was required for the specified period.

An officer, who during the course of an emergency, volunteers their services to an emergency
organisation, shall comply with subclauses (2), (3) aihd (4

36.- UNION FACILITIES FORUNION REPRESENTATIVE

The employer recognises the rights of the union to organise and represent its members. Union
representatives in the agency have a legitimate role and function in assisting the union in thfe tasks o
recruitment, organising, communication and representing members' interests in the workplace, agency
and union electorate.

The employer recognises that, under the union's rules, union representatives are members of an
Electorate Delegates Committespresenting members within a union electorate. A union electorate
may cover more than one agency.

The employer will recognise union representatives in the agency and will allow them to carry out their
role and functions.

The union will advise & employer in writing of the names of the union representatives in the agency.

The employer shall recognise the authorisation of each union representative in the agency and shall
provide them with the following:

(a) Paid time off from normal dutie® tperform their functions as a union representative such as
organising, recruiting, individual grievance handling, collective bargaining, involvement in the
electorate delegates committee and to attend union business in accordance with clause 37
Leave toAttend Union Business of the Award.

(b) Access to facilities required for the purpose of carrying out their duties. Facilities may include
but not be limited to, the use of filing cabinets, meeting rooms, telephones, fax, email,
internet, photocopiersnd stationery. Such access to facilities shall not unreasonably affect
the operation of the organisation and shall be in accordance with normal agency protocols.

(©) A noticeboard for the display of union materials including broadcast email facilities.
(d) Paid access to periods of leave for the purpose of attending union training courses in

accordance with Clause 38 Trade Union Training Leave of the Award. Country
representatives will be provided with appropriate travel time.



(6)

@)

()

3)

(4)

(%)

(6)

(e) Notification of thecommencement of new officers, and as part of their induction, time to
discuss the benefits of union membership with them.

® Access to awards, agreements, policies and procedures.

(9) The names of any Equal Employment Opportunity and OccupationalhiHé&fety and
Welfare representatives.

The employer recognises that it is paramount that union representatives in the workplace are not
threatened or disadvantaged in any way as a result of their role as a union representative.

37.- LEAVE TO ATTEND ASSOCIATION BUSINESS

The employer shall grant paid leave at the ordinary rate of pay during normal working hours to an
officer:

(a) who is required to attend or give evidence before any Industrial Tribunal;

(b) who as a Uniomominated representad is required to attend any negotiations and/or
proceedings before an Industrial Tribunal and/or meetings with Ministers of the Crown, their
staff or any other representative of Government;

(c) when prior arrangement has been made between the Uniohearthployer for the officer to
attend official Union meetings preliminary to negotiations and/or Industrial Tribunal
proceedings; and

(d) who as a Uniomominated representative is required to attend joint union/management
consultative committees or worlg parties.

The granting of leave is subject to convenience and shall only be approved:
(€))] where reasonable notice is given for the application for leave;

(b) for the minimum period necessary to enable the union business to be conducted or ¢éwvidence
be given; and

(©) for those officers whose attendance is essential.

The employer shall not be liable for any expenses associated with an officer attending to union
business.

Leave of absence granted under this clause shall includeneugssary travelling time in normal
working hours.

An officer shall not be entitled to paid leave to attend to union business other than as prescribed by this
Clause.

The provisions of the Clause shall not apply to:

€)) special arrangements magéth the union which provide for unpaid leave for officers to
conduct union business;

(b) when an officer is absent from work without the approval of the employer; and

(©) casual officers.

38.- TRADE UNION TRAINING LEAVE




(1) Subject to departmentabnvenience and the provisions of this clause:

€) The employer shall grant paid leave of absence to officers who are nominated by the
Association to attend short courses relevant to the public sector or the role of union workplace
representativesonducted by the Civil Service Association.

(b) The employer shall grant paid leave of absence to attend similar courses or seminars as from
time to time approved by agreement between the employer and the Association.

(2) An officer shall be granted up ta maximum of five (5) days paid leave per calendar year for trade
union training or similar courses or seminars as approved. However, leave of absence in excess of five
(5) days and up to ten (10) days may be granted in any one calendar year pratideel tibtal leave
being granted in that year and in the subsequent year does not exceed ten (10) days.

3) (a) Leave of absence will be granted at the ordinary rate of pay and shall not include shift
allowances, penalty rates or overtime.

(b) Where aPublic Holiday or rostered day off falls during the duration of a course, a day off in
lieu of that day will not be granted.

(c) Subject to paragraph (3)(a) of this clause, shift workers attending a course shall be deemed to
have worked the shifts they wial have worked had leave not been taken to attend the course.

(d) Parttime officers shall receive the same entitlement as full time officers, but payment shall
only be made for those hours that would normally have been worked but for the leave.

(4) €) Any application by an officer shall be submitted to the employer for approval at |fasir
weeks before the commencement of the course unless the employer agretserwise.

(b) All applications for leave shall be accompanied by a statement frormitie indicating that
the officer has been nominated for the course. The application shall provide details as to the
subject, commencement date, length of course, venue and the authority, which is conducting
the course.

(5) A qualifying period of twelve mnths service shall be served before an officer is eligible to attend
courses or seminars of more than a-dalf duration. The employer may, where special circumstances
exist, approve an application to attend a course or seminar where an officer lemléaglve months
service.

(6) (a) The empl oyer shall not be | i abl eattdhdamce aahy e x p
trade union training courses.

(b) Leave of absence granted under this clause shall include any necessary travelling time i
normal working hours immediately before or after the course.

39.- DEFENCE FORCE RESERSS LEAVE

Q) The Employer must grant leave of absence for the purpose of Defence service to an officer who is a
volunteer member of the Defence Force ReserveseoC#uet Force. Defence service means service,
including training, in a part of the Reserves or Cadet Force.

2 Leave of absence may be paid or unpaid in accordance w ith the provisions of this clause.
3) Application for leave of absence for Defencevam shall, in all cases, be accompanied by evidence of
the necessity for attendance. At the expiration of the leave of absence granted, the officer shall provide

a certificate of attendance to the Employer.

4) Paid leave



€) An officer who is avolunteer member of the Defence Force Reserves or the Cadet Force is
entitled to paid leave of absence for Defence service, subject to the conditions set out

hereunder.

(b) Parttime officers shall receive the same paid leave entitlement asingll officers but
payment shall only be made for those hours that would normally have been worked but for the
leave.

(c) On written application, an officer shall be paid salary in advance when proceeding on such
leave.

(d) Casual officers are not entitled to p&dve for the purpose of Defence service.

(e) An officer is entitled to paid leave for a period not exceeding 105 hours on full pay in any

period of twelve months commencing on 1 July in each year.

0] An officer is entitled to a further period of leauweot exceeding 16 calendar days, in any
period of twelve months commencing on July 1. Pay for this leave shall be at the rate of the
difference between the normal remuneration of the officer and the Defence Force payments to
which the officer is entitledf such payments do not exceed normal salary. In calculating the
pay differential, pay for Saturdays, Sundays, Public Holidays and rostered days off is to be
excluded, and no account is to be taken of the value of any board or lodging provided for the
officer.

(5) Unpaid leave

€) Any leave for the purpose of Defence service that exceeds the paid entitlement prescribed in
subclause (4) of this clause shall be unpaid.

(b) Casual officers are entitled to unpaid leave for the purpose of Defence service.
(6) Use of other leave
@ An officer may elect to use annual or long service leave credits for some or all of their absence
on Defence service, in which case they will be treated in all respects as if on normal paid
leave.
(b) An Employer cannot compein officer to use annual leave or long service leave for the

purpose of Defence service.

40.- INTERNATIONAL SPORTNG EVENTS LEAVE

(1) Special leave with pay may be granted by the employer to an officer chosen to represent Australia as a
competitor oofficial, at a sporting event, which meets the following criteria:

(a) it is a recognised international amateur sport of national significance; or

(b) it is a world or international regional competition; and

(o) no contribution is made by the sportioigganisation towards the normal salary of the officer.
2 The employer shall make enquiries with the Department of Sport & Recreation:

(@) whether the application meets the above criteria;

(b) the period of leave to be granted.

41.- WITNESS AND JURYSERVICE




Witness

1)

)

3)

(4)

(5)

Jury
(6)

(7)

(®)

1)

An officer subpoenaed or called as a witness to give evidence in any proceeding shall as soon as
practicable notify the manager/supervisor who shall notify the employer.

Where an officer is subpoenaed or called as a withess/i¢oegidence in an official capacity that
officer shall be granted by the employer leave of absence with pay, but only for such period as is
required to enable the officer to carry out duties related to being a witness. If the officer is on any form
of pad leave, the leave involved in being a witness will be reinstated, subject to the satisfaction of the
employer. The officer is not entitled to retain any witness fee but shall pay all fees received into the
Consolidated Fund. The receipt for such payméth a voucher showing the amount of fees received
shall be forwarded to the employer.

An officer subpoenaed or called as a witness to give evidence in an official capacity shall, in the event
of nonpayment of the proper witness fees or travellexgpenses as soon as practicable after the
default, notify the employer.

An officer subpoenaed or called, as a witness on behalf of the Crown, not in an official capacity shall
be granted leave with full pay entitlements. If the officer is on any @drpaid leave, this leave shall

not be reinstated as such witness service is deemed to be part of the officer's civic duty. The officer is
not entitled to retain any witness fees but shall pay all fees received into the Consolidated Fund.

An officer subpoenaed or called as a witness under any other circumstances other than specified in
subclauses (2) and (4) of this clause shall be granted leave of absence without pay except when the
officer makes an application to clear accrued leave in accordatic@ward provisions.

An officer required to serve on a jury shall as soon as practicable after being summoned to serve, notify
the supervisor/manager who shall notify the employer.

An officer required to serve on a jury shall be grantethiyemployer leave of absence on full pay, but
only for such period as is required to enable the officer to carry out duties as a juror.

An officer granted leave of absence on full pay as prescribed in subclause (6) of this clause is not
entitled toretain any juror's fees but shall pay all fees received into the Consolidated Fund. The receipt
for such payment shall be forwarded with a voucher showing the amount of juror's fees received to the
employer.

42.- CAMPING ALLOWANCE

For the purposesf this clause the following expressions shall have the following meaning:

"Camp of a permanent nature” means single room accommodation in skid mounted or mobile type un
its, caravans, or barrack type accommodation where the following are providecamihe

A water is freely available;
A Ablutions including a toilet, shower or bath

A Hot water system;

C

A A kitchen, including a stove and table and <ch

cooking and messingd€ilities;
A An electricity or power supply; and

A Beds and mattresses except in the case of car

-

C



)
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(4)
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(6)

(7)

(8)

)

(10)

(11)

(12)

For the purpose of this definition caravans located in caravan parks or other locations where the above
are providecshall be deemed a camp of a permanent nature.

"House" means a house; duplex or cottage including transportable type accommodation, which is self
contained and in which the facilities prescribed for "camp of a permanent nature" are provided.

"Other thara permanent camp" means a camp where any of the above is not provided.

An officer, who is stationed in a camp of a permanent nature, shall be paid the appropriate allowance
prescribed by Item (1) or ltem (2) of Schedule-@amping Allowance of thi&\ward for each day
spent camping.

An officer who is stationed in a carather than a permanent campr is required to camp out, shall
be paid the appropriate allowance prescribed by Item (3) or Iltem (4) of Schedul€a®ping
Allowance of this Avard for each day spent camping.

Officers who occupy a house shall not be entitled to allowances prescribed by this Clause.

Officers accommodated at a government institution, hostel or similar establishment shall not be entitled
to allowances peeribed by this clause.

Where an officer is provided with food and/or meals by the department free of charge, then the officer
shall only be entitled to receive half the appropriate allowance to which the officer would otherwise be
entitled for each ay spent camping.

€) An officer shall not be entitled to receive an allowance under this Award for periods in excess
of 91 consecutive days unless the Employer otherwise determines. Provided that where an
officer is reimbursed under the provisiof<Gdause 54- Travelling Allowance of this Award,
then such periods shall be included for the purposes of determining the 91 consecutive days.

(b) Any determination by an Employer under this subclause will be in accordance with Schedule
C. - Camping Allovance of this Award.

When camping, an officer shall be paid the allowance on Saturdays and Sundays if available for work
immediately preceding and succeeding such days and no deduction shall be made under these
circumstances when an officer does apénd the whole or part of the weekend in camp, unless the
officer is reimbursed under the provisions of Clause 34avelling Allowance of this Award.

This clause shall be read in conjunction with Clauses-3Relieving Allowance, 53- Transfer
Allowance and 54.-Travelling Allowance of this Award for the purpose of paying allowances, and
camping allowance shall not be paid for any period in respect of which travelling; transfer or relieving
allowances are paid. Where portions of a day aret gaenping, the formula contained in Clause-54.
Travelling Allowance of this Award shall be used for calculating the portion of the allowance to be
paid for that day.

For the purposes of this subclause arrival at headquarters shall mean the timd afracabiat camp.
Departure from headquarters shall mean the time of actual departure from camp or the time of ceasing
duty in the field subsequent to breaking camp, whichever is the latter.

Officers in receipt of an allowance under this clausdl sitd be entitled to receive the incidental
allowance prescribed by Clause 54ravelling Allowance of this Award.

Whenever an officer provided with a caravan is obliged to park the caravan in a caravan park he or she
shall be reimbursed thental charges paid to the authority controlling the caravan park, in addition to
the payment of camping allowance.

Where an officer, who is not supplied with camping equipment by the department, hires such
equipment as is reasonable and necessargy she shall be reimbursed such hire charges, in addition
to the payment of camping allowances.
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)

©)

43.- DISTRICT ALLOWANCE

For the purposes of this clause the following terms shall have the following meanings:

€) "Dependant” in relation to an offer means:
0] a spouse; or
(ii) where there is no spouse, a child or any other relative resident within the State who

rely on the officer for their main support;

who does not receive a district or location allowance of any kind.

(b) "Partial dependahin relation to an officer (for the purpose of district allowance) means:
0] a spouse; or
(ii) where there is no spouse, a child or any other relative resident within the State who

rely on the officer for their main support;

who receives a district docation allowance of any kind less than that applicable to
an officer without dependants under any award, agreement or other provision
regulating the employment of the partial dependant.

(c) "Spouse" means an officer's spouse including defacto partner.

Boundaries

For the purpose of Schedule BDistrict Allowance of this Award, the boundaries of the various
districts shall be as described hereunder and as delineated on the plan in SchedDlistiict
Allowance of this Award.

District:

@

(1)

(iii)

(iv)

V)

(vi)

The area within a line commencing on the coast; thence east along lat 28 to a point
north of Tallering Peak, thence due south to Tallering Peak; thence southeast to Mt
Gibson and Burracoppin; thence to a point southeast at the junction of lat 32 and long
119; thence south along long 119 to coast.

That area within a line commencing on the south coast at long 119 then east along the
coast to long 123; then north along long 123 to a point on lat 30; thence west along
lat 30 to the boundary of No 1 Disti

The area within a line commencing on the coast at lat 26; thence along lat 26 to long
123; thence sough along long 123 to the boundary of No 2 District.

The area within a line commencing on the coast at lat 24; thence east to the South
Australian border; thence south to the coast; thence along the coast to long 123 thence
north to the intersection of lat 26; thence west along lat 26 to the coast.

That area of the State situated between the lat 24 and a line running east from Carnot
Bayto the Northern Territory Border.

That area of the State north of a line running east from Carnot Bay to the Northern
Territory Border.

€))] An officer shall be paid a district allowance at the standard rate prescribed in Column Il of
Schedule D - District Allowance of this Award, for the district in which the officer's



(4)

(%)

(b)

(©

(d)

()

(f)

(@)

(h)

headquarters is located. Provided that where the officer's headquarters is situated in a town or
place specified in Column IIl of Schedule-Mistrict Allowance of this Awardthe officer

shall be paid a district allowance at the rate appropriate to that town or place as prescribed in
Column IV of the said schedule.

An officer who has a dependant shall be paid double the district allowance prescribed by
paragraph (3)(a) othis clause for the district, town, or place in which the officer's
headquarters is located.

Where an officer has a partial dependant the total district allowance payable to the officer shall
be the district allowance prescribed by paragraph (3)(&hisf clause plus an allowance
equivalent to the difference between the rate of district or location allowance the partial
dependant receives and the rate of district or location allowance the partial dependant would
receive if he or she was employed ifubitime capacity under the Award, Agreement or other
provision regulating the employment of the partial dependant.

When an officer is on approved annual recreational leave, the officer shall for the period of
such leave, be paid the district allowarto which he or she would ordinarily be entitled.

When an officer is on long service leave or other approved leave with pay (other than annual
recreational leave), the officer shall only be paid district allowance for the period of such leave
if the officer, dependant/s or partial dependant/s remain in the district in which the officer's
headquarters are situated.

When an officer leaves his or her district on duty, payment of any district allowance to which
the officer would ordinarily bentitled shall cease after the expiration of two weeks unless the
officer's dependant/s or partial dependant/s remain in the district or as otherwise approved by
the Employer.

Except as provided in paragraph (3)(f) of this clause, a district allovedratiebe paid to any
officer ordinarily entitled thereto in addition to reimbursement of any travelling, transfer or
relieving expenses or camping allowance.

Where an officer whose headquarters is located in a district in respect of which no alowanc
is prescribed in Schedule B.District Allowance of this Award, is required to travel or
temporarily reside for any period in excess of one month in any district or districts in respect
of which such allowance is so payable, then notwithstanding theerdfentitiement to any

such allowance provided by Clause 42Camping Allowance, Clause 50. Relieving
Allowance, Clause 52. Sea Going Allowance and Clause 54ravelling Allowance of this
Award the officer shall be paid for the whole of such &aqggea district allowance at the
appropriate rate prescribed by paragraphs (3)(a), (3)(b) or (3)(c) of this clause, for the district
in which the officer spends the greater period of time.

0] When an officer is provided with free board and lodging byetinployer or a public
authority the allowance shall be reduced to-thiods of the allowance the officer
would ordinarily be entitled to under this clause.

Part Time Officers

An officer who is employed on a part time basis shall be paid a propaoitithe appropriate district
allowance payable in accordance with the following formula:

Hours worked per fortnigh x Appropriate District Allowance

75 1

Casual Officers



District Allowance is payable to casual employees on an hourly rate baaondance with the
following formula:

Appropriate Annual District Allowance
12 1
Rate X X
1 313 75

(6) Adjustment of Rates

The rates expressed in Schedule- District Allowance of this Award shall be adjusted every twelve
(12) months, effectivérom the first pay period to commence on or after the first day of July in each
year, in accordance with the official Consumer Price Index (CPI) for Perth, as published for the
preceding 12 months at the end of the March quarter by the Australian Bliftatistics.

Provided that, as agreed between the parties, the (CPI) for the March 1992 quarter shall be discounted
by 1.03%.

44.- DISTURBANCE ALLOWANCE

Q) Where an officer is transferred and incurs expenses in the areas referred to in subclafifigiq2)
clause as a result of that transfer then the officer shall be granted a disturbance allowance and shall be
reimbursed by the employer the actual expenditure incurred upon production of receipts or such other
evidence as may be required.

(2) The dsturbance allowance shall include:
(€))] Costs incurred for telephone installation at the officer's new residence provided that the cost of
telephone installation shall be reimbursed only where a telephone was installed at the officer's

former residence tluding employer accommodation.

(b) Costs incurred with the connection or reconnection of services to the officer's household
including employer accommodation for water, gas or electricity.

(c) costs incurred with the redirection of mail to the officelesv residence for a period of no
more than three months.

45.- DIVING ALLOWANCE

() An officer who undertakes diving as part of the officer's official duties or as a special duty which is
sanctioned by the Employer shall be paid an allowance as jedén Schedule K. Diving, Flying
and Sea Going Allowance of this Award for such diving. This allowance shall be in add ition to any
other payment for duties performed.

Provided that such allowance shall be paid only to an officer engaged on divingselfieontained
underwater breathing apparatus or deep diving equipment is used.

46.- FLYING ALLOWANCE

An officer who in the course of the officeroés offic
in public air servicesshall be paid an allowance as prescribed in Scheduléking, Flying and Sea Going
Allowances of this Award for the following duties:

@ Observation and photographic duties, in a fixed wing aircraft.



(b) Cloud seeding and fire bombing duties, obagon and photographic duties involving
operations in which fixed wing aircraft are used at heights of less than 304 metres or in
unpressurised aircraft at heights of more than 3048 metres.

(c) When required to fly in a helicopter on fire bombing dut@sservation and photographic
duties or stock surveillance.

47.- MOTOR VEHICLE ALLOWANCE

For the purposes of this clause the following expressions shall have the following meanings:

1) (@) "A year" means 12 months commencing on the 1st day of Julgradidg on the 30th day of
June next following.

(b) "Metropolitan area”™ means that area within a radius of 50 kilometres from the Perth City
Railway Station.

(c) "South West land division” means the South West land division as definedSsction 6
Schedule 1of the Land Administration Act 199#xcluding the area contained within the
metropolitan area.

(d) "Rest of the State"” means that area south of 23.5 degrees south latitude, excluding the
metropolitan area and the South West land division.

(e) "Term of Employment” means a requirement made known to the officer at the time of
applying for the position by way of publication in the advertisement for the position, written
advice to the officer contained in the offer for the position or oral commionicat interview
by an interviewing officer and such requirement is accepted by the officer either in writing or
orally.

® "Qualifying Service" shall include all service in positions where there is a requirement as a
term of employment to supply and migin a motor vehicle for use on official business but
shall exclude all absences, which effect entitlements as provided by the schedule attached to
Administrative Instruction 610.

2 Allowance for Officers required to supply and maintain a vehicletasmaof employment:

(a) An officer who is required to supply and maintain a motor vehicle for use when travelling on
official business as a term of employment shall be reimbursed in accordance with the
appropriate rates set out in Schedule Eotor Vehicle Allowance of this Award for journeys
travelled on official business and approved by the Employer.

(b) An officer who is reimbursed under the provisions of paragraph (2)(a) will also be subject to
the following conditions:

0] For the purposes of subase (2) an officer shall be reimbursed with the appropriate
rates set out in Schedule-BViotor Vehicle Allowance of this Award for the distance
travelled from the officer's residence to the place of duty and for the return distance
travelled from placeof duty to residence except on a day where the officer travels
direct from residence to headquarters and return and is not required to use the vehicle
on official business during the day.

(ii) Where an officer in the course of a journey travels throwgh dr more separate
areas, reimbursement shall be made at the appropriate rate applicable to each of the
areas traversed as set out in ScheduteMator Vehicle Allowance of this Award.

(i) Where an officer does not travel in excess of 4,000 kilométra year an allowance
calculated by multiplying the appropriate rate per kilometre by the difference
between the actual distance travelled and 4,000 kilometres shall be paid to the officer



3)

(4)

(%)

provided that where the officer has less than 12 months qugliggrvice in the year
then the 4,000 kilometre distance will be reduced on a pro rata basis and the
allowance calculated accordingly.

(iv) Where a partime officer is eligible for the payment of an allowance under
subparagraph (iii) of this subclauseich allowance shall be calculated on the
proportion of total hours worked in that year by the officer to the annual standard
hours had the officer been employed on a full time basis for the year.

V) An officer who is required to supply and maintain aenaehicle for use on official
business is excused from this obligation in the event of his/her vehicle being stolen,
consumed by fire, or suffering a major and unforeseen mechanical breakdown or
accident, in which case all entittement to reimbursemesase while the officer is
unable to provide the motor vehicle or a replacement.

(i) The Employer may elect to waive the requirement that an officer supply and maintain
a motor vehicle for use on official business, but three months written notice of the
intention so to do shall be given to the officer concerned.

Allowance for officers relieving officers subject to subclause (2) of this clause

(@)

(b)

©

(d)

An officer not required to supply and maintain a motor vehicle as a term of employment who
is required tarelieve an officer required to supply and maintain a motor vehicle as a term of
employment shall be reimbursed all expenses incurred in accordance with the appropriate
rates set out in Schedule-Bviotor Vehicle Allowance of this Award for all journeymvelled

on official business and approved by the Employer where the officer is required to use his/her
vehicle on official business whilst carrying out the relief duties.

For the purposes of paragraph (3)(a) of this clause an officer shall be rsdohalirexpenses
incurred in accordance with the appropriate rates set out in Schedul®&@&or Vehicle
Allowance of this Award for the distance travelled from the officer's residence to place of duty
and the return distance travelled from place of datyesidence except on a day where the
officer travels direct from residence to headquarters and return and is not required to use the
vehicle on official business during the day.

Where an officer in the course of a journey travels through two or separate areas,
reimbursement shall be made at the appropriate rate applicable to each of the areas traversed
as set out in Schedule BMotor Vehicle Allowance of this Award.

For the purpose of this subclause the allowance provided in subpara@@gph@&i) and (iv)
of this clause shall not apply.

Allowance for other officers using vehicle on official business

(@)

(b)

©

An officer who is not required to supply and maintain a motor vehicle for use when travelling
on official business as a term@fployment, but when requested by the Employer voluntarily
consents to use the vehicle shall for journeys travelled on official business approved by the
Employer be reimbursed all expenses incurred in accordance with the appropriate rates set out
in Schedle F.- Motor Vehicle Allowance and Schedule GMotor Cycle Allowance of this

Award.

For the purpose of paragraph (4)(a) of this clause an officer shall not be entitled to
reimbursement for any expenses incurred in respect to the distance beteesfictr's
residence and headquarters and the return distance from headquarters to residence.

Where an officer in the course of a journey travels through two or more separate areas,
reimbursement shall be made at the appropriate rate if applicader®f the areas traversed
as set out in Schedule FMotor Vehicle Allowance of this Award.

Allowance for towing Departmental caravan or trailer



In case where officers are required to tow departmental caravans on official business, the additional
rate shall be 8.0 cents per kilometre. When departmental trailers are towed on official business the
additional rate shall be 4.0 cents per kilometre.

(6) Special Conditions
Notwithstanding the provisions of Clause-3.erm of Award of this Award where the cost of vehicles
and petrol increase or decrease such that a corresponding increase or decrease in the allowance

provided for a vehicle over 1600cc in the metropolitan aveald amount to 0.1 of a cent or greater
then the parties agree that the allowance shall be increased or decreased accordingly.

48.- PROPERTY ALLOWANCE

(2) For the purposes of this clause the following expressions shall have the following meanings:

(a) "Agent" means a person carrying on business as an estate agent in a State or Territory of the
Commonwealth, being, in a case where the law of that State or Territory provides for the
registration or licensing of persons who carry on such a businpsss@n duly registered or
licensed under that law.

(b) "Dependant” in relation to an officer means:

0] spouse including defacto partner;
(ii) child/children; or

(iii) other dependant family;

who resides with the officer and who relies on the offioessupport.

(©) "Expenses" in relation to an officer means all costs incurred by the officer in the following
areas:
0] Legal fees paid to a solicitor, or in lieu thereof fees charged by a settlement agent, for

professional costs incurred in respect of the sale or purchase, the maximum fee to be
claimed shall be as set out in the Solicitors Cost Determination for non tongen
business matters made under section 275 dfe¢fal Profession Act 2008

(ii) Disbursements duly paid to a solicitor or a settlement agent necessarily incurred in
respect of the sale or purchase of the residence.

(i) Real Estate Agent's Commiss in accordance with that fixed by the Real Estate and
Business Agents Supervisory Board, acting urkmstion 61of the Real Estate and
Business Agents Act 19#8uly paid to an agent for services rendered in the course of
and incidental to the sale tifie property, the maximum fee to be claimed shall be
fifty percent (50%) as set out under Items 1 erSales by Private Treaty or Items 1
or 2- Sales by Auction of the Maximum Remuneration Notice.

(iv) Stamp Duty.

v) Fees paid to the Registrar of [€& or to the officer performing duties of a like nature
and for the same purpose in another State or Territory of the Commonwealth.

(vi) Expenses relating to the execution or discharge of a first mortgage.

(vii) The amount of expenses reasonably incurby the officer in advertising the
residence for sale.



(d) "Locality" in relation to an officer means:

0] Within the metropolitan area, that area within a radius of fifty (50) kilometres from
the Perth City Railway Station, and

(ii) Outside the metrapitan area, that area within a radius of fifty (50) kilometres from
an officer's headquarters when they are situated outside of the metropolitan area.

(e) "Property" shall mean a residence as defined in this clause including a block of land purchased
for the purpose of erecting a residence thereon to the extent that it represents a normal urban
block of land for the particular locality.

® "Residence" includes any accommodation of a kind commonly known as a flat or a home unit
that is, or is intended toe, a separate tenement including dwelling house, and the surrounding
land, exclusive of any other commercial property, as would represent a normal urban block of
land for the particular locality.

(9) "Settlement Agent" means a person carrying on busiasssettlement agent in a State or
Territory of the Commonwealth, being, in a case where the law of that State or Territory
provides for the registration or licensing of persons who carry on such a business, a person
duly registered or licensed under thev.

(h) AiTransfero or ATransferredd means a per manen

(2) When an officer is transferred from one locality to another in the public interest or in the ordinary
course of promotion or transfer, or on accounilloéss due to causes over which the officer has no
control, the officer shall be entitled to be paid a property allowance for reimbursement of expenses
incurred by the officer

€) In the sale of residence in the officer's former locality, which, atiéite on which the officer
received notice of transfer to a new locality:

0] the officer owned and occupied; or
(ii) the officer was purchasing under a contract of sale providing for vacant possession;
or

(i) the officer was constructing for the fiokr's own permanent occupation, on
completion of construction; and

(b) In the purchase of a residence or land for the purpose of erecting a residence thereon for the
officer's own permanent occupation in the new locality.

3) An officer shall be reimlnsed such following expenses as are incurred in relation to the sale of a
residence:

(a) If the officer engaged an agent to sell the residence on the officer's hBhatercent of the
amount of the commission paid to the agent in respect of the dhke @sidence;

(b) if a solicitor was engaged to act for the officer in connection with the sale of the residence
the amount of the professional costs and disbursements necessarily incurred and paid to the
solicitor in respect of the sale of the resice;

(©) if the land on which the residence is created was subject to a first mortgage and that mortgage
was discharged on the sale, then an officer shall, if, in a case where a solicitor acted for the
mortgagee in respect of the discharge of the mortgadethe officer is required to pay the
amount of professional costs and disbursements necessarily incurred by the mortgagee in
respect of the discharge of the mortgatfee amount so paid by the officer;



(4)

(5)

(6)

(7)

(8)

(9)

(d) if the officer did not engage an agent td #eé residence on his or her behatfie amount of
the expenses reasonably incurred by the officer in advertising the residence for sale.

An officer shall be reimbursed such following expenses as are incurred in relation to the purchase of a
residerce:

€) if a solicitor or settlement agent was engaged to act for the officer in connection with the
purchase of the residencthe amount of the professional costs and disbursements necessarily
incurred are paid to the solicitor or settlement agentespect of the purchase of the
residence;

(b) if the officer mortgaged the land on which the residence was erected in conjunction with the
purchase of the residence, then an officer shall, if, in a case where a solicitor acted for the
mortgagee and thafficer is required to pay and has paid the amount of the professional costs
and disbursements (including valuation fees but not a procuration fee payable in connection
with the mortgage) necessarily incurred by the mortgagee in respect of the merthage
amount so paid by the officer;

(c) if the officer did not engage a solicitor or settlement agent to act for the officer in connection
with the purchase or such a mortgaglee amount of the expenses reasonably incurred by the
officer in connectiorwith the purchase or the mortgage, as the case may be, other than a
procuration fee paid by the officer in connection with the mortgage.

An officer is not entitled to be paid a property allowance under paragraph (2)(b) of this clause unless
the office is entitled to be paid a property allowance under paragraph (2)(a) of this clause, provided
that the Employer may approve the payment of a property allowance under paragraph (2)(b) of this
clause to an officer who is not entitled to be paid a propddywahce under paragraph (2)(a) of this
clause if the Employer is satisfied that it was necessary for the officer to purchase a residence or land
for the purpose of erecting a residence thereon in the officer's new locality because of the officer's
transferfrom the former locality.

For the purpose of this Award it is immaterial that the ownership, sale or purchase is carried out on
behalf of an officer who owns solely, jointly or in common with:

@ the officer's spouse, or
(b) a dependant relativer
(c) the officer's spouse and a dependant relative.

Where an officer sells or purchases a residence jointly or in common with another-pessteing a
person referred to in subclause (6) of this clause the officer shall be paid only theigmopbthe
expenses for which the officer is responsible.

An application by an officer for a property allowance shall be accompanied by evidence of the payment
by the officer of the expenses, being evidence that is satisfactory to the Employer.

Notwithstanding the foregoing provisions, an officer is not entitled to the payment of a property
allowance-

€)) In respect of a sale or purchase prescribed in subclause (2) of this clause which is-effected
0] more than twelve months after the dabevehich the officer took up duty in the new
locality; or
(ii) after the date on which the office received notification of being transferred back to

the former locality;

Provided that the Employer may, in exceptional circumstances, grant an extension of
time for such period as is deemed reasonable.



1)

(b) Where the officer is transferred from one locality to another solely at the officer's own request
or on account of misconduct.

49.- PROTECTIVE CLOTHINGALLOWANCE

An officer engaged on work whialequires the provision of protective clothing, shall be:

@ Provided w ith the requisite protective clothing, with the laundering costs for such protective
clothing being at the expense of the Employer; or

(b) Provided with an annual allowance, as adrbetween the Association and the Employer,
which shall incorporate the cost of purchase and laundry of the requisite protective clothing.

Provided that nothing contained in this clause shall affect the obligations of the Employer to
provide clothing pungant to theéDccupational Safety and Health Act 1984

50.- RELIEVING ALLOWANCE

An officer who is required to take up duty away from headquarters on relief duty or to perform special duty, and
necessarily resides temporarily away from the officer's ydaak of residence shall be reimbursed reasonable
expenses on the following basis:

1)

)

©)

(4)

Where the officer:

€) is supplied with accommodation and meals free of charge, or
(b) is accommodated at a government institution, hostel or similar establisanergupplied
with meals,

reimbursement shall be in accordance with the rates prescribed in Column A, Items (1), (2) or
(3) of Schedule I Travelling, Transfer and Relieving Allowance of this Award.

Where officers are fully responsible for their oaccommodation, meals and incidental expenses and
hotel or motel accommodation is utilised:

(a) For the first fortytwo (42) days after arrival at the new locality reimbursement shall be in
accordance with the rates prescribed in Column A, ltems (&) tof (Schedule |- Travelling,
Transfer and Relieving Allowance of this Award.

(b) For periods in excess of fortwo (42) days after arrival in the new locality reimbursement
shall be in accordance with the rates prescribed in Column B, ltems (4)abS8hedule |-
Travelling, Transfer and Relieving Allowance of this Award for officers with dependants or
Column C, Items (4) to (8) of Schedule ITravelling, Transfer and Relieving Allowance of
this Award for other officers: Provided that the peraideimbursement under this subclause
shall not exceed fortgine (49) days without the approval of the Employer.

Where officers are fully responsible for their own accommodation, meal and incidental expenses and
other than hotel or motel accommodatiis utilised reimbursement shall be in accordance with the
rates prescribed in Column A, ltems (9), (10) or (11) of ScheduleTtavelling, Transfer and
Relieving Allowance of this Award.

If an officer whose normal duties do not involve camp acoodation is required to relieve or perform
special duty resulting in a stay at a camp, the officer shall be paid camping allowance for the duration
of the period spent in camp, and in addition, shall be paid a lump sum of $203.00 to cover incidental
persoml expenses: Provided that an officer shall receive no more than one lump sum of $203.00 in any
one period of three (3) years.



(5)

(6)

(7)

(8)

(9)

@)

Reimbursement of expenses shall not be suspended should an officer become ill whilst on relief duty,
provided leave for th@eriod of such illness is approved in accordance with the provisions of this
Award and the officer continues to incur accommodation, meal and incidental expenses.

When an officer who is required to relieve or perform special duties in accordandbenptiieamble of
this clause is authorised by the Employer to travel to the new locality in the officer's own motor
vehicle, reimbursement for the return journey shall be as foHows:

€) Where the officer will be required to maintain a motor vehicle far performance of the
relieving or special duties, reimbursement shall be in accordance with the appropriate rate
prescribed by subclause (2) of Clause-Aotor Vehicle Allowance of this Award.

(b) Where the officer will not be required to maintain atar vehicle for the performance of the
relieving or special duties reimbursement shall be on the basis of one half (*2) of the
appropriate rate prescribed by subclause (2) of ClauseMdator Vehicle Allowance of this
Award. Provided that the maximum ammt of reimbursement shall not exceed the cost of the
fare by public conveyance which otherwise would be utilised for such return journey.

Where it can be shown by the production of receipts or other evidence that an allowance payable under
this clawse would be insufficient to meet reasonable additional costs incurred, an appropriate rate of
reimbursement shall be determined by the Employer.

The provisions of Clause 54Travelling Allowance of this Award shall not operate concurrently with

the provisions of this clause to permit an officer to be paid allowances in respect of both travelling and
relieving expenses for the same period: Provided that where an officer is required to travel on official
business which involves an overnight stay aweymf the officer's temporary headquarters the
Employer may extend the periods specified in subclause (2) of this clause by the time spent in
travelling.

An officer who is directed to relieve another officer or to perform special duty away from ter'sffi

usual headquarters and is not required to reside temporarily away from his or her usual place of
residence shall, if the officer is not in receipt of a higher duties or special allowance for such work, be
reimbursed the amount of additional faresday the officer travelling by public transport to and from

the place of temporary duty.

51.- REMOVAL ALLOWANCE

When an employee is transferred in the public interest, or in the ordinary course of promotion or
transfer, or on account of illness disecauses over which the employee has no control, the employee
shall be reimbursed:

(a) The actual reasonable cost of conveyance of the employee and dependants.

(b) The actual cost (including insurance) of the conveyance of an employee's hotisetitice
effects and appliances up to a maximum volume of 45 cubic metres provided that a larger
volume may be approved by the employer in special cases.

(c) An allowance of $572.00 for accelerated depreciation and extra wear and tear on furniture,
effeds and appliances for each occasion that an employee is required to transport their
furniture, effects and appliances provided that the employer is satisfied that the value of
household furniture, effects and appliances moved by the employee is at Jé2St(ER

(d) Reimbursement of reasonable expenses in kennelling and transporting of domestic pet or pets
up to a maximum amount of $184.00.

Pets are defined as dogs, cats, birds or other domestic animals kept by the employee or the
employee's dependanfor the purpose of household enjoyment.

Pets do not include domesticated livestock, native animals or equine animals.



)

©)

(4)

(5)

(6)

(7)

(8)

(9)

An employee who is transferred solely at their own request or on account of misconduct must bear the
whole cost of removal unlessherwise determined by the employer prior to removal.

An employee shall be reimbursed the full freight charges necessarily incurred in respect of the removal
of the employee's motor vehicle. If authorised by the employer to travel to a new |acality
employee's own motor vehicle, reimbursement shall be as follows:

€) Where the employee will be required to maintain a motor vehicle for use on official business
at the new headquarters, reimbursement for the distance necessarily travelled shalthé
basis of the appropriate rate prescribed by clause 4™Ma@jor Vehicle Allowance.

(b) Where the employee will not be required to maintain a motor vehicle for use on official
business at the new headquarters reimbursement for the distaressarily travelled shall be
on the basis of one half (*2) of the appropriate rate prescribed by subclause clause 47 (3)
Motor Vehicle Allowance.

(c) Where an employee or their dependants have more than one vehicle, and all the vehicles are to
be reloated to the new residence, the cost of transporting or driving up to two vehicles shall
be deemed to be part of the removal costs.

(d) Where only one vehicle is to be relocated to the new residence, the employee may choose to
transport a trailer, boat araravan in lieu of the second vehicle. The employee may be
required to show evidence of ownership of the trailer, boat or caravan to be transported.

(e) If the employee tows the caravan, trailer or boat to the new residence, the additional rate per
kilometre is to be 3.5 cents per kilometre for a caravan or boat and 2 cents per kilometre for a
trailer.

The employee shall, before removal is undertaken obtain quotes from at least two carriers which shall
be submitted to the employer, who may authotiieeacceptance of the more suitable: Provided that
payment for a volume amount beyond 45 cubic metres shall not occur without the prior written
approval of the employer.

The employer may, in lieu of conveyance, authorise payment to compensate fossity any case

where an employee, with prior approval of the employer, disposes of their household furniture effects
and appliances instead of removing them to the new headquarters: Provided that such payments shall
not exceed the sum which would haveebeaid if the employee's household furniture effects and
appliances had been removed by the cheapest method of transport available and the volume was
45 cubic metres.

Where an employee is transferred to government owned or private rental accommodhgce
furniture is provided, and as a consequence the employee is obliged to store furniture, the employee
shall be reimbursed the actual cost of such storage up to a maximum allowance of $1,065.00 per
annum. Actual cost is deemed to include the premnir adequate insurance coverage for the value of

the furniture stored. An allowance under this subclause shall not be paid for a period in excess of four
years without the approval of the employer.

Receipts must be produced for all sums claimed.

New appointees to the public service shall be entitled to receive the benefits of this clause if they are
required by the employer to participate in any training course prior to being posted to their respective
positions in the service. This entitlemeshall only be available to employees who have completed
their training and who incur costs when moving to their first posting.

An employer may agree to provide removal assistance greater than specified in this award and if in that
event that the ephoyee to whom the benefit is granted elects to leave the position, on a permanent
basis, within twelve months, the employer may require the employee to repay the additional removal
assistance on a pro rata basis. Repayment can be deducted from anydoetogbe employee.



(10)

1)

)

©)

(4)
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For the purposes of <c¢clause 51 (9), ffel ects to
leave the position in the ordinary course of promotion, transfer or resignation and this necessitates the
employer obtaining replacement employee.

52.- SEA GOING ALLOWANCE

Victualling Allowance- Government Vessels

@ An officer who is required to live on board a vessel and is necessarily absent from his or her
usual place of residence overnight, shall be paictualling allowance as prescribed in
Schedule K- Diving, Flying and Sea Going Allowance to cover victualling and all incidents
of employment other than overtime.

(b) The daily allowance shall be paid for each day exceeding eight hours spent on tessdl a
provided that one half of the allowance shall be paid for any part of a day not exceeding eight
hours.

Victualling Allowance- Non-Government Vessels

(a) Charges for victualling levied on an officer when accommodated on other than a gavernme
vessel shall be met by the employer and the victualling allowance referred to in subclause (1)
of this clause shall not be payable.

(b) Subject to the decision of the Employer that the difficulties of living on board the non
government vessel are greathan those normally encountered on a government vessel, an
allowance as prescribed in Schedule- Riving, Flying and Sea Going Allowance for each
occasion on which the officer is accommodated overnight, shall be paid.

Hard Living Allowance- All Vessels

To compensate for difficulties associated with living in small vessels at sea an allowance as prescribed
in Schedule K- Diving, Flying and Sea Going Allowance shall be paid to officers for every hour spent

at sea in excess of 36 consecutive bar a single trip.

An officer in receipt of an allowance prescribed by this clause shall not receive payment of allowances

prescribed in Clause 50Relieving Allowance or Clause 54Travelling Allowance of this Award.

53.- TRANSFER ALLOWANCE

Subject to subclauses (2) and (5) of this clause an officer who is transferred to a new local ity in the
public interest, or in the ordinary course of promotion or transfer, or on account of illness due to causes
over which the officer has no contrshall be paid at the rates prescribed in Column A, ltem (4), (5) or
(6) of Schedule k Travelling, Transfer and Relieving Allowance of this Award for a period of 14 days
after arrival at new headquarters within Western Australia or Column A, ltemsd{8rof Schedule

I. - Travelling, Transfer and Relieving Allowance of this Award for a period of 21 days after arrival at

a new headquarters in another State of Australia: Provided that if an officer is required to travel on
official business during theail periods, such period will be extended by the time spent in travelling.
Under no circumstances, however, shall the provisions of this subclause operate concurrently with
those of Clause 54.Travelling Allowance of this Award to permit an officer te paid allowances in
respect of both travelling and transfer expenses for the same period.

Prior to the payment of an allowance specified in subclause (1) of this clause, the Employer shall:
(@) Require the officer to certify that permanent accomatmn has not been arranged or is not

available from the date of transfer. In the event that permanent accommodation is to be
immediately available, no allowance is payable; and



©)

(4)

(%)

(b) Require the officer to advise the employer that should permanent acdatiom be arranged
or become available within the prescribed allowance periods, the officer shall refund the pro
rata amount of the allowance for that period the occupancy in permanent accommodation
takes place prior to the completion of the prescribkxvahce periods.

Provided also that should an occupancy date which falls within the specified allowance
periods be notified to the Department prior to the officer's transfer, the payment of a pro rata
amount of the allowance should be made in lieu ofulh@mount.

If an officer is unable to obtain reasonable accommodation for the transfer of his or her home within
the prescribed period referred to in subclause (1) of this clause and the Employer is satisfied that the
officer has taken all possibkeps to secure reasonable accommodation, such officer shall, after the
expiration of the prescribed period to be paid in accordance with the rates prescribed by Column B,
Items (4), (5), (6), (7) or (8) of Schedule-ITravelling, Transfer and Relievingllowance of this

Award as the case may require, until such time as the officer has secured reasonable accommodation:
Provided that the period of reimbursement under this subclause shall not exceed 77 days without the
approval of the Employer.

When itcan be shown by the production of receipts or other evidence that an allowance payable under
this clause would be insufficient to meet reasonable additional costs incurred by an officer on transfer,
an appropriate rate of reimbursement shall be deterrbyndéae Employer.

An officer who is transferred to employer accommodation shall not be entitled to reimbursement under
this clause: Provided that:

(@) where entry into employer accommodation is delayed through circumstances beyond the
officer's contol an officer may, subject to the production of receipts, be reimbursed actual
reasonable accommodation and meal expenses for the officer and dependants less a deduction
for normal living expenses prescribed in Column A, ltems (15) and (16) of Schedule I.
Travelling, Transfer and Relieving Allowance of this Award.

and provided that
(b) if any costs are incurred under subclause (2) of Clause Bi$turbance Allowance of this

Award they shall be reimbursed by the employer.

54.- TRAVELLING ALLOWANC E

An officer who travels on official business shall be reimbursed reasonable expenses on the following basis:

@)

)

When a trip necessitates an overnight stay away from headquarters and the officer:
(a) is supplied with accommodation and meals free ofggaor
(b) attends a course, conference, etc., where the fee paid includes accommodation and meals; or

(c) travels by rail and is provided with a sleeping berth and meals; or

(d) is accommodated at a Government institution, hostel or similar estabhshand supplied
with meals;
(e) reimbursement shall be in accordance with the rates prescribed in Column A, Items (1), (2) or

(3) of Schedule I Travelling, Transfer and Relieving Allowance of this Award.

When a trip necessitates an overnigtaty away from headquarters and the officer is fully responsible
for his or her own accommodation, meals and incidental expenses:



©)

(4)

(%)

(6)

(7)

(8)

€) where hotel or motel accommodation is utilised reimbursement shall be in accordance with the
rates prescribed in ColumA, Items (4) to (8) of Schedule 4. Travelling, Transfer and
Relieving Allowance of this Award; and

(b) where other than hotel or motel accommodation is utilised reimbursement shall be in
accordance with the rates prescribed in Column A, Items (9),0il@1) of Schedule k
Travelling, Transfer and Relieving Allowance of this Award.

When a trip necessitates an overnight stay away from headquarters and accommodation only is
provided at no charge to the officer, reimbursement shall be made irdatcerwith the rates
prescribed in Column A, ltems 1, 2 or 3 and ltems 12, 13 or 14 of Scheduleakelling, Transfer

and Relieving Allowance of this Award subject to the officers' certification that each meal claimed was
actually purchased.

To cdculate reimbursement under subclauses (1) and (2) of this clause for a part of a day, the following
formula shall apply:

(a) If departure from headquarters is:

before 8.00am 100% of the daily rate.

8.00am or later but prior to 1.00pr80% of thedaily rate.

1.00pm or later but prior to 6.00pn75% of the daily rate.

6.00pm or later 50% of the daily rate.
(b) If arrival back at headquarters is:

8.00am or later but prior to 1.00pm0% of the daily rate.

1.00pm or later but prior to 6.00pn25% of the daily rate.

6.00pm or later but prior to 11.00prB0% of the daily rate.

11.00pm or later 100% of the daily rate.
When an officer travels to a place outside a radius of fifty (50) kilometres measured from the officer's
headquartersaand the trip does not involve an overnight stay away from headquarters, reimbursement
for all meals claimed shall be at the rates set out in Column A, ltems (12) or (13) of Schedule 1.
Travelling, Transfer and Relieving Allowance of this Award subjedhto officer's certification that
each meal claimed was actually purchased: Provided that when an officer departs from headquarters
before 8.00am and does not arrive back at headquarters until after 11.00pm on the same day the officer
shall be paid at theppropriate rate prescribed in Column A, ltems (4) to (8) of Schedule 1.
Travelling, Transfer and Relieving Allowance of this Award.
When it can be shown to the satisfaction of the Employer by the production of receipts that
reimbursement in accordee with Schedule k Travelling, Transfer and Relieving Allowance of this
Award does not cover an officer's reasonable expenses for a whole trip the officer shall be reimbursed
the excess expenditure.
In addition to the rates contained in ScheduteTravelling, Transfer and Relieving Allowance of this
Award an officer shall be reimbursed reasonable incidental expenses such as train, bus and taxi fares,
official telephone calls, laundry and dry cleaning expenses, on production of receipts.
If on account of lack of suitable transport faciliies an officer necessarily engages reasonable

accommodation for the night prior to commencing travelling on early morning transport the officer
shall be reimbursed the actual cost of such accommodation.



(9)

(10)

(11)

1)

)

©)

Reimbursement of expenses shall not be suspended should an officer become ill whilst travelling,
provided leave for the period of such illness is approved in accordance with provisions of Clause 26.
Sick Leave of this Award, and the officer continuesirtour accommodation, meal and incidental
expenses.

Reimbursement claims for travelling in excess of 14 days in one month shall not be passed for payment
by a certifying officer unless the Employer has endorsed the account.

An officer who is releving at or temporarily transferred to any place within a radius of fifty (50)
kilometres measured from the officer's headquarters shall not be reimbursed the cost of midday meals
purchased, but an officer travelling on duty within that area which reqabsence from the officer's
headquarters over the usual midday meal period shall be paid at the rate prescribed by Item 17 of
Schedule |- Travelling, Transfer and Relieving Allowance of this Award for each meal necessarily
purchased, provided that:

€)] such travelling is not a normal feature in the performance of the officer's duties; and
(b) such travelling is not within the suburb in which the officer resides; and
(c) the officer's total reimbursement under this subclause for any one pay petlatbskaceed

the amount prescribed by ltem (18) of Schedule Travelling, Transfer and Relieving
Allowance of this Award.

55.- WEEKEND ABSENCE FROMRESIDENCE

An officer who is temporarily absent from his or her normal headquarters on relidutggor

travelling on official business outside a radius of three hundred and twenty (320) kilometres measured
from the normal headquarters and is necessarily absent from his or her residence and separated from
dependants, shall be granted an additiongfsdeave for every group of three (3) consecutive
weekends so absent, provided that each weekend shall be counted as a member of only one group.
Provided that:

@ the relief duty or travelling on official business is within Australia and the officerois
directed to work on the weekend by the employer;

(b) an additional day's leave shall not be allowed if the employer has approved the officer's
dependants accompanying the officer during the period of relief or travelling;

(c) additional leave undehis subclause shall be commenced within one (1) month of the period
of relief duty or travelling being completed unless the employer approves otherwise;

(d) the annual leave loading provided by Clause-Z81nual Leave of this Award shall not apply
to any leave entitlements under this clause.

Officers who are temporarily absent from their normal headquarters on relieving duty or travelling on
official business outside a radius of three hundred and twenty (320) and up to four hundred (400)
kilometres measured from the normal headquarters, may elect to have the benefit of concessions
provided by subclause (3) of this clause in lieu of those provided by subclause (1) of this clause.
Kalgoorlie, Albany and Geraldton shall be regarded as being withadiasr of four hundred (400)
kilometres for the purpose of this subclause in the case of an officer resident in the Metropolitan Area.

Officers who are temporarily absent from their normal headquarters on relieving duty or travelling on
official business within a radius of three hundred and twenty (320) kilometres measured from the
officer's headquarters, and such relief duty or travel would normally necessitate the officer being absent
from his or her residence for a weekend, shall be allowed to retwuch residence for the weekend.
Provided that:

€))] An officer who is directed to work on a weekend by the employer shall not be entitled to the
concessions;



(b) All travelling to and from the officer's residence shall be undertaken outside of ure dfo
duty prescribed by Clause 20.Hours of this Award.

(c) An officer who has obtained the approval of the employer for dependants to accompany the
officer during the period of relief or travelling shall not be entitled to the concessions provided
by this subclause;

(d) When an officer is authorised by the employer to use his or her own motor vehicle to travel to
the locality where the relief duty is being performed or when travelling on official business the
officer shall be reimbursed on the basfsone half (¥2) of the appropriate rate prescribed by
subclause (3) of Clause 47Motor Vehicle Allowance of this Award for the journey to the
officer's residence for the weekend and the return to the place of relief duty: Provided that the
maximum amount of reimbursement shall not exceed the cost of the rail or bus fare by public
conveyance which otherwise would be utilised for such journey and payment shall be made
only to the owner of such vehicle;

(e When an officer has been authorised by the eyaplto use a government motor vehicle in
connection with the relief duty or travelling on official business, the officer shall be allowed to
use that vehicle for the purpose of returning to his or her residence for the weekend;

U] An officer who does natse his or her own vehicle or a government motor vehicle as provided
by paragraphs (d) and (e) of this subclause, shall be reimbursed the cost of the fare by public
conveyance by road or rail for the journey to and from the officer's residence for endree

(@) An officer who does not make use of the provision of this subclause shall be paid travelling
allowance or relieving allowance as the case may require in accordance with the provisions of
Clause 50- Relieving Allowance or Clause 54Travelling Allowance of this Award.

(h) Officers who return to their residence for the weekend in accordance with the provisions of
this subclause shall not be entitled to the reimbursement of any expenses allowed by Clause
50. - Relieving Allowance and Clause 54Travelling Allowance of this Award during the
period from the time when the officer returns to his or her residence to the time of departing
from such residence to travel to resume duty at the place away from the residence.

56.- PRESERVATION OF RIGHS

As a result of this Order, nothing herein contained shall in itself operate so as to detrimentally alter the
conditions of employment or salary that is the minimum prescribed in this Award or any benefit superior to any
contained herein.

57. T KEEPING OF AND ACCESS TO MIPLOYMENT RECORDS

Employers must ensure that the keeping of employment records and access to employment records of officers is
in accordance withndustrial Relations Act 1979 Part 11 Division 2F Keeping of and access to employment
records.

I f the employer mai ntains a personal or other fil
employee shall be entitled to examine all material maintained on that file.

58.- NOTIFICATION OF CHANGE

1) (@) Where an employer hasade a definite decision to introduce major changgsaduction,
programme, organisation, structure or technology that are likely to have significant effects on
officers, the employer shall notify the officers who may baffected by the proposed chasgand the
Association.



(b) For the purpose of this clause "significant effects" include termination of employment; major
changes in the composition, operation or size of the employer's workforce or in the skills
required; elimination or diminution of jolepportunities, promotion opportunities or job
tenure; the alteration of hours of work; the need for retraining or transfer of officers to other
work or locations and restructuring of jobs.

Provided that where this Award or any other Award or Agreemerkesn@rovision for
alteration of any of the matters referred to in this clause an alteration shall be deemed not to
have significant effect.

(2) (a) The employer shall discuss with the officers affected and the Association, amongst other things, the
introduction of the changes referred to in subclause (1) of this clause, the effects the changes are likely
to have on officers, measures to avert or mitigate the adverse effects of such changes on officers and
shall give prompt consideration to matters raisgdhe officers and/or the Association in relation to
the changes.

(b) The discussion shall commence as early as practicable after a firm decision has been made by
the employer to make the changes referred to in subclause (1) of this clause, unless by prio
arrangement, the Association is represented on the body formulating recommendations for
change to be considered by the employer.

(c) For the purposes of such discussion an employer shall provide to the officers concerned and
the Association all relevamformation about the changes including the nature of the changes
proposed, the expected effects of the changes on officers and any other matters likely to affect
officers.  Provided that any employer shall not be required to disclose confidential
information, the disclosure of which would be inimical to the employer's interests.

59.- RIGHT OF ENTRY AND NSPECTION BY AUTHORSED REPRESENTATIVES

The parties shall act consistently with the terms of the Division 2 Right of Entry and Inspection by
Authorised Representativeof the Industrial Relations Act 1979.

An authorised representative shall on notification
premises during working hours, including meal breaks, for the purpose of digcustirrelevant employees

who wish to participate in those discussions the legitimate business of the Association or for the purpose of
investigating complaints concerning the application of this Award, but shall in no way unduly interfere with the
work of officers.

60.- COPIES OF AWARD

Every officer shall be entitled to have access to a copy of this Award. Sufficient copies shall be made available,
either hard copy or by modern electronic means by the employer for this purpose. Where a hard copy is
requested it shall be made available.

61.- ACCESS TO INFORMATONAND RESOURCES

(1) The parties recognise that information technology resources have major implications for industrial and
human resource functions within the workplace.

(2) The employer remgnises the need to provide appropriate information to all employees, so it is
accessible in the workplace in either electronic or hard copy format.

3) Where the employer utilises information technology as the means of communicating to employees, the
emgoyer must ensure that where employees do not have access to technology, then alternative
methods of providing this information will be used.



(4) The information includes, but is not limited to policies and practice guidelines, human resource
manuals, awas and agreements, internal agency news bulletins and updates and job opportunities.

62.- ESTABLISHMENT OF CONSULTATIVE MECHANISMS

The parties to this Award or agreement are required to establish a consultative mechanism/s and procedures
appropriateo their size, structure and needs, for consultation and negotiation on matters affecting the efficiency
and productivity of the Public Sector.

63.- SPECIAL CONDITIONS

Nothing in this Award shall be construed so as to take away from the Associatioghth® make a claim in
respect of a specific occupational group covered by this Award.

64.- TRANSITION

For the purposes of this clause "this agreement"” shall mean the Public Services Salaries Agreement 1985.
(1) Qualification Allowance:

€) Officers in receipt of a qualifications allowance at the date of operation of this Agreement or
who would have become entitled to such allowance, or increase in such allowance, pursuant to
the provisions contained in Clause 13 of the Public Service Administratid Clerical
Divisions Salaries Award 1982, No. 1 of 1982, as a result of studies completed in the 1985
calendar year, shall continue to receive or be granted such allowance, or increase in allowance
provided that such allowance shall be reduced oreddasaccordance with the following:

Annual Annual Allowance
Allowance
Diplomates Graduates and
Associates
$ $
Up to and including Level 3, min 200 300
Level 3, 2nd and 3rd increments 100 200
Level 3 max Nil 100
Level 4 and above Nil Nil
(b) Officers who are not entitled to a qualification allowance pursuant to subparagraph (i) of this

Subclause or who attain a higher qualification subsequently shall not be entitled to receive an
allowance or increase in the allowance.

65.1 DISPUTE SETTEMENT PROCEDURE

(1) Any questions, difficulties or disputes arising under this Award of officers bound by the award shall be
dealt with in accordance with this clause.

(2) The officer/s and the manager with whom the dispute has arisen shall discusstter and attempt to
find a satisfactory solution, within three (3) working days.



3)

(4)
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(6)
(7)
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If the dispute cannot be resolved at this level, the matter shall be referred to and be discussed with the
relevant manager's superior and an attempt made to Batisfiactory solution, within a further three
(3) working days.

If the dispute is still not resolved, it maybe referred by the officer/s or Association representative to the
employer or his/her nominee.

Where the dispute cannot be resolved witfive (5) working days of the Association representatives’
referral of the dispute to the employer or his/her nominee, either party may refer the matter to the
Western Australian Industrial Relation Commission.

The period for resolving a dispute niag extended by agreement between the parties.

At all stages of the procedure the officer may be accompanied by an Association representative.

66.7 EXPIRED GENERAL AGREEMENT SALARIES

No-Disadvantage Test

(a) Expired General Agreement salaryasas amended from time to time are incorporated in the
Award at Schedule M. These rates are not to be subject to arbitrated safety net adjustments
and unless otherwise specified are only for the purpose of tdesadvantage test as defined
at s. 97VSf thelndustrial Relations Act 1979

(b) Notwithstanding the above, if the salary rates within the Award at Schedules A or B are higher
than those expressed at Schedule M, the former rates shall be utilised for the purposes of the
no-disadvantage tesnder theindustrial Relations Act 1979

Salary Based Allowances
All salary based allowances specified within this Award will be calculated on the applicable salary rate

as specified at Schedule M of this Award or the applicable Award salary rgtedfiesl at Schedule
A or B of this Award whichever is the higher.



SCHEDULE A.- SALARIES

(1) Annual salaries applicable to officers covered by this Award:
Level Salary Per Arbitrated Total Salary Per
Annum$ Safety Net Annum$
Adjustments $

Level 1

Under 17 years 11355 9034 20389
17 years 13270 10557 23827
18 years 15480 12315 27795
19 years 17918 14255 32173
20 years 20122 16008 36130
1.1 22104 17585 39689
1.2 22756 17622 40378
1.3 23407 17658 41065
1.4 24054 17805 41859
1.5 24705 17841 42546
1.6 25356 17877 43233
1.7 26105 17809 43914
1.8 26623 17839 44462
1.9 27389 17881 45270
Level 2

21 28306 17932 46238
2.2 29009 17971 46980
2.3 29748 18012 47760
2.4 30529 18055 48584
25 31346 18101 49447
Level 3

3.1 32469 18163 50632

3.2 33344 18212 51556



3.3
3.4

Level 4

4.1
4.2
4.3

Level 5

5.1
5.2
5.3
5.4

Level 6

6.1
6.2
6.3
6.4

Level 7

7.1

7.2

7.3

Level 8

8.1

34246
35172

36442
37437
38461

40433
41766
43151
44588

46899
48470
50096
51832

54494
56336
58340

61597

18263
18204

18274
18220
18277

18387
18461
18538
18618

18747
18834
18926
19022

19170
19273
19385

19566

52509
53376

54716
55657
56738

58820
60227
61689
63206

65646
67304
69022
70854

73664
75609
77725

81163



8.2 63930 19696 83626

8.3 66823 19857 86680
Level 9

9.1 70436 20058 90494
9.2 72877 20194 93071
9.3 75661 20350 96011
Class 1 79871 20584 100455
Class 2 84081 20819 104900
Class 3 88289 21053 109342
Class 4 92499 21287 113786

(2) Salary increases resulting from State Wage Case Decisions are calculated for those officers under the

age of 21 years employed at Level 1 by dividing the current junior annual salary by the current Level
1.1 annual salary and multiplying the result by the new Level 1.1 annual salary which includes the
State Wage Case increase. The following formula is to be applied:

Current junior rate Curren X New Level 1.1 rate = New junior rate
Level 1.1 rate



SCHEDULE B. T SALARIEST SPECIFIED CALLINGS

(2) Officers, who possess a relevant tertiary level qualification, or equivalent determined by the Executive
Director, Labour Relations, Department of Consumer and Employment Protection, and who are
employed in e callings of Agricultural Scientist, Architect, Architectural Graduate, Dental Officer,
Dietitian, Educational Officer, Engineer, Forestry Officer, Geologist, Laboratory Technologist, Land
Surveyor, Land Valuer, Legal Officer, Librarian, Medical Officéfedical Scientist, Pharmacist,
Planning Officer, Podiatrist, Psychiatrist, Clinical Psychologist, Psychologist, Quantity Surveyor,
Medical Imaging Technologist, Nuclear Medicine Technologist, Radiation Therapist, Scientific
Officer, Social Worker, Superiendent of Education, Therapist (Occupational, Physio or Speech),
Veterinary Scientist, or any other professional calling determined by the Executive Director, Labour
Relations, Department of Consumer and Employment Protection, shall be entitled tosalaries as

follows:
Level Salary Per Annum$ Arbitrated Safety Net ~ Total Salary Per
Adjustment$ Annum$

Level 1

11 28306 17932 46238
1.2 29748 18012 47760
1.3 31346 18101 49447
14 33344 18212 51556
15 36442 18274 54716
1.6 38461 18277 56738
Level 2

2.1 40433 18387 58820
2.2 41766 18461 60227
2.3 43151 18538 61689
24 44588 18618 63206
Level 3

3.1 46899 18747 65646
3.2 48470 18834 67304
3.3 50096 18926 69022
34 51832 19022 70854

Level 4



4.1 54494 19170 73664

4.2 56336 19273 75609
4.3 58340 19385 77725
Level 5

5.1 61597 19566 81163
5.2 63930 19696 83626
5.3 66823 19857 86680
Level 6

6.1 70436 20058 90494
6.2 72877 20194 93071
6.3 75661 20350 96011
Level 7 79871 20584 100455
Level 8 84081 20819 104900
Level 9 88289 21053 109342
Level 10 92499 21287 113786

SPECIFED CALLING CLASSIFICATION DESCRIPTOR TRANSLATION TABLE

The following table details the translation of specified calling employees to the new classification descriptors.

Previous Level New Level
Level 2/4.1 Level 1.1
Level 2/4.2 Level 1.2
Level 2/4.3 Level 1.3
Level 2/4.4 Level 1.4
Level 2/4.5 Level 1.5
Level 2/4.6 Level 1.6
Level 5.1 Level 2.1
Level 5.2 Level 2.2
Level 5.3 Level 2.3




Level 5.4 Level 2.4
Level 6.1 Level 3.1
Level 6.2 Level 3.2
Level 6.3 Level 3.3
Level 6.4 Level 3.4
Level 7.1 Level 4.1
Level 7.2 Level 4.2
Level 7.3 Level 4.3
Level 8.1 Level 5.1
Level 8.2 Level 5.2
Level 8.3 Level 5.3
Level 9.1 Level 6.1
Level 9.2 Level 6.2
Level 9.3 Level 6.3
Class 1 Level 7

Class 2 Level 8

Class 3 Level 9

Class 4 Level 10




South of 26° South Latitude

ITEM

1) Permanent Camp
2 Permanent Camp
3) Other Camping
4) Other Camping

North of 26° South Latitude

ITEM

(2) Permanent Camp
(2) Permanent Camp
3) Other Camping
4) Other Camping

SCHEDULE C- CAMPING ALLOWANCE

Cook provided by the Department
No cook provided by the Departmen
Cook provided by th®epartment

No cook provided

Cook provided by the Department
No cook provided by the Departmen
Cookprovided by the Department
No cook provided

RATE PER DAY
40.60
54.10
67.65
81.15

RATE PER DAY
58.55
72.10
85.60
99.15



SCHEDULE D- DISTRICT ALLOWANCE

(@) Officers Without Dependants (subclause 43(3)(a)):

COLUMN | COLUMN I COLUMN 1l
DISTRICT STANDARD EXCEPTIONS TO
NO RATE STANDARD RATE TOWN
OR PLACE
$p.a
6 4,437 Nil
5 3,469 Fitzroy Crossing
Halls Creek

Turner River Camp

Nullagine

Liveringa (Camballin)
Marble Bar

Wittenoom

Karratha

PortHedland

4 1,829 Warburton Mission

Carnarvon

3 1,152 Meekatharra
Mount Magnet
Wiluna
Laverton
Leonora

Cue

2 827 Kalgoorlie

COLUMN IV

RATE
$p.a

Nil

4,888

4,544

4,273

3,976

4,912

1,723

1,829

275



Boulder

Ravensthorpe 1,091
Norseman

SalmonGums

Marvel Loch

Esperance

1 Nil Nil Nil

(b) Officers with dependants (subclause 43(3)(b)):
Double the appropriate rate as prescribed in (a) above for officers without dependants.

The allowances prescribed in this schedule shall opé@te the beginning of the first pay period
commencing on or after 1 July 2012.



SCHEDULE D- DISTRICT ALLOWANCE MAP
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SCHEDULE E- MOTOR VEHICLE ALLOWANCE

As from the first pay period commencing on or after 15 July 2008

Area Details Rate (centsper kilometre
Engine Displacement (in cubic centimetres)
Over 2600cc Over 1600cc to 1600cc and under
2600cc

Metropolitan Area

First 4000 kilometres
Over 4000 up to 8000 kms
Over 8000 up to 16000 kms

Over 16000 kms

South West Land Division

First 4000 kilometres

Over 4000 up to 8000 kms
Over 8000 up to 16000 kms
Over 16000 kms

North of 23.5%5outh Latitude

First 4000 kilometres
Over 4000 up to 8000 kms
Over 8000 up to 16000 kms

Over 16000 kilometres

Rest of State

First 4000 kilometres
Over 4000 up to 8000 kms
Over 8000 up to 16000 kms

Over 16000 kilometres

185.5
80.7
45.8
50.6

187.4
82.2
47.1
51.9

203.9
89.1
50.8
53.9

194.7
85.2
48.7
52.7

127.4
58.8
35.9
38.1

128.6
59.6
36.6
38.7

139.4
64.3
39.3
40.4

133.1
61.6
37.7
39.4

101.0
48.9
31.5
324

102.2
49.7
32.2
33.0

110.7
53.5
34.4
34.5

105.3
51.1
33.1
33.6






SCHEDULE E- MOTOR VEHICLE ALLOWANCE MAPS



