Teachers (Public Sector Primary and Secondary Education)

Award 1993

PART 1. - APPLICATION OF AWARD

1.—TITLE

This Award shall be known as the Teachers (Public Sector Primary and Secondary Education) Award 1993 and
shall supersede and replace the following Awards so far as they apply to employees and the Employer now
covered by this Award.
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Government School Teachers' Salaries Award 1981.
Government School Teachers' General Conditions Award 1986.

The Government School Teachers' Travelling, Transfer, Relieving and Removal Allowances Award
1984.

Government School Teachers' (Education Department) Locality Allowances Award 1984.

1B. MINIMUM ADULT AWARD WAGE

No employee aged 21 or more shall be paid less than the minimum adult award wage unless otherwise
provided by this clause.

The minimum adult award wage for full-time employees aged 21 or more is $708.90 per week payable
on and from the commencement of the first pay period on or after 1 July 2017.

The minimum adult award wage is deemed to include all State Wage order adjustments from State Wage
Case Decisions.

Unless otherwise provided in this clause adults employed as casuals, part-time employees or piece
workers or employees who are remunerated wholly on the basis of payment by result shall not be paid
less than pro rata the minimum adult award wage according to the hours worked.

Employees under the age of 21 shall be paid no less than the wage determined by applying the percentage
prescribed in the junior rates provision in this award to the minimum adult award wage.

The minimum adult award wage shall not apply to apprentices, employees engaged on traineeships or
Jobskill placements or employed under the Commonwealth Government Supported Wage System or to
other categories of employees who by prescription are paid less than the minimum award rate, provided
that no employee shall be paid less than any applicable minimum rate of pay prescribed by the Minimum
Conditions of Employment Act 1993.

Liberty to apply is reserved in relation to any special category of employees not included here or
otherwise in relation to the application of the minimum adult award wage.

Subject to this clause the minimum adult award wage shall —
(a) Apply to all work in ordinary hours.

(b) Apply to the calculation of overtime and all other penalty rates, superannuation, payments
during any period of paid leave and for all purposes of this award.

Minimum Adult Award Wage



The rates of pay in this award include the minimum weekly wage for employees aged 21 or more payable
under the 2017 State Wage order decision. Any increase arising from the insertion of the minimum wage
will be offset against any equivalent amount in rates of pay received by employees whose wages and
conditions of employment are regulated by this award which are above the wage rates prescribed in the
award. Such above award payments include wages payable pursuant to enterprise agreements, consent
awards or award variations to give effect to enterprise agreements and over award arrangements.
Absorption which is contrary to the terms of an agreement is not required.

Increases under previous State Wage Case Principles or under the current Statement of Principles,
excepting those resulting from enterprise agreements, are not to be used to offset the minimum wage.

(10) Adult Apprentices

(a) Notwithstanding the provisions of this clause, an apprentice, 21 years of age or more, shall not
be paid less than $607.60 per week on and from the commencement of the first pay period on
or after 1 July 2017.

(b) The rate paid in the paragraph above to an apprentice 21 years of age or more is payable on
superannuation and during any period of paid leave prescribed by this award.

(c) Where in this award an additional rate is expressed as a percentage, fraction or multiple of the
ordinary rate of pay, it shall be calculated upon the rate prescribed in this award for the actual

year of apprenticeship.

(d) Nothing in this clause shall operate to reduce the rate of pay fixed by the award for an adult
apprentice in force immediately prior to 5 June 2003.
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3. — AREA OF OPERATION AND SCOPE

€)) This Award shall apply throughout the State of Western Australia.

2) This Award shall apply to employees who are employed pursuant to section 235 of the School Education
Act 1999 (WA) by the Director General for the Department of Education of Western Australia in the
classifications outlined in section 237 of the School Education Act 1999 (WA) and Regulations 127 and
127A of the School Education Regulations 2000 who are members or are eligible to be members of the
State School Teachers' Union of WA Inc and/or the Principals’ Federation of Western Australia.

4. — TERM OF AWARD

This Award shall operate from 25 February 1993 and shall remain in force for a period of one year.

5. — DEFINITIONS

In this Award unless otherwise specified:

“Act” means the School Education Act 1999 as amended and any regulations made under the Act or successor
legislation;

“Approved” means approved by the Employer;
“Award” means the Teachers (Public Sector Primary and Secondary Education) Award 1993;

“Base Salary” or “Base Rate” means an employee’s annual salary excluding allowances and any other additional
payments;

“Casual Employee” means an employee engaged by the hour for a period not exceeding four weeks in any period
of engagement, as determined by the Employer;



“De Facto Relationship” means a relationship (other than a legal marriage) between two persons who live together
in a marriage-like relationship and includes same sex partners;

“De Facto Partner” means a person who lives in a de facto relationship with the first person;
“Department” means the Department of Education;
“Dependant” means:
(a) for the purposes of Clause 53. — Locality Allowance of this Award, in relation to an employee:
) a partner who is resident within the State and is not in receipt of an income exceeding
the separate net income (SNI), as set by the Australian Taxation Office for the purposes
of the dependent spouse tax offset; and/or
(i1) a student child under the age of eighteen (18) years who is not in receipt of income
exceeding the separate net income (SNI), as set by the Australian Taxation Office for
the purposes of the dependent spouse tax offset.

(b) for the purpose of the remainder of the Award in relation to an employee:

) a partner;

(i1) child/children; and/or

(ii1) other dependent family

who reside with the employee and who rely on the employee for support.
"District" means:

District 1: That area within a line commencing on the coast; thence east along latitude 28 to a
point north of Tallering Peak; thence southeast to Mt Gibson and Burracoppin; thence
to a point southeast at the junction of latitude 32 and longitude 119 to the coast.

District 2: That area within a line commencing on the south coast at longitude 119 thence east
along the coast to longitude 123; thence north along longitude 123 to a point on latitude

30; thence west along latitude 30 to the boundary of No. 1 District.

District 3: That area within a line commencing on the coast at latitude 26; thence along latitude
26 to longitude 123; thence south along longitude 123 to the boundary of No. 2 District.

District 4: That area within a line commencing on the coast at latitude 24; thence east to the South
Australian border; thence south to the coast; thence along the coast to longitude 123;
thence north to the intersection of latitude 26; thence west along latitude 26 to the coast.

District 5: That area of the State situated between the latitude 24 and a line running east from
Carnot Bay to the Northern Territory.

District 6: That area of the State north of a line running east from Carnot Bay to the Northern
Territory border.

“District Office or District Education Office” means a metropolitan or regional (non metropolitan) office of the
Department that has responsibilities including: the provision of support, advice, consultancy and specialist

services to schools and their communities within the specified district;

“Employee” means any person employed in a classification contained within this Award and includes full-time,
part-time, casual, permanent and fixed-term contract employees;

“Employer” means the Director General of the Department of Education;



“Family” means the definition contained in the Equal Opportunity Act 1984 for “relative”. That is a person who
is related to the employee by blood, marriage, affinity or adoption and includes a person who is wholly or mainly
dependent on, or is a member of the household of, the employee;

“Four-Year-Trained Teacher” means a Teacher who has successfully completed an academic qualification
requiring a sequence of the equivalent of four (4) years of full time, post-matriculation tertiary education which
incorporates an approved course of initial teacher training, or obtained other qualifications approved as of
equivalent standard,;

“Five-Year-Trained Teacher” means a Teacher who has successfully completed an academic qualification
requiring a sequence of the equivalent of five (5) years of full time, post-matriculation tertiary education which
incorporates an approved course of initial teacher training, or obtained other qualifications approved as of
equivalent standard;

“Internal Relief” means the taking of a relief class by a Teacher employed as part of the normal staffing
establishment of a school;

“Industrial Relations Commission” means the Western Australian Industrial Relations Commission (WAIRC);
“Locality” means:

(a) for the purpose of Clause 53. — Locality Allowance, a locality specified in Schedule E — Locality
Allowance of this Award;

(b) for the purpose of Clause 47. — Allowances Payable on Appointment, Promotion or Transfer
and Clause 55. — Property Allowance of this Award, in relation to an employee:

(1) the Metropolitan Schools District; or

(i) outside the Metropolitan Schools District, that area within a radius of fifty (50)
kilometres from an employee’s headquarters.

"Metropolitan Schools Boundary" means the line joining and including the following schools and locations:
Becher Point, Byford, Carinyah, Sawyers Valley, Mt Helena, Warbrook and a line due west to the Coast;

"Metropolitan Schools District" means the area bounded by the Metropolitan Schools Boundary and the coast
together with Rottnest Island;

“Normal School Day or Normal Operating Hours” means the normal duration of the school day based on the start
and finish times as determined by the Principal (as the delegate of the Employer) — the minimum daily attendance
requirement for a full-time employee is five hours and thirty-five minutes unless otherwise agreed by the
Principal,

“Partner” means a person who is a spouse or de facto partner;

"Pre-School Centre" has the same meaning as it has in the Act;

“Primary Care Giver” is the employee who will assume the principal role for the care and attention of
newborn/newborns and/or adopted child/children. The Employer may require confirmation of primary care giver

status;

“Primary” when used in conjunction with a “school” or a “Principal” in this Award relates to, but is not limited
by, the delivery of the “primary educational programme” as defined in the Act;

“Replacement Employee” is an employee specifically engaged to replace an employee proceeding on parental
leave;

“Residence” includes any accommodation of a kind commonly known as a flat or home unit that is, or is intended
to be, a separate tenement;



“Secondary” when used in conjunction with a “school” or a “Principal” in this Award relates to, but is not limited
by, the delivery of the “secondary educational programme” as defined in the Act;

“School Administrator” means a person holding a position of School Administrator, as prescribed in the Act;
“School Psychologist” means a person holding a position of School Psychologist, as prescribed in the Act;
“Spouse” means a person’s partner in marriage;

"Teacher" means a person as defined in the Act, and unless otherwise specified in this Award, the term is used to
include the classifications identified in Clause 15 — Teacher Career/Classification Structure of this Award;

“Tertiary Education” means undertaking a course at an approved education institution for which the pre-requisite
is a successful Year 12 of schooling or its approved equivalent;

"Three-Year-Trained Teacher" means a Teacher who successfully completed an academic qualification requiring
a sequence of the equivalent of three (3) years of full time, post-matriculation tertiary education which
incorporates an approved course of initial teaching training, or obtained other qualifications approved as of
equivalent standard;

“Union” means The State School Teachers’ Union of W.A. (Incorporated) (SSTUWA) and/or the Principals’
Federation of Western Australia (PFWA); and

“Untrained Teacher” means a Teacher who does not have teacher training.

PART 2. —- CONTRACT AND MODES OF EMPLOYMENT

6. — GENERAL EMPLOYMENT

(D Employees can be employed full-time or part-time on a permanent or fixed-term contract basis, subject
to a probationary period, or on a casual basis.

2) All employees must be advised in writing of the terms of their employment and, in the case of fixed term
contract employees, the advice is to specify the dates of commencement and termination of employment.

3) All employees are required to carry out such duties as are within the limits of the employee’s skill,

competence and training and consistent with the Act and any other relevant legislation impacting on the
business of the Employer.

7.— PERMANENCY AND TENURE

(1 The Department is committed to the engagement of Teachers and School Administrators on a permanent
basis. Fixed term and casual contracts will only be used to the extent that the position is unable to be
filled on an ongoing basis due to it being:

(a) For a defined and limited program of work; or
(b) A vacancy due to leave of absence.
2) Fixed term contracts, subject to the above, will be for the maximum possible duration.
3) (a) The Department will continue to engage Teachers on a permanent basis where a suitable
vacancy occurs in accordance with the Department’s policy on permanency for all teaching
staff.

(b) Changes to the policy on permanency and tenure are to be negotiated between the Parties.
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An employee engaged on a fixed term contract will be notified, in writing, upon commencement of
employment of:

(a) The details of the work;

(b) The reason for the contract being fixed term;
(c) The applicable conditions of employment; and
(d) The starting and finishing dates of the contract.

This clause applies to all positions including locally selected positions.

8. —PROBATION

Pursuant to section 236(2) of the Act and regulation 125 of the School Education Regulations 2000,
employees are to be employed by the Department subject to a probationary period of not more than 12
months or for such longer time as the Employer determines, and in accordance with the provisions in this
clause.

The probationary period commences from the first day of employment and applies to those employees
employed on a permanent or fixed-term contract basis.

Probationary employees will not have their probationary period extended if they have not been engaged
in performance management at their school and will automatically pass their probationary period.

If a performance issue is identified, it will be raised with the probationary employee within a reasonable
time frame to enable the employee to address the issue within the first 12 months of their probationary
period.

During the period of probation, the Employer must have a report completed in respect of the employee’s
suitability or compatibility in the role/position for which they were employed.

If the report referred to in clause 8(5) determines the employee as being suitable and compatible to the
role/position for which they were employed, the employee is to receive written confirmation of
successful completion of their probationary period.

If it is determined that an employee is not suitable and/or compatible to the role/position for which they
were employed, the employee will cease their employment with the Employer at a date specified by the
Employer or the expiry of their probationary period, whichever is the earlier.

Where employees are deemed suitable and/or compatible to the role/position, but performance issues are
identified during the 12 month period of probation, the Employer may only terminate the employee by
application of the relevant provisions of Part 5 of the Public Sector Management Act 1994.

An agreed systemic process to support employees at risk of being placed on unsatisfactory and

substandard performance in the probationary period will be investigated.

9. —PART-TIME EMPLOYMENT

Part-time work is defined as work that is regularly undertaken for less than the full time equivalent (FTE),
i.e, 1.0 FTE.

A part-time employee is entitled to the same entitlements as a full-time employee on a pro rata basis.

Where an employee works a regular pattern of work on a weekly or fortnightly basis, this is to be
considered part time employment for the purposes of this Award.
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10. - CASUAL EMPLOYMENT

Conditions of Employment

(a) Casual employees will receive a 20% loading in lieu of leave and allowances provided for under
the provisions of this Award.

(b) Nothing in this clause confers “permanent” or “fixed term” status on a casual employee.

(©) Casual employees are paid by the hour for each hour worked.

(d) Casual employees are employed for a minimum of three (3) hours.

(e) Casual employees can only be employed for a period not exceeding four weeks in any period of

engagement, as determined by the Employer.

® A casual relief teacher means a casual teacher engaged to provide relief for a teacher employed
as part of the normal staffing establishment.

Termination

(a) The employment of a casual employee may be terminated at any time by the Employer or
employee giving to the other, one hour’s notice.

(b) In the event of the Employer or the casual employee failing to give the required notice, one
hour’s salary will be paid or forfeited.

Professional Learning
(a) The Employer recognises that provision should be made for casual relief teachers to access
professional learning opportunities, and encourages schools and colleges to provide access to

professional learning.

(b) DET will enable casual relief teachers to access District and Central Office Professional
Learning (PL) and specifically advertise such PL opportunities.

Salaries
Casual relief teachers will automatically progress to the next salary step of the incremental scale on the
completion of 200 days worked. For the purposes of accrual towards the 200 days, all days worked from

the previous calendar years will be carried over into the next calendar year. Where there is a break
between days worked, the service will continue to accrue towards the next increment date.

11. - TERMINATION OF EMPLOYMENT

A permanent or fixed-term contract employee must give the Employer written notice of their intention
to resign of not less than one month; or if specified, such other period in the contract of employment; or
such other shorter period as agreed between the Employer and employee.

Where an employee does not give the appropriate notice of resignation to the Employer, the Employer
may direct that the employee forfeit one month’s pay or equivalent from entitlements or such lesser

portion or equivalent as is determined by the Employer.

Notice of Termination of Employment by the Employer.
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Where employment of a permanent or fixed term employee is terminated, for any reason other
than summary dismissal, the Employer must give the employee the required period of notice in
accordance with the following table or provide the employee with payment in lieu of notice.

Period of Continuous Service Required Period of Notice
Not more than 1 year At least 1 week

More than 1 year but not more than 3 years At least 2 weeks

More than 3 years but not more than 5 years At least 3 weeks

More than 5 years At least 4 weeks

The period of notice for an employee, who at the time of being terminated is over 45 years of
age and has completed at least two years continuous service with the Employer, will be
increased by one week.

The employee may be terminated by the Employer giving the employee part of the required
period of notice, with payment in lieu for the remainder of the required period of notice.

Payment in lieu of notice must equal or exceed the total amounts that, if the employee's
employment had continued until the end of the required period of notice, the Employer would
have become liable to pay the employee because of the employment continuing during that
period.

Payment in lieu of notice must be worked out on the basis of:

6] the employee's ordinary hours of work, even if they are not standard hours;

(i1) the amounts ordinarily payable to the employee in respect of those hours including, for
example, allowances, and loadings; and

(ii1) any other amounts payable under the employee's contract of employment.

Termination of an Employee for Serious Misconduct

(a)

(b)

The Employer may terminate an employee without notice or payment in lieu of notice if the
employee is guilty of serious misconduct. In such cases, wages will be paid up to the time of
dismissal only.

"Serious misconduct" means misconduct of such a nature that it would be unreasonable to

require the Employer to continue the employment of the employee concerned during the
required period of notice.

PART 3. - TEACHERS

12. — TEACHERS — DUTIES, RESPONSIBILITIES AND ATTENDANCE HOURS

Consistent with clause 6(3), the Parties acknowledge that the duties and responsibilities of Teachers
consist of a number of elements, including:

(@)
(b)
(©)

instruction of students;
supervision of students;

preparation of lessons;
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(d) marking of students’ work;
(e) reporting to parents; and

® other activities and duties undertaken to enrich the educational experiences of students or to
ensure the efficient management of the school.

While much of teachers’ work needs to be undertaken at school during official student instruction hours,
the Parties acknowledge that a proportion of teachers’ work is undertaken outside the normal school day

or normal operating hours, either at school or off-site.

The Parties agree that teachers will continue to be required to undertake supervision of students outside
official student instruction hours in order to fulfil each school’s duty of care to its students.

Teachers are required to undertake, outside official student instruction hours, the following:

(a) staff meetings;
(b) parent/carer interviews and parent/carer meetings; and
(c) supervision of students.

The Parties recognise that informal parent/carer interviews with individual teachers occur from time to
time. The Parties agree that up to two (2) meetings with parents/carers, to discuss students’ progress,
can be required of all teaching staff outside student instruction hours each year. The agenda, venue and
timing of these meetings will be determined in full and proper consultation with staff. The final
responsibility to ensure meetings occur rests with the Principal.

Arrangements for the undertaking of duties outside the normal school day or normal operating hours will
be the subject of consultation. Any Teacher who is aggrieved about any requirement to undertake duties
outside the normal school day or normal operating hours may choose to access Clause 66 — Dispute
Settlement Procedure of this Award.

13. - TEACHERS — FACE TO FACE TEACHING

A Teacher shall not be required to teach in excess of the maximum standard number of hours per week
of face to face teaching.

A Teacher is required to teach up to a maximum number of hours of face to face teaching as follows:

(a) Secondary — 21 hours and 20 minutes per week
(b) Primary — 22 hours and 10 minutes per week
(©) Pre-Primary — 21 hours and 20 minutes per week

Effective from the commencement of the 2009 school year, the maximum number of hours of face to
face teaching is as follows:

(a) Secondary — 21 hours and 20 minutes per week
(b) Primary — 22 hours per week
(c) Pre-Primary — 21 hours and 20 minutes per week

Effective from the commencement of the 2011 school year, the maximum number of hours of face to
face teaching is as follows:

(a) Secondary — 21 hours and 20 minutes per week
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Primary — 21 hours and 50 minutes per week

Pre-Primary — 21 hours and 20 minutes per week

All contact/form classes will be considered face to face teaching time for the purpose of calculating
teachers’ face to face teaching hours.

14. — TEACHERS — DUTIES OTHER THAN TEACHING (DOTT) TIME

In addition to face to face teaching hours, the following periods of time (exclusive of recess and
lunchtime) are provided to teachers to perform other than face to face teaching duties within the normal
school day or normal operating hours:

(a)
(b)
(©)
(a)

(b)

Secondary — 320 minutes per week

Primary —220 minutes per week

Pre-Primary — 320 minutes per week

Effective from the commencement of the 2009 school year and in addition to face to face

teaching hours, the following periods of time (exclusive of recess and lunchtime) are provided
to teachers:

1) Secondary — 320 minutes per week
(i1) Primary — 230 minutes per week
(ii) Pre-Primary — 320 minutes per week

Effective from the commencement of the 2011 school year and in addition to face to face
teaching hours, the following periods of time (exclusive of recess and lunchtime) are provided
to teachers:

1) Secondary — 320 minutes per week
(ii) Primary — 240 minutes per week
(iii) Pre-Primary — 320 minutes per week

It is recognised the purpose of DOTT time is to undertake duties other than face to face teaching as
provided in clause 12(1) of this Award. The priority use of DOTT time is for teachers to focus on
teaching, learning and assessment.

15. - TEACHER CAREER/CLASSIFICATION STRUCTURE

The teacher career/classification structure is as follows:

(a)
(b)
(©)

(d)

Graduate Teacher - a Teacher in their first two years of teaching;
Teacher - a Teacher who has taught for more than 2 years;

Senior Teacher - a Teacher who has successfully completed the senior teacher process and been
appointed as such; and

Level Three (L3) Classroom Teacher - a Teacher who has attained L3 classroom teacher status.
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PART 4. — SCHOOL ADMINISTRATORS

16. — SCHOOL ADMINISTRATORS — DUTIES AND RESPONSIBILITIES

Consistent with, and without limiting clauses 6(3) and 12(1), and subject to clause 16(2), the duties and
responsibilities of Principals include the following:

(a) responsibility for the effective educational leadership of the school;
(b) effective operation of the school;
(©) the establishment and management of administrative and operational systems and resources

including financial and physical resources;
(d) responsibility for the welfare and wellbeing of staff;
(e) supporting systemic succession planning, raising career aspirations and potential of staff; and
® ensuring the school is operating according to departmental policy.

Consistent with and without limiting clause 6(3), the duties and responsibilities of primary school Deputy
Principals include:

(a) as the most appropriate role, that of a specialist or support Teacher; and

(b) other duties and responsibilities as determined by the Principal following consultation with the
primary school Deputy Principals.

Time for Administrative Duties

Level 4 and above Principals, within existing allocated school resources, are not required to undertake
any face to face teaching responsibilities.

School Administrators with a teaching responsibility will receive pro rata DOTT time based on the actual
teaching component.

Consistent with and without limiting clause 7(3), the duties and responsibilities of all School
Administrators, include:

(a) the selection criteria;
(b) the requirements of any relevant duty statement; and
(©) ensuring the operational effectiveness of the school, including planning and preparation so that

the instructional year is fully utilised for the teaching/learning program.

School Administrators can be required to undertake duties and responsibilities referred to in clause 12(1)
outside the normal school day or normal operating hours, either at school or off-site.

17. - COMMENCEMENT OF SCHOOL YEAR

School Administrators will ensure all schools will be open for a minimum of four (4) working days prior
to students returning from the summer student vacation.

All School Administrators will be available to ensure that all necessary preparation for the
commencement of the school year occurs, including:

(a) student enrolments;



(b) timetabling requirements;

() system initiatives;
(d) staff placements; and
(e) student placements.
3) A maximum of one (1) day of the days referred to in clause 17(1) may be spent on directed professional

development for School Administrators following consultation between the Director Schools and the
School Administrator.

PART S. — DIRECTORS SCHOOLS

18. — DIRECTORS SCHOOLS

This part applies to those persons who are employed in the position of Directors Schools in accordance with the
Act who are based in District Education Offices.

Where there is an inconsistency between this part and other provisions of this Award, the provisions of this part
prevail.

€)) Hours of Duty

(a) The ordinary hours of work will be 150 hours per four (4) week period with an average of 37.5
hours per week to be worked.

(b) The normal hours of work are seven and one half (7.5) hours per day.
2) Annual Leave

(a) Directors Schools are entitled to four (4) weeks annual leave to be taken during summer student
vacation periods.

(b) Subject to the approval of the Employer, an employee may be allowed to proceed on annual
leave other than in the period specified in clause 18(2)(a) provided the work of the Department
is not inconvenienced.

3 Compensatory Leave

(a) Directors Schools are entitled to 10 days compensatory leave per annum in recognition of the
work required to be undertaken outside of normal working hours.

(b) The clearing of compensatory leave is to be negotiated with the Employer.

() It is the employee’s responsibility to arrange to clear compensatory leave. Compensatory leave
is not cumulative and must be cleared within two (2) months of the end of the school year in
which it was accumulated.

@) Following consultation, the number and distribution of schools and colleges for which a Director Schools
is responsible will be determined by the Executive Director — Metropolitan or Regional as the case may
be - taking into consideration school classification, school type (i.e. education support, district high
school), complexity (i.e. socio-economic, level of staff experience) location and associated travel
requirements.

PART 6. - EDUCATION AND SCHOOL DEVELOPMENT OFFICERS




19. — EDUCATION AND SCHOOL DEVELOPMENT OFFICERS

This part applies to those persons who are employed in the position of Education Officers and School
Development Officers in accordance with the Act.

Where there is an inconsistency between this part and other provisions of this Award, the provisions of this part

prevail.

€)) Hours of Duty

(@)

(b)
(©

(d)

(e)

Q)

Except as provided in this clause, the ordinary hours of work will be 150 hours per four (4) week
period with an average of 37.5 hours per week.

The normal hours of work are seven and one half (7.5) hours per day.

Within each four (4) week period extra hours may be accumulated and used at a later date.
Hours may be accumulated up to the equivalent of 37.5 hours (maximum) during any four (4)
week period.

Accumulated hours may be cleared in the form of hours, days or weeks off, as agreed between
the employee and their line manager provided that, as far as practicable, employees clear their
accumulated hours during the summer student vacation period. Normally any accumulated
leave will be cleared at the same time as any close down of the District Office over the Christmas
— New Year period.

It is the employee’s responsibility to arrange to clear accumulated hours. Hours are not
cumulative and must be cleared by the end of each calendar year in which they are accumulated,
except when action by the Employer or other extenuating circumstances prevent such clearance.

Adequate employee records of time worked, time off in lieu and any period of time off will be
maintained and either kept at the work site or will be accessible to the work site.

(2) Annual Leave

(a)
(b)

(©)

An Education Officer is entitled to four (4) weeks annual leave to be taken at a time agreed in
consultation with the Employer.

The Department has the discretion to close District Offices over the Christmas — New Year
period.

A School Development Officer is entitled to payment of salaries and allowances during the
